SPECIAL AGENDA FOR THE TOWN WORKSHOP
August 7, 2014
7:00 p.m.

7:00PM Community Deputy Monthly Report

7:05PM Jay Goodman, President Middletown Volunteer Fire Company

7:15PM Sidewalk Request to Appear Before the Town Board — 22 Wagon Shed Lane
Tino Philip & Rinu Joseph

7:30PM Request for Reduction in Late Fee Charges — 13 Wagon Shed Lane
Emerson C. Nerona

7:45PM Public Hearing - Ordinance 14-08-01

AN ORDINANCE TO AMEND CHAPTER 2.04 OF THE MIDDLETOWN MUNICIAL
CODE TO INCREASE THE SALARIES OF THE BURGESS AND THE
COMMISSIONERS TO BE EFFECTIVE FOR THE TERMS OF OFFICE
FOLLOWING THE MUNICIPAL ELECTION IN APRIL 2016; TO PROVIDE FOR
THE PAYMENT OF SALARIES IN PRO RATED MONTHLY INSTALLMENTS; TO
PROVIDE FOR THE CONTINUATION OF THE PAYMENT OF SALARIES IN THE
CURRENT AMOUNTS UNTIL SUCH TIME AS THE INCREASE BECOMES
EFFECTIVE.

STAFF REPORTS:
Staff Planner
Zoning Administrator

Engineer’s Report
Main Street Manager

Update on Pedestrian Safety Sidewalk Enhancement Plan

Regular Workshop Items



MEMORANDUM

DATE: July 29, 2014

TO: Burgess and Commissioners

FROM: Andrew J. Bowen, Town Administrator

SUBJECT: Sidewalk Request to Appear Before the Town Board — 22 Wagon Shed
Lane

o e e e e e e e ——————ei]

On January 22, 2014, 22 Wagon Shed Lane, was sent a sidewalk notification letter regarding a
defect on the sidewalk adjacent to their property, see attached inspection report and pictures. On
February 20, 2014, the Town received an e-mail from the property owner requesting to come
before the Town Board regarding the need to abate.

Due to scheduling conflicts with the property owner, August 7, 2014 was the first date available
to come before the Town Board. I have highlighted the sections of the Town Code below that
are relevant to this request to appear before the Board.

12.04.040 Sidewalk maintenance and repair.

A The owner of any parcel of land which abuts, adjoins or is adjacent to a sidewalk shall be
responsible for repairing and maintaining that sidewalk and shall replace or repair any such
sidewalk which is determined to constitute a hazardous condition as hereinafter defined.

B. A hazardous condition shall be considered to exist when any of the following conditions exist in
any portion of the sidewalk:

1. A vertical crack or a horizontal crack or separation of one inch or greater.

2. The presence of a tilt in the sidewalk, whether caused by settlement, upheaval or
other condition, which creates a differentiation in height of two inches or greater in
any four foot or less length or width of the sidewalk.



3. Any hole which is greater than three inches in diameter as measured from its
widest point.

4, The presence of spalled or pitted areas where in a six by six inch area the
condition of spalling or pitting exhibits a depth of one inch or greater in any
section of sidewalk.

5. Any other condition of the sidewalk which is determined by the town
administrator, after due inspection and observation, to constitute a hazard to
public health, safety and welfare.

Upon determining that a hazardous condition exists on a sidewalk, the town administrator or his or
her designee shall provide notice of such hazardous condition to the owner of the property which
abuts, adjoins or is adjacent to that sidewalk. The notice shall identify the location and nature of
the hazardous condition, shall advise the owner of the requirement to repair or replace the
sidewalk so as to abate the condition, and shall order the owner to abate the condition within a
reasonable time, not to be less than fourteen (14) days from the date of the notice and order. The
notice and order shall also advise the owner of the right to request an appearance before the
burgess and commissioners to contest the order of abatement.

The notice and order shall be given by either (1) personal delivery to the owner of the property, or
(2) by leaving the notice with a person of suitable age and discretion at the owner's residence,
office or place of business, or (3) by certified or registered mail addressed to the last known
address of the owner of the property. If the owner of the property is unknown or the owner's
whereabouts cannot be determined after reasonable efforts, then the notice and order may be
given by posting the notice and order on the property in a conspicuous location. Notice to any one
owner of the property shall be adequate and shall be considered notice to all owners of the
property.

Upon receiving a notice and order to repair or replace a hazardous sidewalk, the owner may
request an opportunity to appear before the burgess and commissioners and be heard regarding
the order and necessity to abate the condition. Such request must be presented to the town
administrator no later than ten (10) days from the date of the notice. The burgess and
commissioners, after any such appearance, may reverse, affirm or modify the order to abate the
condition.

If the property owner fails to timely request an appearance before the burgess and commissioners
and fails to abate the hazardous condition within the time period stated in the notice and order, or
if the property owner fails to abate the hazardous condition within the time period established by
the burgess and commissioners after the appearance by the owner, then the town may make the
required repairs or replace the sidewalk as necessary, and the owner(s) of the property shall be
jointly and severally liable for the cost of doing so. The cost of the repair or replacement shall
constitute a lien on the property and may be collected in the same manner as taxes on the
property.

All repairs, maintenance and replacement of sidewalks performed by the property owner or his or
her agents, employees or contractors shall be performed in accordance with the standards for
such work as set forth in the town of Middetown Design Manual. Any such work not performed in



accordance with such standards shall be considered as the equivalent of a failure to perform the
required repairs, maintenance or replacement.

H. In the event that the condition of the sidewalk constitutes an emergency and an immediate threat
to the health, safety and welfare of the public, then the town may make such required repairs or
maintenance without notice to the property owner or an opportunity to appear before the burgess
and commissioners, and the property owner(s) shall remain jointly and severally liable for the
costs of such repairs or maintenance as above; provided, however, that the town shall only
undertake such repairs or maintenance as shall be immediately necessary to alleviate the
emergency situation.

(Ord. 04-08-01 § 1, 2004; Ord. 01-04-01 (part), 2001)



SIDEWALK INSPECTION
TOWN OF MIDDLETOWN, MARYLAND

DATE:lZ'/ A (’// S _wspecror__ /7 Fear( DATE PASSED INSPECTION:
LOCATION/ADDRESS OF VIOLATION: === WaG0in Shed (aa s
PROPERTY OWNER NAME:__[ 10, 47,/ ,'1’) / ' )Q,,ﬂu S :?pl/J/L

PROPERTY OWNER ADDRESS:
Upon the inspection following inspection(s) of the Middietown Municipal Code (12.04.040) were noted:

B | Lo

S I

STREET NAME____

STREET A4 gw W'e

DEFECT TYPES

l?ep(«%e Sjvana

TVPE 1 T TYPE 1A TVE 2
SIDEWALK SIDEWALK 5
+ IS DISPLACED ONE + HAS ONE * IS RASED MORE 3
INCH OR MORE SEPARATION OF TWO INCHES &
VERTICALLY AT ANY ONE INCH OR ||omum| N
mm mm_y GR!DEINLNFEUORF __'_
1" OR MoRE N FEET OR LESS,
IR e LENGTH OR WIDTH
TVE 24 TYPE 3 . TPE 4
SIDEW SIDEWALK ¢ IS SPALLED IN A SIX INCH
* IS DEPRESSED MORE + HAS A HOLE GREATER BY SIX INCH AREA TO A
THAN TWO INCHES THAN THREE INCHES \( DEPTH OF ONE INCH OR
unsogﬁmm - ')\ Lo
MEASURED AT s + HAS LOGSE OR
FOUR FEET OR LESS, TS WIDEST o DETERIORATING DAMAGE
LENGTH OR WIDTH POINT & ovm”r;uﬁewomworm
ronuonej ¢ » _DOES NOT DRAN PROPERLY.

' White painted dots on the sidewalk indicate the location of the defects referenced in the inspection report

it is required that the corrections be completed by.
In the event you intend to correct the violation(s) but are unable to honor this order, please contact the

lssuing official. , 3
R.%r:'t to Appeal
The owner may request an appearance before burgess and commissioners to contest the order of
::::eronfont.ﬂSuch request must be presented to the town administrator no later than ten (10) days from
notice.

Penalties
The penalty for commission of a municipal infraction shall not exceed one thousand dollars ($1000.00). If
Q person is charged in a citation for a municipal infraction fails to pay the fine by the date of payment
set forth on the citation or fails to provide written notice of intent to stand trial, the town may double
the fine to an amount not to exceed one thousand dollars ($1000.00). Unless otherwise provided, a
separate or repeat offense may be charged or cited for each day a violation of this code or any other
town ordinance continues.

lssued by: Date Issued: Contact Number: (301)371-8171












MEMORANDUM

DATE: July 29, 2014

TO: Burgess and Commissioners

FROM: Andrew J. Bowen, Town Administrator

SUBJECT: Request for Reduction in Late Fee Charges — 13 Wagon Shed Lane
ISSUE:

One of the property owners of 13 Wagon Shed Lane believes that Town should not have charges
late fees to their water and sewer account because they did not receive any of the bills. The
property is requesting a $220.97 credit on their account.

BACKGROUND:

In 2009, the property at 13 Wagon Shed Lane was purchased by Emerson Nerona & Arthur
Fisher. At the direction of the title company, the water and sewer bill was placed in the name of
Arthur Fisher with a mailing address of 13 Wagon Shed Lane, Middletown, MD. In 2012, the
Town received notice from the U.S. Post Office that an address change for the property was
requested with the new mailing address to be P.O. Box 1024, Middletown, MD. The change was
made to the account and the bill paid regularly until 2014.

According to Emerson Nerona, Arthur Fisher is his uncle and lived with them in the home at 13
Wagon Shed Lane until 2014 when he moved out of the home. The Town received no notice
from either Emerson Nerona or Arthur Fisher regarding this change and continued to send bills to
the P.O. Box until we received a call from the Nerona’s after a water service disconnection in
February 2014.

The property owner was informed by staff that it appears that this was a case of poor
communication between multiple property owners and this is not the responsibility of the Town
and rest solely on the property owner to inform the Town of billing address changes.



NOTICE OF PUBLIC HEARING
TOWN OF MIDDLETOWN

Notice is hereby given that the Burgess and Commissioners of Middletown will hold a Public Hearing on
Thursday, August 7, 2014 beginning at the hour of 7:00 P.M., at the Town Office 31 West Main Street,
Middletown, Maryland to consider the adoption of an ORDINANCE to establish the following:

Increasing the salary of the Burgess and Commissioner beginning with the next election in 2016.

All citizens wishing to be heard will be recognized at this hearing. Any person desiring a stenographic
transcript shall be responsible for supplying a competent stenographer.

Individuals requiring special accommodations are requested to contact Andrew Bowen, Town of Middletown,
at (301) 371-6171, as least 72 hours prior to the Public Hearing.



ORDINANCE NO. 14-08-01

AN ORDINANCE TO AMEND CHAPTER 2.04 OF THE MIDDLETOWN MUNICIAL
CODE TO INCREASE THE SALARIES OF THE BURGESS AND THE
COMMISSIONERS TO BE EFFECTIVE FOR THE TERMS OF OFFICE FOLLOWING
THE MUNICIPAL ELECTION IN APRIL 2016; TO PROVIDE FOR THE PAYMENT OF
SALARIES IN PRO RATED MONTHLY INSTALLMENTS; TO PROVIDE FOR THE
CONTINUATION OF THE PAYMENT OF SALARIES IN THE CURRENT AMOUNTS
UNTIL SUCH TIME AS THE INCREASE BECOMES EFFECTIVE.

SECTIONI. BE IT RESOLVED, ORDAINED AND ENACTED by the Burgess and
Commissioners of Middletown, pursuant to Article III, Section 303 of the Town Charter, that Title

2, Chapter 2.04, Section 2.04.010 of the Middletown Municipal Code be, and hereby is, amended

as follows. Language being deleted is designated by being in fbrackets-and-stricken—through}
New language is designated by being in BOLD CAPITAL LETTERS OR NUMBERS.

Title 2 Administration and Personnel

Chapter 2.04 The Burgess and Commissioners

2.04.010 Burgess' salary.

The salary of the burgess shall be increased from fthree-thousand-six—hundred-delars
($3;600-00)-per-year-to} six thousand dollars ($6,000.00) per year TO TEN THOUSAND TWO

HUNDRED DOLLARS ($10,200) PER YEAR, SUCH INCREASE TO TAKE EFFECT
FOR THE THOSE TERMS OF OFFICE FOR THE BURGESS FOLLOWING THE

MUNICIPAL ELECTION IN APRIL 2016. fb

199631 THE ANNUAL SALARY SHALL BE PAID IN PRO RATED MONTHLY

INSTALLMENTS. UNTIL SUCH TIME AS THE NEW SALARY SHALL TAKE



EFFECT, THE BURGESS SHALL CONTINUE TO RECEIVE THE SALARY IN EFFECT
ON THE DATE OF THE ENACTMENT OF THE ORDINANCE ESTABLISHING THE

INCREASE.

SECTIONII. BE IT RESOLVED, ORDAINED AND ENACTED by the Burgess and
Commissioners of Middletown, pursuant to Article III, Section 303 of the Town Charter, that Title

2, Chapter 2.04, Section 2.04.020 of the Middletown Municipal Code be, and hereby is, amended

as follows. Language being deleted is designated by being in fbrackets-and-stricken-through-}
New language is designated by being in BOLD CAPITAL LETTERS OR NUMBERS.

Title 2 Administration and Personnel

Chapter 2.04 The Burgess and Commissioners

2.04.010 Commissioners' salary.

The salary of the commissioners shall be increased from fene-thousand-two-hundred-doHars
($1;260-00)-per—year—to} two thousand four hundred dollars ($2,400.00) per year TO FOUR

THOUSAND TWO HUNDRED DOLLARS PER YEAR. fbeginning afier the municipal

monthly-to-the-newly-elected-officials-} SUCH INCREASE SHALL TAKE EFFECT ONLY
AS TO THOSE COMMISSIONERS ELECTED TO A TERM OF OFFICE AFTER THE

MUNICIPAL ELECTION IN APRIL 2016 OR SUBSEQUENT ELECTION THERETO.

THE ANNUAL SALARY SHALL BE PAID IN PRO RATED MONTHLY



INSTALLMENTS. UNTIL SUCH TIME AS THE NEW SALARY SHALL TAKE
EFFECT AS TO A COMMISSIONER, A COMMISSIONER SHALL CONTINUE TO
RECEIVE THE SALARY IN EFFECT ON THE DATE OF THE ENACTMENT OF THE

ORDINANCE ESTABLISHING THE INCREASE.

SECTIONIII. BE IT FURTHER ENACTED AND ORDAINED that this Ordinance
shall take effect twenty (20) calendar days following its approval by the Burgess and

Commissioners.

INTRODUCED ON THE DAY OF , 2014
PASSED ON THE DAY OF , 2014
EFFECTIVE DATE: , 2014
ATTEST: BURGESS AND COMMISSIONERS
OF MIDDLETOWN
By:

Andrew J. Bowen, Town Administrator John Miller, Burgess



Town of Middletown Planning Department

To: Burgess & Commissioners and Middletown Planning Commission
From: Cindy Unangst, Staff Planner
Date: 8/4/2014

RE:  Monthly Planning Update

Major Subdivisions:

Coblentz on Green — SWM Concept Plan — approved by County October 15, 2010
Water Tap agreement approved by Burgess & Commissioners — March 2012
Planning Commission approved Forest Stand Delineation/Forest Conservation Plan — Jan 2013
Master Plan Amendment approved - March 11, 2013
Planning Commission conditionally approved preliminary plan — March 18, 2013
Improvement plans conditionally approved — October 16, 2013
Final FRO Plan approved — April 21, 2014

Foxfield Section 4- 7 homes still to be built.
2" year FRO review — 68% compliance — 196 additional trees were planted (May 2014)
With additional trees planted, the rest of the FRO LOC was released — June 2014

Site Plans and Minor Subdivisions:

AMVETS Expansion Plans — Revised Site Plan approved — May 19, 2014 (Plans expire 5/19/2017)

Chesterbrook Apts/Middletown Valley Apts - Site Plan approved — July 17, 2006
Improvement Plans approved and signed — September 16, 2008
SWM waiver received from County — May 12, 2011
SWM admin waiver shall expire on May 4, 2017, final plans approved prior to May 4, 2013.

Fire Station — Concept plan submitted to PC for comments — April 22, 2013
Fire Station plat conditionally approved — October 16, 2013
Fire Station Site Plan conditionally approved — November 18, 2013 (Plans expire 11/18/2016)

Hollow Creek Golf Course SWM Pond #1 Revision plans submitted to County - December 1, 2010
Plans approved by County — December 22, 2010
Revised Plans submitted for PC review — December 30, 2010

Horman Apartments- Site Plan approved — April 21, 2008
Improvement Plans conditionally approved — May 17, 2010

Jiffas — Site Improvement Plan conditionally approved — October 20, 2008
Forest Conservation Plan approved — October 20, 2008
Revised Architectural Plans submitted and reviewed — June 16, 2014

Middletown H.S. Stadium Concession Stand Expansion Plan — approved June 18, 2012
(Plans expire June 18, 2015)



Miller (Ingalls) — Concept and Phase I & II Plan approved & signed — September 27, 2010
Revised Concept Plan reviewed by PC — September 16, 2013
SHA comment letter received February 18, 2014

Newton Property (Cross Stone Commons) — Concept Plan submitted — October 1, 2012
Traffic Impact Study submitted — October 18, 2012
BOA Special Exception Use Hearing — May 8, 2013 (Conditionally approved)
FRO Preliminary Plan approved — November 18, 2013
Addition Plat conditionally approved by PC — November 18, 2013
Revised Site Plan conditionally approved by PC — November 18, 2013
Revised architectural plans approved by PC — March 17, 2014
Final FRO Plan approved — May 19, 2014
Improvement Plans conditionally approved by PC — July 21, 2014

Potomac Gun Depot - plans conditionally approved — February 18, 2013
Revised site plan conditionally approved — June 17, 2013; (Plans expire June 17, 2016)

Putman - Site Plan conditionally approved- November 17, 2008
Forest Conservation Plan approved — June 16, 2009
Improvement Plans approved and signed by all agencies — July 2010
Revised Site Plan approved — April 16, 2012; (Plans expire April 16, 2015)

Subway property - Garden Center — Revised Site plan conditionally approved — May 19, 2014
(Plans expire — May 19, 2017)

‘Thompson Funeral Home Parking Lot — revised site plan conditionally approved April 22, 2013
SWM Plans conditionally approved by Frederick County — October 29, 2013

Verizon Small Cell Antenna Installation — site plan reviewed — June 16, 2014
Revised site plan conditionally approved — July 21, 2014

Annexations:

A.C. Jets Property- PC approval of annexation petition of 35.96 acres — December 21, 2009
Public hearing date - Monday, October 11, 2010
Annexation petition denied — October 11, 2010

Text Amendments:
Zoning Code review — ongoing

Active Adult text amendment — received language from Farhad — October 28, 2013

Planning Commission recommended approval of text amendment with cluster development
regulations — March 17, 2014

Public Hearing held May 12, 2014

Town Board sent text amendment back to the PC due to disagreement with placement of
text amendment in the Town Code — June 23, 2014. No response from PC — July 2014.

Adult Uses text amendment — PC recommended approval of text amendment - July 21, 2014,

Reports: none Meetings: none
2



Town of Middletown Zoning Department

To: Burgess & Commissioners and Middletown Planning Commission
From: Ron Forrester, Zoning Administrator
Date: 8/7/2014

RE:  Monthly Zoning Update — July 2014

BOA Hearings: None.

Zoning Violations:
(1) Thompson Parking Lot —site preparation activities are underway on parking lot.

(2) Recreational Vehicle Storage — 6 North Pointe Terrace. Violation letter sent on June 20, 2014 to owner
advising him that it was a violation of the Municipal Code, Section 17.32.140 to park/store a recreational
vehicle (boat and trailer) in the side and rear yards of any residential lot unless it was appropriately screened
from adjoining properties. I talked with home owner on June 23™ and he was unaware of the municipal code
and said that he had parked the boat and trailer next to his garage on a paved parking area for the last several
years and it had not been ““a problem”. I informed him that the enforcement of the zoning ordinances is a
complaints driven system for the most part and that the Zoning Administrator can be the complainant when a
violation is noted. Owner said he was going to sell the boat and trailer in the next month or so. As of July 21,
2014 site visit, trailer and boat were no longer parked beside garage. Closed.

(3) Vehicle Parked on Lawn — 121 Ivy Hill Drive. Violation letter sent on July 8, 2014 to owner._ As of July
15", car no longer parked on grass; parked on street. Closed.

(4) Vehicle Parked on Lawn - 13 Locust Blvd. Violation letter sent to owner on July 17, 2014. Owner called
and said vehicle was parked on gravel. Owner advised that based on a series of visits to property and based on
photos taken, there was no gravel noted where car was parked. Owner advised to remove grass and to put down
gravel. Car parked on street during 25, 27, and 29 July visits. Closed.

(5) Recreational Trailer — 301 Franklin Street. Utility trailer parked in front yard of residence. Violation letter
sent on July 11, 2014 to home owner. Trailer was no longer on lawn or property as of 7/24/14 visit. Closed.

(6) Unapproved Freestanding Directional Sign. Franklin Street. Sign erected by Middletown Volunteer Fire
Company (MVFC) on Franklin Street opposite entrance to Firemen’s Way to provide direction to their
Activities Building. No sign permit (zoning certificate) was request before sign erected. Violation letter send to
the MVFC on July 9, 2014. Information on need for sign permit and other supporting information attached to
letter. Paul Fink from MVFC talked with me on July 14™ about the sign. He understood they were in violation
of the municipal code erecting the sign without a permit. I also discussed with him the need for an approval
letter from the owner of the property the sign was erected on since the sign was not on their property but was in
front of the Chesterbrook Apartments. I also noted that the sign is also partially obscured by three other
directional signs in close proximity to the MVFC sign when driving from South Church Street to Activities
Center. Open.

(7) Camper Trailer parked in Driveway. 202 Larch Court. Violation letter sent to home owner on July 17, 2014,
I talked with owner on 7/25/14 at town office. He is in the process of selling the trailer. There are health issues
to consider so he has until 1 Sep 14 to complete the sale and have the trailer removed from his driveway. Home
owner called ZA on 28 Jul 14 and said the trailer had been sold and was no longer parked on driveway. Closed.
(8) Truck parked on lawn. 3 Walnut Pond Court. Violation letter sent to home owners on 29 Jul 14. Discussed
with homeowner on 4 Aug 14. He will park truck on street or in driveway. Closed.
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(9) Jeep parked in front yard of home. 21 Walnut Pond Court. Violation letter sent to home owners on 29 Jul 14.
I discussed letter with resident of property on 31 Jul 14. He acknowledged that they have routinely parked in
front yard of residence. He stated that he would now park in driveway or on street. Closed.

(10) Boat and Trailer in Driveway. 3 Manda Court. Violation letter sent to home owner on 29 Jul 14.

(11) Three untagged/inoperable motor vehicles parked on property. 204 South Jefferson Street. Zoning violation
letter sent to homeowner on 31 Jul 14.

(12) Utility trailers parked on property in side yards/pick-up truck parked on grass in side yard. 208 South
Jefferson Street. Violation letter sent to homeowner on 31 Jul 14.

Miscellaneous:

(1) I received a complaint from a resident regarding a large dumpster in driveway of a home on East Main
Street. Municipal code has no restrictions on large commercial dumpsters being parked in residentially zoned
neighborhoods. Storage containers, on the other hand, are addressed in Section 17.32.045 of the municipal code.
T'understand that the Planning Commission is contemplating a possible text amendment to address the parking
of large commercial dumpsters in residentially zoned neighborhoods.

(2) Political signs are exempt signs and do not require a sign permit. Political signs are to be no greater than 6
square feet in size. A number of political signs in town are in violation of Sections 17.36.010 and 17.36.140 of
the municipal code. No enforcement action to be taken this political cycle.

(3) Cross Stone Commons Signage. Letter sent to Planning Commission stating that the sign proposed for the
Cross Stone Commons Shopping Center with the dimensions submitted to the Middletown Planning
Commission would be approved. The sign is less than 120 square feet in size (Section 17.36.070A) and is less
than 8 feet in height (17.36.100A). It was noted that the 40 feet front yard setback depth required in the General
Commercial Zone is not met. The Zoning Administrator has determined, due to the size and topography of the
shopping center site and with the authorization of the Planning Commission, would issue a sign permit
authorizing the location of the sign as proposed though it is not in strict compliance with the requirements of
chapter 17.36. 1t is the opinion of the Zoning Administrator that this decision meets the intent of chapter 17.36
of the Middletown Municipal Code.

(4) Classic Barber Shop temporary freestanding sign request. Section 17.36.140, Exempt signs, under sub-
paragraph 8, identifies exempt temporary business signs not requiring a sign permit as A-frame, sandwich
board, or T-frames. Freestanding temporary business signs are not addressed in zoning ordinance. All exempt
signs, however, shall comply with the other applicable requirements of chapter 17.36. Owner of barbershop was
asked to provide dimensions of sign as well as a letter from landlord saying he will allow a freestanding
temporary sign to be displayed on his property. Owner of barbershop told that his proposed temporary
freestanding sign is not specifically address in the municipal code.

RForrester

July 2014 Zoning Permit M-town County
Certificates Address # Received ZC | Approved | Approval
Scott Farrow — install 69 7 North Pointe
roof-mounted solar panels Terrace 120268 7/1/14 7/2/14 yes

Richard Dacey — construct
16’ x 25’ deck on rear of
house. (Homeowner received
approval from the BoA on
June 24, 2014 for variance
Jfrom rear building restriction
line of 16’ for deck). 509 Glenbrook Drive | 120497 5/15/14 7/9/14 yes

Arthur Staus — construct a
11° x 16’ deck on the back of
house (corner lot) 1 Sara Lane 120500 6/4/14 7/9/14 yes




Eko Prosetiawan — install 50
roof-mounted solar panels

5 Valley View Court

120514

7/9/14

7/9/14

yes

Mike Treadwell - install 38
roof-mounted solar panels

7 North Pointe Circle

120569

7/10/14

7/10/14

yes

Rita Keilty — install 68 roof-
mounted solar panels

4 North Pointe
Terrace

120637

7/14/14

7/14/14

yes

Daniel Irvine - install 60
roof-mounted solar panel

114 Ivy Hill Drive

120639

7/14/14

7/14/14

yes

Jim Kiser — construct 20’ x
20’ storage building/garage

1 Groff Court

120697

7/15/14

7/18/14

yes

Dave Bouch - install 40 roof-
mounted solar panels

203 Ali Drive

120888

7/21/14

7/21/14

yes

Emily Perlet — install 44
roof-mounted solar panels

118 Ivy Hill Drive

120890

7/21/14

7/21/14

yes

Andrew Hemming - repair
interior/exterior damage to
house caused by car running
into corner of house

508 West Main Street

120991

7/122/14

7/23/14

yes

Victoria Meyer — new single
family home (Rylea Homes,
Inc.)

226 Broad Street

120824

7/14/14

7/25/14

yes

Maureen Stout & Michael
Huntermann — construct a
14’ x 18’ deck on back of
townhouse

712 Stone Spring
Lane

121221

7/30/14

7/30/14

yes

Zoning Certificate submitted
to ZA -- actions pending

Ron Terbush — repair porch,
demolish & remove existing
open shed, remove and
replace fence in back yard

100 East Main Street

3/28/14

Erik Jenkins - installing a
new 12'x 16' deck on back of
house

8 Linden Blvd

5/14/14

Admar Custom Homes — new
single family home

9 Gladhill Drive

119736

6/24/14

Admar Custom Homes — new
single family home

4 Hoffman Drive

120815

7/16/14




Public Works Monthly Report
August 7, 2014

Streets and Utilities, Facilities

cleanup from ransom event, seed and straw Well 8, bags to townhall, setup and cleanup for date night, backhoe to
springs for down trees, clean and televise Boileau SS, cut up trees at reservoir and Remsburg Park, spray weeds at
reservoir, hydrant maintenance at Well 15, Parkway sign repair, restoration of gas line work, modify curb at Foxfield PS,
spray Memorial Park and other locations, prep for waterline at Maple and Reservoir, bush hog springs, water service
removal 106 N Church(abandoned and leaking), remove gear box form bush hog, well 8 work, pressure wash 4
pedestrian bridges and begin staining, fabricate brackets for Sam, eastern circle curb and gutter replacement, trimmed
cone branch park, pulled weeds at various locations, check sump pump in basement at TH, cleanup trees and Wiles
Branch Park, banners up / down, install toddler swing at Wiles Branch, setup chairs at townhall, haul water to SS line
cleaning, sprayed weeds at Foxfield PS and others, take down bunting at Townhall, reset outside lights for power outage,
cleanup trash at park, pickup tree tubes, trim hedge at dumpster at memorial park, dusk to dawn light installed at
Memorial Park pavilion, water flowers, trim weeping cherry tree, painted swing at Wiles Branch and Memorial Park, safety
check park equipment, clean bathrooms at park. Repaired leak in Summers Drive PRV.

Water and Sewer

3 water meter replacements, CO repairs, powerwash reservoir bldg, water shut offs, replace leaking townhall meter,
Measure well depths, sent water tapes back to factory, install new water meter at BP station, 2 meter checks and install
new MXU, 2 meter readings, Well 15 chem feed repair, Clean and TV Boileau, rake gearbox fill oil and repair zerk fittings,
install Well 8 controller, plant cleaning, sampler class, lead and copper work. Well 8 installed, clean EWWTP for MCET
visit, DMR's, cleanout repair, 3 water shutoffs, chemical delivery. Summers Drive PRV leak, golf course flow report, check
other PRV vaults for leaks

Unbudgeted Expenses:
Sludge cost for FY $4,350.00 45000 gal hauled, 49980 gal bedded Total hauled 45000gal Bedded 49980gal

Water Use (Average Daily for the Month, Flows stated in gallons per day)

Permit Limits (gal) 387,000/504,000 AD/MMU 250,000 AD 250,000 AD
MONTH WATER USE SPRING FLOW East WWTP West WWTP

past yr presentyr |pastyr [presentyr jpastyr [present yr jpastyr present yr
January 291,000 301,000 137,000f 129,000f 270,000f 270,000] 235,000 258,000
February 286,000 283,000f 137,000f 138,000] 280,000 288,000
March ** 284,000 290,000f 137,000f 138,000f 276,000f 270,000] 190,000 226,000
April ** 305,000f  322,000{ 137,000f 132,000f 185,000] 264,000f 129,000 271,000}
May 306,000 309,000f 132,000f 137,000f 210,000f 324,000 176,000f 403,000
June 297,000 308,000f 132,000] 136,000] 204,000f 230,000] 179,000] 261,000
July 292,000 294,000} 115,000f 134,0000 197,258] 197,000] 157,000] 167,000
August 300,000 293,000] 96,000 98,000] 162,000f 168,000f 120,000f 133,000
September 309,000 310,000] 78,000 69,000 159,000F 140,900] 133,000] 122,000
October ** 311,000f 312,000f 79,000 62,000 215,000 180,000f 248,0000 167,000
Novembr** 278,000 288,000] 120,000} 61,000 233,000 184,000] 243,000 114,000
December 287,000f  278,000] 126,000} 97,000] 217,000{ 318,000 147,000] 282,000|

Avg Dailylyr 295500 299000 118833 110917 217355 241575 187083 227917
Avg Yr Fiw 107.86 109.14 43.37 40.48 79.33 88.17 68.29 83.19
**Hydrants flushed this month

April 11 696,000, April 12 563,000 gal Oct 12 778,000, April 13 684,039, Oct 13 660,700 April 14 709,560

Planned Work
Maple Street waterline replacement, potable waterline to chemical building, install relief valve at Well 15, Sewer Cleanout
repairs in Foxfield,



PROJECTS
Old Business

W WWTP: UV system repairs continuing, Connectors and main wiring to be repaired replaced next. Control panel partially
rebuilt.

Develop Grease Trap Ordinance and Education Program: Have a DRAFT of the Ordinance completed. Develop
details to match ordinance but now on hold due to other priorities. Size the interceptor for the FD banquet hall and have
determined that the Ordinance is workable. No Action

West Green Street: Plans to be reviewed. No action.

Water System: Hydraulic Model: No action, System: Reservoir pumping was even for July.

Brookridge PS: Wil need to upgrade panel with VFD's for 3 phase. No action

Sidewalk Inspections: Completed initial inspection of all sidewalks. Working on reinspections.

Main St. Waterline Replacement: No action

Streetscape: Met with Architectural Historian July 21 regarding the stone box culverts. New Project Engineer, meetings
planned for August (advisory Comm.) and September (65% complete).

Street CIP: Patching and Eastern Circle to start Tuesday August 12.

Well 15 Filters: Have sketch plans 90% complete, need to create the control scheme and turn over to Engineer for formal
plans and construction permit to be submitted to MDE. No action

Reservoir Repairs: Met the Engineer and reviewed the study. Final draft has been received but have not been able to
review at this time.

2015 Dump Truck: Delivery to Dealer expected August 17, then to upfitter.

$SO0 and 1&I: No overflows in July. Need to make 1&I project a priority

MDE DMR and MOR: Resubmitted multiple month DMR's and completed new MOR spreadsheet for West Plant.

Lead and Copper: Received half of water samples from residents that volunteered. Called remaining and requested
participation.

New Business

Reservoir Waterline: Design and layout of 2” waterline extension to the treatment building.

Drainage Issues: 6 Washington Street, sent letter summarizing the meeting and issues that can be resolved on public
and private property

Equipment: Delivered International DT to upfitter for tailgate spreader, Will sell inbed spreader. Will deliver GMC for new
plow in the near future.

Memorial Park: Memorial water fountain purchase forwarded to Parks Committee.

Developments

Cross Stone: No action

Coblentz Road Subdivision: Received revised Asbuilts. No action

Coblentz Property: Received Improvement Plans for review. No action

Fire Department Activities Building: Need to send a letter to Fire Department regarding the use and maintenance of the
grease interceptor. No action. Drain needs to be installed on the vault hatch. No action

Planned Work

Water System: Manganese Removal Well 15 — Design, relief valve purchase and install
Patching Contract

W Green St: Review plans

Booster Station: Control Valve 4 pilot to be rebuilt

Regulatory: Grease Ordinance completion.

E WWTP: design spray system for clarifier,

Projects on Hold:
Well Field Stream Restoration, School House Dr and Green Street Intersection, Elm Street Parking Lot (permit
apps expired 3/2010). S Broad St. County Waterline Interconnection



Directors Current Project List

PRIORITIES

Well 15 Filters design and relief valve

Remsberg Park Tree issue

Order multitrode probe

Adjust regional PRV’s 45 psi at Glenbrook HP

Replace transducer at Golf Course pond

MSDS catalog by Operators

Uv system repairs

Letter to hollow creek for backflow

Letter to Fire Department regarding grease trap maintenance
Hydraulic Model Maps — review and revise

Trace Locate Shopping Ctr W/L — meter in vault?

Puli transducer at Well 16 and send back

Contact APSC- Ewwtp Power correction Capacitance — reduces surging, install on service if not there
Maple Street Waterline Replacement scheduling for repair
Brookridge PS Control Upgrade

PLAN REVIEW
West Green St
Coblentz Property Improvement Plan Review

BOOSTER STATION
Check P4 claval pilot or main valve reduced pumping
Adjust PRV

RESERVOIR
Waterline to chem plant, emergency shower
Replacement Study review.

PARKS
Memorial Park Fountain NEW - Paul
Memorial Park Partition Replacement Design

ROADS

Patching Contract

Mill and Overlay Eastern Circle
Retaining wall repair at Eim Street

SANITARY SEWER
I1&I project Design

CIP PROJECT STATUS
No change



TO:

FROM:

RE:
DATE:

The Burgess and Commissioners

Becky Reich, Main Street Middletown Manager
August Workshop Report

August 7, 2014

PROMOTIONS:

SESQUICENTENNIAL! — Whew! It is done! | have written over 50 thank you notes to the many wonderful
volunteers who contributed time, talent, blood, sweat, and even a few tears (well maybe just my tears) to
get this entire full week of events pulled together. Thank you for the support the Town provided for us to
bring this project to its culmination. This was certainly a community effort and | am so proud of all that
we accomplished. | would like the Burgess and Commissioners to note that Paul Pearl, Phil Heffner, Sam
Bussard, Darrell Lambright, Ryan Bidle, and Greg Miller for their efforts in helping with the sign
installation, building the horse tether, set-up for the event, and clean up! And of course, thank you to the
deputies that kept us all safe and the event running smoothly.

Additional Advertising we received for the Sesquicentennial came in through the Civil War Trails program.
Thanks to the Civil War markers we have in town — including the new marker in front of the Main Cup, our
Sesquicentennial event was marketed in national media such as the July/August issue of AAA World and
the Summer issue of Preservation magazine (from the National Trust of Historic Preservation).

We have distributed many of the Middletown: In the Path of War brochures and are continuing to use
volunteers to help distribute them through the Heart of the Civil War Heritage area.

David Guiney and | will be making a presentation in the fall about Placemaking using our Sesquicentennial
project as the example to all of the Maryland Scenic Byway organizations.

Main Street Middletown is considering participating at the Frederick County Fair on Thursday, September
18, from 9:30am until 8:00pm for History Day at the Fair. We have been given the opportunity to have
premium space to showcase the Ransom Exhibit with the 4 retractable banners, and it is another
opportunity to sell our promotional products to a Frederick County audience. The Board will make a
decision prior to our August meeting.

We are already looking ahead to Heritage Festival scheduled for Saturday, September 27, 2014. Main
Street Middletown is looking at doing a “Selfie” photo contest for folks to instantly upload photos to an
Instagram account. Additionally, Main Street Middletown is helping out in a small way with talking to the
businesses about how they can take advantage of the Heritage Festival crowd. (See attached).

Main Street Middletown will have a monthly advertisement in the Valley Citizen. We will use the space to
continually visually market Main Street and add text each month to showcase events and happenings for
the month.

ORGANIZATION:

Main Street Middletown held a 1-day board retreat and worked on our annual plans, revised our budget
based on those plans, and developed some long-term goals that we would like to achieve over the next 3-
5 years. We have the larger goals, now we are formulating our steps to reach the goals. Not only did we
review our existing program areas, we are constantly looking how we can enhance what we already do.
We developed a list of Strengths, Weaknesses, Opportunities, and Threats, and from there, devised a list
of priority goals. Some, but certainly not all of our goals are listed below:



o Develop a marketing plan that would promote the Main Street District
Develop a marketing plan that would retain existing businesses and recruit complementary
businesses
Update our bylaws and write a policy and procedure manual
Publish the Design Guidelines
Develop a Capital Campaign
Continue to educate the Board and interested members of the public about the values of Historic
Preservation
Under each committee, we broke these larger goals down into smaller action steps, and assigned
responsibility to each committee, and in some cases, individuals within each committee. This will be
the basis of our Work Plans (a required product we have to produce and turn into the Maryland Main
Street program).
Main Street paid for the Main Street Manager to attend the Maryland Economic Development
Association’s course, Basic Economic Development. This 4-day course is the introduction for individuals
who are wishing to gain a certification as an Economic Developer. Participants in the course included
local, county, and state level employees with a direct or indirect connection to Economic Development.
Topics covered included Strategic Planning, Running an Economic Development Office, Ethics, Research
and Trends, Real Estate Development and Reuse, Economic Development Finance, Marketing, Small
Business Development, Community and Neighborhood Development, Workforce Development, and
Business Retention. | will report more on this as you will definitely see what | learned reflected in some
upcoming projects!
Main Street Middletown, as one of the Corridor Partners in the Maryland National Road Association
attended their quarterly Board meeting. The Maryland National Road will be hosting their annual
“Maryland Pickers” yard-sale the weekends of May 15 through May 24, 2015.
Main Street Manager will attend the required quarterly Maryland Main Street meeting scheduled for
August 13, 2014 in Oakland, Maryland.

o

O 0 0O O

ECONOMIC DEVELOPMENT:

Main Street Middletown will be hosting a Ribbon Cutting for Brad Myers Edward Jones office for
celebrating 10 years of service in Middletown. Please join us on Friday, August 22, 2014. Open House
begins at 2:00pm, Ribbon Cutting at 3:00pm, and event ends at 5:00pm.

Main Street Middletown is considering sponsoring a Table at the Frederick County Chamber of Commerce
Business Expo event for scheduled for November 2014. We would showcase items that reflect our
businesses.

DESIGN:

The major goal of this committee is to complete the Design Guidelines. We are so close, but we are
looking for outside expertise to help us finish this project up. In short, we are looking for someone with
good editing skills. Half of the book is in a print-ready format - is well written and beautifully illustrated.
The second part of the book, which gives guidance to property owners on what is suggested best practice
for maintaining a historic property needs editing for consistency and grammar. We need several cold
readers, and someone with a passion for grammar.

The Design Committee is searching for one or two new volunteers to serve on this important Committee.
If you know of anyone who may be interested in serving, please have them contact me at
breich@ci.middletown.md.us.

THANK YOU FOR YOUR SUPPORT OF
THE MAIN STREET PROGRAM!



TO:
FROM:
DATE:

RE:

MEMORANDUM

Burgess and Commissioners
Andrew J. Bowen, Town Administrator

August 7, 2014

Sidewalk Inspection Report — August 2014

Town staff began sidewalk inspections on March 23, 2012 and has completed 1,289
properties. This is 99% of the properties in Middletown that have sidewalks.

Of the 1,289 properties, 482 or 36% have defects of some kind and 807 or 63% have no
defects. Of the 482 properties that have defects, 92 have made repairs and been re-

inspected.

Town staff will continue to conduct re-inspections.



