Municipal Center

31 West Main Street
Middletown, MD 21769
P:301-571-6171
F:301-371-6474

Town of Middletown Maryland

PLANNING, ZONING AND ADMINISTRATIVE FEE POLICY

As of May 1, 2014 (with revisions effective August, 30, 2015), the payment process for
residential and commercial building permits, subdivision and development plan reviews,
recordation, routing services, annexation petitions, and various administrative procedures are as
follows:

PERMITS

Under the Administration and Enforcement Chapter (17.08) of the Middletown Municipal Code, ALL
structural alterations or improvements and/or new uses created or placed on any property, must first
obtain permit approval from the Town of Middletown.

All residential and commercial zoning certificates will be processed and paid for through the Town of
Middletown with building permits being processed through the Frederick County Department of Permits
and Inspections office. The Fee Schedule adopted by the Burgess and Commissioners of Middletown
consists of permit fees that include, but are not limited to:

Residential- internal, external, new single, new multi-family and demolition $25.00-200.00
Commercial- internal, external, conversion, demolition, and use change $25.00-500.00
New Commercial- construction $500.00

Miscellaneous- There will be a $25.00 minimum charge for any fee issued.
Home Occupation Questionnaire- all home business applications $50.00

All requirements for zoning certificates, permits, and questionnaires are subject to determination of the
Town of Middletown and Frederick County Permits and Inspections Department.

CONSTRUCTION FEE

All applicable construction fees, as designated by the Fee Schedule adopted by the Burgess and
Commissioners of Middletown, shall be made payable to the Town of Middletown. These fees must be
paid upon approval of Construction Inspection before any consideration and/or action in the issuance of
construction permits are granted. These fees include but are not limited to:

e Construction Inspection- 1% of Total Construction Cost Estimates; SWM, Sediment &
Erosion, and Public Improvements must be made payable to the Town of Middletown,
prior to issuance of grading permit.




ADMINISTRATIVE PROCEDURES

All applicable administrative fees, as designated by the Fee Schedule adopted by

the Burgess and Commissioners of Middletown, shall be made payable to the Town of
Middletown. Applicant must also pay advertising fees and fixed legal and/or engineering
fees outlined for each service to partially defray cost of the Town utilizing contracted
consultants for review of documents/plans. These fees must be paid upon submission of
the appropriate applications and/or materials for review, before any consideration and/or
action in the approval process is granted. These administrative fees include, but are not
limited to:

Board of Appeals

Variance- application must be obtained through the Middletown Municipal
Center w/ fee of $100.00 for non-principal structure and $200.00 for principal
structure + an advertising fee of $100.00, made payable to the Town of
Middletown upon, completion and submission of the application. All legal fees
accrued by the Town must be paid by the applicant prior to final approval.

Special Exception- application must be obtained through the Middletown
Municipal Center w/ fee of $300.00 + an advertising fee of $100.00, made
payable to the Town of Middletown, upon completion and submission of the
application. Special exception applications for residential purposes (residential
uses in the GC district, restricted vehicles in residential districts, fences, and
freestanding solar collection systems in residential districts), shall pay a fee of
$150.00 + an advertising fee of $100.00. All legal fees accrued by the Town must
be paid by the applicant prior to final approval.

Administrative Error- application must be obtained through the Middletown
Municipal Center w/ fee of $200.00 + an advertising fee of $100.00, made
payable to the Town of Middletown, upon completion and submission of the
application. All legal fees accrued by the Town must be paid by the applicant
prior to final approval.

Text Amendment

Text Amendment- applicant must submit proposed text change w/ fee of $300.00
+ an advertising fee of $200.00 + $150 legal fee, made payable to the Town of
Middletown, to the Middletown Municipal Center for review and
recommendation by Planning Staff, and forwarding to applicable commissions.

Rezoning Fee

Rezoning- applicant must submit proposed zoning change w/ fee of $400.00 +
$20.00/acre + an advertising fee of $200.00, made payable to the Town of
Middletown, to the Middletown Municipal Center for review and
recommendation by Planning Staff, and forwarding to applicable commissions for
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approval process. All legal fees accrued by the Town must be paid by the
applicant prior to final approval.

Annexation Fee

e Annexation- applicant must submit proposed annexation w/ fee of $1,000.00 +
$50.00/acre + $200 advertising fee and $150 legal fee, made payable to the Town
of Middletown, to the Middletown Municipal Center for review and
recommendation by Planning Staff, and forwarding to applicable commissions for
approval process.

Water & Sewer Master Plan

e Map Amendment- applicant must submit a proposed map amendment w/ fee of
$500.00 + $100 engineering fee for consideration of changes to the Water/Sewer
Master Plan Map that is not in sequence with the regular six-month review
process for change in services.

Recording Fee

e Plats- applicant must submit plats (5 mylars) to be recorded w/ fee of $75.00
made payable to the Town of Middletown and a $5.00 fee made payable to
Frederick County Clerk of the Court, to the Middletown Municipal Center for
recordation procedures conducted by Middletown Planning Staff.

e All other Documents- applicant must include a fee of $50.00/document, made
payable to the Town of Middletown, upon submission to the Middletown
Municipal Center for all other miscellaneous services conducted by Middletown
Staff.

Public Works Agreement Review Fee

e PWA Review- applicant must submit a Public Works Agreement w/ standard fee
of $225.00 + $150 legal fee for each PWA, made payable to the Town of
Middletown, to the Middletown Municipal Center for review and
recommendation by Middletown Staff, and forwarding to applicable commissions
and agencies for approval process.

Home Owners Association Document Review Fee

e HOA Review- applicant must submit a HOA Document w/ standard fee of
$225.00 + $150 legal fee, made payable to the Town of Middletown, to the
Middletown Municipal Center for review and recommendation by Middletown
Staff, and forwarding to applicable commissions and agencies for approval
process.
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PLAN REVIEW

All review fees for plans submitted to the Middletown Planning staff for review
and approval will be assessed by the Town of Middletown, based on the Fee
Schedule adopted by the Burgess and Commissioners of Middletown. Those fees
considered applicable, as well as fees for all other agencies, will be directly
collected by the Town of Middletown, and made payable to the appropriate
agency. These fees must be paid upon submission of the appropriate applications
and/or materials for review, before any consideration and/or action in the approval
process is granted. These fees include, but are not limited to:

Concept Plan Fee

Concept Plan- applicant must include a standard fee of $250.00 + $200
engineering fee, made payable to the Town of Middletown, upon submission of
Plans to the Middletown Municipal Center for review services conducted by
Middletown Planning Staff. Three (3) printed copies, plus an electronic copy and
a $15/sheet electronic filing fee are to be submitted.

Site Plan Fee

Residential- applicant must include a standard fee of $250.00 + $10.00/unit,
made payable to the Town of Middletown + all applicable agency fees, upon
submission of Plans to the Middletown Municipal Center for review services
conducted by Middletown Planning Staff. Nine (9) printed copies, plus an
electronic copy and a $15/sheet electronic filing fee are to be submitted.

All Other- applicant must include a standard fee of $350.00 + $50.00/acre + $200
engineering fee, made payable to the Town of Middletown + all applicable
agency fees, upon submission of Plans to the Middletown Municipal Center for
review services conducted by Middletown Planning Staff. Nine (9) printed copies,
plus an electronic copy and a $15/sheet electronic filing fee are to be submitted.

Alteration- Any change made to an approved Site Plan one year after approval,
will be considered a New Site Plan, with all fees being applicable.

Preliminary Plan Fee

Subdivision- applicant must include a standard fee of $350.00 + $50.00/lot +
$200 engineering fee, made payable to the Town of Middletown, + all applicable
agency fees, upon submission of Plans to the Middletown Municipal Center for
review and routing services conducted by Middletown Planning Staff. Nine (9)
printed copies, plus an electronic copy and a $15/sheet electronic filing fee are to
be submitted.
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Mass Grading Plat Fee

Subdivision and Site- applicant must submit a standard fee of $250.00 + $200
engineering fee, made payable to the Town of Middletown + all applicable
agency fees, Computations, and Cost Estimate to the Middletown Municipal
Center for review and routing services conducted by Middletown Planning Staff.
Upon approval of the cost estimate by the Town of Middletown and Frederick
County DPW, applicant will be billed by the Town of Middletown and Frederick
County DPW for all review services w/ checks to be made payable to the
appropriate review agencies. Nine (9) printed copies, plus an electronic copy and
a $15/sheet electronic filing fee are to be submitted.

Improvement Plan Fee

Improvement Plans- applicant must submit a one time fee of $300.00/page +
$200 engineering fee, made payable to the Town of Middletown, + all applicable
agency fees, upon submission of Plans, Computations, and Cost Estimate to the
Middletown Municipal Center for review and routing services conducted by
Middletown Planning Staff. Upon approval of the cost estimate by the Town of
Middletown and Frederick County DPW, applicant will be billed by the Town of
Middletown for Frederick County DPW, for all review services w/ checks to be
made payable to the appropriate review agencies. Nine (9) printed copies + 5
copies of SWM computations, plus an electronic copy and a $15/sheet electronic
filing fee are to be submitted.

Forest Plan Review Fee

Simplified Forest Plan- applicant must include a standard fee of $200.00 made
payable to the Town of Middletown upon submission of Plans to the Middletown
Municipal Center for review and routing services conducted by Middletown
Planning Staff. Three (3) printed copies, plus an electronic copy and a $15/sheet
electronic filing fee are to be submitted.

Preliminary Forest Plan- applicant must include a standard fee of $200.00 +
$4.00/gross acre, made payable to the Town of Middletown upon submission of
Plans to the Middletown Municipal Center for review and routing services
conducted by Middletown Planning Staff. Three (3) printed copies, plus an
electronic copy and a $15/sheet electronic filing fee are to be submitted.

Final Forest Plan- applicant must include a standard fee of $200.00 +
$4.00/gross acre, made payable to the Town of Middletown upon submission of
Plans to the Middletown Municipal Center for review and routing services
conducted by Middletown Planning Staff. Three (3) printed copies, plus an
electronic copy and a $15/sheet electronic filing fee are to be submitted.
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Inspection- 1% of total cost estimate must be made payable to the Town of
Middletown prior to signature of approved Forest Plan. There is a $50.00 fee for
EACH inspection conducted by the Town during the 2 year maintenance period.

Final Plat Review Fee

Combined Prelim/Final Plat- applicant must include a standard fee of $250.00 +
$50.00/lot + $200 engineering fee, made payable to the Town of Middletown, +
all applicable agency fees, upon submission of Plans to the Middletown
Municipal Center for review and routing services conducted by Middletown
Planning Staff. Four (4) printed copies, plus an electronic copy and a $15/sheet
electronic filing fee are to be submitted.

Correction Plat- applicant must include a standard fee of $100.00 + $10.00/lot,
made payable to the Town of Middletown, + all applicable agency fees, upon
submission of Plans to the Middletown Municipal Center for review and routing
services conducted by Middletown Planning Staff. Four (4) printed copies, plus
an electronic copy and a $15/sheet electronic filing fee are to be submitted.

Addition Plat- applicant must include a standard fee of $100.00 + $10.00/lot,
made payable to the Town of Middletown + all applicable agency fees, upon
submission of Plans to the Middletown Municipal Center for review and routing
services conducted by Middletown Planning Staff. Four (4) printed copies, plus
an electronic copy and a $15/sheet electronic filing fee are to be submitted.

Final Plat- applicant must include a standard fee of $300.00 + $25.00/lot + $100
engineering fee, made payable to the Town of Middletown + all applicable
agency fees, upon submission of Plans to the Middletown Municipal Center for
review and routing services conducted by Middletown Planning Staff. Four (4)
printed copies + 5 mylars for signature, plus an electronic copy and a $15/sheet
electronic filing fee are to be submitted.

Resubmission Fee

Resubmission of Plans- applicant must include 50% of standard fee + 25% of
legal and/or engineering fee, made payable to the Town of Middletown, upon
EACH resubmit of all Plans to the Middletown Municipal Center for review and
routing services conducted by Middletown Planning Staff. All resubmissions must
include the same number of copies of plans as originally submitted plus an
additional copy for each agency being addressed as well as Computations and
response letters, where applicable.

Soil Conservation District

All Plans- applicant must submit all plans and applicable fees to the Town of
Middletown for submittal to Catoctin & Frederick SCD for review and approval.
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e Any response comments from the applicant and SCD must be forwarded to the
Town.

PLANNING & ZONING

All Plans and Fees submitted for review and approval by the Middletown Planning
Commission MUST be received at the Town Office of Middletown no later than
NOON on the Monday two weeks before the monthly Middletown Planning
Commission meeting, which is the third Monday of every month, at 7:00 P.M.

To partially defray the expense of administering various Planning and Zoning
services, these fees shall be paid to the Town of Middletown as specified in each
section of this Fee Policy. The amount of the fees shall be as established, from time to
time, by resolution of the Burgess and Commissioners of the Town of Middletown.
Any and all action required by the Town will not be conducted until all applicable fees
have been paid in full, unless otherwise waived by the Town.
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