AGENDA FOR THE TOWN MEETING

June 13, 2016
7:00 p.m.
PLEDGE TO THE FLAG Red Indicates - Action ltem
Green Indicates—  Ordinance Introduction
CALL TO ORDER Blug Indicates —~  Link to Additlanal Information

CONSENT AGENDA
¢ Financial Statements
¢ Town Meeting Minutes
o May 23, 2016 — Public Hearings & Town Meeting

STAFF REPORTS:
Staff Planner
Engincer’s Report
Main Street Manager
Zoning Administrator

PERSONAL REQUESTS FOR AGENDA:

UNFINISHED BUSINESS:
¢ Community Service Time — Policy for Employees

e Discussion of Charter Amendments
e Compost Bin Program

REPORT OF COMMITTEES:

Water/Sewer Commissioner Falcinelli
Public Works Commissioner Bussard
Planning Commission Liaison Commissioner Catania
Parks & Recreation Commissioner Goodman
Finance Commissioner Dietrick

Public Information Committee Commissioner Falcinelli



NEW BUSINESS:

» Discussion of Boy Scouts Use of Municipal Center

PUBLIC COMMENTS:

ANNOUNCEMENTS.:.

ADJOURNMENT



TOWN OF MIDDLETOWN
DAILY CASH BALANCE STATEMENT
As Of June 1, 2016

GENERAL FUND
Operating Accounts
Middletown Valley Bank
BB & T Operating Gen Fund
Petty Cash
BB & T Payroll

CIP Accounts
BB & T Index
PNC Investment
MVB Money Market

TOTAL GF FUNDS AVAILABLE

Reserved Accounts *
BB&T Rainy Day Fund

TOTAL GENERAL FUND RESERVES *

WATER & SEWER FUND
Operating Accounts
Middletown Valley Bank
BB & T Operating W/S Fund
M&T Credit Card Collections

CIP Accounts
BB & T Index

TOTAL W & S FUNDS AVAILABLE

Reserved Accounts *
MVB Bonds
BB&T Index - Sludge Removal
BB&TIndex-1&]I
MVB Money Market - 1&I

TOTAL WATER & SEWER RESERVES *

MVB Line of Credit

Cash
Balance
$ (35)
592,625
200
96,606
$ 689,396
$ 493,813
105,827
100,171
$ 699,811
$ 1,389,207
$ 193,616
$ 193616
$ (54,328)
(339,677)
2,734
$ (391,271)
$ 238,781
$ 238781
$ 5,120
107,575
187,500
252,049
$ 552244

$ (401,362)

* These funds have been reserved for specific purposes and are not available for use.



Town of Middletown

Statement of Revenue & Expenditures

General Fund

Fiscal Year 2016

For the 11 Months Ended May 31, 2016

REVENUE

LOCAL TAX
Real Property
Tangible Personal Property
Public Utilities
Franchise (Cable)
Penalties & Interest

STATE SHARED TAX
Admission & Amusement
Highway Gasoline & Licenses

COUNTY SHARED TAX
Income Taxes
Tax Equity Grant

LICENSES AND PERMITS
Beer, Wine and Liquor
Business / Traders
Planning / Zoning Fees

PARKS AND RECREATION
Pavillion F

Fees

POLICE PROTECTION
State Grant

MISCELLANEOQUS
Community Events
Parking Citations
Bank Shares Grant
Miscellaneous & Donations

OPERATING REVENUES

State Grants & Interest

TOTAL REVENUE

Printed: June 1, Zlla

$ 2,752,991
& 147,172

$ 2,900,163

$ 2,521,679
$ 69,637

$ 2,591,316

ANNUAL OVER (UNDER)
— BUDGET  __ YTD ACTUAL BUDGET
$ 1,139,955 $ 1,123,864 5 (16,001)
35,540 31,601 (3,939)
10,356 9,401 (955)
48,062 48,405 343
9,607 1,772 (1,835)
5 1,243,520 $ 1,221,043 $ (22,477)
$ 16,500 $ 9,381 $ (7,119)
154,758 138,553 ____ (16,205)
$ 171,258 5 147,934 $ (23,324)
5 721,465 $ 562,270 $ (159,195)
222,964 359,964

$ 1,277,429 $ 1,118,234 $ (159,195)
$ 1,950 $ (1,950)
4,900 189 (4,711)
12,606 24120 (3,88%)
$ 26,456 $ 15,909 $ (10,547)
$ 1,900 $2,26 368
$ 1,900 $ 2,268 $ 368
$_24,928 $ 12,464 $ (12,464)
$ 24,928 $ 12,464 $ (12,464)
2,500 1,491 {1,009)
000 2,336 (2,064)
$ 7,500 $ 3,827 5 (3,673)

$ (231,312)
$ (77,535)

$§ (308,847)

Page 1



Town of Middletown

Statement of Revenue & Expenditures
General Fund
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
— BUDGET  __ _YTD ACTUAL  _____ BUDGET
EXPENDITURES
LEGISLATIVE
Commissioner's Salary $ 12,300 $ 10,300 $ (2,000)
Communications 3,480 2,654 {826)
Dues & Subscriptions 1,370 7,166 (204)
Office Supplies & Exp 3,600 7,000 3,400
Advertising 750 2,331 1,581
Meetings & Conventions 9,000 7,383 (1,617)
$ 36,500 $ 36,834 $ 334
EXECUTIVE
Burgess Salary S 6,667 $_5,350 S (1,317)
$ 6,667 $ 5,350 $ (1,317)
ELECTION
Clerk Fees $ 450 $ (450)
Other Administrative Expenses 250 113 {137}
$ 700 $ 113 5 (587)
GENERAL SERVICES
ADMINISTRATION
Administrative Salary $ 227,019 $ 208,154 $ (18,865}
Postage & Printing 200 15 {185)
Communications 10,471 5,721 {4,750)
Computer Expenses 22,600 25,636 3,036
Office Supplies & Exp 27,200 20,551 (6,649)
Office Maintenance 52,680 24,993 (27,687)
Dues & Subscriptions 150 (150)
Professional Services 3,600 4,870 1,270
Meetings & Conventions 100 492 392
Water and Sewer Grant 80,000 80,000
$ 424,020 $ 370,432 $ (53,588)
OPERATIONS
Maintenance Capital Outlay
Vehicle Capital Outlay
Director Salary 93,227 123,459 30,232
Maintenance Salary 35,015 41,678 6,663
Communications 9,000 7,706 {1,294)
Supplies & Expenses 13,000 17,349 4,349
Dues & Meetings 453 453
Landscaping/Beautification
Maintenance & Repairs 27,950 17,893 {10,057)
Tools & Equipment 3,161 1,727 {1,434)
$ 181,353 $ 210,265 $ 28,912
Printed: June 1, 2016 Page 2




Town of Middletown

Statement of Revenue & Expenditures

General Fund
Fiscal Year 2016

For the 11 Months Ended May 31, 2016

PROFESSIONAL SERVICES
Independent Accounting
Legal - Development
Legal - Ordinances

PLANNING & ZONING
Salary & Fees
Other Expenses

MAIN STREET PROGRAM
Manager Salary
Town Contribution

PUBLIC SAFETY
Fire Dept. Donation
School Crossing Guards
Community Deputy Program

SANITATION & WASTE REMOVAL

Resident Trash & Yard Waste

RECREATION AND CULTURE
Park Salary
Park Electric
Maintenance & Repairs
Mowing
Remsberg Park - Interest
Remsberg Park - Principal

Printed: June 1, 2016

ANNUAL OVER (UNDER)

_BUDGET = _ YTD ACTUAL _ ____ BUDGET
$ 12,500 13,000 s 500
1,387 1,387

7,500 5,130 (2,370)

$ 20,000 19,517 $ (483)
$ 48,946 42,409 (6,537)
3,109 1,536 (1,573)

$ 52,055 43,945 (8,110)
$ 43,522 36, 649 (6,873)
18,000 10,749 (7,251)

$ 61,522 47,398 $ (14,124)

$ 20,000 20,000

17,408 12, 674 (4,734)
365,101 215,720 (89,381)

$ 402,509 $ 308,394 (94,115)
$ 276,901 $ 238,980 (37,921)
46,911 40, 694 (6,217)
1,800 1,596 (204)
44,100 24,917 (19, 183)
26,215 18, 924 (7,291)
14, 632 14, 633 1
108,917 9,964 (8,953)

$ 242,575 $ 200,728 (41,847)

Fage 3



Town of Middletown

Statement of Revenue & Expenditures
General Fund
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
__ BUDGET __ __YTD ACTUAL _ _ _ BUDGET

HIGHWAYS AND STREETS

Salary 5 93,356 5 63,103 $ (30,253)
Street Lighting 165, 600 131,448 (34,152)
Storm Water Management 4,670 870 (3,800)
Snow Removal 70,000 71,773 1,773
Repairs & Resurfacing 57,300 4,707 (52,593)
Signs 4,784 4,784
Truck Repair & Operation 50,700 24,884 (25,816)
Equipment Repairs & Ops 10,000 41,656 {5,344)
Mowing 32,696 23,552 {9,144)
Interest 6,941 48,225 41,284
Bast Green St - Principal 12,000 12,000
Case Loader - Principal Pl 13,973 (1,185)
5 518,421 $ 403,975 $ (114,446)
OTHER EXPENSES
MT Historical Soclety - CIP & 5,000 $ 5,000
Donations 100 1,000 900
Travel - Mileage 2,783 1,408 {1,375)
Community Ewvents 19,750 42,749 22,999
Payroll Taxes 54,257 43,998 (10,259)
Insurance - Property 13,866 11,344 (2,522)
Insurance - Employee 118,839 99,816 (19,023)
Retirement/Pension 65,725 48,258 {(17,467)
Web Page & Directory 5,000 15,0098 10,098
Real Estate Taxes 1,242 800 (442)
Bond Issuance Costs 11,709 11,709
Other + 200 2,297 (1,202)
$ 290,062 $ 283,477 5 (6,585

TOTAL EXPENDITURES $ 2,513,285 $ 2,169,408 $ (343,877)

INCOME (LOSS) Exc. Cash Reserves $ 386,878 $ 421,908 $ 35,030

CASH RESERVES $ 1,186,719 $ 698,086 $ (488,633)

SURPLUS / (DEFICIT) $ 1,573,597 $ 1,119,994 $ (453,603)

Printed: June 1, 2014 Fape 4



Town of Middletown

CIP Funds & Expenditures
General Fund
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
__ BUDGET  _ YTD ACTUAL _  BUDGET

OPERATING REVENUE

Revenue $ 2,752,991 $ 2,505,887 5 (247,104)
OPERATING EXPENSES
Expenses 2,513,284 2,017,796 (495, 488)
OPERATING SURPLUS (LOSS) 5 239,707 § 488,091 $ 248,384
OTHER FUND
POS - Development 5 144,205 $ 69,114 $ (75,091)
West Green Street Loan 1,000,000 1,000,000
RETAINED EARNINGS 304,008 (304,008)
Interest 2,967 523 {2,444)
QOther
TOTAL OTHER FUNDS 5 1,451,180 5 1,069,637 $ (381,543)
TOTAL FUNDS AVAILABLE $ 1,690,887 $ 1,557,728 $ (133,159)
CIP PROJECTS & PURCHASES
West Green St Improvements $ 1,000,000 $ 4,123 5 (995,877)
Franklin - Patching, Mill & Over 60,000 (60,000)
Broad Street Road Construction 20,000 {£0,000)
SWM Fence Replacements 21,984 {21,984)
Walking Trail - East Main to Lin 25,750 19, 686 (6,064)
Remsberg Park Bleachers 12,150 11,884 (266)
Remsberg Park Walking Trail 45,000 17,205 {27,795)
Remsberg Park Totlot 25,076 28,017 2,941
Wiles Branch Dog Park 47,872 36,139 {11,733)
Wiles Branch Park Shingles 3,100 (3,100)
Foxfield Walk Path/Booster Overl 24,100 (24,100)
Municipal HVAC 90, 000 {90,000}
Municipal Carpet (2nd Floor) 20,000 (20,000)
Municipal Boiler Replacment 30,000 {30,000)
Maintenance HVAC 4,500 (4,500)
Vehicle Replacements 65,000 (65, 000)
Computer Replacements 5,400 2,836 (2,564)
Backhoe Lease 15,200 13,973 (1,227)
Historical Society Donation 5,000 5,000
Total CIP Costs $ 1,520,132 $ 138,863 $ (1,381,269)
OPERATING & CIP SURPLUS (LOSS3) $ 170,755 $ 1,418,865 $ 1,248,110

Printed: June 1, 2016 Page 1



Town of Middletown

CIP Funds & Expenditures
General Fund
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

Cash Reserves

TOTAL CASH SURPLUS

Printed: June 1, 2016

ANNUAL OVER (UNDER)
—BUDGET = _ Y¥TD ACTUAL __ BUDGET

$ 1,186,719 $ 698,086 $ (488,633)

£ 1,357,474 _$ 2,116,951 ___$ 759,477

Page 2



Town of Middletown
STATEMENT OF REVENUE and EXPENDITURES
WATER & SEWER
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
— BUDGET = YTD ACTUAL  ___ BUDGET

REVENUE
Water Revenue $ 594,558 $ 583,744 $ (10,814)
Sewer Revenue 59¢, 089 580,704 {15, 385)
Penalties/Reconnects 15,038 14,717 (321)
Rain Barrel Sales 1,575 (1,040) {2,615)
General Fund Grant/Misc 80,000 80,000

TOTAL, OPERATING REVENUE § 1,287,260 § 1,258,125 § (29,135)
EXPENDITURES

ADMINISTRATIVE
Office Salaries $ 50,907 $ 31,131 5 (19,776)
Communications 7,500 9,319 1,819
Postage 9,280 9,211 (692)
Office Supplies/Expense 12,000 6,975 (5,025)
Legal ~ Other 2,000 2,512 512
Meetings & Seminars 500 350 (150)
Advertising 500 305 (195)
Uniforms 993 3,194 2,196
Dues/Subscrip/Certifications 500 50 (450)
Travel 200 {200)
Payroll Taxes 24,559 21,636 {2,923)
Insurance - Prop. & Liability 8,500 8,531 31
Insurance - Workers Comp B,214 5,698 (2,516)
Insurance - Health 53,824 5,096 {48,728)
Retirement/Pension 23,678 21,108 (2,570)
Real Estate Taxes 292 292
Rain Barrel/Educational Programs 2,500 (2,500)
Waterline / I & I Loans 32,979 32,498 (481)
Bond Issuance Costs 125,569 125,569

Sub-Total $ 238,931 $ 283,475 5 44,544

Vehicles & Equipment
1999 Truck (Pearl) s 3,700 $ (3,700)
2008 Truck (Darner) 3,200 1,672 (1,528)
2012 Truck (Miller) 830 830
2013 Truck (Whitney) 3,400 620 (2,780)
2015 Meter Van (Hightman) 3,700 3,665 {35)
Misc Equipment 7,000 1,927 (5,073)
Bobecat Mini-Excavator 289 289
Case Backhoe 101 01

Sub-Total s 17,800 $ 7,432 $ (10,368)

Frinted: June 1, 2016 Page 1



Town of Middletown
STATEMENT OF REVENUE and EXPENDITURES
WATER & SEWER
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
— BUDGET  _ YTD ACTUAL  ___ BUDGET ___

WATER
Salaries $ 133,411 $ 135,782 5 2,371
Water Distribution System
Supplies 3,200 5,878 2,678
Repairs & Maintenance 70,950 39,034 (31,916)
Water Meters 65,250 158,920 93,670
Water Line Break Repairs 5,000 (5,000)
Chemicals 500 (500)
Tools & Equipment 4,330 1,661 {2,669)
Sub-Total 5 149,230 $ 205,493 5 56,263
Water Plant/Reservoir/Booster/Tower/BS Wellhouse
Electric $ 26,900 $ 41,236 5 14,336
Supplies 2,000 1,382 {(618)
Repairs & Maintenance 27,350 27,931 581
Chemicals 18,226 17,599 (627)
Tools & Equipment 2,400 {(2,400)
Testing & Analysis 2,988 1,052 (5,2326)
Sub-Total $ 89,864 $ 95,900 $ 6,036

Abandoned Well Costs

TOTAL WATER EXPENSES $ 372,505 $ 437,175 5 64,670
SEWER
Salaries S 124,358 $ 112,507 $ (11,851)
Sewer Collection System
Cone Branch PS 20,000 31,981 11,981
Brookridge South PS 10,000 7,088 {2,912)
Foxfield PS 6,500 5,596 (904)
Sanitary Sewerlines & Manholes 23,952 36,250 12,298
I & I Accrual 75,000 02,500 ___ (12,500)
Sub-Total $ 135,452 $ 143,415 $ 7,963

Printed: June 1, 2016 Page 2



Town of Middletown
STATEMENT OF REVENUE and EXPENDITURES
WATER & SEWER
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

ANNUAL OVER (UNDER)
— BUDGET __ YTD ACTUAL __ __ BUDGET ____

Wastewater Treatment Plants
East Wastewater Treatment Plant

Electric $ 33,279 5 24,676 5 (8,603)
Supplies 5,469 3,695 (1,774)
Repairs & Maintenance 35,357 27,941 {7,416)
Chemicals 40,844 29,972 (10,872)
Tools & Equipment 8,400 3,955 (4,445)
Testing & Analysis 34,187 21,033 (13,154)
Sludge Hauling Expense 57,000 49,039 (7,961)

Sub-Total $ 214,536 $ 160,311 5 (54,225)

West Wastewater Treatment Plant

Electric 5 17,934 $ 19,312 $ 1,378
Supplies 2,500 2,006 (494)
Repairs & Maintenance 11,750 9,365 (2,385)
Chemicals 61,258 45,562 (15,696)
Tools & Equipment 1,000 2,381 1,381
Testing & Analysis 10,459 B,156 {(2,303)
Sludge Hauling Expense 22,650 14,37 (8,2753)
Sub-Total 5 127,551 $ 101,157 $ (26,394)

TOTAL SEWER EXPENSES $ 601,897 $ 517,390 $ (84,507)
TOTAL WATER/SEWER EXPENSES $ 1,231,133 $ 1,245,472 $ 14,339
CONTINGENCY FUND - 3.5% $ 43,090 § 43,592 $ 502
ADJUSTED WATER/SEWER EXPENSES $ 1,274,223 $ 1,289,064 $ 14,841
NET INCOME (LOSS) .. $13,037  $ (30,939) _§ (43,976)

Printed: June 1, 2016 Fage 3



Town of Middletown

CIP FUNDS and EXPENDITURES

WATER & SEWER
Fiscal Year 2016
For the 11 Months Ended May 31, 2016

FUNDING SOURCES

Operating Revenue
Operating Expenses
OPERATING INCOME (LOSS)

Cash Reserves

Debt Service Fee - New Homes
Capital Improvement Fees

Inflow & Infiltration - Reserve A
Improvement/Tap Fees

Water Tower & Land Leases

Main Street Waterline Loan

TOTAL OTHER REVENUE

TOTAL FUNDS AVAILABLE

DEBT SERVICE COSTS

Principal Payments
MVB Line of Credit
CDA - Water Tower
MDE - East WWTP
Brookridge WTP
Main Street Waterline & Reservoi
Interest - All Loans
TOTAL DERT SERVICE COSTS

WATER & SEWER PROJECTS

CIP - Well #15 Mag/Iron Removal

CIP
CIP
CIP
CIP
CIP
CIP
CIP
CIP
CIP
CIP
CIP
CIP

Main Street Waterline - Eng
Main Street Waterline - Con
Reservoir Cover Replacement
Welll Field Restoration
Reservoir - Fence Replaceme
Booster Station Pump Bypass
Locust Court Waterline
Broad to East Green Waterli
West WWTP - Aerator Replace
FEast WWTP Bar Screen Refurb
Cone Branch Pump Station Pu
Infilow & Infiltration

Printed: June 1, 2016

ANNUAL
— BUDGET = YTD ACTUAL

$ 1,287,260
— 1,234,333

$ 52,927

$ 120,000

138,800
139,464
75,000

1,060,000

184,642

— 2,250,000
$ 3,967,906

4,020,833

102,800
205,519
200,000
60,540
44,766

$ 613,625

$ 160,000

2,000,000

440,000
125,000
38,105
8,000
310,000
40,000
8,000
40,000
31,000
75,000

$ 1,259,152
1,151,780

$ 107,372

$ 120,000

139,600
139,548
75,000
20,000
134,054

— 2,250,000
$ 2,948,202

3,055,574

102,800
205,519

(23, 360)

23,360
191,330

$ 499,649

$ 21,824
8,698

268,242
12,10z

65, 545

OVER (UNDER)
—  BUDGET_

(28,108)

— (82,553)
$ 54,445

800
84

(970,000)

(50, 588)

$ (1,019,704)

(965,259)

(223, 360)

(37,180)

146, 564
(113, 976)

(138,176)

8,698

{(2,000,000)
(440,000)
(125, 000)

(38,105)
(8,000)
(41,758)
{27,897}
(8,000)
(40, 000)
34,545
(75,000)

Pave 1



Town of Middletown

CIP FUNDS and EXPENDITURES
WATER & SEWER
Fiscal Year 2016
For the 1l Months Ended May 31, 2016

ANNUAL OVER (UNDER)
— _BUDGET = YTD ACTUAL _ __ BUDGET

2015 Meter Tech Van $ 46,500 $ 37,413 $ (9,087)

TOTAL WATER & SEWER PROJECTS $ 3,321,605 $ 413,825 § (2,907,780)

TOTAL CIP COSTS $ 3,935,230 $ 913,474 § (3,021,756)
TOTAL FUNDS REMAINING 9 85,603 __$ 2,142,100 _$ 2,056,497

Printed: June 1, Z0l& rage 2



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN MEETING MINUTES

REGULAR MEETING May 23, 2016

The second monthly meeting of the Burgess and Commissioners of Middletown was called 1o order on
May 23, 2016, by Burgess Miller at 7:00 p.m. in the Middletown Municipal Center, 31 W. Main Street,
Middletown, Maryland. Present were: Commissioners Larry Bussard, Jennifer Falcinelli, Rick Dietrick,
Chris Goodman and Tom Catania.

PUBLIC HEARING:

Ordinance 16-05-01 — An Ordinance to amend title 13, Chapter 13.12, Section 13.12.060 of the
Middletown Municipal Code for the purpose of revising the rate schedule for water and sewer service for
residential user accounts and non-residential user accounts and the amount of the quarter-annual Capital
Improvement Fee.

This Ordinance proposes to increase the water/sewer rates by 3% and the Capital Improvement Fee by
$5.50.

Motion by Commissioner Falcinelli to approve Ordinance 16-05-01, seconded by Commissioner
Goodman. Motion denied (6-0).

An error was discovered in the Ordinance regarding the Capital Improvement Fee. The proposed increase
was advertised at $5.50 but it should only be $2.75.

Motion by Commissioner Falcinelli to approve Ordinance 16-05-01 with the 3% water/sewer increase and
$2.75 Capital Improvement Fee increase, seconded by Commissioner Goodman. Motion carried (5-1
Bussard voted against).

Operating Budgets — FY 2017

General Fund — Motion by Commissioner Dietrick to approve the General Fund Operating budget as
presented, seconded by Commissioner Goodman. Motion carried 6-0.

Water & Sewer Fund — Motion by Commissioner Falcinelli to approve the Water/Sewer Fund Operating
budget as presented, seconded by Commissioner Catania. Motion carried 5-1 (Bussard voted against).

Capital Improvement Program Budgets — FY 2017 thru FY 2021

General Fund — Motion by Commissioner Goodman to approve the General Fund CIP budget as
presented, seconded by Commissioner Catania. Motion carried 6-0.

Water & Sewer Fund — Motion by Commissioner Goodman to approve the Water/Sewer Fund CIP
budget as presented, seconded by Commissioner Falcinelli. Motion carried 6-0.

CONSENT AGENDA

Town Minutes — May 9, 2016 Town Meeting

Commissioner Bussard motioned to accept this consent agenda as corrected, seconded by Commissioner
Falcinelli and passed unanimously.

Personal Requests for Agenda:
County Councilman Jerry Donald — Mr. Donald reported that the fight against changing the rules in
regards to shot gun vs rifle that was changed last year has ended and we lost that battle. Mr. Donald

1



stated that the DNR stated that Governor Hogan was not going to sign off on anything to roll back on
guns laws. Councilman Shreve stated that he would be glad to meet with the Burgess & Commissioners
on this issue.

The County is moving forward with the path in the Middletown Community Park to run all the way to
Coblentz Road.

Moving forward with the Middletown Volunteer Fire Company the location has been determined, the
plans are in the process and the money is in the County CIP budget for FY18.

Unfinished Business:

Community Service Time — Policy for Employees — Burgess Miller presented the Board with a
Community Service Time Policy that he would like to provide to all the employees, The policy basically
allows full and part time employees to volunteer (8 hours per year for full time and 4 hours per year for
part time) and get paid for doing so. Burgess Miller stated that he based his proposal off of one from
Wells Fargo. This will be brought back to the Board for their approval in June.

New Business

Planning Commission 2015 Annual Report — Burgess Miller stated that this report has been approved
by the Planning Commission and we just need to give our blessing on.

Maotion by Commissioner Goodman to approve the 2015 Annual Report as presented, motion seconded
by Commissioner Catania. Motion carried 6-0.

Compost Bin Program — Drew presented a power poinl presentation that was given to him from Cindy.
Cindy will be at the Workshop on June 2, 2016 to discuss further.

PUBLIC COMMENT: none
ANNOUNCEMENTS:

Memorial Park Water Fountain Dedication — Saturday, May 28" at 10:30am.
Middletown Memorial Day Celebration — Saturday, May 28* from 11am. — 2pm. at the Memorial Park.

ADJOURNMENT

Meeting adjourned at 8:19pm.
Respectfully submitted,
Ann Griffin
Office Manager



Town of Middletown Planning Department

To:  Burgess & Commissioners and Middletown Planning Commission
From: Cindy Unangst, Staff Planner
Date: 5/31/2016

RE: Monthly Planning Update

Major Subdivisions:

Coblentz on Green - Master Plan Amendment approved - March 11, 2013
Preliminary plans signed — May 29, 2013
Improvement plans conditionally approved — October 16, 2013 (Plans expire 10/16/2016)
Final FRO Plan approved — April 21, 2014
Final Plats conditionally approved — November 17, 2014
Plats 1 & 2 recorded at Courthouse — May 17, 2016

Foxfield - 1 home left to be built

Site Plans and Minor Subdivisions:

Franklin Commons/Chesterbrook Phase 2 - Site Plan approved — July 17, 2006
Improvement Plans approved and signed — September 16, 2008
Phase 2 Site Plan conditionally approved — January 19, 2015 (Plans expire 1/19/2018)
Phase 2 FRO plan conditionally approved — January 19, 2015
Phase 2 Improvement Plans conditionally approved — Sept. 21, 2015 (Plans expire 9/21/18)
Mylars signed — January 4, 2016

Fire Station — Concept plan submitted to PC for comments — April 22, 2013
Fire Station plat conditionally approved — October 16, 2013
Fire Station Site Plan conditionally approved — November 18, 2013 (Plans expire 11/18/2016)

Horman Apartments- Site Plan approved — April 21, 2008
Improvement Plans conditionally approved — May 17, 2010
Currently approved SWM plans remain valid until May 4, 2017
Mylars signed — September 11, 2015

Jiffas - Site Improvement Plan conditionally approved — October 20, 2008
Forest Conservation Plan approved ~ October 20, 2008
Revised Architectural Plans submitted and reviewed — June 16, 2014
Architectural plans approved by PC — March 16, 2015
BOA hearing for variance requests (approval received) — March 29, 2016

Miller (Ingalls) — Concept and Phase I & II Plan approved & signed — September 27, 2010
Revised Concept Plan reviewed by PC ~ September 16, 2013
Site plan conditionally approved by PC — July 20, 2015 (Plans expire July 20, 2018)



Cross Stone Commons — BOA Special Exception Use Hearing — May 8, 2013
Revised architectural plans approved by PC — March 17, 2014
Final FRO Plan approved — May 19, 2014
Revised Site Plan conditionally approved — October 20, 2014 (Plans expire 10/20/17)
Phase 1 Improvement Plans conditionally approved — October 20, 2014 (Plans expire 10/20/17)
Phase 2 Improvement Plans conditionally approved — March 16, 2015 (Plans expire 3/16/201 8)
Phase 2 mylars submitted for signature — October 30, 2015
Dedication (donation) plat mylars signed — December 1, 2015

Nicholson - Final Plat submitted for review — March 2, 2015

Putman — Forest Conservation Plan approved — June 16, 2009
Revised Site Plan Extension request approved for 6-months — March 16, 2015
Revised Improvement Plans conditionally approved — March 16, 2015(Plans expire March 2018)
Site work has begun — October 16, 2015

Richland Driving Range — Concept plan reviewed by PC — January 18, 2016
Site Plan reviewed by PC — May 16, 2016

School complex — plans submitted to County and PC for review — May 5, 2016
Wachter shed demeolition and Kaleta addition demolition— approved by PC - May 16, 2016

Annexations:
A.C. Jets Property- PC approval of annexation petition of 35.96 acres — December 21, 2009
Public hearing date - Monday, October 11, 2010
Annexation petition denied by Town Board — October 11, 2010

Text Amendments:

Reports: Annual Report submitted to MDP — May 25, 2016

Meetings:  Next Middletown Green Team Meeting — June 15, 2016

Next Joint town board/planning commission workshop — Monday, June 6, 2016



Public Works Monthly Report
June 1, 2016

COMPLETED WORK

Streets and Utilities, Facilities
Meter installations, dehumidifier instaliation in MMC, flower / tree watering (1 man 2 days per week), park maintenance.

Water and Sewer

Install new digital flow paced chemical pump at Reservoir, CBPS pump 2 instalied, springline walk and flow analysis,
camera and clean SS various problem locations. Well 23 supply pipe suspected to be clogged with manganese {reduced
well flow} working on resolution.

New Projects

Foxfield Walking Paths: Active Adult area patch and overlay completed. Project completed under budget.

Brookridge PS Control Update: Contractor meeting setup for design and installation. No action

Street CIP: Develop future recommendations and planning.

Well Field Stream Improvements: RFP and kick off meeting will begin in June.

Primary School Path: Met with contractor to complete remaining portion from Main St to Linden. Conflict to be resalved
with Main St Project storm drainage alignment. Will require SHA adjustment.

Locust Blvd Waterline: Final walk through and release of payment to be performed.

CIP Project Schedule: Formulated and provided project schedule through FY 18.

Dog Park: Received pavilion plans for review. Town staff will construct — late fall earty spring. Culvert and path entrance
requires layout before work can proceed. Scheduie is currently full but it is on the list.

Unbudgeted Expenses:
$2400.00 for new Brookridge Pump, Effluent PS control wiring replacement $4280.00, EWWTP flow meter $3000.00

Sludge cost for FY § 37,700.00, 45,000 gal hauled, 42,840 gal bedded Total hauled 390,000 gal Bedded 279,650 gal
Water Use (Average Daily for the Month, Flows stated in gallons per day)

Permit Limits (gal) 387,000/504,000 AD/MMU 250,000 AD 250,000 AD
MONTH WATER USE SPRING FLOW East WWTP West WWTP
pastyr _ |presentyr |pastyr |presentyr Ipastyr [present yr |pastyr present yr
January 283,000 274,000 123,000 120,000f 237,800] 254,000] 218,400] 281 ,Q00|
February 289,000f 279,000f 132,000] 1 35,600] 166,000] 313,000 175,000{ 569,000}
IMarch ** 332,000  301,000] 133,000] 1 32,000] 318,000] 217,000] 365,000] 179,000]
April ** 311,000 277,0000 135,000 128,000 233,000 186,633] 171 ,000] 132,000
May 308,000{ 292,000] 139,000] 138,000] 185,000] 337,000f 161,000] 236,600
June 308,000]  299,000] 136,000] 137,000 230,000] 191,353] 261 ,000] 184,000
July 294,000] 289,000] 134,000] 135,000] 197,000] 176,515 167,000§ 218,000
August 294,000]  318,000] 115,000] 1 06,000 172,000 163,000 138,000] 126,000]
September 306,000 322,000] 101,000} 79,000] 159,800] 165,160] 145,000] 145,000
October ** 313,000 317,000] 90,000 75,000 172,000] 181,300] 144,000] 218,000
Novembr** 286,000 267,000] 87,000 76,000] 170,000F 189,000] 144,000] 159,000
December 282,000 273,000] 111,000 86,0831 231,000 227.000] 246,000] 177,000

Avg Daily/yr 300500 292333 119667 112307 205967 216747 194617 218717
Avg Yr Flw 109.68 106.70 43.68 40.99 75.18 79.11 71.04 79.83

**Hydrants flushed this month
April 14 709,560 October 14 725,913

Planned Work
Repair of valve at Boileau, Sewer Cleanout repairs in Foxfield, Well Field Stream Restoration Engineering, 1&l Design,
Locust Blvd Streetscape Design, Broad Street Streetscape Design, Well 15 Filter Construction



PROJECTS
Open Projects

W WWTP. Final pond baffle is malfunctioning, Investigation needed. Chemical supplier change to bulk supply will require
emergency eye wash at chemical tank. Needs review.

Develop Grease Trap Ordinance and Education Program: No Action

West Green Street: Waterline relocated, Storm drain installation continues from Willow and proceeding through Green St
to Church St.

Water System: no issue Hydraulic Model: Is currently being revised to match flow tests. No action System: Reservoir
pumping loss of water (310,000 gal — 6%) for November, December is 451,000g — 8%. January is 392,855g 7%. February
492,759 9.37% March 382,235 gal 6.11% (covers pumped = less than 50,000 loss or 1800 gal/day) April 473,759 8.69%
May 616,760 10.61% (covers pumped = 630,000g, rain volume = 201,769g no net loss)

Brookridge PS: Control Panel Upgrade. Project has begun.

Sidewalk Inspections: No action. Need to notify Main St adjoiners (Garage Drive, Willow, Elm, Broad and Prospect) of
requirement to repair or replace.

Main St. Waterline Replacement: Town installed final valve needed to shut down Main St line at Lombardy Dr.
Streetscape: Bid date postponed to June 2.

Street CIP: Broad St Streetscape: Received street plan options for review. Notified Engineer that the project is currently
delayed to the end of August. No action

Waelt 15 Filters: Received permit and released equipment for fabrication. Town staff needs to create process pipe
drawings and order flange pipe.

Reservoir Repairs: Final draft has been received. Final review not completed. No action.

S$50 and I&l: RFP's received and being reviewed.

Drainage Issues: Full property drainage outfall has been analyzed for riprap installation.

Memorial Park: New waterline to facilities planned. No Action

MDE /Permits: netDMR required December 2016, we have a temporary account to practice with.

Meter Installations: 345 +/- meters out of 500.

Locust Boulevard Roadway: Roadway work in planning phase with budget estimate within the projected CIP budget. No
action

MDE MS4 Permit Reports: We will submit an annual report before the June 2016 deadline for 2015. The Town will need
to comply regarding some of our operational procedures in the future to meet the permit requirements. These are related
to facility maintenance.

Franklin St Conceptual Sidewalk Plans: Placed in 2017 budget

Truck Replacement: Truck has been delivered for up fitting and should arrive by end of June. Snow plow installation late
summer.

Booster Station Pump Around: Drafting completed under review.

CBPS Sewage Pump 2: Second replacement pump has been installed on 5/5/16.Pump has been running correctly and
project is complete.

Developments

Cross Stone: Subgrade prep. Received request for combined grease trap for building #3. To be reviewed.
Coblentz Property: Grading and water main installation.

14 Eastern Circle Stream Work: MDE has approved the permit. Owner is seeking grant funding for the $22,000
expense. No action

406 W Green 5t: No action

Chesterbrook IP's: Received call regarding construction pricing. Sign on property.

Carolines View: Received inquiry regarding construction on the property.

Planned Work

Well Field Stream Restoration

Water System: Manganese Removal Well 15 — material acquisition, install
Broad St Streeiscape

Reservoir Project

Budget purchases and contracts

Continue Fire Hydrant ID tag and numbering system installation

Regulatory: Grease Ordinance completion.

E WWTP: flow meter transducer replacement, design spray system for clarifier,
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TO: The Burgess and Commissioners
FROM: Becky Reich, Main Street Manager
DATE: May 23, 2016

Economic Development Committee

e The EDC is hosting the next business mixer for Friday, June 17, from 9:00am to 10:00am at the
Garden Center. The Garden Center will discuss the importance and the visual impact plants and
flowers have on your street front. This might be an idea we pursue in more detail to have a
consistent look as we move forward with the Construction Survival Guide as an idea to keep Main
Street looking fresh.

® The EDC is the lead organization on the Construction Survival Guide. This is a large effort and will
take most of the month of June to prepare.

Design Committee
* Members of the 250" and the Historical Society have reviewed property descriptions for
properties identified for plaques. Once property owners sign-off on the adjusted descriptions, we
will place our orders for the plagues.

Organization Committee

* Main Street Middletown is very appreciative of the donations we have received so far for The
Heat is On Road Race: The Main Cup, Middietown Valley Bank, Zion Lutheran Church, Valley Tax,
The Garden Center, Dee Buchanan Studio of Dance, JB Seafood, and Gladhill’'s Furniture. For these
top tiered sponsors, they will receive a 2.3 x 2.3 ad in Hagerstown Magazine’s July/August issue.
Advertising opportunities like this, saves the business several hundred dollars if they had pursued
to advertise the same size ad on their own, so we are very happy to help our businesses save
advertising dollars.

Promotions Committee
e The Promotions Committee is working hard to re-organize and revamp our promotion efforts to
serve the Main Street Business Community! Exciting things are in the works!

National Night Out
» This isa new event planned for Tuesday, August 2, 2016. The purpose of the event is to encourage
positive community relationships with Police, Fire, and Rescue personnel and educate neighbors
on crime safety. Communities that plan these events can compete for recognition for successful
events,
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The 250" Commemoration:

e The 250" Committee is putting final touches on the 12-month Speaker Series; starting in January
2017, each month features a topic relevant to Middletown history. Our big push is getting details
ironed out because once July hits, we will need to create our brochure to advertise the Speakers
Series, We will start advertising for these events in October.

¢ Here is the updated list of topics, speakers, and locations:

&)

o]

January — Burgess and Commissioners — History of our Government — and introduction of
the community

February - African-American History Month ~ this is an under-researched area of our
history, but what we have turned up so far is so interesting!

March ~ Art in Middletown we have so much art in Town — currently and traditionally ~
various!

April - Transportation — the National Road — Tiffany Ahalt

May - Historic Preservation Month - Join Kirk Denton and Tim Coakley on a walking tour
of downtown, discussing Middletown’s 200-years of architectural history.

June — Dairy Month — A look at farming in the Valleyl

July — A Sunday Picnic for Town Citizens! Celebrating community, we'll have town-wide
Sunday in the Park picnic. Everyone brings their own blanket, basket, and treats, we
provide music.

August — Back to School Primer on the History of Education in Middletown

September — Bring your Middletown artifact to have our local collectors assess the rarity
of your objects, in true Antique Roadshow Fashion. Who knows, maybe we'll select your
itern as a feature in the new exhibits space — that will be opening September 20177
October — Business Appreciation Week — History of Business and Commerce in
Middletown

November — Veterans Day — History of Wars in Middletown — The National Road was also
the path of Braddock during the French and Indian War, before we were overwhelmed
with the Civil War.

December — A traveling tour of our local churches with holiday music

e The 250" Committee coordinated with the Main Street Design Committee on providing
comments on the information for plaques for 7-selected properties. The plaque properties will
be the base of the 250" updated walking tour, but not the only properties.

» The 250 Committee is pulling together resources — sources of information, books, brochures,
pampbhlets, historical data, and historical images for the walking tour brochure and as the basis
for the interpretative panels in the Town Hall exhibit space.



Town of Middletown Zoning Department

To:  Burgess and Commissioners and Middletown Planning Commission
From: Ron Forrester, Zoning Administrator
Date: 6/1/16

RE: Monthly Zoning Update — May 2016

Board of Appeals (BoA) Meeting(s): No Board of Appeals meetings in May 2016.

Zoning Violations:

(1) Recreational equipment (utility trailer) parked in front yard setback of residential property. Motor vehicle

parked on grass in side yard. 200 Cone Branch Drive. Violation letter sent to homeowner on April 25, 2016 by
Zoning Administrator advising owner that he was in violation of the municipal code, Section 17.32.060(1)(2)
for parking a motor vehicle in the side yard of his property on grass area that was not an impervious surface.
Additionally, owner cited under Section 17.32.140 of the municipal code for parking/storing a recreational
vehicle (utility trailer) in the front yard setback (driveway) of his residentially zoned property. Property re-
visited on May 26th. Motor vehicle is now parked on driveway and recreational equipment (utility trailer) no
longer parked in driveway. Closed.

(2) Motor vehicle parked in front vard of residential property. 701 East Main Street. Violation letter sent to
homeowner on April 25, 2016 by Zoning Administrator advising owner a violation of Section 17.32.060(J)(2)

was noted for parking a motor vehicle on grass (not an impervious surface) in the front yard setback of
residentially zoned property. This violation occurred repeatedly over a ten day period. Revisited property on
several occasions in May. Motor vehicle no longer parked on grass in front yard setback of residential property.
Closed.

(3) Unlicensed vehicle parked in driveway. 611 Glenbrook Drive. Zoning Administrator sent property owners a
violation letter on April 26, 2016 noting that an unlicensed vehicle was parked on the driveway of the
residentially zoned property that was not screened from adjoining properties in accordance with Section
17.16.060 of the municipal code. Open.

(4) Signage issues at Middletown High School (MHS). 200 School House Drive. Zoning Administrator sent
violation letter on April 27, 2016 to Executive Director of Facilities for the Frederick County Public School
noting unauthorized signs at and near the MHS football/track facility. Two freestanding commercial signs (one
sign was for DARCARS of Frederick) were noted. Temporary Commercial signs are not permitted in any
district in Middletown in accordance with Section 17.36.150A of the municipal code. These signs should be
removed. Additionally, numerous banner signs were attached to the fence around the football/track facility.
Section 17.36.140 of the municipal code allows signs to be affixed to fences of ballfields/sport complexes and
scoreboards as long as they face the inside of the playing field and are in good repair. Many of the banner signs
noted were on the outside of the fence with commercial advertisements on them facing the outside of the
field/complex and were not securely fastened to the fence. Open.




(5} Recreational equipment (utility trailer) parked in rear yard, 17 Knoll Side Lane. Town Administrator sent

property owner a violation letter on April 27, 2016 for having recreational equipment (utility trailer) parked in
rear yard of property that was not screened from adjoining properties in accordance with Section 17.32.140 of
the municipal. This is the second time this property owner has been cited for this violation. Recreational
equipment (utility trailer) parked behind storage shed on May 2, 2016 so it is effectively screened from
adjoining and adjacent properties. Closed.

(6) Recreation Equipment and motor. vehicles parked in rear vard of property. 517 West Main Street. Zoning
Administrator sent property owner a violation letter on April 28, 2016 for having recreational equipment (ski-jet
on trailer) parked in rear yard of property that was not screened from adjoining properties in accordance with
Section 17.32.140 of the municipal code. Additionally, violation letter cited two motor vehicles parked in the
rear yard of property on grass and not an impervious surface as required in Section 17.32.060(J)(2) of the
municipal code. Follow-up visits to property noted that recreational equipment no longer parked on property but
that motor vehicles continue to park on the grass in rear yard of property. Open

(7) Recreation Equipment and motor vehicles (one a restricted vehicle) parked in rear vard of property. 510

West Main Street. Zoning Administrator sent property owner a violation letter on May 2, 2016 for having
recreational equipment (utility trailer) parked in rear yard of property that was not screened from adjoining
properties in accordance with Section 17.32.140 of the municipal. Additionally, violation letter cited two motor
vehicles (Ford flatbed truck and a Chevrolet pick-up truck) parked in the rear yard of property on grass and not
an impervious surface as required in Section 17.32.060(J)(2) of the municipal code. The Ford flatbed truck is
considered a restricted vehicle which is prohibited from being parked in a residentially zoned district except
upon approval of a special exception by the Middletown Board of Appeals. Follow-on inspection noted that
Ford flatbed truck was removed from property but that recreational equipment (utility trailer) is still parked in
rear yard of property not screened from adjoining properties. Working with owner who plans on adding
additional gravel to existing parking pad and erecting a fence around rear yard area where recreational
equipment is stored by renter. Open.

(8) Recreation Equipment (boat on trailer) parked in front yard setback of residential property in multifamil
development. 540 West Main Street (Creamery Row — townhouse development). Violation letter sent to
property owners ont May 12, 2016 advising them that parking or storage of recreational equipment is not
allowed in multifamily developments such as townhouses developments and apartment complexes where the
provided parking is common parking in accordance with Section 17.32.140 of the municipal code. Trailer with
expired Maine license plates was registered to a man who is not a resident of Middletown but has the same last
name as the property owner at 540 West Main Street. Revisited property on May 27, 2016 and found boat on
trailer no longer parked in front yard setback. Closed.

(9) Motor vehicle parked on grass. 514 West Main Street. Property owner sent zoning violation letter on May
12, 2015 for having car parked on grass in rear yard of property in violation of Section 17.32.060(7)(2) of the
municipal code. Owner said he plans on putting in additional gravel down for parking pad in rear yard of
property next to asphalt driveway. Open.

Miscellaneous:

(1) Residential properties in town commercial zone violate “residential zoning portions of the code” but cannot
be cited because they are in a town commercial zoned district. For example, West Green Street has one side of
the street zoned R-2 residential and the other side of the street is town commercial. Washington Street has one
side of the street zoned R-3 residential and the other side is town commercial. Suggested changes to Sections
17.16.060, 17.32.060 — Off-Street parking requirements, and 17.32.125 — Sales of motor vehicles in residential
districts of the municipal code have been suggested to address this issue in the code.



(2) Section 17.32.045 (Storage Container) should be changed to have the zoning administrator administer

enforce this section of the code vice the planning commission. Sections 17.04.020 (Zoning administration) and
17.08.110 (Enforcement) of the code specifically give the zoning administrator responsibility for these actions.
This is a zoning issue not a planning issue. Changes to municipal code have been suggested.

May 2016 Zoning
Certificates - completed

Address

Permit
#

M-town
Received ZC

RForrester

Approved

County
Approval

Andrea Kaleta — remove
(demolish) existing 12’ x 14’
one story rear addition and
constructa 21° x 16°6” two-
story addition. Demolition
Plan approved by
Middletown Planning
Commission at their 5/16/16
meeting,

10 Jesserong Drive

141710

3/31/16

5/16/16

yes

Jay & Debra Shew — install a
six (6) foot wooden privacy
fence on driveway side of
house (between their
property and 214 Broad
Street.)

218 Broad Street

Town

5/2/16

5/2/16

no

Walter Gordon — install thirty
(30) roof mounted solar
panels by Vivint Solar, Inc.

100 Locust Blvd

143180

5/3/16

5/5/16

yes

Monica Morehouse —
installation of forty-nine (49)
roof-mounted solar panels by
SolarCity Corporation.

21 Woodmere Circle

143329

5/3/16

5/9/16

yes

Christopher Bavis - —
installation of twenty-three
(23) roof mounted solar
panels by Vivint Solar, Inc.

100 Larch Lane

143734

5/11/16

5/13/16

yes

Edward Resh — install a eight
(8) foot by ten (10) foot shed
in rear yard of property that
18 six (6) feet from property
lines.

61 Boileau Court

Town

5/12/16

5/12/16

no

Putman Realties — install six
(6) foot wooden privacy
fence on east and west side
of Putman Plumbing’s new
building

9 Boileau Drive

Town

5/16/16

5/16/16

no




May 2016 Zoning
Certificates - completed

Address

Permit

M-town
Received ZC

RPForrester

Approved

County
Approval

Philip Jones — install thirty-
two foot by sixteen (16) foot
deck with a twelve (12) foot
by sixteen (16) foot roof.
Removing current twelve
(12) foot by twenty (20) foot
deck {no demolition permit
required for removal.)

6 Gray Fox Court

144170

5/18/16

5/24/16

yes

Brian Andrews — install two
hundred and sixty-one (261)
linear feet of 4.5 foot high
wooden fence on side and
rear of property (split-rail
with wire mesh)

5 Locust Blvd

Town

5/20/16

5/23/16

no

Middletown Common
Holdings, LLC (Ryan
Homes) — permit to build
model home at Middletown
Glen (all fees paid).

2 Gaver Way

144033

5/20/16

5/23/16

Yes

Zoning Certificate
submitted— in progress

Address

Permit
#

M-town
Received ZC

RForrester

Approved

County
Approval

Middlepoint Properties LLC
— sign permit for signage at
Church Street Business
Center for Alistate Insurance
Agency (includes electrical
ermit for lighted sign.)

205 South Church
Street

5/9/16

yes




Zoning Certificate
submitted -- actions
pending and/or suspended

Address

Permit #

M-town
Received ZC

RForrester

Approved

County
Approval

Meredith McKittrick & Don
Troop — install drywall and
bathroom in attic of
residential dwelling.

200 Broad Street

2/4/15

yes

James Dunkley — install 6’
fence reduced gradually
down to 4’ fence in font yard
as a privacy screen.

107 North Pointe
Terrace

Town

4/22/15

Denicd ~ violates
municipal code;
can only have 3’
tall fence in front
vard of residence

no

Amir Bhat — install fire place
and gas line from 100 gallon
propane tank after tank is
installed

19 Young Branch
Drive

2/2/16

yes

Dennis Jiffas — construction
of two-unit townhouse
structure. (Variance of 22’
from front yard setback on
Summers Drive approved by
BoA on 3/29/16).

406 West Green
Street

3/29/16

yes

Burgess and Commissioners
of Middletown — construct a
27" x 27’ pavilion & picnic

tables at Wiles Branch Park

Knoll Side Place

4/14/16

yes




Community Service Time

Community service time is one of the ways the Town of Middletown supports your volunteer
involvement in our community.

Community service time is time away with pay, separate from sick leave or annual leave (paid
time off). If you are a full-time employee and regularly scheduled to work 30 hours or more per
week, you may be eligible for up to eight {8) hours of community service activities during the
time when you would otherwise be scheduled to work within one calendar year. For example
if you are scheduled to work from 9:00 a.m. to 5:00 p.m. and you would like to volunteer for a
local organization between 1:00 p.m. and 5:00 p.m., you may use community service time
{CST).

Team members with less than six months of employment are eligible for a prorated amount
and may take up to four (4) hours, with Town Administrator approval. if community service
time is not used, it cannot be carried over to the following year and it is not payable as leave or
upon termination of employment.

Exempt employees are required to use community service time in either full-day or half-day
increments. Nonexempt employees may record community service time in full-day, half-day, or
hourly increments. Except for the restrictions referenced below, you determine how you use
your community service time, as long as you are using your skiils and abilities to benefit an
organization or community.

With the Town Adminstrator’s approval, you may use PTO for time away to volunteer for any
ineligible activities. PTO time does not count toward your weekly time, i.e. you cannot receive
over-time for PTO hours in pay period.

To avoid significant business Interruptions, the Town Administrator must approve the request
for time away 2 weeks in advance. Contact the Town Administrator for additional eligible and
ineligible activities. An event in the Town that constitutes an emeregency (i.e. water line break(
would cancel the use of service time.

In order to qualify for community service time, a team member should be volunteering for a
community or nonprofit organization that is designated as 501 (c){3) or 501 (c){(6) by the
internal Revenue Service (IRS), for a school, or for a city, county, state, or federal hoard,
council, or election department.

Examples of ELIGIBLE activities include but are not limited to:
. Volunteering at a local school (chaperconing, working at a book fair, reading, whether

your child attends the school or not).
. Serving on advisory boards, councils, or boards of directors of nonprofit organizations.



. Donating blood.
. Serving as an election official for a general election.

Examples of activities NOT ELIGIBLE for community service time include but are not limited to:

. Partisan political activities such as campaigning on behalf of a candidate or political
party.

. Religious activities not involving community service.

. Parental activities such as parent-teacher conferences or attending school concerts or

sporting events.
. Court-mandated community service.



Approved
Disapproved

Middletown Employee Community Service Time Request Form

This form is to be completed to request paid time off for volunteer community service. In order to qualify for
community service time, an employee should be volunteering for a community or nonprofit organization that is
designated as 501(c)(3) or 501(c)(6) by the IRS, for a school, or for a city, county, state, or federal board, council, or
election department. Please see the employee handbook for complete information and examples of eligible & non-
eligible activities,

To avoid significant business interruptions, the Town Administrator must approve the request at least 2
weeks in advance, Please plan accordingly.

Today’s Date:

Employee Name:

Check One:
Nonexempt Staff Exempt Staff

Date of Community Service:

Amount of Time Requesting: Exempt Staff - full or half workday increments
Nonexempt Staff — full workday, half workday or hourly increments

Full Day Half Day Hourly # of Requested
(Hrly) Hrly Hours Total

Nonexempt Staff
Exempt Staff

Name of Organization/Group:

Other information you would like to provide regarding the request:

Employee Signature Town Administrator




2.04.030 Standing committees.

A. There is established the following standing committees which shall be appointed by [the
burgess with confirmation by the commissioners] and [said committees will] report
to the burgess and commissioners [on a monthly basis]:

1. Water and sewer committee;

2. Public works committee;

3. Parks and recreation committee;

4, Sustainability Committes;

5. Revitalization committee;

6. Public information committee.

B. The chairperson of each standing committee shall be a currently-serving town
commissioner.

C. These committees will be re-appointed on a yearly basis.

(Ord. 06-05-01 § 1, 2006: Ord. 01-11-01, 2001; Ord. 00-04-02, 2000: Ord. 99-09-02 § 3,
1899; prior code § 2-2301)



