Middletown

VIRTUAL MEETING

AGENDA FOR THE TOWN MEETING
February 8, 2021
7:00 p.m.
REVISED

PLEDGE TO THE FLAG
CALL TO ORDER

PUBLIC HEARING

e Ordinance 20-11-01 — Amendments to the Water & Sewer Billing Policies &
Procedures ’

PERSONAL REQUESTS FOR AGENDA:

CONSENT AGENDA
¢ Financial Statements !
e Cable Committee — Task Force !
* Town Meeting Minutes

O January 25, 2021 — Town Meeting ?

UNFINISHED BUSINESS:

Comprehensive Plan — Chapter Review 1

Ordinance 20-12-01 for Off-Site Sale of Liquor within Town Limits 7
Recycling Center — Middletown Park Update *

Review of Draft Public Works Agreement for Memorial Hal 3

Identifies the Number of Times the [tem has been on a Town Workshop and/or Town Meeting Agenda



REPORT OF COMMITTEES:

¢  Water/Sewer Commissioner Falcinelli

¢ Public Works Commissioner Dietrick

o Sustainability Commissioner Goodman

¢ Planning Commission Liaison Commissioner LaPadula

¢ Parks & Recreation Commissioner Goodman

® Public Information Commissioner Falcinelli
NEW BUSINESS:

* Program Open Space (POS) Request for Projects 2
Proposal for Culvert Replacement at Linden Boulevard 2
Release of Funds for Main Street !

Planning Commission Appointment(s) !

Review of Tentative Main Street Events for 2021

PUBLIC COMMENTS:

ANNOUNCEMENTS:
® Special Election — Monday, February 22, 2021

ADJOURNMENT

Zoom Invitation Information:

Topic: Town Meeting - February 8, 2021
Time: Feb 8, 2021 07:00 PM Eastern Time (US and Canada)

Join Zoom Meeting
https:/fus02web.zo0m.us/j/876229734102pwd=ROZ6d3IMSNINHYm 0xK25;0ThJZnljQT09

Meeting ID: 876 2297 3410

Passcode: 730320

One tap mobile

+19292056099,,876229734104#,,,,%730320# US (New York)
+13017158592,,876229734104#,,,,%730320# US (Washington DC)

Dial by your location
+1 929 205 6099 US (New York)
+1 301 715 8592 US (Washington DC)
+1 312 626 6799 US (Chicago)
+1 669 900 6833 US (San Jose)
+1253215 8782 US (Tacoma)
+1 346 248 7799 US (Houston)
Meeting ID: 876 2297 3410
Passcode: 730320
Find your local number: https:/usQ2web.zoom.us/u/kztUQub iz

Identifies the Number of Times the Item has been on a Town Workshop and/or Town Meeting Agenda



ORDINANCE NO. 20-11-01

AN ORDINANCE TO AMEND TITLE 13 TO AMEND THE TOWN’S WATER AND SEWER
BILLING POLICIES AND PROCEDURES.

SECTION L. BE IT ORDAINED AND ENACTED by the Burgess and Commissioners of

Middletown that Title 13, Chapter 12.040 of the Middletown Municipal Code be, and hereby is amended

as shown below. Language being deleted is designated by being fin-brackets-and-strieken-through]. New

language is designated by being in BOLD CAPITAL LETTERS.

Title 13 — PUBLIC SERVICES

Chapter 13.12. WATER AND SEWER FEES AND CHARGES

13.12.040. - Billing Policies and Procedures.

A. -E. {Unchanged}
F. Disconnection and Reconnection Policy.

1. Payment in full of the water and sewer bill must be made prior to the disconnection
date stated in the notice of disconnection of service. If payment is presented on the
disconnection date stated in the notice of disconnection of service, payment must be
paid in cash, money order, OR BY CREDIT CARD in person at the Middletown
Municipal Center by 9:30 a.m. of that date, and if such payment is not received by that
time, the disconnection of water service will begin at 10:00 a.m. No service will be
disconnected if the balance due on the bill is less than fifty dollars ($50.00).

2. For service to be reconnected after disconnection, a reconnection fee must be paid in
the following amounts: For a first occurrence—Fifty dollars ($50.00); for a second
occurrence within any twelve (12) consecutive month period—One hundred dollars
($100.00); for a third or more occurrence within any twelve (12) consecutive month
period—One hundred fifty dollars ($150.00). In order to have service reconnected, the
unpaid balance of the bill and the reconnection fee must be paid, in full, by cash,
[andfor] money order, OR BY CREDIT CARD in person at the Middletown
Municipal Center.

G. - K. {Unchanged)

L. Unusually Excessive Water Use. In the event that a meter reading reflects an unusually
high water usage, WHICH MUST BE 40% HIGHER THAN THE AVERAGE OF THE
PREVIOUS FOUR (4) QUARTERS, which is due to a broken pipe or leak in the plumbing
on the property, then the Town will allow, for a first such occurrence during a five-year period,
a reduction in the amount of the water and sewer bill. In order to be granted the reduction, the



property owner must submit a written request to the town for the reduction and state the nature
of the cause of the high water usage and the action taken to correct and resolve the problem.
The revised bill will be established BY CHARGING THE NON-TIERED RATES FOR
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In the event that there is a second occurrence within five years of an unusually high meter
reading for a same property, then the property owner shall be responsible for the entire water
and sewer bill; provided, however, that if it can be demonstrated to the satisfaction of the town
that the leaking water did not empty into the town's sanitary sewer system, and therefore did
not require treatment at the wastewater treatment facility, then the town may, but is not
required to, waive all or some of the sewer portion of the bill. IF THE SECOND
OCCURRENCE IS WITHIN FIVE YEARS AT THE SAME PROPERTY, BUT WITH
A DIFFERENT PROPERTY OWNER, THE TOWN MAY GRANT ANOTHER
REDUCTION IN THE WATER AND SEWER BILL. THE SAME PROCESS FOR
GRANTING THE REDUCTION WILL APPLY.

M. The town will allow payment plans for financial hardsh

ip cases. The terms of the payment
plan will be [reg i ial-ef e

o

} OUTLINED ON THE MIDDLETOWN
PAYMENT PLAN FORM. THE MINIMUM REQUIREMENTS OF THE PLAN ARE
THAT THE OUTSTANDING BALANCE MUST BE PAID OFF WITHIN ONE (1)
YEAR. There is a MINIMUM REQUIREMENT OF AT LAST A MONTHLY
PAYMENT. A SERVICE LOCATION IS ONLY ALLOWED TO HAVE ONE
PAYMENT PLAN IN PLACE AT A TIME.

SECTIONIL. BE IT FURTHER ENACTED AND ORDAINED that this Ordinance

shall take effect twenty (20) calendar days following its approval by the Burgess and

Commissioners.
INTRODUCED ON THE DAYOF ,2020
PASSED ON THE DAY OF , 2020
EFFECTIVE DATE: , 2020
ATTEST: BURGESS AND COMMISSIONERS
OF MIDDLETOWN
By:

Andrew J. Bowen, Town Administrator John D. Miller, Burgess



Town of Middletown
Statement of Revenue & Expenditures
General Fund
Fiscal Year 2021
For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
— BUDGET _____ YTID ACTUAL = ___ BUDGET

REVENUE
LOCAL TAX
Real Property $ 1,370,390 $ 1,339,613 $ (30,777)
Tangible Personal Property 51,168 22,172 (28,996)
Franchise {Cable) 53,479 25,109 (28,370)
Penalties & Interest 11,5186 9,194 (2,322)
$ 1,486,553 $ 1,396,088 5 (90,465)
STATE SHARED TAX
Admission & Amusement $ 6,250 5 12,004 3 5,754
Highway Gasoline & Licenses 208,278 21,299 (186,979)
S 214,528 $ 33,303 $ (181,225)
COUNTY SHARED TAX
Income Taxes S 916,367 $ 493,732 $ (422,635)
Tax Equity Grant 657,252 492,939 _____ (164.313)
$ 1,573,619 $ 986,671 $ (586,948)
LICENSES AND PERMITS
Business / Traders $ 4,900 $ 111 $ {(4,789)
Planning / Zoning Fees 10,200 23,863 13,663
$ 15,100 $ 23,974 $ 8,874
PARKS AND RECREATION
Pavillion Fees $ 395 $ 395
$ 395 $ 395
POLICE PROTECTION
State Grant $ 20,200 $ 5,115 $ (15,085)
$ 20,200 3 5,115 5 (15,085)
MISCELLANEOUS
Bank Shares Grant S 8,137 $ 1,491 S (6,646)
FredCo Reccling Reimbursement
Farm Land Lease 7,266 3,027 {4,239)
Miscellaneous & Donations 1.729 7,729
$ 15,403 $ 12,247 $ (3,156)
OPERATING REVENUES $ 3,325,403 $ 2,457,793 8 (867,610)
State Grants & Interest 5 64,382 $ 134 $ (64,248)
TOTAL REVENUE $ 3,389,785 $ 2,457,927 § (931,858)

Printed: February 8, 2021 Page 1



Town of Middletown

Statement of Revenue & Expenditures

General Fund

Fiscal Year 2021

For the 7 Months Ended January 31, 2021
ANNUAL OVER (UNDER)
BUDGET __YTD ACTUAL BUDGET
EXPENDITURES
LEGISLATIVE
Commissioner's Salary s 21,000 $ 9,100 $ (11,900)
Communications 3,120 1,648 (1,472)
Dues & Subscriptions 7,200 6,867 (333)
Office Supplies & Exp 5,951 50 (5,901)
Advertising 1,035 432 (603)
Meetings & Conventions 7,277 (7,277)
$ 45,583 $ 18,097 $ (27,486)
EXECUTIVE
Burgess Salary $ 10,200 $ 5,100 S (5.,100)
$ 10,200 $ 5,100 $ (5,100)
ELECTION
Clerk Fees
Other Administrative Expenses 2,645 2,645
$ 2,645 $ 2,645
GENERAL SERVICES
ADMINISTRATION
Administrative Salary $ 285,536 $ 185,234 $ (100,302)
Postage & Printing 200 (200)
Communications 7,320 3,784 (3,536)
Computer Expenses 30,200 26,449 (3,751)
Office Supplies & Exp 33,500 17,902 (15,598}
Office Maintenance 26,000 14,721 {11,279)
Dues & Subscriptions 150 510 360
Professional Services 3,489 2,380 (1,109)
Meetings & Conventions 1,500 255 (1,245)
Water and Sewer Grant
$ 387,895 $ 251,235 $ (136,660)
OPERATIONS
Operations Salary $ 286,570 $ 213,332 $ (73,238)
Communications 11,530 7,582 {3,948)
Supplies & Expenses 19,600 12,647 (6,953)
Dues & Meetings 929 75 (854)
Maintenance & Repairs 30,944 14,261 (16,683)
Tools & Equipment 4,356 364 (3,992)
$ 353,929 $ 248,261 $ (105,668)
PROFESSIONAL SERVICES
Independent Accounting $ 17,500 $ 3,100 & (14,400)
Printed: February 8, 2021 Page 2



Town of Middletown

Statement of Revenue & Expenditures

General Fund
Fiscal Year 2021
For the 7 Months Ended January 31,

2021

Legal - Development
Legal - Ordinances

PLANNING & ZONING
Salary & Fees
Other Expenses

MAIN STREET PROGRAM
Manager Salary
Town Contribution
Main Street Capital Purchases

PUBLIC SAFETY
Fire Dept. Donation
School Crossing Guards
Community Deputy Program

SANITATION & WASTE REMOVAL
Resident Trash & Yard Waste

RECREATION AND CULTURE
Park Salary
Maintenance & Repairs
Mowing
Park Electric

Printed: February 8, 2021

ANNUAL

OVER (UNDER)
— —BUDGET YID ACTUAL = BUDGET

8,391 (8,391)

$ 25,891 $ 3,100 (22,791)

S 69,185 5 40,787 {28,398)
2,608 5,334 2,729

$ 71,790 S 46,121 (25,669)

$ 50,995 $ 28,614 (22,381)

10,000 5,000 (5,000)

$ 60,995 5 33,614 (27,381)

$ 20,000 (20, 000)

25,664 (25,664)

400,794 183,572 (217,222)

$ 446,458 $ 183,572 (262,886)

$ 295,960 $ 163,067 (132,893)

28,253 25,897 (2,356)

40,900 15,142 {25,758)

38,154 21,639 (16,515)

16,359 11,205 (5,154)

$ 123,666 $ 73,883 $ (49,783)
Page 3



Town of Middletown
Statement of Revenue & Expenditures
General Fund
Fiscal Year 2021
For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
— - BUDGET @ ¥TD ACTUAL  _ _ BUDGET
HIGHWAYS AND STREETS

Salary $ 117,086 $ 36,267 $ (80,819)
Street Lighting 191, 966 94,996 (96,970)
Storm Water Management 24,257 5,909 (18,348)
Snow Removal 108,300 29,512 (78,788)
Repairs & Resurfacing 77,073 3,152 (73,921)
Signs 9,000 6,001 (2,999)
Truck Repair & Operation 35,600 16,554 (19, 046)
Equipment Repairs & Ops 13,225 4,356 (8,869)
Mowing 36,766 20,721 (16,045)
Interest 75,543 2,138 (73,405)
West Green St - Principal 120,500 65,960 (54,540)

$ 809,316 $ 285,566 $ (523,750)

OTHER EXPENSES

MT Historical Society - CIP $ 5,000 $ 5,000
Donations 100 (100)
Travel - Mileage 1,822 97 (1,725)
Community Events 48,656 750 {47,906)
Memorial Trees and Benches 7,854 7,854
Payroll Taxes 69,747 38,333 {31,414)
Insurance - Property 14,616 17,476 2,860
Insurance - Employee 183,408 86,916 {96,492)
Retirement/Pension 80,080 10,248 (69,832)
Web Page & Directory 3,735 950 {(2,785)
Real Estate Taxes 1,680 1,848 168
Other 4,000 1,189 - o (2.B11)

$ 412,844 $ 170,661 S (242,183)

TOTAL EXPENDITURES $ 3,044,527 $ 1,484,922 $ (1,559,605)

INCOME (LOSS) Exc. Cash Reserves $ 345,258 $ 973,005 $ 627,747
CASH RESERVES $ 881,203 $ 466,203 $ (415,000}
SURPLUS / (DEFICIT) $ 1,226,461 $ 1,439,208 _$ 212,747

Printed: February 8, 2021 Page 4



Town of Middletown
STATEMENT OF REVENUE and EXPENDITURES
WATER & SEWER
Fiscal Year 2021
For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
BUDGET __YTD ACTUAL __ BUDGET
REVENUE
Water Revenue S 614,272 $ 336,280 S (277,992)
Sewer Revenue 614,892 332,799 {282,093)
Penalties/Reconnects
Rain Barrel Sales
Interest and Misc Income 412 412
TOTAL OPERATING REVENUE $ 1,229,164 $ 669,491 ¢ (559,673)
EXPENDITURES
ADMINISTRATIVE
Office Salaries $ 40,517 $ 19,728 $ (20,789)
Communications 13,386 4,815 (8,571)
Postage 7,863 6,000 {1,863)
Office Supplies/Expense 15,160 1,662 (13,498)
Legal - Other 6,450 (6,450)
Meetings & Seminars 3,500 (3,500)
Advertising 500 {500)
Uniforms 4,573 1,771 (2,802)
Dues/Subscrip/Certifications 500 220 (280)
Travel 200 (200)
Payroll Taxes 24,526 14,159 (10,367)
Insurance - Prop. & Liability 8,552 15,591 7,039
Insurance - Workers Comp 7,771 5,681 (2,090)
Insurance - Health 32,982 24,528 (8,454)
Retirement/Pension 12,811 1,545 (11,266)
Real Estate Taxes 292 (292)
Rain Barrel/Educational Programs
I & I Loan Principal and Interest_ 32,904 32,498 (406)
Sub-Total $ 212,487 $ 128,198 $ (84,289)
Vehicles & Equipment
2016 Truck (Pearl) $ 2,900 $ (2,900)
2008 Truck (Hightman) 5,400 1,767 (3,633)
2012 Truck (Miller) 3,300 387 {2,913)
2013 Truck (Walt) 5,400 605 (4,795)
2015 Meter Van 214 214
Misc Equipment 3,783 3,783
Bobcat Mini-Excavator 253 253
Case Backhoe 3,000 (3,000)
Sub-Total $ 20,000 S 7,009 $ (12,991)

Printed: February 8, 2021 Page 1



Town of Middletown

STATEMENT OF REVENUE and EXPENDITURES

WATER & SEWER
Fiscal Year 2021

For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
BUDGET __¥TD ACTUAL — BUDGET
WATER
Salaries $ 143,953 5 85,056 $ (58,897)
Water Distribution System
Supplies 3,000 8,433 5,433
Repairs & Maintenance 33,400 10,026 {(23,374)
Water Line Break Repairs 1,644 3,712 2,068
Chemicals B39 143 {(696)
Tools & Equipment 2,050 (2,050}
Sub-Total $ 40,933 $ 22,314 $ (18,619)
Water Plant/Reservoir/Booster/Tower/BS Wellhouse
Supplies $ 3,397 $ 3,271 s (126)
Repairs & Maintenance 16,100 5,414 {10,686)
Chemicals 24,163 15,971 (8,192)
Tank Maintenance Contract 35,814 (35,814)
Tools & Equipment 798 1,574 776
Testing & Analysis 5,738 4,136 (1,602)
Sub-Total S 86,010 $ 30,366 5 (55,644)
Water Electric $ 45,615 $ 50,863 $ 5,248
TOTAL WATER EXPENSES $ 316,511 $ 188,599 ¢ (127,912)
SEWER
Salaries $ 110,564 S 81,106 $ (29,458)
Sewer Collection System
Cone Branch PS 18,155 5,739 (12,416)
Brookridge South PS 3,500 1,498 (2,002)
Foxfield PS 5,462 759 {4,703)
Sanitary Sewerlines & Manholes 24,500 6,030 (18,470)
I & I Accrual 75,000 43,750 e {31.,250)
Sub-Total $ 126,617 $ 57,776 S (68,841)
Printed: February 8, 2021 Page 2



Town of Middletown
STATEMENT OF REVENUE and EXPENDITURES

WATER & SEWER

Fiscal Year 2021
For the 7 Months Ended January 31, 2021

Wastewater Treatment Plants
East Wastewater Treatment Plant
Supplies
Repairs & Maintenance
Chemicals
Tools & Equipment
Testing & Analysis
Sludge Hauling Expense
Sub-Total

West Wastewater Treatment Plant

Supplies

Repairs & Maintenance
Chemicals

Tools & Equipment

Testing & Analysis

Sludge Hauling Expense

Sub-Total

Sewer Electric

TOTAL SEWER EXPENSES

TOTAL WATER/SEWER EXPENSES
CONTINGENCY FUND - 2.2%
ADJUSTED WATER/SEWER EXPENSES

NET INCOME (LOSS)

Printed: February 8, 2021

ANNUAL OVER (UNDER)
BUDGET YTD ACTUAL __ BUDGET
$ 6,588 $ 15,261 $ 8,673
24,500 1,162 (23,338)
45,291 30,091 (15,200)
3,309 400 (2,909)
28,750 18,185 (10,565)
63,846 14,154 (49,692)
$ 172,284 $ 79,253 $ {93,031)
$ 1,656 $ 17 $ (1,639)
4,000 (4,000)
45,291 21,507 (23,784)
1,149 (1,149)
9,640 4,520 (5,120)
17,250 10,062 {7,188)
5 78,986 $ 36,106 $ (42,880)
$ 98,896 $ 11,782 $ (87,114)
S5 587,347 8 266,023 § (321,324)
$ 1,136,345 $ 589,829 $ (546,516)
$ 25,006 $ 12,976 $ (12,023)
$ 1,161,351 $ 602,805 $ (558,539)

567,813 ______ 3 66.686 ____$ (1,134)

Fage 3



Town of Middletown

CIP Funds & Expenditures
General Fund
Fiscal Year 2021
For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
_ BUDGET @ YTD ACTUAL  BUDGET

CPERATING REVENUE

Revenue $ 3,325,406 $ 2,457,793 $ (867,613)
OPERATING EXPENSES
Expenses 3,044,524 1,484,922 {1,559,602)
OPERATING SURPLUS (DEFICIT) $ 280,882 $ 972,871 $ 691,989
OTHER FUND
POS - Development $ 47,885 $ (47,885)
Loan for Boad Street 620,000 (620,000)
RETAINED EARNINGS 442,233 (442,233)
Interest 2,606 134 (2,472)
Improvement Fees 7.000 (7,000)
TOTAL OTHER FUNDS 1,119,724 $ 134 §6 (1,119,590)
TOTAL FUNDS AVAILABLE $ 1,400,606 $ 973,005 $ (427,601)
CIP PROJECTS & PURCHASES
Broad Street Reconstruction S 626,634 $ 200 $ (626,434)
Linden Boulevard Culvert Replace 35,000 (25,000)
Washington Streetscape 25,000 10,227 {14,773)
Wiles Branch Culvert Replacement 50,000 4,923 (45,077)
SWM Fence Coblentz/Lands of Lanc 12,000 (12,000)
Boileau Court - TCS 224,326 153, 051 (71,275)
Martha Mason Drive - TCS 12,600 (12,600)
Schoolhouse Drive - TCS 30,000 (30,000)
Franklin Traffic Signal Conversi 15,000 {(15,000)
LED Pedestrian Signs 24,000 {24,000)
Remsberg Park Waterline Extensio 170,000 5,725 {164,275)
Remsberg Park - Bleachers 15,000 4,825 (10,175)
Wiles Branch Pickle Ball Courts 28,350 (28,350)
Municipal Center - HVAC Replacem 52,000 {(52,000)
Maintenance Facility at EWWTP 106, 000 23,900 {(82,100)
IT Computer Equipment Lease 37,000 28,784 {8,216)
Virtual Meeting Software and Vvid 10,250 {10,250}
Truck/Equipment Replacements 99,075 {99,075}

_$ 1,572,235 _ § 231,635 $ (1,340,600}

OPERATING & CIP SURPLUS (DEFICIT) $ (171,629) $ 741,370 $ 912,999

Cash Reserves $ 1,042,225 $ 262,539 $ (779,686)

TOTAL CASH SURPLUS $ 870,596 $ 1,003,909 $ 133,313

Printed: February 8, 2021 Page 1



Town of Middletown
CIP FUNDS and EXPENDITURES
WATER & SEWER
Fiscal Year 2021
For the 7 Months Ended January 31, 2021

ANNUAL OVER (UNDER)
— BUDGET = YTD ACTUAL = BUDGET

FUNDING SOURCES

Operating Revenue 5 1,229,164 $ 669,639 $ (559,525)
Operating Expenses 1,199,795 589,829 (609, 966)
OPERATING SURPLUS (DEFICIT) 5 29,369 $ 79,810 $ 50,441
Cash Resgserves $ 510,104 $ 486,109 $ (23,995)
Capital Improvement Fees 345,000 167,250 (177,750)
Capital Improvement Reserve Accou 575,000 (575,000)
Tap Fees 18,000 (18,000)
Water Tower & Land Leases 202,517 87,072 {115, 445)
Reservolir Tank Loan 2,058,605 1,683,340 {(375,265)
TOTAL OTHER REVENUE $ 3,709,226 $ 2,423,771 § (1,285,455)
TOTAL FUNDS AVAILABLE 3,738,595 2,503,581 (1,235,014)

DEBT SERVICE COSTS
Principal Payments

Reservolir Loan $ 23,564 $ (23,564)
Main Street Waterline 134,076 (134,076)
TOTAL DEBT SERVICE COSTS $§ 157,640 8 (157,640)

WATER & SEWER PROJECTS

Reservoir Improvements $ 3,200,905 $ 1,842,944 5 (1,357,961)
BS - Upgrade; Pumps; VFDs, Piping 200,000 (200, 000)
PRV Vault Pipe Painting and Clean 9,000 {(9,000)
EWWTP Bar Screen 70,000 {70,000)
EWWTP Filter Tank 58,000 (58,000)
Emergency Lombardy Sewer System R 6,810 6,810
Water Meter Replacements 10,0790 21.413 11,343
TOTAL WATER & SEWER PROJECTS $ 3,489,975 $ 1,871,167 $ (1,618,808)
TOTAL FUNDS REMAINING 8 90,980 $ 632,414 $ 541,434

Printed: February 8, 2021 Fage 1



Y
Middletown

Cable Committee — Task Force Members
Approved by the Burgess & Commissioners

PURPOSE:

The purpose of this committee is to explore the possibility of having a second franchised internet
provider in the Town of Middletown.

The Committee proposes to approach the effort along several paths:

1. Document the factors that we feel would encourage a potential providerto
consider establishing a presence in Middletown.

2. Establish a short list of Internet providers that we believe would be interested and
approach them for information that will help guide us in our effort to develop
reasonable expectations that everyone can work with.

3. Talk with other municipalities, especially Frederick City (which has authorized a
second provider), to see if they have any experience we can learn from

4. Provide progress and a final report for the Town Board that can help them decide if
further action is desired.

Members of the Cable Committee:
® Bob Smart — 7525 Coblentz Road (Chairman)
* Commissioner Chris Goodman — 320 South Jefferson Street
* Dick Doody — 218 Lombardy Court

e Scott Bolick — 205 Cone Branch Drive



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN MEETING MINUTES

REGULAR MEETING January 25, 2021

The virtual meeting of the Burgess and Commissioners of Middletown was called to order on January 25,
2021, by Burgess Miller at 7:00 p.m. Present via Zoom were: Commissioners Christopher Goodman,
Jennifer Falcinelli, Jean LaPadula and Rick Dietrick.

PUBLIC HEARING

Ordinance 20-12-01 for Off-Site Sale of Liquor within Town Limits — Burgess Miller briefly reviewed
the history of how alcohol came to be sold on-site within Middletown. Recently an unscientific survey
was made available to Middletown residents as to the interest in allowing the off-site sale of liquor within
town limits. There were over 700 responses to the off-site sale of liquor in town limits survey with at any
given time 64-68% in favor of it. The Town Board agreed it would be allowed in the General Commercial
District as a special exception only. This ordinance also addresses parking requirements, sign standards,
hours of operation and location in regard to places of worship and schools. Additional language has been
added addressing items such as soda machines, ice storage and other accessory items not being allowed
outside the front of the structure. Those businesses that currently have such accessory items out front of
their premises would be grandfathered in. The hours of operation on Mondays through Saturdays would
be 9 AM. to 10 P.M. The proposed Sunday hours would be 10:00 A.M. to 9:00 P.M.. Hours of operation
could be modified for special occasions with Town Board approval. All interested parties would still
have to go through the process of filing a special exception with the Board of Appeals and then the
Frederick County Liquor Board would determine who would get the one license available in Middletown
area.

Commissioner LaPadula stated that the Planning Commission recommends that in Section E if the liquor
store is in a stand-alone building that accessory structures are prohibited on the sides of that building as
well.

The Commissioners are not in favor of granting modified hours for special occasions, as it is not needed.
The local liquor stores in the area do not have extended or modified hours.

The hearing was opened to public comment:

Pam Wilson, 6 Larch Lane, questioned the unscientific survey results because there is no way to verify
how many were completed by town residents and how many were completed by others. She questioned
who would be responsible for enforcing id checks during alcohol sales to limit under-age drinking. She is
against this ordinance as Middletown is already bookended by two liquor stores, one to the east and one
to the west of town.

Rachel Depo, 502 Stone Springs Lane, stated she is in favor of the ordinance and has no concerns.



Suzette Thompson, 7310 West Springbrook Court, has no problems with the ordinance and is happy to
see Middletown starting to open up with new options for the town. She asked how Fordham Lee
Distillery was able to open across the street from Christ Reformed Church.

Fordham Lee Distillery in South Church street is not an operating distillery. There are no public tastings,
or a restaurant on site. It is the corporate offices for the business, with little product stored there.

Becky Myers, 2 Woodmere Circle, does not oppose the ordinance as written. This would not detract from
the ambiance of the town. She also questioned the unscientific survey results because there was no
determination as to who was completing the survey (resident or non-resident).

Suzanne Huffer Lewis, 6521 Holter Road, stated the Town could mandate in the ordinance that
employees of the liquor store complete the TIPS certification. This certification teaches employees how
to spot fake identification, who to sell to, and how to handle difficult chientele.

Evelyn Holmes, 2 Tiger Way Boonsboro, stated that that training is a requirement for all employees of
liquor stores. She warned that there is a delay between date of hire and certification.

Town ordinances tend to cover if a business is allowed and where it can be located in town. The Town
does not get involved in business management. That, and enforcement is left to identified County and
State officials. Those bodies will handle any violations.

The Town Board is not in favor of including TIPS certification in this ordinance.

The Town Board will review an updated ordinance further review Section E at the February Town
Workshop.

The Town Board thanked all individuals for attending this public hearing and providing input.
The Public Hearing adjourned at 7:46 P.M.
PERSONAL REQUESTS FOR AGENDA: None.

CONSENT AGENDA:
¢ Town Meeting Minutes
o January 7, 2021 — Town Workshop
o January 11, 2021 - Town Meeting
o January 12, 2021 — Nominating Convention

Motion: Commissioner LaPadula motioned to accept the consent agenda as presented. Seconded by
Commissioner Goodman. Motion carried (5-0).

UNFINISHED BUSINESS:

Ordinance 20-11-01- Amendments to the Water & Sewer Billing Policies and Procedures — This
ordinance reflects the updates that states credit card payments are accepted and a new payment plan form
for high/excessive water use bills. The payment plan form includes a recommended minimum monthly
payment that must be paid by the resident and that any payment plan granted must be paid in full within a
year. To qualify for an adjustment on a water bill, water usage must be at least 40% higher than the



average of the previous four quarters usage. The revised bill will be calculated by charging the non-tiered
rates for the total gallons used. A public hearing is scheduled for February 8, 2021.

Ordinance 21-01-01- Amendments to Establish Expiration Date(s) for All Site Plans — There is a
sunset provision within the Town Code which states once a site plan is approved the individual has 3
years to complete the work before the site plan will expire and the site plan would have to come before
the Planning Commission again for review and approval. There are two grandfathered properties within
town limits with site plans that were approved prior to the approval/addition of sunset provisions to the
Town Code in November 2010. Neither property has had any type of action/development taken since the
approval. The Town is deciding how to address these properties since substantial improvements have
occurred in those areas where these properties are located. If the ordinance is approved, the two property
owners would have 3 years from the effective date of this ordinance approval in which to begin work on
the property. This will be an agenda item at the February workshop and February 8, 2021 Town Board
meeting.

NEW BUSINESS:

Review of Draft Public Works Agreement for Memorial Hall — The Town Board reviewed the draft
public works agreement for the Memorial Hall Redevelopment. Modifications to this agreement that
comply with the Town’s Downtown Redevelopment Zone Policy were suggested and will be made. The
developer will be sent the updated public works agreement for review. The Town Board will revisit this
item at a February 2021 Town Board meeting.

Discussion of Cable Franchise Agreements — It has been noted that with Xfinity that if an
account/family’s internet usage goes above a certain tier/level it is no longer unlimited and the account
will be charged a penalty. With parents working from home and children attending school virtually, there
is an increase in this happening within Middletown. The Town has a franchise agreement with Comcast
that does not prohibit entering into franchise agreements with other internet providers. The Town Board
agreed by consensus to form a committee to study the issue and identify other alternatives and alternate
providers that may be interested in doing business in the Middletown region.

Appointment of Election Judges for Special Election — A list of election judges was presented to the
Town Board for approval. There is a larger number of election Judges than in the past because of the
number of ballots that will be turned in/counted due to an all-mail-in ballot election. Two individuals on
the list are not Town residents. Town residency is not a requirement to be a judge. All names listed will
be reviewed with the Election Director of the Frederick County Board of Elections to see if they had been
past election judges elsewhere. A statement of neutrality will be developed that each will sign. This
statement will include that said judge is not related to a candidate, that there is no conflict of interest, that
they know the responsibilities of the position and will follow the guidelines set forth by the Frederick
County Board of Elections. If they do not meet the neutrality requirements, they cannot be a judge.

Motion: Commissioner Goodman motioned to approve that the individuals interested in being election
judges would be reviewed by the Frederick County Board of Elections and will sign and meet the
statement of neutrality to be an election judge. Seconded by Commissioner LaPadula. Motion carried. (5-
0)

Discussion of Downtown Public Parking — The last Middietown parking study was completed in 2008.
The Town Board agreed to complete another Parking Study of the Town. Now is a good time to take an
inventory of all the parking within Town limits, both public and private. A committee will be formed to
accomplish this. It will also review the information from the 2008 parking study and identify goals and
opportunities for the future.

3



PUBLIC COMMENTS: None.

ANNOUNCEMENTS:

* Special Election - Monday, February 22, 2021 — All registered voters within the Town of
Middletown will receive an absentee ballot. All absentee ballots must be received by election
day, Monday, February 22, 202].

The meeting adjourned at 8:57 P.M.,

Respectfully submitted,

Annette Alberghini
Office Manager



Chapter 6

COMMUNITY FACILITIES
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Introduction

The planning for future community facilities is a major part of the Comprehensive Plan. Future
land use proposals will create a need for expanded public facilities. The growth projected in the
Plan must be accompanied by a provision of adequate public facilities. In the case where public
facilities are already inadequate, then the Community Facilities chapter must identify potential

solutions to the problems.

In this chapter, there will be background information on the existing facilities and services and
goals for the provision of public facilities. Where appropriate, there will be a recommendation

for future actions to provide adequate public facilities. See Figure 6-1, Public Facilities Map.




Community Facility Goals:

1. Assess County-owned facilities and advocate for the town residents when
appropriate.

Provide safe park facilities within the Town.

Increase parkland within the Town as opportunities arise.

Prepare a prioritized list of opportunities for park linkages.

Increase recycling rates by town residents through education efforts.

S s w N

Monitor cultural facilities and organizations to ensure they don't disappear or fall
into disrepair.

7. Provide sites and opportunities for senior citizens to gather and socialize.

Executive Summary

In order to meet the community facility goals above, the Town will need to:

1. The Town will ensure that residential development plans are not approved unless the
schools within the town limits are at less than 105% capacity as rated at the time of the

most recently submitted Frederick County Public Schools Quarterly Enroliment report.

2. The Town will continually monitor all its park facilities to ensure all amenities are safe

and secure.

3. The Town will continue to look for locations for park facilities, such as pocket parks, as

development and re-development occur.
4. The Town will continue to connect existing walking and biking paths.
5. The Town will promote Frederick County's single-stream recycling program for residents.

6. The Town will look for locations for senior facilities, such as a senior center, as

development and re-development occur.

7. The Town will work with Main Street Middletown to engage with property owners and

cultural organizations for opportunities to enhance both visitors and residents’
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enjoyment of the historic downtown including thru increased community access and

advertising efforts,

Goal: Assess County-owned facilities and advocate for the
town residents when appropriate.

Schools

Existing Conditions: The Town of Middletown and the Middietown Valley are served by four
schools; Middletown Primary, Middletown Elementary, Middletown Middle and Middletown High.
All pupils within the corporate limits currently are within the Middletown Feeder area. The
Middletown Elementary, Middle and High schools are located in one large campus location north
of Green Street on the north side of Town. The Middletown Primary Schools, which serves pre-
kindergarten through 2™ grade, is located on the south side of Town on Franklin Street. Some of
the students from developments near Middletown attend the Myersville Elementary School in
Myersville, which is a feeder school for Middletown Middle School. While the Town does not
provide school services, Town growth will impact school capacities and the need for additional

schoois.

In 2020, the Middletown Primary School is the only area school that exceeds capacity. It is
projected to exceed capacity every year through 2029 according to projects from Frederick County
Public Schools (FCPS). Middletown Elementary School is expected to reach capacity in 2029. In
addition, portable classrooms are presently being utilized at Middletown High (3 portables) and
Middletown Primary (1 4-classroom portable). Class sizes vary by grade level and program, and
portables are sometimes required at a school to house general purpose classrooms or support

services.
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Primary School

Elementary School

Middle School

High School

Percent Capacity

TABLE 6-1

PUBLIC SCHOOL ENROLLMENT PROJECTIONS*

Actual Projected

Capacity 105%' 2019 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029

445 467
490 515
1072 1126 785 812 | 827 844 | 829 832 | 827 828 | 836 | 833 B27
1338 1405 1125 1136 | 1101 1097 | 1139 1139 | 1203 1202 | 1161 | 1191 | 1176

75- 90-
<75% 89% 99%

! Prior to Preliminary Plan approvals by the Middletown Planning Cemmission, all Middletown schoals [ocated within the corporate

limits of Middletown must be less than 105% capacity per the Middletown Residential Growth Policy.

Scurce: BOE Educational Facilities Master Plan, June 2020

The students enrolled at the Middletown schools do not reside solely within the town limits. As
can be seen from the charts below using data from 2020, approximately 47% of students enrolled
at the primary school reside within town limits, 49% of the elementary school reside within town
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limits, and the students who live within the town limits that attend the middle school and high
school are roughly 32% and 29% respectively.

Middletown Primary School

Percentage of In-Town Students
Dala Irom Becember 2620

Middlctown Elementary Schoal
Percentage of In-Towa Students
Data f-om December 7070

Middletown Middle School

Percentage of in-Town Students
Dara trom Deacemhber 2020

tdiddletown High School
Parcentage of In-Town Students
Data from Oecember 2020

1. The Town will ensure that residential development plans are not approved unless
the schools within the town limits are at less than 105% capacity as rated at the

S e e e e — - —_— — e e
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time of the most recently submitted Frederick County Public Schools Quarterly
Enroliment report.

Library Facilities

The Middletown Library was constructed in 1990 on a .87 acre lot adjoining the old
elementary school on Prospect Street. The building consists of 2500 sq.ft. In fiscal year
2019 (July 1, 2007 to June 30, 2008), the Middletown Branch Library had a circulation of
174,288 items. In addition, the library offers regular programming for children, teens, and
adults as well as a variety of physical and digital content. Frederick County is in the process
of designing a new 15,250 square-foot library to be built in 2022-23 on land deeded to

the County adjacent to the Middletown Glen subdivision on East Green Street.

Fire & Ambulance Service

The Middletown Fire and Ambulance Company is located on Franklin Street adjacent to
the Middletown Primary School. The firemen have a service area of approximately 35
square miles for the fire company with a larger service area for the ambulance company.
There are roughly 70 active volunteers and the fire station is staffed 24 hours a day with

5 personnel.
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The Fire Company building was constructed in 2018, and houses a tanker truck, two Class
A pumper trucks, a brush truck, a ladder truck and two ambulances as well as a chief's
vehicle. The Middletown Fire Company also owns 14 acres located off Franklin Street on
Fireman's Way, which presently is used for carnivals and includes an Activities Building to

benefit the Fire Company as well as a storage building.

An emergency siren tower about 60-feet tall was installed in the rear Municipal Center
parking lot using money from a Homeland Security Grant Program. The area covered by
the voice siren is most of the Town with the exception of the Glenbrook Subdivision and
part of the Foxfield and Woodmere Subdivision and warns residents of any dangerous

conditions that would cause people to take shelter.
Police Service

Law enforcement within the Middletown corporate limits is provided through the
Frederick County Sheriff Community Deputy Program in which deputies are assigned to
the Town and maintain office facilities within the Town Municipal Building. Middletown
reimburses the County in an annual contract for this service. Law enforcement outside
the corporate limits is provided by the Frederick County Sheriff's Department and the
Maryland State Police.

Middletown has a contract for three deputies with the Frederick County Sheriff's
Department. The Middletown Deputies duties include criminal investigations, traffic
citations, and meetings and presentations with various community groups such as the
Community Watch Programs. The community deputies regularly schedule assignments

for traffic enforcement on local streets.

Goals: Provide safe park facilities with the Town, and increase
parkland within the Town as opportunities arise
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Inventory of Parkland

Developed parkland resources available to Middletown residents in or near Middletown
consist of Municipal parkland, County parkland, and Board of Education land. In addition,
several parcels within developments have been preserved as open space for recreational

uses,

Open space protects plant and

Private park facilities exist at the Middletown Amvets. wildlife  habitat and  wildlife

This 6-acre site includes picnic facilities with a pavilion

and horseshoe courts. Also with the Town of Middletown migration  corridors, h9|ps to

are recreation facilities and fields on properties owned by =~ preserve groundwater recharge

the Board of Education. areas, maintains scenic views and
landscapes, and provides
recreational opportunities. Open space also provides pleasant places for groups to

congregate and engage in team sports.

Over many decades Middletown has created parks to meet the recreational needs of the
community. Today there is close to 2,200 square feet of parkland for every resident in
town, which exceeds the 1,500 square feet amount typically found in towns and cities
throughout America. In a study (2020) done by The Trust for Public Land, 85% of
Middletown residents live within a 10-minute walk of a park. The national average is just
54%. Under the town's current development rules, new parkland will be added when

future neighborhoods are built.

Community Facilities funding thru the Town Capital

Improvement Program

The Capital Improvement Program is used to help

pay for parkland and park facilities.
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The developed parkland in Middletown is as follows:

TABLE 6-2

Parkland Inventory within Town Limits

Site Name Site Location Acreage Facilities Use
Foxfield Greenway Westside of Hollow Rd. 13.100 | trails, gazebo
Elm Street Pocket Park 100 Block W. Main St. 0.003 | bench, landscaping

softball field, basketball court, pavilions,

Memorial Park Eastside S. Church Street 5.460 | tot lot, playground, bathrooms

basketball courts, tot lot, trails,

pavilions, multipurpose field,

Southside of West Main bathrooms, dog park, community
Wiles Branch Park Street 25.386 | garden
North Pointe Tot-Lot North of North Pointe Terr 0.61 | tot lot
*Tobias Run Tot-Lot Center of Tobias Run 1.442 | tot lot
*Glenbrook Townhouse
Tot-Lot East of Stone Springs Lane 0.814 | tot lot
*Wagon Shed Lane Tot-
Lot Center of Wagon Shed Ln. 1.385 | tot lot
*Middletown Glen Park | Northside of Dean Lane 0.763 | landscaping and hardscaping
Heritage Park Adjacent to 28 W Main St. 0.091 | fountain, benches, landscaping
Glenbrook Soccer Field Southside of Glenbrook Dr. 2.260 | soccer field

39




Cone Branch Pocket Park | West of Cone Branch Dr. 1.350 | gazebo, benches, lighted paths
Cone Branch Walking
Trail Property Southside of Linden Blvd. 1.220 | undeveloped
North Pointe Park Northside West Main St. 9.200 | undeveloped, pond, trails
Hollow Creek Park 7700 Hollow Road 12.441 | undeveloped
Jefferson Viliage - Green
Area Center of Boileau Dr. 2.350 | tot lot, walking trails, picnic tables
*Middletown Valley Apts. | West of Franklin Street 0.394 | Playground, dog park

fields, pond, pavilions, frisbee golf,
*Middietown County marble court, playground, basketball
Park Westside of Coblentz Road 79.000 | courts, picnic facilities, trails,
*maintained by entity other than town

Total Parkland within
Town Limits 156.661
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TABLE 6-3

Parkland Inventory outside of Town Limits

Site Name Site Location Acreage Facilities Use
Hawbottom Park - Parcel

#1 9000 Block Hawbottom Road 3.900 undeveloped
Hawbottom Park - Parcel

#2 9000 Block Hawbottom Road 31.250 undeveloped
Hawbottom Park - Parcel

187 Watershed property 53.900 undeveloped

Remsberg Park Southside of Holter Road 87.900 | fields, walking trails, playground, bathrooms,
Total Parkland outside of
Town Limits  176.95
Total Parkland 333.611

Source: Middletown Staff 2020

2. The Town will continually monitor all its park facilities to ensure all

amenities are safe and secure.

3. The Town will continue to look for locations for park facilities, such as

pocket parks, as development and re-development occur.
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Goal: prepare a prioritized list of opportunities for park
linkages

Greenways and Paths

The open space parcels in Middletown provide an opportunity for a shared path or greenway
system. These greenways and paths would be located on a combination of stream valleys, public
lands and existing public road right-of-way. Greenways would surround the town and connect
Cone Branch Trail with proposed county paths following the Catoctin Creek
and following trolley lines from Myersville connecting
Middletown to other communities. More information can

be found in Chapter 5 - Transportation.
4. Connect existing walking and biking paths.




Goal: increase recycling rates by town residents through
educational efforts

Solid Waste

The Town presently contracts with a private hauler for municipal collection once a week
of residential waste. Large commercial and industrial

users must contract for their own waste disposal.

Middletown participates in the County recycling

program and has its own yard waste program. The

curb-side recycling program is a single-stream

program with 65-gallon containers that are picked up bi-weekly and contracted by
Frederick County. Recycling material includes glass, paper, cans, cardboard, newspapers,
magazines, books, aluminum food and beverage cans juice cartons and plastic bottles,
tubs, jars and jugs. The curb-side yard waste program involves one day a week, seasonal

pick-up of grass clippings and leaves.

In addition to Frederick County's primary recycling site on Reichs Ford Road, several
municipalities offer additional drop-off recycling options. A recycling center for

Middletown residents is located off Coblentz Road in the Middletown County Park.

5. The Town will promote Frederick County’s single-stream recycling program

for residents

Goal: provide sites and opportunities for senior citizens to
gather and socialize

Future Senior Center

With the growing number of active-adult dwellings within the Town, there has been

discussion of creating a senior center for the Town's older residents. Town officials are
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working with the Frederick County Department of Senior Services to facilitate the ongoing

effort.

6. The Town will look for locations for senior facilities, such as a senior center,

as development and re-development occur.

Goal: monitor cultural facilities and organizations to ensure
they don’t disappear or fall into disrepair

Preservation of Previous Community Facilities

As community facilities are replaced by newer accommodations, the Town will help to
ensure that the older buildings will not remain vacant if at all possible. There is renewed
interest in Memorial Hall on East Main Street which was built in 1915. Memorial Hall was
built as a Memorial to local service men who served in World War 1. It encompassed
several offices and meeting rooms on both floors and the theater was on the first floor.
This was the place to watch a movie or live show in the early 1920's. This building held
local plays, musicals, and concerts. In 1923 the theater and community center opened and
became the heart of the community. It later became the home of the local volunteer Fire
Department building and was occupied by them till the mid 1970's. Through the years it
was also home to the public library, American Legion Post, and the Middletown High
School. Although it has been vacant for many years now, it isn't hard to recognize it for
what it once was...a beautiful theater that retains nearly all of its original woodwork, trim,

flooring, and light fixtures.

The old fire station on South Church Street has recently been purchased for use as a
storage facility and office use. After a new library is built on East Green Street, the old
library on Prospect Street has the potential for office space for St. Thomas More Academy

which purchased the old high school building adjacent to the library recently.
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7. The Town will work with Main Street Middletown to engage with property
owners and cultural organizations for opportunities to enhance both visitors
and residents’ enjoyment of the historic downtown including through

increased community access and advertising efforts.

Community Facilities or Organizations within the Town Limits that are not affiliated
with the Town

Although the facilities, organizations and services listed in this section are non-public, they are

included here for informational purposes.
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Child Care Facilities and Early Learning

There are two facilities that offer preschool and daycare services within the Town
in addition to the preschool program offered through the high school. In addition
to those in town, there are three additional facilities with the Middletown Valley
offering childcare and preschool programs.

Outdoor Recreation

In addition to numerous parks with playground equipment, sports fields, and a disc
golf course, there is a privately-owned 18-hole golf course in a picturesque setting.
There is a public and a private dog park. As discussed in the Transportation chapter,
the Town will continue to try to expand and connect its’ trail system for walking
and biking.

Community Assistance

The Middletown Valley Food Bank offers food distribution twice per week. The
Clothes Closet, hosted and staffed by Zion Lutheran Church, is open on Saturdays
with gently-used clothes and shoes. Middletown Valley People Helping People
provides many community services including transportation for medical
appointments, holiday assistance, local school supply drive, exercise classes for
those 50+, local senior citizens group, drivers for the local Meals on Wheels,
emergency financial assistance, and referrals to other agencies.

Community Centers

A possible location for a future senior center has been identified in the active-adult
(over 55} residential development planned for the Foxfield Section 6 subdivision

north of the County Park.
Zion Lutheran Church hosts a Middle School Safe House program once per week.

Frederick County has a Recreation Center at the Middletown Primary School. It

currently offers the following drop-in programs:
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Age 30+ Basketball  Sundays, 7:00-9:00pm
Age 18+ Basketball Mondays, 7:00-9:00pm
Under 18 Basketball  Fridays, 7:00-9:00pm

We do not currently have a true recreation center with a wider range of open drop-
in programs for teens or adults after school or on weekends.

Churches

Zion Lutheran Church
Christ Reformed Church
Connection Church

Fellowship Church

Museums

e The Heritage Gallery is located in the upstairs of the Town Municipal Center and

displays Middletown artifacts including a historic voting booth and ballot box.

® The Lamar Surgical Suite at 200 West Main Street looks just as it was when Dr.
Lamar last used it in 1932. Considered state-of-the-art, Dr. Lamar's medical center
provided family practice and surgical services to the rural Middletown Valley. It is

open by appointment and group trips, school programs and scouts are welcomed.

® The Middletown Valley Historical Society was founded in 1976 to preserve the
rich historic and cultural background that shaped Middletown and the surrounding
valley. The headquarters, Old Stone House circa 1840, is located at 305 West Main
Street. The building was purchased by the Society in 1981 and has been restored.

It serves as a museum with period pieces and contains a collection of historic



artifacts, maps, photos and documents on the history of the beautiful Middletown

Valley.

e The Bill Moran Museum is a privately-owned museum located near one of our

future growth boundaries.
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ORDINANCE NO. 20-12-01

AN ORDINANCE TO AMEND TITLE 17, CHAPTER 17.20, SECTION 17.20.20 OF THE
MIDDLETOWN MUNICIPAL CODE TO REVISE THE SPECIAL EXCEPTION USES IN THE
GC GENERAL COMMERCIAL DISTRICT BY ALLOWING FOR THE OFF-SITE SALE OF
LIQUOR AND TO ESTABLISH SPECIFIC SPECIAL EXCEPTION STANDARDS FOR
GRANTING OF THE NEW SPECIAL EXCEPTION USES.

SECTION 1. BE IT ORDAINED AND ENACTED by the Burgess and Commissioners of
Middletown that Title 17, Chapter 20.020 of the Middletown Municipal Code be, and hereby is amended
as shown below. Language being deleted is designated by being fi i '
New language is designated by being in BOLD CAPITAL LETTERS.

Title 17 - ZONING
Chapter 17.20. COMMERCIAL DISTRICTS

17.20.20 — GC general commercial district.

A. - B. {Unchanged}

C. Special Exceptions in the GC District. The board of appeals may authorize the following principal
uses as special exceptions in accordance with the provisions of Setion 17.44.060.

1-13. {Unchanged}

14. LIQUOR STORES (CLASS A OFF SITE RETAIL ALCOHOLIC BEVERAGE
ESTABLISHMENTS)

SECTION II. BE IT ORDAINED AND ENACTED by the Burgess and Commissioners of
the Town of Middletown, Maryland that Title 17, Chapter 48 be and is hereby amended to add a new
section 17.48.420 as follows. New language is designated by being in BOLD CAPITAL LETTERS.

Chapter 17.48 — Specific Standards for Special Exceptions

17.48.420 - LICENSED CLASS A OFF SITE RETAIL ALCOHOLIC BEVERAGE
ESTABLISHMENTS IN THE GENERAL COMMERCIAL DISTRICT.

IN THE GC DISTRICT, LICENSED CLASS A OFF SALE RETAIL ALCOHOLIC
BEVERAGE ESTABLISHMENTS ("LICENCED ESTABLISHMENT™) ARE
SUBJECT TO THE REQUIREMENTS OF THAT DISTRICT AND SHALL SATISFY
THE FOLLOWING REQUIREMENTS:

A. THE LICENSED ESTABLISHMENT SHALIL HAVE AT LEAST TEN
OFF-STREET NONDEDICATED PARKING SPACES AVAILABLE FOR
ITS PATRONS;



B. IN ADDITION TO COMPLYING WITH THE SIGN STANDARDS
SET FORTH IN CHAPTER 17.36 (SIGNS), NO TEMPORARY
WINDOW SIGNS SHALL BE PERMITTED;

C. THE HOURS OF OPERATION MAY NOT EXCEED 9 A.M.TO
10:00 P.M.MONDAY THROUGH SATURDAY, AND 10:00 A.M. TO
9:00 P.M ON SUNDAYS, AND

D. THE LICENSED ESTABLISHMENT MAY NOT BE LOCATED
WITHIN 1,000 FEET OF A SCHOOL OR PLACE OF WORSHIP;
AND

E. NO OUTSIDE ACCESSORY STRUCTURES SUCH AS ICE MACHINES,
VENDING MACHINES, SHALL BE PERMITTED.

SECTION III. BE IT FURTHER ENACTED AND ORDAINED that this Ordinance shall
take effect twenty (20) calendar days following its approval by the Burgess and Commissioners.

INTRODUCED ON THE DAYOF 2020
PASSEDONTHE. __ DAYOF , 2020
EFFECTIVE DATE; , 2020
ATTEST: BURGESS AND COMMISSIONERS
OF MIDDLETOWN
BY:

Andrew J. Bowen, Town Administrator John D. Miller, Burgess
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P.O. Box 4187

Frederick, MD 21705
301-663-4000
301-831-4008
301-663-0017 (fax)
1-800-493-3623
www.frederickfence.com

January 21, 2021

Mr. Paul Pearl

Town Of Middletown

31 W. Main Street
Middletown, Md. 21769

RE: Middletown Recycle Enclosure

Dear Mr. Pearl,

We propose to furnish labor and material to perform the following at the above referenced
location:

1. Remove approximately 44 finear feet of existing 8’ high chainlink fence including two
(2) existing double gates and pedestrian gate.

2. Install approximately 36 linear feet of §° high all black vinyl coated chainlink fence
with PVT privacy slats.

3. Install two (2) sets of 8’ high X 12’ wide double gates with privacy slats.

4. Relocate one (1) removed 4° wide pedestrian gate.

New material shall be same specifications as existing.
Trained men shall do all work with previous experience in the erection of fencing,

Any changes or deviations from the terms of this contract or from plans and specifications set
forth herein, including any additional work requested by the owner must be agreed upon in
writing by the owner and contractor before they shall be considered binding. The cost of any
changes, deviations, or additions shall also be agreed upon in writing and the contractor may
demand payment in full before making the changes or deviations or commencing the additional
work. All such changes, deviations, or additions must be approved by the contractor’s office.




This proposal is valid for a period of 30 days for purpose of acceptance.
Total price for this restoration shall be $7,690.00

Payment in full due within 15 days after completion of installation. Cost of carrying retention
is not included and will affect price. Finance charges will be added after 30 days at a rate of
1.5% per month.

In the event of any dispute arising out of this Contract, all disputes shall first be submitted to
mediation. No suit may be brought in court until the mediation has been conducted. The
parties agree to request mediation in writing, Thereafter, the party seeking mediation agrees to
contact the Frederick County Circuit Court to obtain a list of trained mediators. Within 30
days after requesting mediation, the parties agree to select a mediator from the list and to
schedule one two-hour session to mediate the dispute. The parties agree to mediate the matter
in good faith, and the parties agree to split the costs for the mediator. If the mediation results
in a resolution, the parties will execute a written statement of their agreement

In the event the owner and/or owner’s agent shall not make payment accordance with the terms
outlined herein, the owner and/or owners agent will be responsible for any/all reasonable
attorney’s fees necessary to enforce the contract. Any amount remaining unpaid for more than
10 days after demand shall bear interest at the rate of 1 1/2% per month -(18% per annum}. In
the event of default in any payment and if an attorney-at-law collects the same, the OWNER
agrees to pay all costs of collection, including court costs and a reasonable attorney's fee in the
sum. Of 30% of the amount owed.

Frederick Fence Co., Inc. accepts no responsibility for property lines or damages to
underground utilities or obstructions.

Awaiting your approval of our proposal, I remain.

Very truly yours,

derick Fence Co., Inc.

Douglas A. Martin

ACCEPTED:

DATE:
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Middletown

PUBLIC WORKS AGREEMENT
Memorial Hall Redevelopment

THIS AGREEMENT, made this day of , 20_, by
and between the Burgess and Commissioners of Middletown, a body corporate and politic of the
State of Maryland (hereinafter referred to as “TOWN?™), and Memorial Hall Middletown, LLC,
a Delaware limited liability company, (hereinafter referred to as “OWNER"), witnesseth:

WHEREAS, OWNER is seeking to redevelop Memorial Hall located at 4 East Main Street,
Middletown Maryland (the “Property” or “Memorial Hall”’} into fifteen (15) residential apartments
units and up to two (2) commercial units; and

WHEREAS, OWNER will be investing over $2,000,000 in redeveloping Memorial Hall
into apartments and commercial space; and

WHEREAS, OWNER has filed an application with the TOWN to participate in the
Downtown Revitalization Zone (DRZ) Incentive Program and agrees to the terms and conditions
of that program in its entirety, which said terms and conditions are hereby incorporated by
reference as if fully set forth herein and attached to this agreement as Exhibit A; and

WHEREAS, TOWN is willing to provide financial incentives to OWNER toward the
redevelopment of Memorial Hall in exchange for OWNER keeping many of the elements of
Memorial Hall, including the fagade as required in the DRZ Incentive Program, to further the reuse
of this historic building in the downtown; and

WHEREAS, the TOWN and the Planning Commission have substantially approved the
redevelopment of Memorial Hall in accordance with OWNER’s plans; and

WHEREAS, OWNER and TOWN have consented and agreed to enter into this Agreement
believing it to be to their mutual benefit;

NOW, THEREFORE, in consideration of the premises and of the covenants hereinafter set
out, TOWN and OWNER, for themselves, their respective heirs, personal representatives,
successors and assigns, do hereby mutually covenant, promise and agree as follows:

1. Subject to receipt of any approvals, OWNER shall, within six (6) months from the
date of execution of this Agreement by TOWN, begin to construct or cause to be
constructed, all of the improvements (hereinafter referred to as “Improvements™)
as set forth in detail on the drawings prepared by Ellison & Benjamin Architecture,
in conjunction with Fox & Associates, or formal written comments {(hereinafter
referred to as “Plans™) on file with the Frederick County Division of Public Works
in accordance with the final approved site plan. The rights of way and easements
appurtenant thereto shall be laid out and shown on a plat recorded



among the Land Records of Frederick County following the issuance of the final
Use and Occupancy Permit in the phase or drainage basin serving the facility.

The OWNER shall provide the following based on the Conditional Approval for
the Site Plan granted by the Planning Commission:

A. Site Plan showing all utilities;
B. Outdoor lighting plans for review by the Planning Commission;
and

C. Fully executed Public Works Agreement.

OWNER shall proceed with construction of the Improvements subject to approval
by the inspectors or other authorized agents of Frederick County and TOWN.
Owner shall pay to Frederick County and the Town the required inspection and
administration fees.

The TOWN has waived Non-Residential parking requirements by 100%, and
Residential parking requirements are waived 50% in perpetuity. Additional parking
waivers may be granted by the Planning Comnmission.

The TOWN will expedite navigation through the Planning Commission and/or
Board of Appeals to help secure final approvals.

The TOWN will waive all Planning Commission and Board of Appeals fees.

The TOWN will reduce the cost of water and sewer tap fees by 50% and the
Improvement Fee is waived 100%. The OWNER has determined that the project
requires a 3" domestic water line for use by the property. The adjusted cost for the
taps for the 3” domestic supply totals $99,000.00, which represents a discount of
$176,000.00.

Downtown Revitalization Zone
Tap Fee Discount Calculations

Calculations based on water assessment analysis
by JLR Design Consultants 1/21/21

DomesticSupply Size 3"
Equivilent EDU's (Taps) 11
Type of Fee Existing Rate Discounted Rate
Improvement Fee S 77,000.00 | $ -
Water Tap Fee S 99,000.00 | § 49,500.00
SewerTap Fee S 99,000.00] $ 49,500.00
Totals| S 275,000.00 | S 99,000.00
Total Discount $ 176,000.00

Consistent with the terms and conditions of the DRZ Incentive Program, the TOWN
will offer a deferred payment plan for water and sewer taps fee upon a request from
the OWNER. Such fees shall be paid quarterly over five (5) years as of the date
when a Certificate of Occupancy or U&O is issued for the property.



10.

11.

12.

13.

14.

15.

The project is eligible for the Commercial Tax Credit Program ( referred to
as“Town of Middletown Tax Credit” in the DRZ Incentive Program application)
and the Town will process any applications filed by the OWNER for the multiple
year tax credit for increase in assessed value of the property in accordance with
Commercial Tax Credit Program.

At the request of the OWNER, the TOWN shall use its best efforts and assist to
procure government and other grants to finance and improve the Property,
including its fagade through the Fagade Improvement Program, in collaboration
with the OWNER, OWNER and the TOWN hereby acknowledge that the TOWN,
despite its best efforts, cannot guarantee the procurement of any government or
other grants to finance and improve the Property.

In the event that there exists a conflict or confusion between any term, condition,
or provision contained within this Development Agreement and in any term,
condition, or provision as contained within the DRZ Incentive Program
Application, the term, condition, or provision of the DRZ Incentive Program
application shall control.

OWNER shall indemnify, defend and hold harmless the TOWN from any and all
liability, claims, actions, and demands whatsoever (including without limitation,
reasonable attorney’s fees, costs, and expenses) arising from or related to the
installation, construction, maintenance and removal of Improvements.

OWNER warrants that OWNER holds fee simple title to the property on which the
Improvements are to be constructed and that all parties having any right or interest
of record in said property have joined herein.

The conditions and covenants set forth in this Agreement shall run with the land
and the benefits and burdens shall bind and inure to the benefit of the parties, their
successors and assigns. The OWNER and every purchaser, assignee or transferee
of an interest in the Property, or any portion thereof, shall be obligated and bound
by the terms and conditions of this Agreement, and shall be the beneficiary thereof
and a party thereto.

OWNER shall have the right to sell, assign or transfer this Agreement with all their
rights, title and interests therein to any person, firm or corporation.

OWNER, for himself, his heirs, personal representatives, successors and assigns,
grants TOWN, its agents and employees, a right to enter upon those portions of
property at normal construction hours during the period of construction upon which
Improvements are to be constructed hereunder for the purposes of assuring
compliance with this Agreement.

The development rights and terms in this Agreement are fully vested in the OWNER
and may only be changed or modified by a written agreement signed by the
partiesTime is of the essence for this Agreement. The TOWN will make every
reasonable effort to expedite the subject matters hereof and acknowledges that the
successful performance of this Agreement requires its continued cooperation.

This Agreement shall be construed and enforced in accordance with the laws of the
State of Maryland. All disputes arising from and relating to this Agreement or the
DRZ Incentive Program application must be litigated in the Circuit Court for



Frederick County, Maryland. If litigation is initiated, the prevailing party shall be
entitled to recover its reasonable attorneys’ fees and costs from the non-prevailing

party.

AS WITNESS the hands and seals and/or corporate names of the parties hereto the day and year
first hereinbefore written.

ATTEST: Burgess and Commissioners of Middletown

By:
Witness John D. Miller, Burgess

Memorial Hall Middletown, LL.C

By: (SEAL)
Witness Elkana Breton, Owner

Memorial Hall Middletown, LLC

By: (SEAL)
Witness Ingrid Smith, Owner

The undersigned lienholder executes this Agreement for the purpose of giving consent to the
Town of Middletown and its agents to enter the subject Property for the purposes set forth in this
Agreement, but does not obligate the lienholder to fulfill the obligations of the Owner required
herein.

Corporation or Partnership Name:
By: (SEAL)

Witness Signature:

Name & Title: (Please Print)



STATE OF MARYLAND, COUNTY OF FREDERICK, TO-WIT:

I HEREBY CERTIFY that on this day of , 20_, before
me, the subscriber, a Notary Public in and for the State and County aforesaid, personally appeared
who acknowledged her/himself to be the
of , a body corporate,
and that she/he authorized by the corporation to execute this instrument for the purposes contained
herein.

Witness my hand and Notarial Seal

Notary Public
My Commission Expires:

(TOWN OF MIDDLETOWN)
STATE OF MARYLAND, COUNTY OF FREDERICK, TO-WIT:

[ HEREBY CERTIFY that on this day of , 20_, before me, the
subscriber, a Notary Public in and for the State and County aforesaid personally appeared John
D. Miller, who acknowledged himself to be the Burgess of the Burgess and Commissioners of
Middletown and that in his capacity as Burgess, he is authorized to execute the foregoing
instrument on behalf of the Burgess and Commissioners of Middletown for the purposes therein
contained by signing the name of the body corporate and politic by himself as Burgess.

Witness my hand and Notarial Seal.

Notary Public
My Commission Expires:



Exhibit A

Middletown

Downtown Revitalization Zone Incentive Program

Approved by Burgess & Commissioners
October 12, 2020

Purpose:

The Town of Middletown is furthering its efforts to revitalize the historic downtown by creating the Downtown
Revitalization Zone (DRZ) Incentive Program with specific incentives to attract investment in Middletown’s
timeless, older buildings. The Zone mirrors the Main Street district to further illustrate the Town’s commitment
to keeping the historic downtown thriving as the core of our community., The Burgess & Commissioners have
prioritized economic development and revitalization of these buildings to keep Middletown a vibrant, thriving
town,

The potential benefits of this program include revitalization of vacant buildings, increased jobs, increased
property tax revenues, preservation of building facades, and voluntary programs geared to historic preservation
of our historical and architecturally significant buildings.

Qualifications:

® A pre-application meeting with Middletown staff, Middletown’s Main Street manager, and at least one
elected official is required to discuss all aspects of the program.

* The revitalization project must be an existing building within the Downtown Revitalization Zone (see
attached map).

* A minimum of $250,000 must be invested in the revitalization project (excluding purchase price).

» The fagade of the building must be preserved, and a Concept Plan must be provided that demonstrates
consistency of downtown character in size, scale, and materials.

® Execution of a Development Agreement to detail the obligations of both parties and specify the
standards and conditions that will govern development of the property.



Incentives:

® Reduction in Water and Sewer Tap/Equivalent Dwelling Unit (EDU) Fees and Improvement Fees

The Town’s fees for water and sewer connection are comprised of three elements:
o Water Tap/EDU Fee

o Sewer Tap/EDU Fee

o Improvement Fee

Through Middletown’s Economic Development Grant Program, Water and Sewer Taps/EDU fees will
be discounted by 50% for additional water and sewer capacity needed by the proposed redevelopment of
the property, not to exceed the funded amount of the grant program.

The Improvement Fee is waived 100%.

Prevailing Rates DRZ Program Incentive Rates
Water Tap/EDU $9,000 reduced to $4,500

Sewer Tap/EDU $9,000 reduced to $4,500

Improvement Fee $7.000 reduced to $0

Total $25,000 $9,000

(Per Tap/EDU)

Capacity Calculations (number of Taps/EDU’s required) are based on either a Fixture Unit Count or
Meter Size for the property. The required number of Taps/EDU’s will be calculated by Middletown
staff.

¢ Deferred Payments of Water and Sewer Tap/EDU Fees — Payments may be deferred to coincide with
cash flow and be defined and secured in the Development Agreement. Payments must be made
quarterly, up to a maximum of 5 years or at point of sale. Payment term begins when a Certificate of
Occupancy for the project is issued.

e Parking Requirements
Non-Residential parking requirements are waived 100%.
Residential parking requirements are waived 50% and additional parking waivers may be granted by the
Planning Commission.

¢ Expedited navigation through Planning Commission/Board of Appeals — A Planning Commission
Site Plan Checklist (attached) is provided and once all documents are received, reviews and approvals
will be prioritized and expedited while meeting all Planning Commission and/or Board of Appeals
procedures and legal requirements.

* Waive all Planning Commission/Board of Appeals Fees (over $3,000 savings)

*  Kick-Off meeting with Middletown staff, Main Street manager, and at least one elected official.



Date:

Address of Property:

P
Middle

Downtown Revitalization Zone

Developer Application

Developer Name:

Address:

Primary Contact Number:

Email Address:

Zoning for Property:

Intended Use for Property:

Water Service Demand:

Sewer Service Demand:

Signature



QMAIN STREET

MIDDLETOWN

Incentives for the Property Developer

WELCOME TO MIDDLETOWN! Thank you for choosing Middletown, Marytand, and welcome

to our community! Main Street Middletown, MD Inc. is the local nonprofit with a mission to support the
downtown historic business district as the economically thriving center of our community. We do this through
the nationally acclaimed National Main Street Program by implementing a historic preservation-based
economic development strategy. Simply put, we love our historic buildings and character, as well as the
businesses that own and occupy these unique spaces. We work to bring folks (read potential customers)
downtown through advertising campaigns in print, digital, and TV and host several festivals. We support
businesses through financial incentives, host monthly meetings, often with technical assistance, and we
encourage business owners to work together and cross promote each other.

MAIN STREET's FINANCIAL INCENTIVE . The workhorse financial incentive that Main Street

Middletown MD Inc. offers is our Fagade Improvement Program.

How it Works: Each year, Main Street Middletown applies for state funds to fill our coffers based on upcoming
work, so each year our fund amount is different, based on demand. Property owners complete an application
(which can be downloaded at www.mainstreetmiddletown.org), the Main Street Design Committee reviews
the package for completeness and forwards the application to the state. The State reviews the proposed
project for potential impacts to the historic character of the property. Usually the review period is about 1-
week long. Once Main Street gets the “Ok” from the State, we alert you so that you can move forward with
those specific tasks.

When the work is complete, the property owner will provide another set of documentation, consisting of
proof of payment for the described work, and photos of the finished project to Main Street
Middletown. We proof the submittal for completeness and then request the state for reimbursement.

Reimbursement varies from community to community. The way Main Street Middletown, MD Inc has set up
our reimbursement rate is UP TO 50% of your costs up to our funding amount provided by the state. The
maximum amount that can be refunded is $50,000.



ADDITIONAL INCENTIVES: There are additional tax credits that can be used for many of
Middletown'’s properties since many properties are considered historic and are contributing resources to
Middletown’s National Register Historic District. If you need assistance in determining if the property you are
interested in is considered a contributing historic property, please feel free to call the Main Street Manager,
Becky Axilbund at 301-371-6171, Extension 111.

Town of Middletown Tax Credit — for improvements made to commercial structures within the Town, the new
assessed value of the improved property will be taxed at 20% the first year, 40% the second year, 60% the
third year,, 80% the fourth year, and the full amount in the fifth year after project completion. For more
information about this incentive, please contact the Town Administrator, Drew Bowen at 301-371-6171.

Maryland Sustainable Communities Rehabilitation Tax Credit — this program provides a State income tax credit
and is available for commercial, income producing properties, including office, retail, and rental housing. Visit
the Maryland Historical Trust to view requirements and forms, or call staff at 410-514-7628.

Federal Historic Preservation Tax Credits — administered by the National Park Service, this program provides a
federal income tax credit based on the qualified rehabilitation costs of a certified historic structure {many
properties in Middletown are considered a certified historic structure). This program is coordinated through
the Maryland Historical Trust and additional information can be obtained through calling 410-514-7620.

LAST, BUT NOT LEAST,

the Main Street Manager, the Main Street Board of Trustees, and our

regional and statewide partners are advocates for small business owners. We are here to help you! We
encourage you to please contact us. We are always excited to discuss new projects and assist you in this
endeavor.

CONTACT:

Becky Axilbund,

Main Street Middletown Manager

19 West Main Street, Middletown, MD 21769
301-371-6171, Extension 111
www.MainStreetMiddletown.org

BAxilbund @ci.middletown.md.us
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MIDDLETOWN
PLANNING COMMISSION SITE PLAN CHECKLIST

¢ Site Plan Requirements (Middletown Municipal Code Section 17.32.240)

Existing Conditions - shown on Site Plan

General plan of development for the property showing entire tract to be
developed/redeveloped and drawn to scale; acreage; names of adjacent property owners;
current zoning classification

Property address, name and addresses of owner, developer, and the
designer/surveyor/engineer

Scale, north point, and date
Approval block for the planning commission
Topography - contours at five-foot intervals, if warranted

Physical features - buildings, utilities, other significant items, along with sizes and grades
of any water or sewer lines

Locations, widths and names of existing roads, or other public ways within or adjoining
site; utility or other rights-of-ways or easements

Proposed Development/Redevelopment — shown on Site Plan

Propesed/Existing Buildings - layout and dimensions of all buildings; for condominium or multi-
family projects (apartment, townhouse, etc.) the total number of units in each building shall be
shown (Municipal Code Section 17.32.240)

Open Spaces — portions of property intended for public use and arrangements for ownership and
maintenance

Utilities — locations for utilities and drainage facilities, with easement for same

Building setback lines along all streets and property boundaries, with amount of setback indicated
for each

Proposed use of property (retail, commercial, residential, mixed use)
Proposed method of stormwater management if necessary due to area of land disturbance.
Landscaping if necessary/planned (Municipal Code Section 17.20.050)

Outdoor lighting plans including photometric data and foot-candle readings (Municipal Code
Section 17.32.245)

Architectural rendering including materials proposed and elevations and showing any exterior
structural changes (Municipal Code Section 17.20.050)

Parking and loading (if needed) spaces proposed (Municipal Code Sections 17.32.060 & 17.32.070)
= Dumpster locations and proposed screening (Municipal Code Section 17.32.045)
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Middletown
Downtown Revitalization Zone Incentive Program
Concept Plan

The concept plan shall be submitted electronically and shall be clear and legible;

Vicinity map indicating the location of the property with respect to surrounding property and streets.
Show all property owned according to tax map if only part of the property is being developed,;

Title information:

I.  Proposed name,

2. Scale of plan,

3.  Date;

Name and address of the owner and person responsible for the preparation of the plan;
North Point;

The plan shall show topography at five-foot contour intervals if warranted;

Location, widths and names of all streets or alleys on or adjoining the property; and all existing
easements (to be indicated with dashed lines);

Location of existing utilities on or within two hundred (200) feet of the property;

The approximate location and area of all property proposed to be reserved to public use;
Zoning district classification;

Proposed use of property (retail, commercial, residential, mixed use);

In cases of multi-family projects (apartment, townhouse, etc.) the following additional items shall be
shown:

1. Approximate location of each building,

2. Total number of units in each building,

3. Number of parking spaces in each off-street parking area, and total thereof,
4. Interior road or street access, whether public or private,

Preservation of the fagade of the building

Consistency of downtown character in size, scale and materials



Jan H. Gardner

FREDERICK COUNTY GOVERNMENT Counly Executive
DIVISION OF PARKS & RECREATION Jeremy Kortright, Director
MEMORANDUM
TO: PGS Project Coordinators
FROM: Bob Hicks, CPRP - Deputy Director
DATE: February 2, 2021

SUBJECT: Submission of FY2022 POS Annual Program

The Frederick County Division of Parks and Recreation staff is requesting that those municipalities who
are interested in obtaining POS funding for FY2022 (which begins July 1, 2021) to develop their Annual
Programs by completing the enclosed Project Information Forms for each project for which funding is
requested. Electronic files for the memo, forms and instructions are also being sent by email, as well as
hard copies of these documents are being mailed. Please email your completed request forms to

Kimberly Taylor, Fiscal Specialist: ktaylor@frederickcounggmd.gov.

Please remember that if a project was submitted in the past and it was not allocated funding, then it
must be resubmitted for FY2022, if you so choose. The appropriate municipal officials should be
informed since this information is being sent only to local Project Coordinators or the Mayor/Burgess
if a coordinator has not been designated. If your municipality is not interested in obtaining POS
funding for FY2022 then disregard this information.

The forms must be returned to the Frederick County Parks and Recreation offices by Friday, May 7,

2021. A summary of all municipal requests and the completed forms will be forwarded to the chairman
of the Ad Hoc Committee for POS Annual Program Allocations - Frederick County Chapter- Maryland
Municipal League (MML). The committee will make a decision on project funding. The proposed
FY2022 POS Budget has indicated that Frederick County will receive an allocation of $1,409,000 of
which 50% or $704,500 will be dedicated to the municipalities. Based on the Park Proximity Analysis
in the 2017 Land Preservation, Parks and Recreation Plan, Frederick County has not met its local land
acquisition goal. Due to this, Frederick County must dedicated at least 50% of the County’s FY2022
allocation towards acquisition projects, with the remainder available for development projects. Because
of this the municipalities will need to dedicate at least $352,250 towards an acquisition project(s) and
$352,250 for development projects.

If any of your POS projects have been allocated funding, I cannot overemphasize the importance of

submitting your applications as soon as possible, to encumber POS funds. Please know that it takes

several months for applications to be processed and approved by the state once they are submitted.
Project expenditures cannot be incurred unless you receive a Letter of Acknowledgment from the
Director of POS (issued upon receipt of a completed application) or final application approval from the

State Board of Public Works. Once POS projects are approved and expenses fo them are incurred,
our office is strongly encouraging municipalities to expedite any reimbursement requests through
D

NR as soon as possible.

(over)

Frederick County: Rich History, Bright Future
Bourne Building 355 Montevue Lane, Suite 100, Frederick, MD 21702 ® 301-600-1646 » Fax 301-600-2595
www.FrederickCountyMD.gov



Let me know if you have any questions or concerns. Thank you for your cooperation.

cc:  Jeremy Kortright, Parks & Rec Kimberly Taylor, Parks & Rec

Sean Williams, Walkersville Jim Humerick, Thurmont

Bill Rittelmeyer, Woodsboro Kristin Aleshire, Myersville
Bob Smith, Frederick City Drew Bowen, Middletown
Carrie Myers, Brunswick Winslow Burhans, New Market
Jake Romanell, New Market Becky Sharer-Long, Thurmont
Thomas Watson, Rosemont Cathy Willets, Emmitsburg

Debby Burgoyne, Burkittsville ~ Gina Campanile, Mount Airy



Burgess and Commissioners of Middletown 31 W Main St Middletown, MD 21769 Phone 301-371-6171 Fax 301-371-6474
J. R. Hawkins, P.E., CIP Project Manager Email: rhawkins@ci.middletown.md.us

MEMORANDUM
TO: Burgess and Commissioners of Middletown
FROM: J. R. Hawkins, P.E., CIP Project Manager
DATE: February 4, 2021

RE: Linden Boulevard Culvert Replacement

The Town of Middletown staff met with representatives from Frederick, Seibert &
Associates, Inc. (FSA) on December 1, 2020 in order to establish a scope in
order to design a replacement for the failing culvert located on Linden Boulevard.
The design and engineering portion of this project is in the FY '21 CIP Budget.

FSA, Inc. performed the design and engineering for the Hollow Creek Stream
Restoration Project that was completed in February 2018 which included
replacement of the culverts there with a bottomless arched cuivert/bridge. This
project went very well and was a success. It was designed for $21,500.00.

The Town received a proposail for the design of Linden Boulevard Culvert
Replacement project on February 1, 2021 from Frederick, Seibert & Associates,
Inc. in the amount of $26,600.00. We currently have $35,000.00 budgeted for
this work. Their past projects with the Town indicate that they can perform the
design work included in the project. They have performed work for the Town in
the past without issue. They have indicated that they can begin the work as soon
as this proposal is approved by the Town.

If the Town of Middletown elects to proceed with the project, the staff
recommends the award of the design contract to FSA, Inc. in the amount of
$26,600.00.



FSA®

TES, ING. CIVIL ENGINEERING | SURVEYING | LANDSCAPE ARCHITECTURE

February 1, 2021

Burgess and Commissioners of Middletown
ATTN: Mr. Bruce Carbaugh, Town Engineer
31 West Main Street

Middletown, MD 21769

RE: Linden Blvd Culvert Replacement
Middletown, MD

Dear Mr. Bruce Carbaugh;

Thank you for considering Frederick, Seibert & Associates for your proposed culvert
replacement project. The following is our proposal for engineering the culvert replacement on
Linden Blvd. crossing Cone Branch.

SCOPE OF WORK

FSA will conduct a survey of proposed stream and road culvert restoration area, produce a base
map, and collect stream data needed for design. We also will investigate the site for the
presence of any wetlands and determine if additional delineation work is required. FSA will
conduct the necessary surveying and engineering design, including the required hydrology &
hydraulic studies for the removal of the three existing corrugated metal pipe culverts and design
a bottomless arch or depressed box culvert replacement. The final design will be submitted to
Maryland Department of the Environment, US Army Corps of Engineers, Catoctin & Frederick
Soil Conservation District, and Frederick County Development Review, for their approval. We
have provided a budget for the typical work involved in submitting and processing for agency
approval, extra work required by agency comment beyond the budget amount will be billed on a
time and material basis. We have also provided a budget for a subcontracted geotechnical
engineer required for footer design.

WORK NOT INCLUDED

Boundary surveys, geotechnical engineering, wetland delineation, construction oversight,
construction stake-out, as-built surveys or other specialty engineering services are not included
in this proposal. FSA can provide these services, if requested, for an additional charge.

COMPENSATION AND TERMS

Qur estimated fee for the above work is:

Site visit, Preliminary Design & Coordination $ 2,700.00
Field Survey & Stream Data Collection $ 4,980.00
Design, Engineering & Construction Documents $12,400.00
Agency Processing and Revisions (Budget) $ 6520.00
TOTAL $26,600.00
fsa-inc.com HAGERSTOWN, MD GREENCASTLE, PA CARLISLE, PA NEW BLOOMFIELD, PA
128 S. Potomac Street 20 W, Baltimore Stroet 505 S. Hanover Street 15 E. Main Street
Heagerstown, MD 21740 Greancastle, PA 17225 Carlisle, Pa 17013 New Bioomfieid, Pa 17068

301.791.3650 717.597.1007 717.701.8111 717.275.7531



Geotech Soil Testing for Foundation (Budget) $ 5,000.00

The survey will be provided in electronic format as a POF file. Hardcopies will be provided on request
for additional cost at the following unit prices:

Mylar CAD Plot on
Reproduction Translucent CAD Piot on
Size of drawing Bilue Print Cost Cost Bond* Mylar
18" x 24" $3.00 $3.60 $6.00 $7.50
24" x 36" $6.00 $7.25 $12.00 $15.00
30" x 42" $8.75 $9.25 $17.50 $21.50

*CAD plots on transtucent bond will be used for producing prints for interim agency review submittals.

This proposal and its associated cost is based on the rules and regulations in affect at the date of this
proposal offer. Should any rules and regulations change during the iife of the contract, and should the
regulations require additional work by Frederick, Seibert and Associates in order to comply with same,
then the estimated cost will need to be readjusted to reflect the extra work required by the new
regulations. Plan approval cannot be guaranteed by Frederick, Seibert and Associates, Inc.

Any additional work that may be requested and is not included in the contract will be billed at our unit
costs.

All original plans, plats, descriptions and records are the sole property of the firm. No ltability is
assumed by Frederick, Seibert and Associates, Inc. for the accuracy of the data provided by the client
or of data obtained or available from public or governmental records or sources in the public domain.
Client shall obtain from the owner thereof any and all consents required to reproduce

data protected by patent, trademark, service mark, copyright or trade secret, and client indemnifies and
holds Frederick, Seibert and Associates, Inc. harmless from any claims against Frederick, Seibert and
Associates, Inc. for the reproduction of such materials,

The standard of care for all professional services performed or furnished by Frederick, Seibert and
Associates, inc. (Consultant) under this Agreement will be the skill and care used by members of
Consultant's profession practicing under similar circumstances at the same time and in the same
locality. Consuitant makes no warranties, express or implied, under this Agreement or otherwise, in
connection with Consultant’s services. Liability of Frederick, Seibert and Associates, Inc. shali be
limited to the amount paid by client for the services provided and Frederick, Seibert and Associates,
Inc. obligations hereunder shall not include any liability for special, direct, indirect, or consequential
damages.

The undersigned by acceptance of this proposal, agrees to pay all attorney’s and court costs incurred
by Frederick, Seibert and Associates, Inc. if the matter is referred to an attorney to collect all or any
portion of the actual fee for services performed.

INVOICES METHOD



A. Frederick, Seibert and Associates, Inc. will bill the client monthly on a percentage of the job
completed.

B. Any invoices still unpaid after 30 days will be subject to a 1 1/2% per month interest rate.

We reserve the right to stop work on all projects with an outstanding invoice of more than 45
days.

If the above is acceptable to you, please sign at the bottom where indicated. Return one signed set to
us for our files. Please call and inform us when we can start the design work.

Very truly yours,
FREDERICK, SEIBE

)

RT

D ASSOCIATES, INC.

Keith Moore, PE,

Director of Engineering

nnnnnnnnnnnnnnnnn

The terms and price above outlined meet with my and/or our approval and you are hereby authorized to
proceed with the work.

Date Authorized Signature

Title



QJAIN STREET

MIDDLETOWN
e Budgetduly o Budgetdanto  AnnualEvITT

Dec 2020 June 2021 Budget

Ordinary income/Expense
Income

FY19 Operating Surplus

41000 - Organization Income
41200 - Fundraising 1.350 00 1,350.00
41900 - Organization Misc Income

Total 41000 + Organization Income = 1.350.00
42000 - Promotions Income

42101 - Coloring the Street

42102 - Vintage Vehicles in the Valley 1.125.00 1.125.00

42103 - Historical Walking Tour

42104 - Knight Pride Valley Wide

42800 - Promotions Misc Income

42000 - Promotions Income - Other

Total 42000 - Promotions income 0.00 1.125.00 1.125.00
43000 - Design Income
43100 - Print - Demand Design Guideline

Total 43000 - Design Income
45000 - Grants

Converted Grant Funds Restricted 16,831.00 6,000.00 22,831.00
Converted Grant Funds Unrestricted 11,643.75 11,643.75

1.500.00 1,500.00
45100 - Advertising Tripp Grant 6,000.00 6,000.00
45101 - Technical Assistance Grants 10,000.00 10,000.00
45102 - Main Street Improvement Grant 2,900.00 2,900.00

45103 - Facade Improvement Grant
45104 - HCWHA Mini-Grant
45105 « Frederick Arts Council Grant

Total 45000 - Grants # 42.874.75 12.000.00 5487475
46000 - Town of Middletown Donation 5,000.00 5,000.00 10.000.00
47000 - Frederick Tourism Coop Fund 11,611.60 10.200.00 21,811.60
Total Income 59,486 35 28.325.00 89,161.35

Gross Profit
Expense
61000 - Organization Expenses
61100 - Organization Administrative 3,965.00 3,965.00
61800 - MSM Professional Developmen
61900 - Organization Misc Expense

Total 81000 + Organization Expenses 3,965.00 3,965.00



62000 - Promation Expenses

62004 -
62005 -

82013

62014 -
62018 -
62019 -

62020
62021

62022 -

Heritage Fastival
Christmas in the Valley

- Event Signage

Knight Pride Valley Wide
Promotions Misc
Coloring the Street

- Vintage Vehicles Expense
+ Historical Walking Tour
Photographer

Total 62000 - Promotion Expenses

62100 - Communications

62101 -
62102 -
62103 -
62104 -

Print Materials

Total 62100 - Communications

62200 - Communications Advertising

62201
62202
62203

' In-County Advertising
- Out of County
+ Other Middietown Event Ads

Total 2200 - Communications Advertising
63000 - Design

63400
63500
63600
63900

- Facade Improvement Program
+ Plants for Planters

- Street Furniture

» Design Miscelltaneous

Total 63000 - Design
64000 - Economic Development

64100

+ Business Mixers

Communications Administrative
Unallocated Qut of County Adver
Graphic/BrandiMkting Consultant

64200 - Business Appreciation
64400 - Construction Outreach
64500 - Business Attraction

Total 64000 - Economic Development
65000 - 19 and 21 West Main

65100 -
85200 -
65300 -
65400 -
65600 -
65000 -

Phone and Internet

Electric

Water

Taxes

Architect

19 and 21 West Main - Other

Total 65000 - 19 and 21 West Main
75000 - Discretionary/Buidling Expense

Totat Expense
Net Ordinary Income

4,000.00 4,000.00
3.000.00 3,000.00
4,000 00 3.000.00 7.000.00
870.00 870.00 1,740.00
10,500 00 10,500.00
11.370.00 12.240.00
5.000.00 5,000.00
8.000.00 9,000.00 17,000.00
1.700.00
13.000.00 9.000.00 23.700.00
1.500.00 1,500.00
500.00 500.00
2,000.00 2,000.00
300.00 300.00
2.500.00 1,700.00 4,200.00
6.000.00 6.000.00
2,800 00 7.700.00 10.500.00
833.00 833.00 1,666.00
646.66 646.66 1,293.32
248.25 248 24 496 49
1.343.75 {1.343.75)} -
3.071.66 384.15 3.455.81
40,206.66 20.084.15 62.860.81
19.279.69 8.240.85 26,300.54





