MIDDLETOWN PLANNING COMMISSION

Middletown Municipal Center
31 West Main Street
Middletown, MD 21769

January 12" Workshop agenda for the January 18, 2022 Meeting
(agenda is subject to change as a result of discussion at the workshop)

7:00 p.m,
I Public Comment
IL Minutes of December 2021 Planning Commission workshop ' Approval
Minutes of December 2021 Planning Commission meeting ' Approval
III.  Plan Review
Memorial Hall lighting plan? Review/Approval
Change of use - 1 West Main Street' Review/Approval
IV.  Zoning
None
V. Comprehensive Plan Update
Chapter 8 Municipal Growth Element® Review
VII. Miscellaneous
PC Rules of Procedure! Review
Bluebeam Software and FTP site Review

VIII. Additional Public Comment

# Identifies the Number of Times the Item has been on a PC Workshop and/or PC Meeting Agenda

Cindy Unangst is inviting you to a scheduled Zoom meeting.
Time: Jan 12,2022 07:00 PM Eastern Time (US and Canada)

Join Zoom Meeting
https://us02web.zoom.us/j/89581008862?pwd=Y2wzODYVvNGdKWkpBOGpnenorZmJtZz09



Meeting ID: 895 8100 8862

Passcode: 405100

One tap mobile

+13017158592,,89581008862#,,,,%405100# US (Washington DC)

Dial by your location
+1 301 715 8592 US (Washington DC)
Find your local number: https://us02web.zoom.us/w/krhnrwK8V

** All requests to be on the Planning Commission agenda must be received at the Middletown Municipal
Center, 31 W. Main Street, Middletown by 12:00pm on the Monday two weeks prior to the monthly meeting
held on the third Monday of each month. All plans being submitted for review must be folded. and an
electronic plan is required as well.

Maryland law and the Planning Commission’s Rules of Procedure regarding ex parte communications require all
discussion, review, and consideration of the Commission’s business take place only during the Commission’s
consideration of the item at a scheduled meeting. Telephone calls and meetings with Commission members in
advance of the meeting are not permitted. Written communications will be directed to appropriate staff members
for response and included in briefing materials for all members of the Commission.




MIDDLETOWN PLANNING COMMISSION
31 West Main Street
Middletown, Maryland

Virtual Workshop December 15, 2021

The virtual workshop of the Middletown Planning Commission took place on Wednesday, December
15, 2021, at 7:00 p.m. via a Zoom meeting. Those present (quorum) were Commission Chairman Mark
Carney, Commission Members Bob Miller, David Lake, Chris Mills, and Temporary Alternate Robert
Wilkes. Others present in official capacity: Cindy Unangst (Staff Planner). Applicants present: Kyle
Baker (Library subdivision plat).

DECEMBER MONTHLY PLANNING COMMISSION WORKSHOP:
PLAN REVIEW

Library property subdivision plat — Cindy reviewed her staff report and talked about the changes to
the plat from when it was reviewed by the Planning Commission in October. There was discussion about
the maintenance of the sidewalk on Parcel J both in relation to the wording in the Memorandum of
Understanding and the limits of the perpetual easement shown on the plat,

ZONING
None

COMPREHENSIVE PLAN UPDATE

Chapter 8 Municipal Growth Element — Cindy introduced a map showing the locations of the infill
lots to go along with the table in.the text. She also displayed to the members maps that the Town
Administrator drafted which show the watersheds overlain on the town growth boundary maps. There
was also discussion about the Middletown Region as depicted on the County’s 1997 Middletown Region
Plan in relation to the Middletown school’s attendance boundary lines used by Frederick County Public
Schools.

MISCELLANEOUS - None

Workshop adjourned at 8:18pm.
Respectfully submitted,
Cynthia K. Unangst

Cynthia K. Unangst, AICP
Middletown Staff Planner



MIDDLETOWN PLANNING COMMISSION
31 West Main Street
Middletown, Maryland

Regular Meeting December 20, 2021

The regular meeting of the Middletown Planning Commission took place on Monday, December 20, 2021 at 7:00
p.m. via a Zoom meeting. Those present (quorum) were Commission Chairman Mark Camey, Commission
members David Lake, Commissioner Jean LaPadula (Ex-officio), Chris Mills, Bob Miller, Eric Ware (Alternate),
and Robert Wilkes (Temp Alternate). Others present in official capacity: Cindy Unangst (Staff Planner) and Patty
Guyton (Recording Secretary). Applicants present: Kyle Baker (Frederick County)

DECEMBER MONTHLY PLANNING COMMISSION MEETING:

L

IL

IIN.

PUBLIC COMMENT - None

Minutes of the November 2021 Planning Commission Workshop — Approved as submitted.
Minutes of the November 2021 Planning Commission Meeting — Approved as submitted.
PLAN REVIEW -

MIDDLETOWN LIBRARY PRELIMINARY/FINAL PLAT - A Subdivision of Parcel H into

Parcels J and K - The proposal is a subdivision of Parcel H (150,348 square feet) of the Coblentz Property into
Parcel J (31,684 square feet) and Parcel K (118,664 square feet) located on the North side of East Green Street
just west of the Middletown Glen subdivision entrance.

1.

Impetus for subdivision of Parcel H — Parcel H was deeded to the Burgess and Commissioners as part of
the Coblentz Property subdivision for the building of a new library. The County is asking for the
subdivision of Parcel H ahead of the Burgess and Commissioners deeding the property to the County for
construction of the new county library. The County does not want to take ownership of the private
stormwater management facilities that exist on the parcel. The existing stormwater management facilities
have been maintained by the HOA, and the HOA will continue to maintain them going forward.

Changes made to plat after last review — A 20-foot perpetual easement area shown with hatching has
been added along the subdivision line, and the setbacks and utility lines have been added to the plat. Note
#10 was added that states “The location of existing Water, Sewer and Gas lines was taken from a plan by
others.” Additionally, note #11 was added that states “Water classification: W1 Sewer classification S1.”

An updated plat was submitted prior to the meeting with changes showing the front setback being 15-foot
instead of 20-ft and rear setbacks are a consistent 20-ft. Also updated was the hatching area that shows the
sidewalk that connects to Dean Lane and boundaries on the northeast comer to include the walkways that
are being instailed.

Final plat requirements — Staff reviewed the report, and all requirements are shown,

Minor subdivisions - Section 16.12.030 of the Municipal Code states that “in the event that a subdivision
is five lots or less from an original tract and it involves no new streets or extensions of existing streets, the
developer may proceed directly to the preparation of a final plat in accordance with the requirements of
this title.” In addition to final plat data, a minor subdivision shall also show the following: 1) Topography
at two- or five-foot contour intervals. This provision may be waived by the planning commission. 2) All

1



existing permanent features, natural or man-made, that may influence the design of the plat. 3) Location of
existing, recorded, and proposed utility lines and easements on or within two hundred (200) feet of the
tract. The contours are not shown on the plat but can be waived by the planning commission. There are
existing stormwater management facilities whose locations are depicted by corresponding easements. All
existing easements are referenced on the plat. All existing utility line locations are also shown.

5. Health Department review and approval by Frederick County — The plat has been submitted to the
County Health Department for their review and approval. In an email received by staff on November 30",
it was noted that the plat is acceptable and ready for signature by the Health Department. In keeping within
state regulations, the plat will need to be recorded within 6 months of approval.

6. Existing Deed of Easement/Maintenance Covenants and Agreement for stormwater management
facilities — The existing stormwater management facilities on Parcel H are the responsibility of the
Middletown Glen HOA (Middletown Glen Homeowners Association, Inc.) and are being maintained, as
outlined in Exhibit C (Inspection and Maintenance Covenant and Agreement of Private Stormwater
Management Facilities) of the recorded Deed of Easement/Maintenance Covenants and Agreement
(Stormwater — ESD) document.

7. Legal review comments by Town Attorney, Brandy Peeples and Deputy County Attorney Wendy
Kearney — In reviewing the draft Memorandum of Understanding (MOU) and Easement document,
County Attorney Kearney determined that the easement cannot be operative until after the re-subdivision
plat is recorded and there are two different owners of the parcels. She asked if the Town attorney had
prepared the fee simple deed from the Town to the County yet. The County prefers and recommends
having as much information as possible, including the easement language, in the fee deed as a single
document will be easier in the future to look for. The County proposed some minor changes to the MOU
which the Town attorney agrees with and will draft one deed which conveys the property to the County
which includes the actual easement. The Town attorney’s suggestion going forward is to get the
subdivision plat approved by the Planning Commission and recorded with the open action items being the
ones included in staff’s recommendation below.

8. Review by Town Engineer — Comments from the Town Engineer are as follows: 1) over lay of the plat on
sheet C-3A of the Improvement Plans is acceptable. The Town does not desire to maintain the sidewalk; 2)
once the MOU is agreed upon and the previous conditions are met, the Plat may be executed.

9. Legal document needed — A Memorandum of Understanding (MOU) should be drafted, executed and
recorded prior to signature of the plat so that the recordation reference can be incorporated on the plat. It
will be reviewed and approved by the Burgess and Commissioners and the County Executive ahead of
being recorded at the Courthouse.

Planning Commission members asked if they do conditionally approve the plat, would the project be on track to
start construction. Kyle Baker (Frederick County) stated that if they received an approval tonight, get a signed
MOU, and fee simple deed prepared and signed then the project is projected to start mid to late January 2022,

Staff stated that the plat cannot be signed until MOU and fee simple deed are prepared and executed but with a
conditional approval the plat can be signed once MOU and fee simple deed are signed without coming back to the
Planning Commission for approval.

Action: Commission member Lake motioned to conditionally approve the subdivision plat with the conditions
being the following: Memorandum of Understanding to be signed by the Town and the County; the Town
attorney prepare the fee simple deed for Parcel K which is then signed and executed; the Planning Commission
waive the requirement to include contour lines on the plat as they are included in the Improvement Plans.
Seconded by Commissioner Mills, Motion carried (5-0)



v. ZONING - none
V. COMPREHENSIVE PLAN UPDATE

Chapter 8 Municipal Growth Element - Staff stated no new information since the workshop but went over
some of her comments for the members that were not at the workshop.

VI. Additional Public Comment — none

Meeting adjourned at 7:50PM.
Respectfully submitted,

Patty Guyton
Recording Secretary



Middletown Planning Office
MEMORANDUM

Date: 1/4/2022
Hansen#
To:  Middletown Planning Commission

From: Cynthia K. Unangst, Middletown Staff Planner

RE: MEMORIAL HALL REVISED LIGHTING PLAN
Tax Map Parcel #03-0139085
Applicant: Chris Benjamin, Ellison & Benjamin Architecture
Property Owner; Elkana Bar-Eitan, Memorial Hall Partners, LLC
Plan Dated: November 29, 2021
Date Received: December 8, 2021

GENERAL INFORMATION

Proposal: exterior lighting plan for existing building to be developed with fifteen apartments and two
commercial spaces and ten parking spaces

Location: 4 East Main Street, near the southeast corner of East Main Street and South Church Street

Zoning: TC Town Commercial. The town commercial district is intended to provide areas for frequently
used retail, service and employment establishments while maintaining the basic character of the area in
which they are located. The TC district allows for a mixture of uses, including residential, professional
offices, personal services, retail, and eating and drinking establishments.

Present Use: Vacant

COMMENTS

The following issues should be considered in your review of this Photometric Lighting Plan:
Minutes from previous review on November 15, 2021:

Memorial Hall lighting plan ~ The proposal is an exterior lighting plan for an existing building to be developed
with fifteen apartments and two commercial spaces located at 4 East Main Street, near the southeast corner of
East Main Street and South Church Street.

The proposed lighting consists of three black LED wall-mounted sconces on the east side of the building, The
plan does not inctude the proposed height of the fixtures. One fixture is to be installed above the entrance to the
enclosed ground-level parking lot, and the other two are located on either side of the parking entrance. Due to the
fact that the Memorial Hall property shared ingress and egress location and property line is directly adjacent to a
residential property, it will be difficuit to comply with the requirement that light trespass from the originating
property not exceed 0.5 footcandles at the property line. The photometric data shows numbers greater than 0.5
(ranging from 0.59 to 1.6) footcandles on the adjacent residential property.



Elevation Sheet EL-2 (revised April 1, 2021) shows proposed fagade lighting on the east side of the building.
Some of the proposed lighting shines upward which is not allowed per town regulations. While it is understood
that the applicant is required to have lights at each exterior door and at the balconies, the lighting should be such
that there is minimal light trespass on adjacent properties. It was suggested during the Planning Commission
workshop that the fagade lighting as well as the proposed wall-mounted lighting on the garage level be shown to
determine the full-impact of the light levels.

Chris Benjamin (Memorial Hall) stated that they do not have a revised lighting plan that shows the photometric
data that the Planning Commission suggested at the workshop. Chairman Carney suggested that the applicant
withdraw the plan until they have it completed.

Action: Commission member Lake motioned to table the Memorial Hall lighting plan if the applicant doesn’t
want to withdraw it. Seconded by Commission member Gallagher. Motion carried (5-0)

1. Use — The proposed use is for fifteen apartments to be located on the second and third floor of
the existing building and on the second, third and fourth floors of an addition to the back of the
existing building. Commercial spaces would be located on the first floor of the existing building,
and parking is to be located on the garage level of the addition.

2. Redevelopment plan review - The Planning Commission reviewed the Redevelopment Plan for
the Memorial Hall property in December 2020. The plan was conditionally approved with the
conditions of approval as follows: submittal of outdoor lighting plans for the Planning
Commission review when they become available (this submittal); the addition of the utilities on
the site plan for the property (waiting to test pit the existing 6-inch water line in the alley to
verify the exact location so the meter vault can then be designed); and the execution of a
development agreement with the Burgess and Commissioners to detail the obligations of both
parties with the standards and conditions that will govern development of the property (executed
March 4, 2021).

3. Lighting - The proposed lighting consists of two (previously three) Outdoor LED wall cylinder
downlights on the east side of the building. The new proposed lights have lower luminous flux
numbers and connected load wattages compared to the previously proposed lights. The proposed
height of the fixtures is 8 above grade. They are to be installed on either side of the parking
entrance. The location of the light fixture to the south of the parking garage entrance remains the
same as previously proposed; the location of the light fixture to the north of the parking garage
entrance has been moved slightly to the south. The foot-candles are shown on the plan.
According to the cut sheet, the Lithonia Lighting Outdoor LED Wall Cylinder Downlights are
ideal for applications such as lighting walkways and stairways.

The proposed lighting for the balconies is a black Westinghouse LED Wall Sconce with one per
balcony. Staff understands from the applicant that the lights selected for the balconies will
provide light at the floor of the balconies, but none of that light will reach the ground. All lights
are down directed and will not provide light more than 6 feet from the building.

4. Qutdoor lighting standards requirements — Section 17.32.245 -
B. General Lighting Requirements. Exterior lighting shall comply with the following requirements
and contain the following information with regard to outdoor lighting:



2. Wall-mounted Lighting.

a. Any lighting which is mounted or secured to a wall of a building, including wall-packs, shall not
be located more than twenty-five (25) feet above the surface of the ground directly below it. All
such lighting shall be located, aimed and shielded, so as to reflect light downward, below the
horizontal and so that the light from such fixture is not directed toward adjacent streets, roads or
adjacent properties.

b. Wall-mounted light fixtures which are positioned and aimed to direct lighting in an upward
direction on the fagade of a building are not permitted. Fixtures designed and located so as to
direct lighting in a downward direction down the building surface are preferred.

3. Landscape and Architectural Lighting. Lighting which is used to illuminate flags, statues, signs
or other objects mounted on a pole, pedestal or platform, and spotlighting or floodlighting used for
architectural or landscaping purposes shall consist of full cut-off or directionally shielded lighting
fixtures that are aimed and controlled so that the directed light shall be substantially confined to
the object intended to be illuminated. Directional control shields may be required in order to limit
the amount of light shining outside the intended direction and in particular to shield and protect
motorists and pedestrians from the glare of such lighting.

4. Exterior lighting fixtures shall include full cutoff features and shall be directed downward on
site, so that the light does not create excessive glare on adjacent properties. Light trespass from
originating property shall not exceed 0.5 footcandle measured on a vertical plane five (5) feet
above grade at the property line.

C. Site Plan Submissions.

1. The planning commission may require a lighting plan on any site plan submission required
by Section 17.32.230 which site plan shall include:

a. The specific location, height and type of illuminating devices, fixtures, lamps, or any other light
sources;

b. A full description of each light source, fixtures, lamps, and other devices, to include catalog cuts
by manufacturers and diagrams, where appropriate;

¢. Photometric data, such as that furnished by manufacturers, or similar information demonstrating
the angle of cutoff and/or light emissions;

d. Analysis and luminance level diagrams showing that the proposed installation conforms to the
lighting level standards of this section;

e. Tests, reviewed by a lighting engineer, indicating that the lighting plan is sufficient to meet
IESNA recommendations, i.e., not to exceed IESNA recommendations, may be required by the
planning commission; and



f. Computer-generated, point-by-point lighting calculations on a scaled site plan with a ten-foot by
ten-foot grid of footcandle readings indicating initial horizontal footcandles at grade, and initial
vertical footcandles five (5) feet above grade at the property line.

2. If the planning commission is unable to determine that the lighting plan complies with this
section, the planning commission may require the plan to be submitted to a lighting engineer or
recognized testing laboratory for review. The report of such engineer or laboratory shall be
submitted to the planning commission and the applicant shall bear the cost of the review and
report.

3. The site plan requirements may be modified by the planning commission if it is determined that
the general intent of this section can be realized without providing all the information outlined
above in subsection C.1.

D. Alterations after Site Plan Approval. No alteration or change in the approved site plan
lighting plan may be made unless approved by the planning commission in accordance with this
section, provided, however, that the zoning administrator may approve the replacement of a failed,
broken or damaged lamp, light, fixture or supporting structure if such replacement will be in
accordance with the requirements of this section.

5. Compliance with footcandle requirements — Due to the fact that the Memorial Hall property
shared ingress and egress location and property line is directly adjacent to a residential property,
it was previously thought that it could be difficult to comply with the requirement that light
trespass from the originating property not exceed 0.5 footcandles at the property line. However,
the applicant has revised the proposed lighting to show the photometric data numbers are not
greater than 0.5 footcandles on the adjacent residential property due to the light intensity being
lower and the location of the lighting being adjusted.

6. Exterior elevations lighting review — The revised lighting plan, Sheet PS1, includes the
proposed lighting for the balconies which is necessary for safety reasons. As indicated earlier,
the lighting is designed to just light the balcony area with no trespass at ground level. The
balcony lighting is proposed to be located 7-feet above the balconies, and the balconies on the
second level are shown as 21-feet above grade.

7. Review by Town Engineer — The plans have been provided to the Town Engineer. The Town
Engineer notes that he will review the plans if requested.

RECOMMENDATION
Staff recommends that the Planning Commission approve the Lighting Plan as presented since it
complies with the Town’s outdoor lighting requirements.

This review will be included in the Middletown Planning Commission materials for the January 18,
2022, public meeting. The applicant is encouraged to attend this meeting and the workshop on the
Wednesday prior to the meeting which will be January 12, 2022,

cc: Elkana Bar-Eitan
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@ Westinghouse SPECIFICATION SHEET

item Number 6579000 Winslett

Dimmable LED Wall Fixture Textured Black
Finish Frosted Glass

Specifications

* Height: 6.25"

» Width: 6.25"

» Extends: 3.50"

* Height from Center of Outlet Box: 3"
» Back Plate: D: 6.25"

* Includes 12 Watt Integrated LED

» Hours: 25000

» Life (years)*: 22.8

» Fixture Lumens: 300

» Light Source Lumens: 700

» Kelvin: 3000

* Equivalent Incandescent Wattage: 40W

Installation
Refer to instruction manual for installation and additional warnings.
Consult a qualified electrician if unsure how to proceed.

Warranty Information - 5 Year Limited Warranty
This Westinghouse Lighting Fixture is warranted against defects in material and workmanship
for a period of Five Years from purchase date.

Specifications are subject to change without notice, please visit www,westinghouseliighting.com for latest information.

@. WESTINGHOUSE, and INNOVATION YOU CAN BE SURE OF are trademarks of Wastingh Elactric Corp
Used under license by Westinghouse Lighting, All Rights Reserved.

*Based on 3hrs /day 2020

WESTINGHQUSE LIGHTING
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Middletown Planning Office
MEMORANDUM

Date: 1/5/2022
Hansen#
To:  Middletown Planning Commission

From: Cynthia K. Unangst, Middletown Staff Planner

RE: CHANGE OF USE PLAN FOR 1 WEST MAIN - Oak & Steel Designs Furniture shop
Tax Map Parcel #03-0149668
Applicant: Justin Riggs
Property Owner: Martha Pirrone
Plan Dated: January 3, 2022
Date Received: January 5, 2022

GENERAL INFORMATION

Proposal: Change of use of existing building to include the addition of a small coffee brewing station
and donut/pastries display case, along with additional signage. No new building square footage is
proposed. The proposed use would be called “Brew 30.”

Location: 1 West Main Street, on northwest corner of North Church Street and West Main Street.

Zoning: TC Town Commercial. This district permits eating and drinking establishments, as well as retail
sales and business services. The TC district is intended to provide areas for frequently used retail,
service and employment establishments while maintaining the basic character of the area in which they
are located.

Present Use: furniture store
COMMENTS
The following issues should be considered in your review of this revised Site Plan:

1. Proposed use — The proposed use is for the addition of a small coffee and donut shop at the front
of the furniture store. Per the Frederick County health department guidance, there will not be any
restaurant-style seating in the coffee shop. The coffee and donuts/pastries will be carry-out only
in keeping with a “low priority” food license through the health department. All food products
will be made and prepackaged elsewhere, and coffee will be brewed on the typical commercial
coffee pot system. The coffee shop would be open Saturdays — Sundays from 6am to — 11am.

2. Current use — The current use of this building is a furniture and other accessories store on the
first floor of 1 West Main Street. The furniture store is currently open 10am-6pm Thursdays thru
Sundays.



3. Parking - Based on the square footage (Section 17.32.060), the eating establishment use
requires one parking space per 90 square feet of gross floor area or three seats, whichever
requirement is greater. The parking spaces needed for the coffee shop based on square footage
(236 square feet) is 2.6 spaces. The parking spaces needed currently for the retail use for that
square footage is 1.6 (one per 150 square feet). So, the additional parking needed would be just
one space. There is limited parking available for the building, but the parking lot at the corner of
East Green Street and North Church Street has been designated as a municipal parking lot. That
lot is only a short walk from 1 West Main Street. Section 17.32.060 does allow the planning
commission to waive or reduce the parking requirements in the town commercial district or any
other instances based on a demonstrated hardship.

4, Signage — The applicant would like to add a back lit modern sign similar to the photo shown

here 05 above the existing sign as
well as one on the rear of the building above the rear entrance. The sign dimensions have not
been provided. All signage will need to be approved by the zoning administrator. According to
Section 17.36.050, each business may have a maximum of three signs for each street on which
the property fronts. Types of signs permitted are wall, monument, projecting, window, or
canopy/awning.

5. Site plans required for approval by planning commission — According to Section 17.32.230
of the Middletown Municipal Code, site plans are required for all commercial buildings unless
all of the following conditions are met: A. There is no change in the amount of parking needed;
B. The intensity of use has not changed; C. There are no exterior structural changes; D. The
building or use has not been grandfathered; E. The building or site meets all existing regulations
for the district in which it is located. The change of use application has been referred to the
Planning Commission from the Zoning Administrator to review signage, additional parking
requirements and the change in intensity of use since the proposed coffee shop is in addition to
the existing furniture store.



6. Property owner approval — Staff received an email from property owner, Martha Pirrone,
stating that her tenant, Justin Riggs, has her permission to include a coffee shop inside his store
(Oak and Steel) located in the Arnett Building,

7. Approval by Frederick County Health Department — The applicant has submitted everything
the Health Department requires which has also been included with this staff report. Two interior
sinks will be added to the business space per guidance from the Health Department. The
proposed plans have been approved by the County, and a pre-opening inspection will be needed.

8. Approval by Town Engineer, Bruce Carbaugh - The Health Department stated in their
approval letter that the facility must contact the Town of Middletown for grease trap
requirements. The Town Engineer in his review said that all he needs is a sketch plan showing
the sinks (which was provided to him) and a statement that food wares are disposable and there
will be no food ware washing. He also stated that the approval is only for this business and does
not transfer to subsequent businesses. The applicant send staff an email stating that there will be
no food ware washing and everything is to be disposable.

9. Approval by Frederick County - A change of use application will need to be filed with the
Frederick County Permits department.

RECOMMENDATION

Staff recommends that the Planning Commission approve the change of use for the addition of the
coffee and donut shop within the Oak and Steel store conditional on approval by the Town
Engineer and with the understanding by the applicant that the change of use application will need
to be filed with and approved by the Frederick County Permits department. Staff also
recommends that the Planning Commission waive the one additional parking space needed for the
new use.

This review will be included in the Middletown Planning Commission materials for the January 18,
2022, public meeting. The applicant is encouraged to attend this meeting and the workshop on the
Wednesday prior to the meeting which will be January 12, 2022.



Middletown

MEMORANDUM

To: Cindy Unangst, Town Planner
From: Mark Hinkle, Middletown Zoning Administrator
Date: January5, 2022

RE:  Change of use 1 W. Main St.

A Change of Use/Owner/Tenant Zoning Certficate was received, and the Zoning
Certificate was placed on hold until Planning Commission review and recommendation has been
received for the addition of a coffee and donut shop within the Oak and Steel showroom. The
site will be used for sale of coffee and donuts, “there will not be any manufacturing or making of
food on location. All food products are made and prepackaged elsewhere. The coffee will be
brewed on the typical coffee pot system.”

This has application has been referred to the Planning Commission to review signage,
additional parking reguirements and the change intensity since this shop is in addition to the
existing furniture store.

The building meets all existing regulations for the Town Commercial district in which it is
located. The building or use has not been grandfathered.

The owner/applicant is aware that any future changes will need approval by the Zoning
Administrator and possibly the Planning Commission.



Town Approval:  Yes  No

31 West Main Street

Middletown, MD 21769
Middletown Planning Department Phone 301-371-6171 (fax: 6474)
Zoning Certificate
Owner: Martha Pirrone Applicant: Justin Riggs .
Address: 1 W. Main St Address: 1 W. Main St
Middletown, MD 21769 Middletown, MD 21769
Phone: 2408188556 Phone: 2408188556
Zoning District.____ T & Lot #: = Email: Cvalleywoodworking@gmail.com
Subdivision:
Setbacks: Left Right Permit #
Front Rear Outside Agency Review: EH SHA

Proposed Improvements/changes to property/new use of property: Two interior sinks will be added for hand washing per the
health department. Small signs on the exterior building will be added. The interior space will remain a furniture store

with the addition of a small coffee brewing station and donut display case.

Zoning Application Fee Please Check
Residential Building Permits
¢ Internal/External Improvements $25.00 _
s  New Single Family Construction $200.00
»  New Multi Unit $200.00 + $100.00 cach unit
¢ Demolition $50.00
¢ Home Occupation $50.00 + all other applicable fees —
Commercial Building Permits
s Internal/External Improvements $100.00 X
¢  Structure Conversion $100.00
¢ Demolition $100.00
¢  Change of Use/Owner/Tenant $50.00 -+ all other applicable fees 2
¢  New Commercial $500.00
Water & Sewer Connection Fee
Water Tap $9.000.00
Sewer Tap $9,000.00
Improvement $7,000.00 .
1" Qutside Meters (New Homes wivault installed) $500.00
1" Qutside Meters (New homes wiout vault installed) $2,000.00
Total Fees
Submitted by:___ JASEIN FIGAS Date:_ 01/03/2022

After completing this form, and providing a plot plan, all applicants must apply for a building permit through the Frederick
County Permits Department at 30 North Market Street, Frederick, MD 21702 (excluding fences and sheds under 150 sq. ft.).
This information may be mailed to the address above or submitted to the Town of Middletown between the hours of 8:00 AM
and 4:00 PM, Monday through Friday at the Middletown Municipal Center.

OFFICE USE ONLY
Plot Plan Drawing Received by: Date:
Zoning Application Fee Finance Planner: Date:
Zoning Adm: Date:

Notes:




Food Control Office — Plan Review Submission Form

Frederick County Health Department - Environmental Health Services
@ 350 Monetvue Lane, Frederick, MD 21702

Ph 301-600-2542 - Fax 301-600-3180
?ubl;cg-leglth FoodControl@FrederickCountyMD.gov
Predsrek Cosaty skl epasime Health.FrederickCountyMD.gov/Food

Project Information

Project Name:
Brew 30

Project Address:
1 W. Main St, Middletown, MD 21769

Scope/Description: Implementing Low Priority Coffee Shop to existing business
Project Description: Facility Type: Check All That Apply:
DNew Construction Restaurant [:IMobiIe Unit |:|Liquor License Onsite
[XJRemodel/Existing Space | [|Grocery [Jcatering D Fuli [ Beer/Wine Only
|:|Equipment Changes Only |:|Cafeteria [ Fuli-Service |:|Outdoor Dinning Onsite
[ JHACCP Update [Jschool O pelivery Only | [ Dogs Permitted on Patio
[ ITransfer Ownership Only* | [_]Tasting Room [ Jotner: o

*No Changes To Facility DWholesalelDustnbutlon

Will 2 or more facilities be built from this planinMD? [ |[Yes [XANo  Ph: 410-767-8400
If yes, submit plans to MDH's Office of Facility & Process Review. http://ideha.dhmh.maryland.gov

Site Information

Water Supply: Public Oprivate (Well) | Sewage Disposal System: [¢Public [[IPrivate (Septic)

Contact Information

Name: Justin Riggs Company: Brew 30 Coffee Shop
Address: Position:

1 W Main St, Middletown, MD 21769 %g:;ﬂﬁ; o
Phone: 2408188556 Eg:ggdai::é?riac.
Email: Oakandsteeldesigns@gmail.com [JHACCP Coordinator
Additional Contact: N/A

The Following Must Be Provided. Incomplete Submittals Will Delay Your Review.

1 set drawings (full set), site and facility IEEquipment specification sheets (numbered to
layout correspond to list/plan)

PIumbIng diagram

[X]Finish schedule/Materials Used K]Menu (comptete)

[X|Equipment schedule [ JHACCP Plan ($75.00 Review Fee)

|:|Exhaust hoc.)'d drawm.gslf:a!culatlons *Additional information may be required upon

[f_lReflected ceiling plan/lighting schedule review.

mElectrical plan

Payment (Submit with Application) Plan Review Fee: $100.00. Make check or money order payable
to Frederick County Health Department. VISA, MasterCard, and Cash payments accepted in office only.

Applicant Signature: Date:

Updated Jan. 2020



Public Health

Prevent. Promote. Protect.

Frederick County Health Department
Barbara A. Brookmyer, M.D., M.P.H. * Health Officer

EMAIL to Justin Riggs oakandsteeldesigns(@ gmail.com

January 3, 2022

Oak & Steel Designs
Justin Riggs

1 West Main Street
Middletown, MD 21769

Re: Brew 30 Coffee Shop
1 West Main Street
Middletown, MD 21769

Dear Mr. Riggs:

The plans for the above referenced food facility have been approved based on the
following submitted documentation:

12/14/21 (Floor Plan, Finish Schedule and Menu),

12/28/21 (Responses and 3 Comp Sink Spec Sheet),

12/31/21 (Updated Floor Plan and Display Case Spec Sheet) and
1/3/22 (Response).

You may not deviate from the approved plans without written approval from this office.

Prior to construction, you should contact the local building permits agency to make
sure that you comply with all local requirements. Approval of these plans and
specifications by this Office does not indicate compliance with any other code, law or
regulation that may be required whether federal, state or local.

A pre-opening inspection of the establishment with the equipment will be necessary to
determine if it complies with the local and state laws governing food service facilities. As
construction nears completion you must contact the Frederick County Health
Department for a pre-opening inspection. The health approval for use of the facility will
be issued only after inspection confirms that the facility conforms to the approved plans

m Environmental Health Services * 350 Montevue Lane ®* Frederick, MD 21702
Maryland Phone: 301-600-1029 * Fax: 301-600-3111 * MD TTY: 1-800-735-2258

OEPARTMENT OF HEALTH

Barry Glotfelty » Director




and COMAR 10.15.03, Therefore, you must allow sufficient time for the initial, as well as
any re-inspections.

Completion of an Application/Workers’ Compensation Form and an Emergency
Contact Form accompanied by the Food Service Facility license fee is required before the
opening inspection.
Food or food-related items may not be stocked without written approval by this Office.
NOTE: Any subsequent listed items remain unresolved and/or unapproved and require
written response as soon as possible to avoid any delay in the issuance of a food service

license and/or approval to use a facility.

1. Facility to offer non-potentially hazardous baked goods from approved sources and
coffee with non-potentially hazardous creamers.

2. Facility must contact Town of Middletown for grease trap requirements.

If you have any additional questions, please contact me at 301-600-3175 or
WMacMaster{a FrederickCountyMD. gov.

Sincerely,

Wendy MacMaster, LEHS/REHS
Food Control Division
Environmental Health Services

Enclosed: Pre-Opening Checklist



Brew 30 Menu

1- Black Rifle Coffee Company coffee

- Brewed in coffee pot and sold by
the cup (S,M,L)

- Sold in prepackaged bags from BRCC
wholesaler

2- Homemade cinnamon buns (Prepared
off site and pre-packaged)

3- “Homerun” Donuts (Prepared offsite)

- Cinnamon flavor



- Blueberry Flavored

- Monkeybread flavored

- Glazed Flavored

4- Bagels (premade off site)

5- Pastries (Premade off site)
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Proposed Floor Plan .
i m| magicplan
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Proposed Floor Plan
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Proposed Floor Plan |m| magicplan
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Proposed Floor Plan .
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Proposed Floor Plan Iml magicplan
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Chapter 8

MUNICIPAL GROWTH ELEMENT

A T T N S T TP it = Akt

Introduction

The purpose of the “Municipal Growth Element” is to examine the interrelationships
among land use, population and housing growth, and their impacts on public
facilities and services. In this regard, Middletown Town officials will have a stronger
basis for setting land use and growth management policies in the future through a

better understanding of the multi-dimensional implications of change.

This chapter presents analyses of land consumption and facilities impacts that can
be expected as a result of the projected growth of the town's population from 4,943

in 2020 to Maryland Department of Planning's projections of in the year 2030.

The growing population will require the identification and development of additional



water resources, and could impact existing surface water features such as Hollow
Creek and Wiles Branch. Additional development will also require an increase in

school capacity and wastewater capacity.

Municipal Growth Goals:

1. Manage the rate of infill growth to be consistent with the provision of
adequate services and infrastructure.

2. Manage the rate of growth by annexation to be consistent with the
provision of adequate services and infrastructure.

3. Maintain the historical rural community nature of the Town.

4. Continue to provide a sustainable quality of life for residents of the

Town.

Executive Summary

In order to meet the municipal growth goals above, the Town will need to:

1. The Town will ensure that residential development plans are not approved
unless the schools within the town limits are below 105% capacity, consistent
with the current residential growth policy, according to the most recent

Frederick County Public Schools Quarterly Enrollment report.

Background

Middletown is located in the western portion of Frederick County. It is a small town in
a rural valley setting with outlying picturesque farms and plentiful natural and
heritage resources. Major arterials for the region include U.S. Route 40-A and
Maryland Route 17. Urban areas near Middletown include Frederick City to the east

and the city of Hagerstown to the northwest. These urban areas represent potential

2



places of employment for Town residents, along with Montgomery County and the

District of Columbia further to the southeast, and Baltimore further to the east.

Middletown adopted a Policy on Residential Growth for all new residential
development, on july 17, 2003, and a Policy on Commercial Growth for all new
commercial development on April 6, 2004. The growth criteria under these policies
include the provision for adequate water and sewer, adequate school capacity, a
traffic impact study identifying all traffic issues related to thg requested
development (and the correction of those issues), usgplé%;"é?&keation space, written
Public Works Agreements, a limit on the number of?r%idential permits per calendar
year, and the payment of municipal real estate taxes for all propertie?.;f%g;sting
annexation for commercial development. Thesé:'policiggg{atgached in Aﬁdix )
have established elements of an adequate public facilities ordinance and have
proven to be very effective in the last two decades in cdergung growth in the Town

of Middletown. % = | %E'f’




Goal: manage the rate of infill growth to be
%%_ ey
consistent with the provision of adequate services
-
and mfrastructure N
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3

Infill & Redevelopment Cagg_gcig/

Residential infill potégntial examines a theoretical capacity associated with vacant and
underutilized land in the Town. Potential yield in Middletown was determined by
identifying vacant and underutilized parcels using aerial photography in the Town's
GIS system. These sites constitute lots of record and are expected to develop within

the planning period from 2022 to 2040.



Infill capacity includes the Caroline’s View Apartments property, Memorial Hall
apartments and completion of construction at the Franklin Commons townhouse
property. Foxfield Section 6, an active-adult residential development, yet to be
developed, is also included in this capacity estimate. The estimated total infill and
redevelopment potential for Middletown by 2040 is an additional 203 residential

dwelling units (see Table 8-6).

Table 8-6
Additional

Approved Prelim. Plats Development Units Population
R-20 Foxfield Section 6 -

Active Adult 148 296
Existing Lots of Record
R-1 204 Lombardy Ct. 1 2.7
R-1 E. Green - adj to Miller Property 1 2.7
R-1 500 East Main Street 1 2.7
R-1 502 East Main Street 1 2.7
R-2 E. Green - behind Williams 1 2.7
R-2 28 Walnut Street 1 2.7
R-2 Walnut Street 1 2.7
R-2 3105S. Jefferson Street 1 2.7
R-2 312 S. Jefferson Street 1 2.7
R-2 316 S. Jefferson Street 1 2.7
R-3 116 East Main Street 1 2.8
TC 406 West Green Street 2 5.4
Approved Site Plans
TC Memorial Hall Apts. 15 42
R-3 Caroline's View Apts.(Horman) 9 25.2
R-3 Franklin Commons Townhouses 18 50.4

Totals: 203 448.8"

I Based on population projections of 2.0 for R-20 active-adult zoning, 2.7 for R1 and R2 zoning, 2.8 for R3
zoning and TC zoning districts.



Assumptions for Infill & Redevelopment

Infill and redevelopment capacity for Middletown is based on the following assumptions:

Infill capacity accounts for new infill development in Middletown, which includes
Franklin Commeons townhouses and Memorial Hall apartments (presently being
developed), the Foxfield Section 6 subdivision (new development), and other infill lots.
Infill capacity assumes development of the Foxfield Section 6 property based on R-20
active adult cluster development zoning, and development of Franklin Commons,
Memorial Hall, and Caroline’s View Apartments based on current Town residential
zoning {R-3).

Population estimates assume Middletown’s average househoid size will remain
proportionate with the Town's average household size of roughly 2.7 persons per
household for the past two decades.
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RULES OF PROCEDURE
of the
MIDDLETOWN PLANNING COMMISSION
EFFECTIVE September 19, 2011 (amended September 20, 2021)

FOREWORD

The Rules of Procedure are issued to assist the Middletown Planning Commission in the
orderly and efficient conduct of all matters with which the Commission is concerned. In
all matters not provided for in these Rules, the applicable rules in the current edition of
Robert’s Rules of Order Newly Revised govern. All meetings and workshops of the
Middletown Planning Commission are subject to the Maryland Open Meetings Act.

OBIJECTIVE

The Middletown Planning Commission seeks to conduct all business which may properly
come before it by law or custom to secure the harmonious development of the entire
Town for the benefit of its present and future inhabitants. The Commission will conduct
its business in accordance with the provisions of the Land Use Article (Land Use Article

{maryland.gov; download) of the Annotated Code of Maryland as well as these rules of
procedure.

Though this Commission recognizes that its powers and responsibilities within the Town
do not extend to land outside the Town, the Commission will, where appropriate, assist
and coordinate its activities with the County and its planning and zoning agencies, and on
request provide staff assistance to those agencies within the limits of available resources.
With the County, the Commission seeks out mutual cooperation.

SECTION 1 - DEFINITION

“Authorized Member” shall mean one of the seven members appointed by the
burgess with confirmation by the commissioners, one of whom is a town commissioner to
serve in an ex officio capacity concurrent with his/her official term, one of whom is
designated as an alternate who may sit in the absence of any member of the commission,
and one of whom is designated as a temporary alternate to sit on the commission when
required.

The word “Commission” shall refer to the Middletown Planning Commission,
and consists of five authorized members.

RULES OF PROCEDURES OF THE MIDDLETOWN PLANNING COMMISSION — EFFECTIVE 1
SEPTEMBER 19, 2011; AMENDED JUNE 20, 2016; AMENDED NOVEMBER 21, 2016; AMENDED
NOVEMBER 18, 2019; AMENDED SEPTEMBER 20, 2021;



| SECTION 2 — OFFICERS AND COMMITTEES

2.1

2.2

23

The Commission shall organize annually in the month of January and elect a
Chairman and Vice-Chairman.

The Chairman or in the Chairman’s absence, the Vice-Chairman or designated
Town Board liaison, shall preside at all meetings or hearings of the Commission.
In the absence of an officer, the member with most current continuous Planning
Commission service shall preside. The presiding officer shall decide on all points
of order and procedure, consistent with these rules and Article 66B.

A designated member of the Town Commissioners may serve as a member of the
Commission having all the rights and privileges of the regularly appointed
members, and serve in an ex-officio capacity concurrent with his/her official term.

Ad-hoc committees may be appointed by the Commission for special purposes or
study.

SECTION 3 — MEETINGS

3.1

32

33

Regular meetings shall be held on the 3™ Monday of each month. In addition, a
workshop shall be held on Wednesday prior to the regular meeting. The staff shall

give each member 48 hours or more notice of any change of date of the meeting.

Special meetings and workshops may be called by the Chairman or in the

Chairman’s absence the Vice-Chairman. Reasonable notice of a special meeting
shall be given each member, 48 hours or more before said meeting. Meetings
requiring advertisement or other notice may be called only after the appropriate
notice or advertisement is provided.

Attendance — It shall be the duty of each member to attend all meetings. A
member is required to contact the town planner, chair or vice-chair, to notify them
of a planned absence which will be deemed excused. Should any member be
absent for three consecutive unexcused absences, the Commission shall
recommend to the Burgess and Commissioners that the member’s resignation be
requested, unless determined by vote of a majority of Commission members that
there is a sufficient excuse for non-attendance. The Chair shall have the discretion
to recommend a member’s resignation if that member is absent from one half of
all meetings held during the year.

SECTION 4 — VOTING

4.1 A guorum shall consist of four out of five authorized members of the existing
membership. A presiding officer must be present to conduct a meeting. No
official business can be conducted without the presence of a quorum.

RULES OF PROCEDLIRES OF THE MIDDLETOWN PLANNING COMMISSION — EFFECTIVE 2
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4.2

4.3

44

4.5

4.6

4.7

The order of business shall be in accord with the agenda as approved or modified
as the first order of business.

Questions put to a vote are decided by a majority of the members present and
voting. No decision may be made in the absence of a quorum.

A tie vote by the Commission shall be interpreted as a failure to approve the
motion upon which the vote was taken. Additional motions may then be proposed.
If a tie vote remains on an advisory matter, the Commission’s action shall be
deemed as “No-Recommendation”. If a motion can not be approved on non-
advisory matters (i.e. subdivision, site plan, etc.) then the maiter shall be deemed
“not approved” but may be brought back before the Commission by the
Applicant.

No member shall vote on a matter in which he (she) has personal involvement or
as otherwise specified in the Town’s Ethics Ordinance. Unless specifically
defined in the Ethics Ordinance, the judgment of a conflict is at the discretion of
the member. Members recusing themselves from a commission matter shall leave
the dais of the Planning Commission for the duration the matter is being
considered. Members are encouraged to consult the Commission’s counsel as to
the propriety of their voting on any matter which many involve an actual or
perceived conflict of interest.

In order to be eligible to vote, a member should attend all relevant meetings or
review the audio, video or transcript of any meetings from which the member was
absent. It is a member’s obligation to be familiar with any proceedings of any
prior meeting on a topic that comes to the PC for a vote.

The Commission’s votes shall be recorded on each motion. Each member shall
either vote on each motion (affirmative or negative) or abstain from voting by
indicating a desire to abstain, The chair shall announce the results of each vote.
All votes will be a voice vote of either positive, negative or abstention unless a
raising of hands (counted vote) is requested by the Chair.

SECTION 5 - CONDUCT OF COMMISSION MEMBERS

5.1

5.2

5.3

Speaking for the Commission — A member will not appear to speak for the

Commission except as authorized by the Commission. This includes any public or
private statement concerning Commission affairs.

Ethics Ordinance — Commission members are subject to and must comply with
the Town’s Ethics Ordinance (Ethics Ordinance 2014 14-05-02) and any other
applicable ordinances.

Conduct _at_meetings — Members shall conduct themselves at Commission
meetings in a fair, understanding and courteous manner. They shall be considerate

RULES OF PROCEDURES OF THE MIDDLETOWN PLANNING COMMISSION - EFFECTIVE 3
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of all individuals, attitudes and differences of opinion involved in official
Commission business. It is the presiding officer’s responsibility to manage the
meetings in a manner that is consistent with these rules of conduct.

5.4  Being recognized — Commission members shall only speak after being recognized
by the chair. Any member may raise “point of order” if they feel that the item
being discussed is inconsistent with the agenda item being discussed or is
otherwise not in conformance with the conduct of the Commission’s business at
hand. It is the presiding officer’s responsibility to rule as to whether the “point of
order” is valid.

5.5  Ex-parte communications — Commission members shall refrain from ex-parte
communication {meaning communication that occurs outside a formal Planning
Commission meeting) regarding matters that will likely come before the
Commission for decision. It is important to maintain the impartiality and integrity
of the Planning Commission. It is also important that Planning Commission
decisions be based solely on information presented in public documents and
during open and public meetings. Receiving communication outside Planning
Commission meetings denies participants the opportunity to respond to all
information upon which Commission members may base their decisions.

ECTION 6 — MEE EDURE

6.1  All agenda items that require an advertised public hearing shall be preceded by
notices as prescribed by law in Maryland Code Article 66B and the Middletown
Municipal Code. The Planning Commission, based on the size, scope and/or
impact of a proposed development, may hold an advertised public hearing for site
or subdivision plans, including phased plans, that come before the Commission.
In those cases, notifications will be sent to residents per the Site Plan Policy of the
Town Board, and properly noticed.

6.2  Commission meetings shall be public meetings and subject to the Maryland Open
Meetings Act (Annotated Code of Maryland - Maryland State Government — Title
10. Governmental Procedures Subtitle 5. Meetings).

Any person is entitled to appear and be heard by the Commission before it reaches
a decision on any matter. Except as otherwise permitted by the Maryland Open
Meetings Act, voting shall be held during a public meeting and the Commission
shall keep an open record of its resolutions, proceedings and actions which shall
be available for public inspcction during business hours. Nothing contained herein
shall be construed to prevent the Commission from holding closed sessions for
discussion of those items as permitted under the Maryland Open Meetings Act.

Summary of MD Open Meetings Act: The Act is based on the General

Assembly’s policy determination in favor of open decision-making by
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6.3

6.4

6.5

6.6

governmental bodies. It is applicable to any entities that consist of at least two
people and are created by certain formal legal instruments. The Act applies only if
a public body is holding a “meeting,” which is defined as “convening a quorum of
a public body for the consideration or transaction of public business.” It does not
apply when a public body is carrying out an *“executive function,” a “judicial
function,” or a “quasi-judicial function.” Exceptions to the Open Meetings Act
include permitting a meeting to be closed to protect the privacy of individuals
with respect to a matter that is not related to public business, or when the
discussion deals with a “personnel matter.”

Recording of Proceedings — It shall be the duty of the Administrative Specialist or

Administrative Assistant, assisted by the Commission’s staff, to keep a true and
accurate record of all proceedings at all meetings and public hearings. A video or
audio recording may be accepted as the official record. Minutes shall be prepared,
distributed to the individual members, and if approved by the Commission, placed
in a record book or file. The Administrative Specialist or Administrative Assistant
shall sign the minutes, resolutions, and other official documents, as adopted or
approved.

Anyone may appear in his’her own behalf or be represented by an agent or
attorney at a Commission meeting. In the absence of any appearance by or on
behalf of the Applicant the Commission will proceed to dispose of the matter on
record before it or the Commission may by consensus postpone indefinitely the
item and it will only be rescheduled upon proper request by the Applicant.

The ordinary order of hearing and time limits for testimony (EXCEPT AS
PROVIDED IN SECTION 6.6) shall be as follows:

« Staff Report & Recommendation

* The Applicant or the Applicant’s Agent or Attorney (15 minutes)

* Public Comment (5 minutes per individual or 10 minutes per organization)
* Applicant’s Rebuttal (5 minutes);

It is the presiding officer’s responsibility to notify the speaker of their time limit
prior to the testimony and to notify them when their time has expired.

Additional time for any speaker to address pertinent issues or make a public
presentation may be requested in writing at least 7 days (one week) in advance of
the meeting. Decisions on whether to grant the additional time shall be made by
the Chairman or in their unavailability, by the Vice-Chairman. The additional
time granted shall be defined at the time of approval and must be contained in the
approved agenda.

Special Rezoning Meetings — In order to efficiently review rezoning cases in
accordance with Sections 17.08.090 and 17.08.100 of the Zoning Ordinance, the

following special meeting procedures shall apply.
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6.7

6.8

6.9

A. As required in the Zoning Ordinance a public hearing shall be held on
rezoning applications. All review of rezoning cases shall take place in a public
meeting or workshop. The order of the Agenda of cases shall be determined
prior to the meeting by the Staff Planner.

B. Applicant testimony, the staff report, and reviewing agency comments will be
presented to the Planning Commission at the Public Hearing held for this
purpose.

C. Public testimony will be permitted in connection with review of rezoning
applications during public hearings held for this purpose. The date and time of
these hearings will be advertised no less than 14 days in advance of the
hearings. The ordinary order of hearing and time limits for testimony shall be
as follows:

« Staff report & Recommendation

» The Applicant or the Applicant’s Agent or Attorney {30 minutes)

« Public Comment (5 minutes per individual or 10 minutes per organization)
= Applicant’s Rebuttal (5 minutes)

D. Written comments must be filed in advance of or at the Planning Commission
meeting in order to be considered by the Commission in making its decision.
Extensions may be granted by the action of the Chair.

E. The Planning Commission shall base its findings and recommendations on the
information presented and within the time limits as required in the Zoning
Ordinance.

The Commission may postpone to a time certain any case due to lack of quorum
or for further study and information as determined by the Commission but in no
event longer than six (6) months, except where otherwise provided by law.

The Commission may require any additional relevant Planning materials in the
form of maps, charts, reports, and studies, in order to reach a decision.

The presiding officer will allow reasonable cross-examination/testimony of
interested parties at a time and in a manner considered reasonable by the presiding
officer under the circumstances. An issue may be postponed for one month to
achieve this information if in the presiding officer’s opinion such information
would provide new or relevant information related to the matter under
consideration.

SECTION 7 - PROCEDURE IN BRINGING MATTERS BEFORE THE

7.1

MMISSI

The agenda shall be prepared by the staff who will consult with the Chairman on
such matters of the agenda as may be appropriate. Members of the Commission
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7.3

who wish to add to the agenda shall first notify the Chairman of their request at
least 7 days prior to the meeting,

Miscellaneous requests and petitions shall, from time to time, come before the
Commission, either upon the initiation of an individual or agency or by reference
from the governing body. In all cases, the Commission shall be guided by the
principles set forth in the “Comprehensive Plan”; the “Subdivision Regulations”;
the “Zoning Ordinance”; and rules, regulations and ordinances of the Town. All
such matters shall be handled with as much dispatch as possible.

Any agenda item continued by the Commission shall not be rescheduled for 60
days unless otherwise provided by a majority vote of the Commission, or
otherwise provided by law.

SECTION 8 — FINAL DISPOSITION OF COMMISSION MATTERS

8.1

8.2

The disposition of all formal petitions and requests before the Commission
requiring further action by the Burgess & Commissioners shall be in the form of a
letter of recommendation to the Burgess & Commissioners. In all matters, the
Applicant shall be notified by letter of the action taken by the Commission.

Upon approval of a site plan by the Commission, a statement will be added to the
site plan approval letter to the applicant stating that no Use & Occupancy permit
shall be granted until all conditions of approval are completed. The applicant shall
appear before the Commission at a regularly-scheduled meeting at least 30 days
ahead of the anticipated opening date of the business to review for compliance
with the approved plans, and shall notify the Staff Planner at least 10 days ahead
of the anticipated opening date to check the property for compliance.

SECTION 9 — DELEGATION OF AUTHORITY

9.1

E

10.1

The Chairman shall and may delegate some of its authority to the vice-chair or
Staff Planner in order to expeditiously and efficiently perform the work of the
Commission. This would include such items as the signing of approval letters
when the Commission has approved such documents. In the absence of the
chairman, the vice-chair, or Staff Planner may perform this work in order to
expeditiously dispose of these administrative matters. The Chairman will review
and sign all site plans, improvement plans and plats.

10 — COMMISSION — P

The Staff Planner or his/her designees is the normal contact for all routine
communications between Commission members and the staff. The Staff Planner
is also the normal contact for preliminary/final plats and site plan agenda items.
Commission members take no part in the daily routine or administration of
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regulations and research of matters of fact, although they do participate in field
trips and discussions pertaining to the more significant matters to be considered at
Commission meetings. Issues of conflict in this realm can be raised to the
Commission or Chairman for direction.

10.2 Matters of policy and important changes in the administration of the
Commission’s affairs are developed by the Staff Planner on behalf of the
Commission and presented for resolution to members at regular meetings.

SECTION 11 — AMENDMENTS

Amendments to these rules of procedure may be introduced at any meeting and recorded
in the minutes. The Commission will then vote on any such amendments at any
subsequent regular meeting with passage requiring majority vote of the membership.

The foregoing is a true and correct copy of the Rules of Procedure of the Middletown
Planning Commission as amended on the 20th day of September 2021.

ATTEST:

Digitally signed by Mark V. Carnay
Mark V. steudiitm o September 20, 2021

Carney simodini T

Mark V. Carmney, Chairman Date
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APPENDIX A

Division I - SINGLE-JURISDICTION PLANNING AND ZONING

https://casetext.com/statute/code-of-maryland/article-land-use/division-i-single-
jurisdiction-planning-and-zoning
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Cindx Unanﬂst

From: Drew Bowen

Sent: Wednesday, December 5, 2012 9:03 AM
To: Planning Commission

Subject: FTP Site - Planning Commission

Dear Planning Commission Members:

We have set up a FTP site to be used by the Planning Commission to download files for your monthly
meetings. To access this site type the following:

o FTP:/mail.ci.middletown.md.us
o User Name: planning
o Password: Toml767!

Once into the site you should see folders for 2012 and 2013 and a Test Folder. I have loaded some information
in the Test Folder for you to test the download ability of the site. In the Test Folder is the site plan for
Remsberg Park and a PowerPoint for the Elm Street Parking Lot. I used these as an example since the site plans
are what you will be typically looking at and the PowerPoint file is clearly bigger that can normally be
transmitted by e-mail.

When you have a few minutes, would you please test the site by logging in and downloading the information so
we can verify that everything is working correctly. Any questions please call.

Thanks Drew

Andrew J. Bowen

Town Administrator

31 West Main Street
Middletown, MD 21769
abowen@ci.middletown.md.us
301.371.6171 Ext. 12 (Office)
301.371.6474 {Fax)
240.674.8937 (Cell)



Cindz Unangst

From: Drew Bowen

Sent: Friday, December 21, 2012 11:36 AM
To: Planning Commission

Subject: FTP Site Access - Apple Devices
Follow Up Flag: Follow up

Flag Status: Flagged

Dear Planning Commission:

For those of you using Apple devices, you will need to download an App to access the FTP site. Innovative has
tested a couple of different Apps and is recommending FTP Sprite. There is a free download version and one
you can purchase for $1.99 if you don’t want to have to look and scrolling advertisements.

Once you have downloaded the App on your device, please use the following procedure:

Open the App FTP Sprite

Click on FTP Hosts (Upper Left Corner)
Click on + (Bottom of the screen)

Host Name: middletown

Host: mail.ci.middletown.md.us

User Name: planning

Password: Tom1767!

Leave all other settings as they are

Click on Done

After you click the Done button, you should be able to see the file folders set up in the FTP site. I downloaded
this App on my I-Phone and everything worked fine. Please give it a try and let me know if it works for those
of you using Apple devices. Any questions please call.

Thanks Drew

Andrew J. Bowen

Town Administrator

31 West Main Street
Middletown, MD 21769
abowen(@ci.middletown.md.us
301.371.6171 Ext. 12 (Office)
301.371.6474 (Fax)
240.674.8937 (Cell)



Town of Middletown Planning Department

To:

Burgess & Commissioners and Middletown Planning Commission

From: Cindy Unangst, Staff Planner

Date:

RE:

1/3/2022

Monthly Planning Update — January

Major Subdivisions:

Foxfield Section 6 (Coblentz Road) — Board of Appeals approved special exception use — August 31, 2020
Forest Stand Delineation conditionally approved — December 21, 2020 (expires 12/21/2025)
Preliminary Forest Conservation Plan approved — January 19, 2021
Preliminary plat approved by PC — January 19, 2021 {expires January 19, 2024)

Next steps — submittal of Improvement plans for PC review

Site Plans, Plats and Minor Subdivisions:

Caroline’s View/Horman Apartments (East Green Street)- Site Plan approved - April 21, 2008
Improvement Plans conditionally approved - May 17, 2010
Revised Improvement Plan mylars signed — July 21, 2017
(new sunset provisions put in place on May 2, 2021 - plans expire May 2, 2024)
Next steps — submittal of LOCS/PWAs for approval and apply for building & grading permits

Cross Stone Commons (Middletown Parkway) — Revised Site Plan conditionally approved — 10/20/14
Improvement Plan mylars signed — November 6, 2015
FRO plantings completed — December 23, 2019
Next step — submittal of architectural renderings for building #2 for review/approval

Hollow Creek Professional Center (Alt. 40A)
Board of Appeals approved self-storage use — April 27, 2021 (Expires April 27, 2022)
FRO plantings completed — March 23, 2021
Redline Site Plan conditionally approved by PC - June 21, 2021 (Plans expire June 21, 2024)
Revised architectural renderings approved by PC — July 19, 2021
Next steps — submittal of improvement plans for PC review

Franklin Commons (Franklin Street) -
Improvement plans conditionally re-approved — March 18, 2019 (Plans expire March 18, 2022)
Redline drawings conditionally approved by PC — November 16, 2020

Jiffas (Summers Drive) — Forest Conservation Plan approved & Improvement Plan conditionally approved
for commercial use — October 20, 2008 (new sunset provisions put in place on May 2, 2021 — plans expire
May 2, 2024)

Architectural plans approved by PC for duplex — March 16, 2015

BOA approval for variance requests for duplex — March 29, 2016 (Expired March 29, 2017)

Next step — apply for variance requests for siting of duplex building



Memorial Hall Redevelopment Plan (E. Main St)- conditionally approved by PC — December 21, 2020
(expires December 21, 2023)
Lighting plan resubmitted for review — December 8, 2021

Middletown County Park (Coblentz Road) — FSD and FCP approved — Feb. 17, 2020 (expires 2/17/25)

Middletown Library (E. Green Street) —Revised Concept plan reviewed — December 21, 2020
Site Plan and Architectural Renderings approved by PC — March 15, 2021(expires March 15, 2024)
Lighting Plan approved by PC — April 19, 2021
Improvement plans approved — November 15, 2021
Subdivision plat approved - December 20, 2021
Next step — submittal of LOCS/PWAs for approval and apply for building & grading permits

Middietown Water Storage Tank (Ashky Ct.) — FRO plantings completed — May 18, 2021

Miller Property (East Main Street) —
Phase III Redline Site & Improvement Plans conditionally approved — Sept. 16, 2019
Next step — submittal of Phase IV site plan for review and approval

Oak and Steel — change of use submitted for review — January 5, 2022

St. Thomas More Academy Site Plan revision (Prospect St) —
Revised site plan approved — September 21, 2020 (Expires September 21, 2023)
Revised site plan to be revisited in five years — September 2025

Annexations:
A.C. Jets Property- Revised Petition submitted for annexation of 144 acres with R-20 and GC zoning—
July 28, 2021 — petition withdrawn by applicant — December 29, 2021

Admar Property — PC approval of consistency with zoning/comp plan - February 20, 2017
Town Board passed annexation resolution — April 9, 2018 - Five-year wait for lot recordation

Text Amendments: Revised sign regulations — Cindy working on this with town attorney
Parking of inoperable/untagged vehicles — draft ord. before Town Board for review
Fence regulations — draft text before Town Board for review

Reports: Bee City USA annual report due February 28, 2022

Grants: Keep Maryland Beautiful grant application submitted November 13, 2021

Meetings: Next Middletown Green Team Meeting — January 18, 2022

Next Joint town board/planning commission workshep — Monday, February 7, 2022




To:

Middletown

Town of Middletown
Zoning Administrator Monthly Staff Repo

Burgess and Commissioners

From: Mark Hinkle, Zoning Administrator

Date: January 5, 2022

RE:

Monthly Zoning Administrator Staff Report for December 202 1

BOA Hearings: None

Storage Container & Dumpster Permit: None

Home Qccupation Permit: None

Zoning Violations and Complaints:

1/14/2019 - 819 East Main Street, BB &T bank — Complaint received about unscreened
dumpster, investigated, and sent letter. Spoke with branch manager and agreed to allow
them an extra 30 days so they can deal with their headquarters in North Carolina. The
dumpster became obvious once the property next to them was cleared. Spoke with
construction company and advised them what would be needed to be properly screened.
Plan being submitted to headquarters in North Carolina to correct issue. On hold due to
Parking lot realignment efforts. Spoke with facilities maintenance 10/7/2019 ond they
are waiting on a decision on the lot realignment before moving forword. 5/31/21 BBT
will be updating their signage to Truist.

9/29/2021 ~ 105 S. leffersan St. - Untagged/inoperable car in driveway. Town code does
allow “the parking and storage of not more than one unregistered or inoperative motor
vehicle is permitted provided that such a vehicle is effectively screened from adjoining
properties.”. Town Code defines screening as “the use of fencing, walls, vegetation or
berms to shield or obscure an object or use from view from adjoining and nearby
properties.” It is screened as effectively as possible from the neighbors since the



homes sit very close to the road. The car is enveloped between two houses and
shrubbery/tree.

e 11/1/21- 1 Larch Ln.- Trailer in driveway, business sign in yard, untagged vehicle,
second letter sent 11/18/21 with December 1 deadline. Truck tagged 12/10/21 and
trailer removed 12/21/21. Fines are still in place.
* 12/16/21-5 N. Pointe Terr.- Restricted vehicle on street and trailer in driveway. Letter
sent with 1/4/22 deadline, Vehicle moved 12/22/21 and trailer remains. Spoke tenant,
they are in the process of cleaning inside and outside of house for the owner as part of
their lease. They are looking for a spot to store the trailer, | have given a two week
extension as they are working to resolve the matter.
e 12/27/21-Untagged vehicle-Investigated, the vehicle is shielded by trees and shrubs
and does currently meet code.
Miscellaneous:
® Began work on section 17.32.170 of Town Code regarding fencing. Updates provided,
looking for resolution as requests are frequent.
» Continued working with owner and attorney for 1 North Pointe Cir. to ensure compliance
with Town Code. It appears that work continues, within Town Code.
® Received email from owner of 16 Eastern Circle looking for help/support from Town
regarding a fence for noise control. The house is on a corner lot, awner would like an 8’
acoustic fence. Met on site but there is little | can do from a Code standpoint to help.
Permits.
December 2021 Zoning Certificates Address Permit# M-town M. Hinkle County
Received Approved Approval
Brown-Fence 221 Rod Cir. Town 11/19/2021 12/3/1931 No
Hill-interior renovation 203 Rod Cir. Town  12/8/2021 12/10/2021 No
Welch-Window/door replacement 113 Mina Dr. 380919 12/9/2021 12/10/2021 Yes
Stevenson-walkway 328 Ingalls Dr. Town 12/13/2021 12/15/2021 No
Franklin Commons 21 Chester Ct. 382311 11/22/2021 12/16/2021 Yes
Franklin Commeons 23 Chester Ct. 382312 11/22/2021 12/16/2021 VYes
Franklin Commons 25 Chester Ct. 382313 11/22/2021 12/16/2021  Yes

Miller-Fence 709 Glenbrock Or.  Town  12/15/2021 12/20/2021 No





