MIDDLETOWN PLANNING COMMISSION

Middletown Municipal Center
31 West Main Street

Middletown, MD 21769
AGENDA
Monday, May 16, 2016
7:00 p.m.
I. Public Comment
Il Minutes of April 2016 Planning Commission workshop Approval
Minutes of April 2016 Planning Commission meeting Approval
III.  Plan Review
Kaleta addition demolition plan Review/Approval
Wachter shed demolition plan Review/Approval
Richland Driving Range Structure site plan Review/Approval
IV.  Zoning
V. Miscellaneous
2015 Draft Annual Report and Map Review/Approval
Review Planning Commission's Rules of Procedure Discussion

VI. Additional Public Comment

** All requests to be on the Planning Commission agenda must be received at the Middletown Municipal
Center, 31 W. Main Street, Middletown by 4:00pm on the Monday two weeks prior to the monthly meeting
held on the third Monday of each month. All plans being submitted for review must be folded, and an

electronic plan is required as well.




MIDDLETOWN PLANNING COMMISSION
31 West Main Street
Middletown, Maryland

Workshop April 13, 2016

The regular workshop of the Middletown Planning Commission took place on Wednesday, April 13, 2016 at 7:00
p.m. at the Middletown Municipal Center, 31 West Main Street, Middletown, MD 21769. Those present
(quorum) were Commissioners Mark Carney (Chairman), Tom Catania (Ex-Officic), Bob Miller, Rich Gallagher,
Bob Smart and Dixie Eichelberger. Others present in official capacity: Cindy Unangst (Staff Planner).

APRIL MONTHLY PLANNING COMMISSION WORKSHOP:
PLAN REVIEW - None

ZONING — None

MISCELLANEOUS -

2015 Draft Annual Report and Map - Cindy went thru the draft annual report. There was discussion
about Ken Kyler’s dates of serving on the Board of Appeals; including JR as new engineering staff; deleting the
Sheffler Special Exception review from the Site Plans section; including information under Transportation about
the West Green Street project; including information about Remsberg Park being outside of the town limits; and
review of the Planning Commission recommendations. As Tom Catania is a newly-elected member of the Town
Board and the new Planning Commission liaison, this was a good introduction for him regarding Planning
Commission topics and he had a lot of questions which the others were able to answer for him.

Review Planning Commission’s Rules of Procedure — Chairman Carney went thru the key points in the
previously approved Rules of Procedure that was included in the PC’s packet. It was agreed to discuss a couple of
the key sections during the Monday Planning Commission meeting.

Review 14 topics in which a public body can meet in closed session — Chairman Carney went thru the
14 topics taken from Chapter 4 of the Open Meetings Act Manual. It was determined that most of the topics do
not apply to meetings of the Planning Commission,

Workshop adjourned st 8:40pm.

Respectfully submitted,

Cynthia K. Unangst
Middletown Staff Planner



MIDDLETOWN PLANNING COMMISSION
31 West Main Street
Middletown, Maryland

Regular Meeting April 18, 2016

The regular meeting of the Middletown Planning Commission took place on Monday, April 18, 2016 at 7:00 p.m.
at the Middletown Municipal Center, 31 West Main Street, Middletown, MD 21769. Those present (quorum)
were Commissioners Mark Camey (Chairman), Tom Catania (Ex-Officio}, Bob Miller, David Lake and Rich
Gallagher, Others present in official capacity: Commissioners Dixie Eichelberger (Alternate), Cindy Unangst
(Staff Planner) Ron Forrester (Zoning Administrator) and Annette Alberghini (Recording Secretary). Others
present; None.

APRIL MONTHLY PLANNING COMMISSION MEETING:

The members of the Planning Commission welcomed Commissioner Catania as the new liaison to the Planning
Commission from the Town Board. The Planning Commission also publically thanked Commissioner Goodman
for everything he did as the previous liaison to the Planning Commission. Commissioner Goodman is now
chairman of the Parks and Recreation standing committee.

I PUBLIC COMMENT - There is a tractor for sale parked in the Subway parking lot at the square corner.
The Zoning Administrator is checking for possible violations.

II. Regular Workshop Minutes of January 13, 2016 - Approved as submitted.
Regular Meeting Minutes of January 18, 2016 — Approved as submitted.
III. PLAN REVIEW — None.

IV. ZONING -

Ordinance Review — The entire zoning code has now been reviewed. There are text amendments
requiring further review after the joint town board/planning commission meeting in June. Specifically, changing
the wording regarding storage containers from planning commission review to zoning administrator review, as
well as, changing the enforcement of residential codes on vehicles located within Town Commercial district.

Zoning Administrator - Planning Commission Relationship - The zoning administrator provides the
planning commission a monthly report for informational purposes. He also receives information from the
planning commission regarding possible code violations within the Town,

DARCAR Sign — Questions were raised about the large DARCAR sign located near the football stadium.
The zoning administrator will be addressing those questions.

V. MISCELLANEOUS -

2015 Draft Annual Report and Map — The 2015 draft annual report was reviewed. Suggestions for
edits were given. The staff planner will make the necessary changes. This report will be brought before the
planning commission for further review and approval in May.



Review Planning Commission’s Rules of Procedure — The rules and procedures were reviewed for
clarification.

Temporary Alternate: Questions were raised regarding the role of the temporary alternate on
the planning commission and especially its effect on a quorum according to the current definition within the rules
of procedure. This topic will be added to the June 6, 2016 joint town board/planning commission meeting.

Meeting Attendance (section 3, subsection 3.3): Discussion concerning what constituted three
consecutive meetings and whether or not to include workshops as part of that definition occurred. Unexcused
absences were defined as absences from meetings in which neither the staff planner, nor the planning commission
chairman were notified.

Foreword: The following statements will be added to the foreword of this document, “In all
matters not provided for in these Rules, the applicable rules in the current edition of Robert’s Rules of Order
Newly Revised govern. All meeting and workshops of the Middletown Planning Commission are subject to the
Maryland Open Meetings Act.”

The new planning commission liaison asked for information on annexations within the Town.

Review 14 Topics in which a public body can meet in closed session — The planning commission
reviewed the document.

The Staff Planner quickly reviewed her monthly report. It was suggested that planning commission

members tour the Coblentz development with the Middletown project manager at a future date to view the
stormwater management facilities in particular.

VL. ADDITIONAL PUBLIC COMMENT - None.
Meeting adjourned at 8:38pm.

Respectfully submitted,

Annette Alberghini
Recording Secretary



Middletown Planning Office
MEMORANDUM

Date: 4/25/2016
To:  Middletown Planning Commission

From: Cynthia K. Unangst, Middletown Staff Planner

RE: KALETA PROPERTY DEMOLITION SITE PLAN
Tax Map Parcel #03-0130282
Applicant: Jay Ryan, J R Design Build, Inc.
Property Owner: Andrea Kaleta
Plan Dated: March 31, 2016
Date Received: March 31, 2016

GENERAL INFORMATION

Proposal: Remove an existing 12' x 14' one-story addition (bedroom) at the rear of the dwelling
and replace it with a 21' x 16'-6” two-story addition (bedrooms and interior stairs only)

Location: 10 Jesserong Drive

Zoning: R-2 Residential

Present Use: Bedroom

COMMENTS

The following issues should be considered in your review of this Demolition Site Plan:

1. All of the requirements of Section 17.32.160 (Demolition site plan — Required in all
districts.)} of the Middletown Municipal Code have been met.

2. A permit will need to be received from the County for the demolition to occur. An
application to the County was approved by County staff on April 11, 2016, and the permit
will be issued once the Town’s Zoning Administrator signs off on the permit after
Planning Commission approval.

3. An aerial photograph of the bedroom to be demolished (circled) has been attached to this
memo along with a couple photos. A plat plan that shows the location of the bedroom
addition to be demolished is also attached.



4. It is staff’s understanding that letters were sent to the adjacent property owners informing
them of the proposed demolition, and a copy of that letter has been attached. The property
has also been posted.

5. All demolitions and post demolition restoration shall be completed with ninety (90) days
of issuance of a demolition permit unless otherwise approved by the Middletown
planning commission.

This review will be included in the Middletown Planning Commission materials for the May 16,
2016 public meeting. The applicant is encouraged to attend this meeting and the workshop on the
Wednesday prior to the meeting which will be May 11, 2016.

cc: Andrea Kaleta
Jay Ryan, JR Design Build, Inc.
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J R DESIGN BUILD, INC
5-C College Avenue Frederick, MD 21701
301-908-8868 MHIC # 101692  jr@irdesignbuild.com

March 31. 2016
~ a e
I(J:linthl:a Uli;angst - VOREEY P
anning Department
31 West Main St APR g4 2015
Middietown MD 21769
e

RE: Kaleta residence — 10 Jesserong Drive, Middletown
Zoning Certificate Application dated 3/31/16, including Demolition of 12" x 147 addition.

Dear Ms Unangst:
Thanks for speaking with me today regarding the referenced application.

The following information is in response to additional pertinent questions:

1. The dimensions and boundaries of the property and the location of all improvements thereon;

I

. The location of the building or structure proposed to be demolished:

. The location of all adjacent properties and structures:

La

4. The proposed date and time of demolition, the anticipated length of time for demolition, and
the proposed manner or type of demolition to be used;

5. The identity of the person(s) or entity that will perform the demolition and information
confirming the experience and professional credentials of such person(s) or entity;



N

6. Information describing any type of explosive or incendiary device proposed to be used in
performing the demolition;

7. A plan of safety precautions to be taken for the demolition to protect the safety of persons and
surrounding properties;

8. The location of all existing public utilities on the property and in the area and confirmation of
a plan for the discontinuance of utility service to the structure or building proposed to be
demolished prior to the propesed demolition:

9. Assurances that the proposed demolition will be in compliance with all federal, state and local
laws, ordinances and regulations including. but not limited to, any and all laws and regulations
governing "Hazardous Materials” and the disturbance and/or removal of "Hazardous Materials"
from the property;

10. A proposal and plan for any grading, seeding, sodding, or post demolition restoration of the
demolition site.

Upon any demolition site plan approval granted by the planning commission and upon the
issuance of a demolition permit by the Town of Middletown, all such demolitions and post
demolition restoration shall be completed within ninety (90) days of issuance of a demolition
permit unless otherwise approved by the Middletown Planning Commission.

I hope that [ have provided all necessary information. PLEASE let me know if you need
anything else from me, and thank you for your help with this application.

Sincerely,

J R Design Build, Inc.
Jay Ryan, President
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Andrea Kaleta

1o Jesserong Drive

Middletown, MD 21709

April 12, 2016

Dear Neighbor,

I have applied to the town of Middletown Planning Commission for a permit to demolish
the bedroom addition on the east side of my house. I plan to replace it with a 2 story
addition at the same location. Please let me know if you have any concerns. There will
be a planning committee meeting re: this project on May 16,2016. You are encouraged
to attend this meeting if you have any questions or concerns re: this project.

Sincerely yours,

Andrea Kaleta



Middletown Planning Office
MEMORANDUM

Date: 4/25/2016
To:  Middletown Planning Commission

From: Cynthia K. Unangst, Middletown Staff Planner

RE: WACHTER PROPERTY DEMOLITION SITE PLAN
Tax Map Parcel #03-0141586
Applicant: David R Wachter
Property Owner: David and Pamela Wachter
Plan Dated: April 15, 2016
Date Received: April 15, 2016

GENERAL INFORMATION

Proposal: Remove an existing &' x 12" shed at the rear of the property with the purpose of adding
a 12'x 16 shed at rear of property

Location: 212 Prospect Street

Zoning: R-1 Residential

Present Use: Storage building

COMMENTS

The following issues should be considered in your review of this Site Plan:

l. Most of the requirements of Section 17.32.160 (Demolition site plan — Required in all
districts.) of the Middletown Municipal Code have been met. Information that is missing
from the site plan is the anticipated length of time for the demolition, and a plan of safety
precautions to be taken for the demolition. Realizing that the structure to be demolished is
just 96 square feet, | assume that demolition will occur in a short amount of time and
safety precautions would be minimal.

2. A permit will need to be received from the County for the demolition to occur. An
application to the County was approved by County staff on April 18, 2016, and the permit
will be issued once the Town’s Zoning Administrator signs off on the permit after
Planning Commissicn approval.



3. An aerial photograph of the shed to be demolished (circled) has been attached to this
memo along with a couple of photos. A site plan that shows the location of the shed to be
demolished is also attached.

4. It is staff’s understanding that letters were sent to the adjacent property owners informing
them of the proposed demolition and a copy of that letter has been submitted. The
property has been posted.

This review will be included in the Middletown Planning Commission materials for the May 16,
2016 public meeting. The applicant is encouraged to attend this meeting and the workshop on the
Wednesday prior to the meeting which will be May 11, 2016.

cc: David Wachter
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Middletown Planning Department
Town of Middletown

31 West Main Street

Middletown, MD 21769

RE:  Permit #142485
Removal of existing 8x12 shed
212 Prospect Street
Middletown, MD 21769
Section 17.32.160 - Demolition Site Plan

To Whom It May Concern:

A4. The shed will removed from the site within 90 days of the approval of the Demolition
Site Plan. The shed will be removed either intact to another site (not on the same property)
or will be dismantled by hand. Lumber not reclaimed will be taken to the landfill.

A5. Dave Wachter, co-owner of the subject property, will supervise the demolition. Shed
was constructed on site by homeowner and friends and will be dismantled in the same
manner. No special tools or heavy equipment will be used.

A10. Once the building is removed, the concrete block foundation will also be removed.,

Any fill dirt required to restore the ground to the original topography will be taken from
the owners’ garden adjacent to the shed. The amount of dirt needed should be minimal

since no excavation was done when the shed was originally constructed.

Respectfully submitted,
D N WS

David R. Wachter

212 Prospect Street

Middletown, MD 21769
240-439-9724
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April 24,2016

Dear Neighbors;

We have applied to the Town of Middletown Planning Commission for a permit to remove the
8x12 shed that is located in our back yard. We intend to restore the ground to its original contour
and seed it with grass.

All interested persons are encouraged to attend the Planning Commission hearing on Monday,
May 16, 2016 at 7:00 PM in the Middletown Municipal Center, 31 West Main Street,
Middletown, MD.

Sincerely,

@/m%ﬂ(if_fz r
David & Pam Wachter
212 Prospect Street
Middletown, MD 21769
301-371-7144
wachterzoo(@comecast.net



Town of Middletown Zoning Department

To:  Burgess and Commissioners and Middletown Planning Commission
From: Ron Forrester, Zoning Administrator
Date: 5/3/16

RE:  Monthly Zoning Update — April 2016

Board of Appeals (BoA) Meeting(s): No Board of Appeals meetings in April 2016.
Zoning Violations:

(1) Recreational Vehicle (utility trailer) parked in front yard setback of residential property. Motor vehicle
parked on grass in side yard. 200 Cone Branch Drive. Violation letter sent to homeowner on April 25, 2016 by

Zoning Administrator advising owner that he was in violation of the municipal code, Section 17.32.060(J)(2)
for parking a motor vehicle in the side yard of his property on grass area that was not an impervious surface.,
Additionally, owner cited under Section 17.32.140 of the municipal code for parking/storing a recreational
vehicle (utility trailer) in the front yard setback (driveway) of his residentially zoned property. Open.

(2) Motor vehicle parked in front yard of residential property. 701 East Main Street. Violation letter sent to
homeowner on April 25, 2016 by Zoning Administrator advising owner a violation of Section 17.32.060(J12)
was noted for parking a motor vehicle on grass (not an impervious surface) in the front yard setback of
residentially zoned property. This violation occurred repeatedly over a ten day period. Open.

(3) Unlicensed vehicle parked in driveway. 611 Glenbrook Drive. Zoning Administrator sent property owners a
violation letter on April 26, 2016 noting that an unlicensed vehicle was parked on the driveway of the
residentially zoned property that was not screened from adjoining properties in accordance with Section
17.16.060 of the municipal code. Open.

(4) Signage issues at Middletown High School (MHS). 200 School House Drive. Zoning Administrator sent
violation letter on April 27, 2016 to Executive Director of Facilities for the Frederick County Public School
noting unauthorized signs at and near the MHS football/track facility. Two freestanding commercial signs (one
sign was for DARCARS of Frederick) were noted. Temporary Commercial signs are not permitted in any
district in Middletown in accordance with Section 17.36.150A of the municipal code. These signs should be
removed. Additionally, numerous banner signs were attached to the fence around the football/track facility.
Section 17.36.140 of the municipal code allows signs to be affixed to fences of ballfields/sport complexes and
scoreboards as long as they face the inside of the playing field and are in good repair. Many of the banner signs
noted were on the outside of the fence with commercial advertisements on them facing the outside of the
field/complex and were not securely fastened to the fence. Open.

(5) Recreational equipment (utility trailer) parked in rear yard. 17 Knoll Side Lane. Town Administrator sent

property owner a violation letter on April 27, 2016 for having recreational equipment (utility trailer) parked in
rear yard of property that was not screened from adjoining properties in accordance with Section 17.32.140 of
the municipal. This is the second time this property owner has been cited for this violation. Open.




(6) Recreation Equipment and motor vehicles parked in rear yard of property. 517 West Main Street. Zoning
Administrator sent property owner a violation letter on April 28, 2016 for having recreational equipment (ski-jet
on trailer) parked in rear yard of property that was not screened from adjoining properties in accordance with
Section 17.32.140 of the municipal. Additionally, violation letter cited two motor vehicles parked in the rear
yard of property on grass and not an impervious surface as required in Section 17.32.060(J}(2) of the municipal
code. Open.

(7) Recreation Equipment and motor vehicles (one a restricted vehicle) parked in rear vard of property. 510
West Main Street. Zoning Administrator sent property owner a violation letter on May 2, 2016 for having
recreational equipment (utility trailer) parked in rear yard of property that was not screened from adjoining
properties in accordance with Section 17.32.140 of the municipal. Additionally, violation letter cited two motor
vehicles (Ford flatbed truck and a Chevrolet pick-up truck) parked in the rear yard of property on grass and not
an impervious surface as required in Section 17.32.060(J}(2) of the municipal code. The Ford flatbed truck is
considered a restricted vehicle which is prohibited from being parked in a residentially zoned district except
upon approval of a special exception by the Middletown Board of Appeals. Open.

Miscellaneous:

(1) Residential properties in town commercial zone violate “residential zoning portions of the code” but cannot
be cited because they are in a town commercial zoned district. For example, West Green Street has one side of
the street zoned R-2 residential and the other side of the street is town commercial. Washington Street has one
side of the street zoned R-3 residential and the other side is town commercial. Suggested changes to Sections
17.16.060, 17.32.060 — Off-Street parking requirements, and 17.32.125 — Sales of motor vehicles in residential
districts of the municipal code have been suggested to address this issue in the code.

(2) Section 17.32.045 (Storage Container) should be changed to have the zoning administrator administer
enforce this section of the code vice the planning commission. Sections 17.04.020 (Zoning administration) and
17.08.110 (Enforcement) of the code specifically give the zoning administrator responsibility for these actions.
This is a zoning issue not a planning issue. Changes to municipal code have been suggested.

April 2016 Zoning Permit M-town RForrester County

Certificates - completed Address # Received ZC | Approved Approval

Michele Feaster — instaliation
of sixty-six (66) roof- 25 Wagon Shed Lane | 141887 3/28/16 4/5/16 yes
mounted solar panels by
SolarCity, Inc.

John Bennett — installation of
twenty-six (26) roof-mounted 3 Sara Lane 142571 323/16 4/21/16 yes
solar panels by Vivint Solar,
Inc.

Jennifer Wilson — install
above ground swimming
pool to include electrical
hook-up. (BoA approved 8-ft 101 North Pointe 142436/ 3/29/16 4/15/16 yes
rear and side yard setbacks Terrace 142437
on 3/29/16). Additionally,
approved final inspection of
existing deck on rear of
house (Permit #142436)




Stephen Ramsey —
installation of forty-nine (49)
roof-mounted solar panels by
Vivant Solar, Inc.

114 Locust Street

142568

3/17/16

4/21/16

yes

Kimberly Hazell — construct
a 10" x 20°6” deck on the
back of residential structure.

51 Boileau Court

142073

4/6/16

4/7/16

yes

Lance & Amy Camarote —
install 103 feet of 6° high
wooden (pine) privacy fence
around sides and rear yard of
residential structure,

226 Broad Street

Town

4/7/16

4/7/16

no

Gwendolyn Boulus — install a
8’ x 10" pre-fabricated shed
in rear of yard. Shed has
aluminum siding with a
shingled roof - siding
matches house colors..

4 Linden Avenue

Town

4/7/16

no

Matt Cullen — install 365 feet
of 4’ high dog eared wooden
fencing on side and rear
property lines.

1 Caroline Drive

Town

4/8/16

4/8/16

no

Pamela D. Wachter — add
two sections of 3-section
split rail wooden fence to
side yard to enclose rear yard
of property.

301 Franklin Street

Town

4/15/16

4/18/16

no

David & Pamela Wachter —
place a 12° x 16’ shed on
property and demolish
existing 8’ x 12’ shed.
Demolition of existing shed
requires approval by the
Middletown Planning
Commission.

212 Prospect Street

142485

4/15/16

4/18/16

Yes

Richard Dietrick — replacing
existing 6” high solid wood
privacy fence across rear of
property with a new 6° tall
solid wood fence, Replace
42" high chain link fence
with 6’ tall solid wood
rivacy fence.

707 East Main Street

Town

4/22/16

4/22/16

no




RForrester

Zoning Certificate M-town County
submitted-- in progress Address Permit # | Received ZC | Approved Approval
Andrea Kaleta — remove Needs Planning

existing 12° x 14’ one story ‘;"mmjs]i‘;:;*

rear addition and construct a 10 Jesserong Drive 141710 3/31/16 demolition of yes
21’ x 16°6” two-story exislill:jgdﬁri'roc'-lsmry

addition.

Zoning Certificate

submitted — actions M-town RForrester County
pending and/or suspended Address Permit # | Received ZC | Approved Approval
Meredith McKittrick & Don

Troop — install drywall and 200 Broad Street 2/4/15 yes
bathroom in attic of

residential dwelling.

James Dunkley — install 6 Denied - violates

fence reduced gradually 107 North Pointe 'j‘“"i;"lpaii Wd;‘i

down to 4’ fence in font yard Terrace Town 4/22/15 ol il no
ds a privacy screen. yard of residence

Amir Bhat - install fire place

and gas line from 100 gallon 19 Young Branch 2/2/16 yes
propane tank after tank is Drive

installed

Dennis Jiffas — construction

of two-unit townhouse

structure, (Variance of 22° 406 West Green 3/29/16 yes
from front yard setback on Street

Summers Drive approved by

BoA on 3/29/16).

Burgess and Commissioners

of Middletown — construct a Knoll Side Place 4/14/16 yes

27’ x 27 pavilion & picnic
tables at Wiles Branch Park




Middletown Planning Office

MEMORANDUM

Date: 4/2/2016
Hansen# 16498
To:  Middletown Planning Commission

From: Cynthia K. Unangst, Middletown Staff Planner

RE: RICHLAND DRIVING RANGE SITE PLAN
Tax Map Parcel #03-164004
Applicant: Fan Yang, General Manager, Richland Golf Course
Property Owner: Richland Development LLC
Plan Dated: April 18, 2016
Date Received: May 2, 2016

GENERAL INFORMATION

Proposal: Driving range structure to house golf carts, pro shop, bathrooms/locker rooms, offices
and covered driving range tees

Location: 50 Glenbrook Drive

Zoning: GC General Commercial. This district permits commercial recreation, retail sales,
restaurants, and office and business services.

OS Open Space, This district permits golf courses and those accessory uses commonly
associated with them.

Present Use: Driving range
COMMENTS
The following issues should be considered in your review of this Site Plan:

1. Use — The proposed accessory building would be used for offices, a small café, a small
pro shop area, bathrooms/locker rooms, golf cart storage and heated driving range stalls.
The concept plan had indicated a small café area which is not included in the Site Plan.

2. Change in building plans — The concept plan indicated a one-story building of 6,200
gross square footage. This site plan proposal shows the building to be two stories with a
gross building area of 15,200 square feet (footprint of 7,300 square feet) with the golf
cart storage area to be located in the basement as opposed to all uses being on one floor.
On drawing GO1 of the schematic design plan which shows the basement layout, staff
assumes that the ‘car’ washing area should be the ‘cart’ washing area.



3. Site plan requirements — According to Section 17.32.240, the site plan, or site
development plan, shall comply with the following requirements and contain the
following information:

A. General Style and Form,

1.

Show Plan of Development. It shall show the general plan of development for the
property, covering the entire tract of land or so much of it as may be considered to
be necessary for an adequate consideration of the part to be developed. This
information shall be drawn to scale. This requirement has been met.

Drawing Material. It shall be drawn in ink, on a reproducible material, and shall
be at a scale no smaller than one inch per one hundred feet. This requirement has
been met.

Include Key Map. It shall include a small scale key map showing the location of
the property and its relation to major subdivisions, roads, streams, etc. The key
map shall be at a scale of one inch equals twelve hundred feet. The key (location)
map is shown on drawing G0O of the Schematic Design, but is not very clear as to
the property location in relation to major subdivisions and does not include a
scale.

4, Title Information. Title information shall include:

5.

a. Proposed site name; This requirement has been met;

b. Names and addresses of owner, developer, and the designer, surveyor or
engineer; The name and address of the owner is not shown;

c. Description of site location by streets, tract, or other identifying feature;
Sheet G-04 shows the site location via an aerial photo with some
identifying features indicated by text;

d. Scale, north point, and date. This requirement has been met.

Approval Block. This requirement has been met.

B. Information as to Existing Physical Conditions. The following existing physical
conditions shall be shown:

2.

Boundaries. The boundaries of the land being developed in heavy outline, and the
acreage therein; This requirement has been met;

Topography. Topographic contours at five-foot intervals. Contours shall extend
one hundred feet beyond the site boundary except across a public road; This
requirement has been met with two-foot intervals;

Physical Features. Watercourses, floodplain areas, wooded areas, buildings,
utilities, and any other significant physical items, with the sizes and grades of any
water or sewer lines; Staff feels that this requirement has been sufficiently met;
Streets and Roads. Locations, widths and names of all existing roads, streets, or
other public ways within or adjoining the site; rights-of-way or easements; parks
and other public spaces; subdivisions, lots, and property lines; and the locations
and outlines of permanent buildings. Staff feels that this requirement has been
sufficiently met.

C. Information as to Proposed Development. The following proposed development
information shall be shown:

1.

Buildings. Layout and dimensions of buildings; This requirement has been met;



2. Open Spaces. Portions of the property intended to be conveyed or temporarily
reserved for public use; n/a

3. Utilities. Locations for utilities and drainage facilities; The sanitary sewer and
storm drain lines are shown, but the water line to the proposed building does not
seem to be shown;

4. Building setback. Proposed building lines along all streets, with the amount of
setback indicated. The setbacks to the proposed building, which is intended to be
located in the current area of the driving range, are not shown on the plans;

5. Proposed Zoning Change. Proposed uses of property and any proposed zoning
change. The proposed uses of the property are shown, and no zoning changes are
proposed,

6. Stormwater Management Plan. Proposed method of storm water management for
the site which will comply with the 2009 Maryland Stormwater Regulations; This
requirement has been met.

4. Lot requirements and building regulations— The proposed 15,280 square foot building
would meet the parcel lot requirements, Drawing G0O of the Richland Driving Range
Schematic Design shows the average of the roof height to be 33 feet. The drawing does
not indicate what the highest point of the roof would be. In the general commercial
district, no building shall exceed thirty-five feet in height (Section 17.20.030); in the open
space district, for structures higher than twenty-five feet, the yard requirements are such
that between the foundation and the nearest lot line, a distance of 2.5 times the height of
the structure shall be maintained (Section 17.28.040B), According to the definition of
‘building height’ in the definitions section of the Zoning Code (Section 17.04.030),
“height of building™ means the vertical distance from grade plane to the average height of
the highest roof surface. As used in the definition, “grade plane” means a reference plane
representing the average of finished ground level adjoining the building at exterior walls.
The applicant should show how the building height regulations are being met.

5. Parking requirements — Under the off-street parking regulations in Section 17.32.060,
the parking spaces needed would be one per 90 square feet of gross floor area for eating
establishments, one per 150 square feet of gross floor area for retail shop, one per 100
square feet for recreational establishments and one per 300 square feet of gross floor area
for offices. Given those numbers and the uses proposed, this could mean a minimum of
141 spaces needed (2 for the pro shop, 5 for the offices, and 134 for the recreational
establishment aspect of the facility). There are 32 proposed heated stalls and 4 proposed
VIP stalls for the driving range (previously the concept plan showed 16 stalls and 2 VIP
stalls); over 6,500 (1,900 in concept plan) square feet is proposed for the golf cart storage
area. Because of the area dedicated to golf cart storage and the 36 stalls for the driving
range, the 141 proposed parking spaces required for the recreational establishment aspect
would seem to be much more than is needed. Due to the substantially larger gross floor
area than was proposed in the concept plan though, staff feels that the parking issue needs
to be looked at more thoroughly.

The existing parking lot for the clubhouse/restaurant would be used for the proposed
driving range building. Currently there are 154 spaces in that lot, with another 26 spaces



on the north side of the existing clubhouse. The applicant stated at the time of concept
plan review that the parking lot at the maintenance facility across the street could be
utilized as an overflow parking lot if needed.

6. Stormwater management approval by Frederick County — Per correspondence with
Frederick County on April 26, the stormwater management concept plan was reviewed
and looked good. It will still need formal approval by Frederick County.

7. Lighting plan - Eight proposed light poles are shown on the plans. For the Improvement
Plan review, information will be needed regarding the height of the poles and the foot-
candle limits for the poles.

8. Landscape plan — If any landscaping is proposed in conjunction with the driving range
structure development, a landscape plan will need to be submitted and approved.

9. Water and Sewer requirements — The parcel has existing water and sewer in the
existing clubhouse/restaurant building.

10. Pro shop relocation — change of use — It would be helpful to the Planning Commission
and the applicant if the change of use within the existing clubhouse is reviewed by the
Planning Commission at the same time as the Site Plan for the proposed driving range
structure. If the pro shop and offices are relocating from the existing building to a new
building, the applicant will need to submit a change of use permit application for
whatever use will be occupying the space currently used for the pro shop and offices. If
the new use(s) is a change in intensity and/or would require a change in off-street parking
requirements, it (they) would need to be reviewed and approved by the Planning
Commission.

11. Expiration of site plan — Per Section 17.32.250 of the Town Code, approval of a site
plan shall expire three years after the date on which the Planning Commission approves
the site plan unless construction has begun, Upon written request submitted to the
Planning Commission no later than one month prior to the expiration date, and for good
cause shown by the applicant, a one-time extension for a period not to exceed six months
may be granted by the Planning Commission. Extension of the site plan may be granted
by the Planning Commission for delays attributable to town, county or state agencies.

12. Review by Town Engineer, Bruce Carbaugh - The plans have been provided to the
town engineer for review. The plans have also been provided to ARRO for review as
well.

13. County review — The site plan will be routed and reviewed by these County agencies.
e Office of Life Safety
e Health Department
e Development Review, Engineering



This review will be included in the Middletown Planning Commission materials for the May 16,

2016 public meeting. The applicant is encouraged to attend this meeting and the workshop on the
Wednesday prior to the meeting which will be May 11, 2016.

ce: Fan Yang, applicant
Jian Jun Sun
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Middletown Planning Office
MEMORANDUM

Date; 4/7/2016
To:  Middletown Planning Commission

From: Cindy Unangst, Middletown Staff Planner

RE: DRAFT ANNUAL REPORT

The following document is enclosed for your review and direction:

- Draft Annual Report for the year ending 2015, and all planning and zoning activity
reflected for that year, conducted by the PC, staff, zoning administrator, and Board of
Appeals. This report must be reviewed, and staff would request comments, especially on
goals for the new year, before approving and forwarding to the Town Board for their
information and submitting to the State and Frederick County.



MIDDLETOWN PLANNING COMMISSION

2015
ANNUAL REPORT

Approved May 23, 2016 by Middletown Planning Commission

BURGESS & COMMISSIONERS
John Miller, Burgess (4/2012-4/2016)
Jennifer Falcinelli, Burgess Pro-tem (4/2014-4/2018)
Larry Bussard (4/2014-4/2018)
Richard Dietrick (4/2014-4/2018)
Anthony Ventre (4/2012-4/2016)
Chris Goodman (4/2012-4/2016)

Andrew J. Bowen, Town Administrator

Middletown Planning Commission Middletown Board Of Appeals

Mark Carney, Chairman (12/2011-12/2016) Fred Rudy, Chair (6/2013-6/2016)

Robert Smart (12/2011-12/2016) Thomas Routzahn (2/2014-2/2017)

David Lake (2/2012-2/2017) Kenneth Kyler (2/2014-2/2015)

Bob Miller (5/2013-5/2018) Alex Kundrick, Alternate (2/2014-2/2017)

Chris Goodman, Comm. Ex-Officio (4/2012-4/2016)
Rich Gallagher, Alt. (2/2011-2/2016)
Dixie Eichelberger, Temp. Alt (2/2014-6/2017)

Planning Department Staff Town Zoning Administrator
Cynthia K. Unangst Ron Forrester

Engineering Staff
Bruce Carbaugh, Director of Public Works

J.R. Hawkins, Project Manager



INTRODUCTION

Section 1-207 of the Land Use Article of the Annotated Code of Maryland requires that the Planning
Commissions of non-charter counties and municipalities prepare, adopt and file an annual report with the local
legislative body and a copy of the report be mailed to the Director of the Maryland Office of Planning. The
report is a retrospective look at development activity within the jurisdiction with a focus on whether that activity
is or is not consistent with a variety of adopted plans. The report thus informs both the Planning Commission
and local legislative body about the strengths and weaknesses of the local planning program.

POPULATION IN MIDDLETOWN

YEAR POPULATION INCREASE OR DECREASE
1970 Census 1,262 N/A
1980 Census 1,748 486
1990 Census 1,834 86
2000 Census 2,668 173
2001 Estimate 2,768 100
2002 Estimate 2,951 183
2003 Estimate 3,237 286
2004 Estimate 3,655 418
2005 Estimate 3,833 178
2006 Estimate 3,966 133
2007 Estimate 4,105 139
2008 Estimate 4,198 93
2009 Estimate 4,239 41
2010 Census 4,136 -103
2011 Estimate 4,163 27
2012 Estimate 4272 109
2013 Estimate 4,295 23
2014 Estimate 4,313 18
2015 Estimate 4,321 8
TEN YEAR PERIODS OF POPULATION GROWTH based on Census
1970 - 1980 486
1980 — 1990 86
1990 - 2000 834
2000 - 2010 1468

2,874

MIDDLETOWN PLANNING COMMISSION

The Middletown Planning Commission is a five-member commission, which has review and approval authority
of site plans and subdivisions. In addition, the Planning Commission makes recommendations to the Burgess
and Commissioners on rezoning and annexations, and reviews and comments on text amendments and any other
issue, which is planning related. The Middletown Planning Commission also makes recommendations to the
Middletown Board of Appeals on cases involving special exceptions. (Plan names are shown on attached
map.)

PLAN REVIEWS - 2015
All plans reviewed and approved were consistent with the Middletown Comprehensive Plan adopted n 2010
the Middletown Zoning Code, and the Middletown Subdivision Regzulations




CONCEPT PLANS PRESENTED 2015
Name Units Zoning

None

SITE PLANS-2#15
Name Units Zoning

1A. Chesterbrook Rev. Phase2 18 R-3
Franklin St. /Broad St.

1 B. Overfield Demolition 1 R-1
East Main Street

1C. Jiffas Architectural Review 2 TC
West Green Street

1 D. Morrissey Demolition 1 R-1
Lombardy Court

1E. Miller Property 4 TC
East Main Street

IF. Washington Gas Approach | oS

Cone Branch Pump Station

1 G. Frasher Demolition | R-3
South Jefferson Street

MASTER PLANS-2i 5
Name Units Zoning
None

PRELIMINARY PLANS-1 5
Name Units Zoning

None

MASS GRADING/'SWM PLANS -2 5
Name Units Zoning

None

IMPROVEMENT PLANS-1iH 5
Name Units Zoning

2A. Cross Stone Commons Ph.2 4 GC
Middletown Parkway

Request for:

Request for:

Approval of revised plans for multi-family
development (Approved 1/19)

Approval of demolition of a carport
(Approved 3/16)

Approval of architectural renderings for duplex
{Approved 3/16)

Approval of demolition of a sunroom
(Approved 4/20)

Approval of site plan for restaurant and market
(Approved 7/20)

Approval of approx. 400 linear feet of gas line
(Approved 9/21)

Approval of demolition of porches and shed
(Approved 10/19)

Request for:

Request for:

Request for:

Request for:

Approval of improvement plans for shopping center

(Approved 3/16)



2B. Putman Plumbing 1 R-3 Approval of revised improvement plans for plumbing

Boileau Drive business (Approved 3/16)

2C. Chesterbrook Rev. Phase2 18 R-3 Approval of revised improvement plans for multi-
Franklin St. /Broad St. family development {Approved 9/21)

FOREST CONSERVATION PLANS-2445

Name Units Zoning Request for:

3. Chesterbrook Phase 2 18 R-3 Approval of forest conservation plan
Franklin St. /Broad St. {Approved 1/19)

DEDICATION PLATS 2615

Name Units Zoning Request for:

4, Straits I R-1 Approval of dedication plat for right-of-way purposes
East Main Street (Approved 3/16)

ADDITION PLATS- 2415

Name Units Zoning Request for:

None

FINAL PLATS 2045

Name Units Zoning Request for:

None

RE-ZONING REQUESTS:

None

ANNEXATIONS:

None

TEXT AMENDMENTS:

Text Amendments recommended to Burgess and Commissioners for adoption, (Municipal Code Number)

Definitions and zoning administration update — Planning Commission recommended adoption of new definitions
to the zoning code; to repeal and revise certain definitions; to reduce the time period for which a zoning
certificate is valid from two years to one year; and to authorize the zoning administrator to extend the time
period of validity for a zoning certificate, (Sections 17.04 and 17.08) [PC recommended 1/5; B&C adopted 2/9]

Open Space and Agricultural districts update — Planning Commission recommended adoption of revisions of the
uses permitted and uses permitted by special exception in the open space district; to make other stylistic changes
in the chapters regulating land use in the open space and agricultural districts. (Sections 17.28 and 17.30) [PC
recommended 3/16; B&C adopted 4/13]

Residential districts_update — Planning Commission recommended adoption of revisions to the types of uses
permitted and uses permitted by special exception in the residential districts; to revise and restate the purpose
intended for the regulation of uses in the R-2 and R-3 residential districts; to make other stylistic changes in the

4




chapters regulating land use in the residential districts. (Sections 17.16, 17.28 and 17.30) [PC recommended
3/16; B&C adopted 4/27]

Commercial districts update — Planning Commission recommended adoption of revisions to the types of uses
permitted and uses permitted by special exception in the commercial districts; to repeal provisions relating to
overnight parking of motor vehicles and the maximum size of signs in the MB mixed business zoning district; to
revise the standards and requirements for site plans in the commercial zoning districts; to make other stylistic
changes in the chapters regulating land use in the commercial districts. (Section 17.20) [PC recommended 3/16;
B&C adopted 5/11]

Design standards update — Planning Commission recommended adoption of revisions to the design standards
section of the code with the following: to clanfy that mobile homes and mobile home parks are prohibited in all
districts; to regulate disposal containers in the same manner as storage containers; to repeal off-street parking
requirements for condominiums and boarding houses; to provide that off-street parking requirements for indoor
sports facilities are subject to site plan approval; to revise the requirements for off-street loading spaces; to
delete the requirement that an applicant for a demolition permit execute a release, waiver and indemnification
agreement prepared by the town; to provide and revise regulations for non-conforming structures and uses; to
add a definttion of the term “impervious surface™; to make other stylistic and grammatical revisions and correct
typographical errors. (Sections 17.04 and 17.32) [PC recommended 3/16; B&C adopted 6/8]

Special_exception use requirements_update — Planning Commission recommended adoption of regulations
relating to requirements for special exception uses; to delete provisions relating to special exception uses for
boarding and lodging houses, hospitals and sanatoriums, and offices for interior design services; to clarify
various sections of that chapter and to make other grammatical, stylistic and non-substantive revisions. (Section
17.48) [PC recommended 7/20; B&C adopted 8/14]

Zoning amendment approvals — Planning Commission recommended adoption of regulations relating to the
procedures and requirements for enacting amendments to Title 17 of the Code; to delete provisions requiring re-
submission of proposed amendments to the planning commission when the burgess and commissioners propose
changes to the proposed amendment after the amendment has been reviewed by the planning commission; to
make other grammatical and stylistic changes to Section 17.08.100. (Section 17.08) [PC recommended 7/20;
B&C adopted 9/28]

Subdivisions regulations update — Planning Commission recommended adoption of definitions for the terms
‘cul-de-sac,” ‘floodplain,” ‘plat,” ‘right-of-way,” ‘arterial street,” and ‘tract’; to require the submission of
electronic copies of certain plats and other documents; to reduce the demands of a proposed subdivision or
project for water and sewer consumption to 250 gallons of water per equivalent dwelling unit; to remove bonds
as an acceptable type of guarantee for the construction of improvements; to add provisions relating to
development in wetlands, floodplains, water buffer areas and forest lands; to increase minimum sight distances
to 300 feet for development on collector streets; to require street name signs to be installed imitially by the
developer; and to make other non-substantive stylistic and linguistic changes. (Title 16 - Subdivisions) [PC
recommended 10/19; B&C adopted12/14]

Board of appeals_regulations update - Planning Commission o e
adoption of stylistic and grammatical changes to the board of appeals regulations and to correct references to
state statutes and court rules. (Section 17.44) [PC « recenirended 10/19; B&C adopted 12/14]

Sign_regulations update — Planning Commission recornended adoption of revised
provisions relating to political signs; to authorize the zoning administrator to enforce certain provisions of the
code relating to signs; to make stylistic and grammatical changes. (Section 17.36) [PC P e e
10/19; B&C adopted 12/14]




BOARD OF APPEALS: (Applicant names are shown on attached map)

Applicant Request Location Motion Date
A. Chesterbrook-  variance of 5' for height corner of Broad and  Approved 1/13
Phase 2 of buildings Franklin Streets
B. Sheffler special exception for restricted 9 Linden Boulevard ~ Approved 317
vehicle in residential district (PC et denialed 3/16)
C. Overfield variances of 1.5' from side setbacks 122 East Main Street ~ Approved 317
for accessory building
D. Smart variances from lot width and 214 Broad Street Approved 10117

side setback

INFRASTRUCTURE PROJECTIONS:

TRANSPORTATION:
Action taken by the Town in the year 2015 has been consistent with the Town Comprehensive Plan and best
management planning practices.

A Middletown Parkway remains a priority of the Town and is included in the Town Comprehensive Plan with
alignments both north and south of town. Future development should incorporate roadway dedication and
construction to provide minimum collector type road links from east to west, and a collector from US 40-A
north to [-70.

The County and Town should develop plans to transfer Coblentz Road from county road status to the municipal
street system in conjunction with the Admar annexation, should that ever occur.

The State Highway Administration has funded the Main Street streetscape project and notice to proceed is
scheduled for June of 2016. \ L \
b lents Ro The scope of
the work includes replacement of = ! storm water lines in the Mam Street SHA right-of-ways and
relocating some utility lines, new signage, traffic patterns, and replacement or mstallatlon of curb, gutter and
sidewalks. The project also includes landscaping and planting of new trees. 1 L

n ]

WATER SUPPLY AND DISTRIBUTION:

The Town depends on 22 wells, 4 groups of springs, two reservoirs, and a water tower to supply water to the
Town. The current total withdrawal permitted by the Town is 387,000 gallons per day (gpd). The average daily
use for 2015 was 300,667 gpd. The water system 1s routinely monitored for possible contaminants in accordance
with Federal and State laws, and there were no violation levels in 2015.




WASTE WATER TREATMENT FACILITIES:
The East End Wastewater Treatment Plant (WWTP) on the south side of Holter Road at Hollow Creek is
designed to process 350,000 gpd of sewerage. The current discharge permit for the plant is 250,000 gpd.
Average daily flows for 2015 were 202,761 gpd.

The discharge permit for the West End WWTP at Catoctin Creek in the southwest section of Town is 250,000
gpd. Average daily flows for 2015 were 193,117 gpd.

There were no violations for either plant in 2015.

WATER/SEWER MASTER PLAN

Although the Town developed a Water/Sewer Master Plan as a Subsidiary Plan to the County Water/Sewer
Master Plan, it was denied by the State in 2004, and consequently the Town complies with the County’s Water
and Sewer Master Plan.

PARKS AND GREENWAYS:

In 2015, the Town completed a new pavilion and tot lot at the town-owned Remsberg Park, which is located
outside of the town limits. Additionally, a new dog park was completed at Wiles Branch Park with small and
large dog areas.

PROTECTION OF HISTORIC STRUCTURES:

At the present time, the only regulations regarding the demolition of buildings are a zoning control (Section
17.32.160, Zoning, Middletown Municipal Code), which requires a Demolition Permit. This permit allows a
building to be inventoried prior to the demolition but does not prohibit demolition.

The Town has two historic districts approved by the National Register, allowing for property owners to
voluntarily participate in government programs to recognize and improve properties. This process required
establishment of a Historic Commission, which acts as a conduit between property owners and available
programs. The Town also worked with private citizens to implement an identification plaque program for
placement of plaques on historically significant structures in the historic districts. No plaques were placed on
historically significant structures in 2015.

STRATEGIC PLANNING INITIATIVES

ZONING ORDINANCE UPDATE

The Planning Commission and planning staff completed their comprehensive review of the Town Zoning
Ordinances and the Subdivision regulations to review changes for consistency with the updated Middletown
Comprehensive Plan in 2010 and sent the proposed revisions to the Town Board for approval which was done
Section by Section throughout 2015.

COMPREHENSIVE PLAN REVIEW

Due to the fact that there have been no policy changes made in recent years to warrant an update to the Town’s
Comprehensive Plan at this time, the Plan will most likely begin the update process in 2020 in conjunction with
the 2020 Census data.



PLANNING COMMISSION RECOMMENDATIONS:

ONGOING RECOMMENDATIONS:

1. Review walkway and road construction strategies to be incorporated into current & future growth and
development.

2. Review and refine a management system for the plan review process to help ensure that files are
complete and easily accessible, and which includes a checklist to verify that all agency approvals are in
place.

3. Continue review of zoning ordinances as needed to ensure compatibility with the comprehensive plan.

+._Work on promotion and development of a trails system as shown in the Comprehensive Plan by

working with the Town Board, citizens and community groups,

ol

Work closcly with the Main Street Program to help revitatize downtown Middletown,

+6. Work on promoting sustainable development practices thru the development_review process as outlined
> 2010 Middictown Comprehensive Plan._along_with_potential projects _to_consider for_any
pphcable fu ¢ assoctated with the new Sustainable Commu s designation throush DHCD,

NEW RECOMMENDATIONS:

F——Veorkclosebwiththe Ma-Street-Marndand-Provram to-helprevitabize-dowstown M ddictows.
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RULES OF PROCEDURES
of the

MIDDLETOWN PLANNING COMMISSION

EFFECTIVE _September 19, 2011 (amended QOctober 20, 2014)

FOREWORD

The Rules of Procedures are issued to assist the Middletown Planning Commission in the
orderly and efficient conduct of all matters with which the Commission is concerned. In
all_matters not provided for in these Rules. the applicable rules in the current edition of
Robert’s Rules of Order Newly Revised govern. All meetings and workshops ot the
Middictown Planning Commission are subject to the Maryland Open Meetings Act.

OBJECTIVE

The Middletown Planning Commission secks to conduct all business which may properly
come before it by law or custom to secure the harmonious development of the entire
Town for the benefit of its present and future inhabitants. The Commission will conduct
its business in accordance with the provisions of the Land Use Article
(http://'www.michie.com/maryland/IpExt.dl1?f=templates&eMail =Y & fn=main-
h.htmé&cp-mdcode/1{224) of the Annotated Code of Maryland as well as these rules of
procedure.

Though this Commission recognizes that its powers and responsibilities within the Town
do not extend to land outside the Town, the Commission will, where appropriate, assist
and coordinate its activities with the County and its planning and zoning agencies, and on
request provide staff assistance to those agencies within the limits of available resources.
With the County, the Commission seeks out mutual cooperation.

SECTION 1 — DEFINITION

“Authorized Member” shall mean one of the seven members appointed by the
burgess with confirmation by the commissioners, one of whom is a town commissioner to
serve in an ex officio capacity concurrent with his/her official term, one of whom is
designated as an alternate who may sit in the absence of any member of the commission,
and one of whom is designated as a temporary alternate to sit on the commission when
required the-ahemate-rabsent,

The word “Commission™ shall refer to the Middletown Planning Commission,
and consists of five authorized members.
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SECTION 2 — OFFICERS AND COMMITTEES

2.1

2.2

2.3

The Commission shall organize annually in the month of January and elect a
Chairman and Vice-Chairman.

The Chairman or in the Chairman’s absence, the Vice-Chairman or designated
Town Board liaison, shall preside at all meetings or hearings of the Commission.
In the absence of an officer, the member with most current continuous Planning
Commission service shall preside. The presiding officer shall decide on all points
of order and procedure, consistent with these rules and Article 66B.

A designated member of the Town Commissioners may serve as a member of the
Commission having all the rights and privileges of the regularly appointed
members, and serve in an ex-officio capacity concurrent with his/her official term.

Ad-hoc committees may be appointed by the Commission for special purposes or
study.

SECTION 3 — MEETINGS

3.1

3.2

3.3

Regular meetings shall be held on the 3™ Monday of each month. [n addition, a
workshop shall be held on Wednesday prior to the regular meeting. The staff shall
give each member 48 hours or more notice of any change of date of the meeting,

Special meetings and_workshops may be called by the Chairman or in the
Chairman’s absence the Vice-Chairman. Reasonable notice of a special meeting
shall be given each member, 48 hours or more before said meeting. Meetings
requiring advertisement or other notice may be called only after the appropriate
notice or advertisement is provided.

Attendance ~ It shall be the duty of each member to attend all meetings. A

member is required to contact the town planner, chair or vice-chair, to notify them
of a planned absence which will be deemed excused. Should any member be
absent three consecutive unexcused absences, the Commission shall
recommend to the Burgess and Commissioners that the member’s resignation be
requested, unless determined by vote of a majority of Commission members that
there is a sufficient excuse for non-attendance. The Chair shall have the discretion
to recommend a member’s resignation if that member is absent from one half of
all meetings held during the year.

SECTION 4 — VOTING

4.1 A gquorum shall consist of four out of five authorized members of the existing
membership. A presiding officer must be present to conduct a meeting. No
official business can be conducted without the presence of a quorum.
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4.2

4.3

4.4

4.5

4.6

4.7

The order of business shall be in accord with the agenda as approved or modified
as the first order of business,

Questions put to a vote are decided by a majority of the members present and
voting. No decision may be made in the absence of a quorum,

A tie vote by the Commission shall be interpreted as a failure to approve the
motion upon which the vote was taken. Additional motions may then be proposed.
If a tie vote remains on an advisory matter, the Commission’s action shall be
deemed as “No-Recommendation”. If a motion can not be approved on non-
advisory matters (i.e. subdivision, site plan, etc.) then the matter shall be deemed
“not approved” but may be brought back before the Commission by the
Applicant.

No member shall vote on a matter in which he (she) has personal involvement or
as otherwise specified in the Town’s Ethics Ordinance. Unless specifically
defined in the Ethics Ordinance, the judgment of a conflict is at the discretion of
the member. Members recusing themselves from a commission matter shall leave
the dais of the Planning Commission for the duration the matter is being
considered. Members are encouraged to consult the Commission’s counsel as to
the propriety of their voting on any matter which many involve an actual or
perceived conflict of interest.

In order to be eligible to vote, a member should attend all relevant meetings or
review the audio, video or transcript of any meetings from which the member was
absent. It is a member’s obligation to be familiar with any proceedings of any
prior meeting on a topic that comes to the PC for a vote.

The Commission’s votes shall be recorded on each motion. Each member shall
either vote on each motion (affirmative or negative) or abstain from voting by
indicating a desire to abstain. The chair shall announce the results of each vote.
All votes will be a voice vote of either positive, negative or abstention unless a
raising of hands (counted vote) is requested by the Chair.

SECTION 5 — CONDUCT OF COMMISSION MEMBERS

3.1

5.2

5.3

Speaking for the Commission — A member will not appear to speak for the
Commission except as authorized by the Commission. This includes any public or
private statement concemning Commission affairs.

Ethics Ordinance — Commission members are subject to and must comply with
the Town’s Ethics Ordinance (Ethics Ordinance 2014 14-05-02) and any other
applicable ordinances.

Conduct at meetings — Members shall conduct themselves at Commission
meetings in a fatr, understanding and courteous manner. They shall be considerate
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5.4

of all individuals, attitudes and differences of opinion involved in official
Commission business. It is the presiding officer’s responsibility to manage the
meetings in a manner that is consistent with these rules of conduct.

Being recognized — Commission members shall only speak after being recognized
by the chair. Any member may raise “point of order” if they feel that the item
being discussed is inconsistent with the agenda item being discussed or is
otherwise not in conformance with the conduct of the Commission’s business at
hand. It is the presiding officer’s responsibility to rule as to whether the “point of
order” is valid.

SECTION 6 -~ MEETING PROCEDURES

6.1

6.2

6.3

All agenda items that require an advertised public hearing shall be preceded by
notices as prescribed by law in Maryland Code Article 66B and the Middletown
Municipal Code.

Commission meetings shall be public meetings and subject to the Maryland Open
Meetings Act (Annotated Code of Maryland - Maryland State Government — Title
10. Governmental Procedures Subtitle 5. Meetings).
(http://michie.lexisnexis.com/maryland/Ipext.dl1?f=templates& fn=main-
h.htmd&cp=)

Any person is entitled to appear and be heard by the Commission before it reaches
a decision on any matter. Except as otherwise permitted by the Maryland Open
Meetings Act, voting shall be held during a public meeting and the Commission
shall keep an open record of its resolutions, proceedings and actions which shall
be available for public inspection during business hours. Nothing contained herein
shall be construed to prevent the Commission from holding closed sessions for
discussion of those items as permitted under the Maryland Open Meetings Act.

Summary of MD Open Meetings Act: The Act is based on the General
Assembly’s policy determination in favor of open decision-making by
governmental bodies. It is applicable to any entities that consist of at least two
people and are created by certain formal legal instruments. The Act applies only if
a public body is holding a “meeting,” which is defined as “convening a quorum of
a public body for the consideration or transaction of public business.” It does not
apply when a public body is carrying out an “executive function,” a “judicial
function,” or a “quasi-judicial function.” Exceptions to the Open Meetings Act
include permitting a meeting to be closed to protect the privacy of individuals
with respect to a matter that is not related to public business, or when the
discussion deals with a “personnel matter.”

Recording of Proceedings — It shall be the duty of the Administrative Specialist or
Administrative Assistant, assisted by the Commission’s staff, to keep a true and
accurate record of all proceedings at all meetings and public hearings. A video or
audio recording may be accepted as the official record. Minutes shall be prepared,
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6.4

6.5

6.6

distributed to the individual members, and if approved by the Commission, placed
in a record book or file. The Administrative Specialist or Administrative Assistant
shall sign the minutes, resolutions, and other official documents, as adopted or
approved.

Anyone may appear in his/her own behalf or be represented by an agent or
attorney at a Commission meeting. In the absence of any appearance by or on
behalf of the Applicant the Commission will proceed to dispose of the matter on
record before it or the Commission may by consensus postpone indefinitely the
item and it will only be rescheduled upon proper request by the Applicant.

The ordinary order of hearing and time limits for testimony (EXCEPT AS
PROVIDED IN SECTION 6.6) shall be as follows:

Staff Report & Recommendation

The Applicant or the Applicant’s Agent or Attorney (15 minutes)

Public Comment (5 minutes per individual or 10 minutes per organization)
Applicant’s Rebuttal (5 minutes);

It is the presiding officer’s responsibility to notify the speaker of their time limit
prior to the testimony and to notify them when their time has expired.

Additional time for any speaker to address pertinent issues or make a public
presentation may be requested in writing at least 7 days (one week) in advance of
the meeting. Decisions on whether to grant the additional time shall be made by
the Chairman or in their unavailability, by the Vice-Chairman. The additional
time granted shall be defined at the time of approval and must be contained in the
approved agenda.

Special Rezoning Meetings — In order to efficiently review rezoning cases in
accordance with Sections 17.08.090 and 17.08.100 of the Zoning Ordinance, the
following special meeting procedures shall apply.

A. As required in the Zoning Ordinance a public hearing shall be held on
rezoning applications. All review of rezoning cases shall take place in a public
meeting or workshop. The order of the Agenda of cases shall be determined
prior to the meeting by the Staff Planner.

B. Applicant testimony, the staff report, and reviewing agency comments will be
presented to the Planning Commission at the Public Hearing held for this
purpose.

C. Public testimony will be permitted in connection with review of rezoning
applications during public hearings held for this purpose. The date and time of
these hearings will be advertised no less than 14 days in advance of the
hearings. The ordinary order of hearing and time limits for testimony shall be
as follows:
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6.7

6.8

6.9

Staff report & Recommendation

The Applicant or the Applicant’s Agent or Attorney (30 minutes)

Public Comment (5 minutes per individual or 10 minutes per organization)
Applicant’s Rebuttal (5 minutes)

D. Written comments must be filed in advance of or at the Planning Commission
meeting in order to be considered by the Commission in making its decision.
Extensions may be granted by the action of the Chair,

E. The Planning Commission shall base its findings and recommendations on the
information presented and within the time limits as required in the Zoning
Ordinance.

The Commission may postpone to a time certain any case due to lack of quorum
or for further study and information as determined by the Commission but in no
event longer than six (6) months, except where otherwise provided by law.

The Commission may require any additional relevant Planning materials in the
form of maps, charts, reports, and studies, in order to reach a decision.

The presiding officer will allow reasonable cross-examination/testimony of
interested parties at a time and in a manner considered reasonable by the presiding
officer under the circumstances. An issue may be postponed for one month to
achieve this information if in the presiding officer’s opinion such information
would provide new or relevant information related to the matter under
consideration.

SECTION 7 - PROCEDURE IN BRINGING MATTERS BEFORE THE

COMMISSION

7.1

7.2

7.3

The agenda shall be prepared by the staff who will consult with the Chairman on
such matters of the agenda as may be appropriate. Members of the Commission
who wish to add to the agenda shall first notify the Chairman of their request at
least 7 days prior to the meeting.

Miscellaneous requests and petitions shall, from time to time, come before the
Commission, either upon the initiation of an individual or agency or by reference
from the governing body. In all cases, the Commission shall be guided by the
principles set forth in the “Comprehensive Plan”; the “Subdivision Regulations™;
the “Zoning Ordinance”; and rules, regulations and ordinances of the Town. All
such matters shall be handled with as much dispatch as possible.

Any agenda item continued by the Commission shall not be rescheduled for 60
days unless otherwise provided by a majority vote of the Commission, or
otherwise provided by law.
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SECTION 8 — FINAL DISPOSITION OF COMMISSION MATTERS

8.1 The disposition of all formal petitions and requests before the Commission
requiring further action by the Burgess & Commissioners shall be in the form of a
letter of recommendation to the Burgess & Commissioners. In all matters, the
Applicant shall be notified by letter of the action taken by the Commission.

SECTION 9 - DELEGATION OF AUTHORITY

9.1  The Chairman shall and may delegate some of its authority to the vice-chair or
Staftf Planner in order to expeditiously and efficiently perform thc work of the
Commission. This would include such items as the signing of subdivision plat
approvals and letters when the Commission has approved such documents. In the
absence of the chairman, the vice-chair, or Staff Planner may perform this work in
order to expeditiously dispose of these administrative matters.

SECTION 10 — COMMISSION — STAFF RELATIONSHIPS

10.1 The Staft Planner or his/her designees is the normal contact for all routine
communications between Commission members and the staff. The Staff Planner
is also the normal contact for preliminary/final plats and site plan agenda items.
Commission members take no part in the daily routine or administration of
regulations and research of matters of fact, although they do participate in field
trips and discussions pertaining to the more significant matters to be considered at
Commission meetings. Issues of conflict in this realm can be raised to the
Commission or Chairman for direction.

10.2  Matters of policy and important changes in the administration of the

Commission’s affairs are developed by the Staff Planner on behalf of the
Commtission and presented for resolution to members at regular meetings.

SECTION 11 - AMENDMENTS

Amendments to these rules of procedure may be introduced at any meeting and recorded
in the minutes. The Commission will then vote on any such amendments at any
subsequent regular meeting with passage requiring majority vote of the membership.

The foregoing is a true and correct copy of the Rules pf Procedure of the Middletown
Planning Commission as amended on the Az*ﬂay of N/suewdes—

ATTEST:
4
W/Z\/V)/ (7/7F
y(ark Camey, Chairman {/ Date /
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To:

From:

Date:

RE:

Town of Middletown Planning Department

Burgess & Commissioners and Middletown Planning Commission
Cindy Unangst, Staff Planner
5/2/2016

Monthly Planning Update

Major Subdivisions:

Coblentz on Green - Master Plan Amendment approved - March 11, 2013

Preliminary plans signed — May 29, 2013 (Plans expire 5/29/2016)

Improvement plans conditionally approved — October 16, 2013 (Plans expire 10/16/2016)
Final FRO Plan approved — April 21, 2014

Final Plats conditionally approved — November 17, 2014

Site work has begun — September 201

Plats 1 & 2 mylars submitted to Health Department for signature — April 28, 2016

Foxfield - 1 home left to be built

Site Plans and Minor Subdivisions:

Franklin Commons/Chesterbrook Phase 2 - Site Plan approved — July 17, 2006

Improvement Plans approved and signed — September 16, 2008

Phase 2 Site Plan conditionally approved — January 19, 2015 (Plans expire 1/19/2018)
Phase 2 FRO plan conditionally approved — January 19, 2015

Phase 2 Improvement Plans conditionally approved — Sept. 21, 2015 (Plans expire 9/21/18)
Mylars signed — January 4, 2016

Fire Station — Concept plan submitted to PC for comments — April 22, 2013

Fire Station plat conditionally approved — October 16, 2013
Fire Station Site Plan conditionally approved — November 18, 2013 (Plans expire 11/18/2016)

Horman Apartments- Site Plan approved — April 21, 2008

Improvement Plans conditionally approved — May 17, 2010
Currently approved SWM plans remain valid until May 4, 2017
Mylars signed — September 11, 2015

Jiffas — Site Improvement Plan conditionally approved — October 20, 2008

Forest Conservation Plan approved — October 20, 2008

Revised Architectural Plans submitted and reviewed — June 16, 2014
Architectural plans approved by PC — March 16, 2015

BOA hearing for variance requests (approval received) — March 29, 2016

Kaleta addition demolition — site plan submitted to PC for review/approval — March 31, 2016



Miller (Ingalls) — Concept and Phase | & I1 Plan approved & signed — September 27, 2010
Revised Concept Plan reviewed by PC — September 16, 2013
Site plan conditionally approved by PC — July 20, 2015 (Plans expire July 20, 2018)

Cross Stone Commons — BOA Special Exception Use Hearing — May 8, 2013
Revised architectural plans approved by PC — March 17, 2014
Final FRO Plan approved — May 19, 2014
Revised Site Plan conditionally approved — October 20, 2014 (Plans expire 10/20/17)
Phase 1 Improvement Plans conditionally approved — October 20, 2014 (Plans expire 10/20/17)
Phase 2 Improvement Plans conditionally approved — March 16, 2015 (Plans expire 3/16/2018)
Phase 2 mylars submitted for signature — October 30, 2015
Dedication (donation) plat mylars signed ~ December 1, 2015

Nicholson - Final Plat submitted for review — March 2, 2015

Putman - Forest Conservation Plan approved — June 16, 2009
Revised Site Plan Extension request approved for 6-months — March 16, 2015
Revised Improvement Plans conditionally approved — March 16, 2015(Plans expire March 2018)
Site work has begun — October 16, 2015

Richland Driving Range — Concept plan reviewed by PC — January 18, 2016
Site Plan submitted for review — May 2, 2016

School complex — meetings ongoing for parking and roadway improvements
Wachter Shed Demolition — site plan submitted to PC for review/approval - April 15, 2016

Annexations:

A.C. Jets Property- PC approval of annexation petition of 35.96 acres — December 21, 2009
Public hearing date - Monday, October 11, 2010
Annexation petition denied by Town Board — October 11, 2010

Text Amendments:

Reports: Draft Annual Report being submitted to PC for review — May 2016

Meetings: Next Middletown Green Team Meeting — May 18, 2016

Next Joint town board/planning commission workshop — Monday, June 6, 2016

T



