Middletown

AGENDA FOR THE TOWN MEETING
December 8th, 2025
Regular Meeting - 7:00PM

Drought Status- Code Blue
PLEDGE TO THE FLAG
CALL TO ORDER
PUBLIC COMMENT
CONSENT AGENDA

e Town Meeting Minutes
o November 10, 2025 — Town Board Meeting Minutes

UNFINISHED BUSINESS
e FCPS Request for Earlier Start-time on Saturdays for ES/MS Construction?®
e Requests for Updates to the Town Personnel Policy?

NEW BUSINESS
REPORT OF COMMITTEES:
e Water/Sewer Commissioner Falcinelli
e Public Works Commissioner Dietrick
e Sustainability Commissioner Stottlemyer
e Planning Commission Liaison Commissioner Bussard
o Parks & Recreation Commissioner Goodman
e Public Information Commissioner Falcinelli

TOWN ADMINISTRATOR’S REPORT

ANNOUNCEMENTS



ADJOURNMENT

Lifesize Meeting Invite Information

Join the meeting: https://call.lifesizecloud.com/11085268.
Passcode: 21769

Click to call from Mobile (audio only)
United States: +1 (312) 584-2401, 11085268#,21769#

Call in by Phone (audio only)

United States: +1 (312) 584-2401
Meeting extension: 11085268#
Passcode: 21769

# Identifies the Number of Times the Item has been on a Town Workshop and/or Town Meeting Agenda

V Identifies a Vote to be taken on the agenda item



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN MEETING MINUTES

November 10, 2025

The meeting of the Burgess and Commissioners of Middletown was called to order on November
10, 2025, by Burgess Miller at 7:00 p.m. Present were Commissioners Jennifer Falcinelli, Rick
Dietrick, Larry Bussard, Kevin Stottlemyer, and Chris Goodman.

PUBLIC COMMENT:

Amanda Stone Gines, 114 Franklin Street, thanked Commissioner Goodman for his assistance in
meeting with the fire department regarding placing a little food pantry on the activities center
grounds. It was approved, the zoning certificate was submitted, and the pantry will be opening
this Saturday, November 15%.

Jake Montgomery was attending tonight’s meeting to meet part of the requirements needed as he
works towards achieving his Boy Scout Citizenship in the Community badge.

CONSENT AGENDA:
e Town Meeting Minutes
o October 27, 2025 — Town Board Meeting Minutes
o November 6, 2025 — Town Board Workshop Minutes

Motion: Commissioner Falcinelli motioned to approve the consent agenda as presented.
Seconded by Commissioner Bussard. Motion passed (6-0).

UNFINISHED BUSINESS:

Park Rules - Violations and Enforcement — Commissioner Goodman quickly reviewed
sections of the proposed ordinance. He stated it is very basic and includes definitions and
violations and enforcement options. The definition for enforcement officer includes any town
employee or designated official to enforce the ordinance, including law enforcement officers.
Most enforcement would involve the county deputies. Burgess Miller recommended modifying
the definition of enforcement officer by changing town employee to town official.

Motion: Commissioner Falcinelli motioned to approve the ordinance as presented.
WITHDRAWN.

The town administrator stated he would put this draft ordinance into its official format, have the
town attorney review, and bring it back to the town board for review before scheduling a public
hearing.

NEW BUSINESS



School Complex Waterline and Replacement — The Director of Public Works (DPW) stated
the replacement of the 12-inch waterline across the school complex property is tentatively
scheduled to begin June 2026 and be completed by mid-August 2026. It replaces the original
1974-installed line. The town would use the County’s contractor, Gray & Sons, for the school
project to complete the work given the project timeline and to decrease possible challenges with
an outside contractor. The town did solicit a quote from the contractor it has used on similar
projects in the past (Mid Atlantic Utilities). The quotes for using Gray & Sons is $393,890 and
for Mid Atlantic Utilities is $408,245. The FY26 CIP water/sewer budget has a line item of
$100,000 to begin the construction in June 2026. The FY27 CIP water/sewer budget will need a
line item to fund the remaining $300,000 cost. The difference in the number of exclusions was
discussed. The town board preferred the project to be completed by Mid Atlantic Utilities and
instructed the DPW to contact them to see if they would complete the project at the price quoted
by Gray & Sons. The DPW will research options and include the FCPS project manager in the
discussion.

Budget Moves by Staff — The proposed budget swap is to fund the necessary asphalt path
replacement along the Wiles Branch walking trail and repair the storm drain collapse on Larch
Lane. The costs for each will be covered by:

Wiles Branch Walking Trail Larch Lane Storm Drain Repair**
$7,765 Remsberg Replacement Cost $4,430 Precast inlets

$3,000 Foxfield Path Repair* $5,100 15” concrete pipe & road patch
$1,123 Remsberg Check Dam work* $1,000 Curb repairs

$3,642 Sidewalk Surplus $3,000 Headwall

*Indicates what line-item monies are being moved for the walking trail project
**Storm drain repair monies are moved from the Curb Repairs & the HC Ramp Reconstruct

Motion: Commissioner Goodman motioned to approve the budget line item moves as
recommended. Seconded by Commissioner Dietrick. Motion passed (6-0).

Funding Timeline for the WWTP ENR Upgrade — The tentative ENR Project Schedule
timeline has been accepted by MDE. The original costs for ENR upgrade are $40,405,577.

Bay Restoration Fund $29,423,577 Confirmed funding

Comp. Flood Mgt. Program $2,782,000 Town share $927,333
Confirmed funding

Governor’s Supplemental $1,500,000 Pulled due to State budget

Budget constraints

Congressionally Directed $6,700,000 Final amount known Dec 2025

Spending likely $500K-$1.5 million

Confirmed funding $32,205,577

Unconfirmed Funding $8,200,000

The lobbyist is working to restore funding from the Governor’s supplemental budget. The town
withdrew its legislation proposal last year because of the likely funding. Discussion tonight
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included resubmitting the legislation. It had bicameral support during the last session. It is
unreasonable to expect a municipality of just over 5000 residents to fund the $9,000,000 left.
Costs of construction are now more likely to be $42,000,000. The lobbyist is diligently working
on this manner. He stated that the town needs to collect its letters of support/endorsement from
residents, local businesses, and local leaders to be submitted as part of its legislative packet.

Staff was asked to include this timeline and costs as part of the monthly agenda for both the town
board and the water & sewer committee as ongoing awareness of this project.

REPORT OF COMMITTEES

WATER & SEWER - Commissioner Falcinelli deferred to the DPW who reported:

Spring flow is currently 32gpm/46,080gpd. For October water use was — 360,737 gal., spring
flow was — 51,989 gal., East WWTP treated 165,000 gals. and the West WWTP treated 134,000
gals. The town received 2.15 inches of rain in October. The current drought monitor indicates
Middletown in moderate drought status and meets Code Yellow standards. Well 15 was
redeveloped/hydrofracked/re-bored and is now producing 40gpm. This is less than expected.
Both wastewater treatments were inspected. The EWWTP passed with no identified issues. The
WWWTP had several identified issues which will be attended to. The Foxfield 6 monitors are in
the wells of adjacent property wells to Foxfield 6 and the pump test has begun. It will conclude
in January 2026. One neighboring property owner reported that his pond has been affected, but
discussion occurred as to if it was due to drought conditions since ponds are fed by springs not
wells. Town staff temporarily restored the surface at the War Memorial.

PUBLIC WORKS - Commissioner Dietrick reported:

The blinking crosswalk was installed at the Primary School. Lights were installed at the public
parking lot used by Alekos. Park CCTV installation is complete and operating. Valves were
turned and hydrants were flushed. A propane line and electric line were run at the farm. Town
staff assisted with the scarecrow event, completed Miss Utility requests, and have begun annual
snow preparations. New signs were installed at Mains Alley. Town staff continued ongoing
maintenance of town trucks and mowing and landscaping.

SUSTAINABILITY - Commissioner Stottlemyer reported:

Final costs were secured for a new sign at Memorial Park for the community compost bin, and
one located at the bin itself. The pollinator garden is active at the library. The library has agreed
to host the Green Expo next year. They have asked the town to provide an animal exhibit and
sponsor an All-Shred truck at the town parking lot. The committee is asking that the annual
recycling event occurs the week prior to the scarecrow event next year. South Mountain

Outreach is donating milkweed and bee hotels to the town. The committee will be working on its
goals for 2026.

PLANNING COMMISSION - Commissioner Bussard reported:

There is little for the planning commission to review currently. The committee is waiting for
easement documents from the Food Bank. They are expected at any time. Legal documents are
under review by the Town attorney for the collocated school development.



PARKS AND REC. COMMITTEE - Commissioner Goodman reported:

The pickleball committee would like permission to hold a winter pickleball league. It would take
place on Sunday afternoons and use 4 of the 6 courts. It was asked that the committee remind
players not to use shovels to clear the courts of snow as it will damage the court surface. The
town board agreed by consensus to approve the use of the pickleball courts for a winter league.

PUBLIC INFORMATION - Commissioner Falcinelli stated there were 9421 individual visits
to the town’s website. The top 5 pages reviewed were 1. Community Calendar, 2. Home Page, 3
Business Directory, 4. Agendas and Minutes and 5. Middletown Events. Residents are reminded
to sign up at Citizen Connect on the Town’s website to stay up to date with what is going on in
town.

TOWN ADMINISTRATOR REPORT

Third notices were sent out today (93). They are due 12/1/25 with disconnection scheduled for
12/4/25. Staff have been assisting many residents in using the new portal. The Town Attorney
has the proposed updates to the utility billing ordinance. Most residents who use the portal are
using their credit cards and using the guest feature.

ANNOUNCEMENTS

Burgess Miller reported that the Frederick County Delegation will be hosting its annual public
forum Saturday, December 6, 2025 at 10:00AM. This is the time to present the town’s legislative
priorities to the delegates in advance of the 2026 session of MD General Assembly. If anyone
would like to join Burgess Miller, please let him know. The town’s funding priorities include the
reinstitution of funding for the ENR upgrade, and economic development of the Burned Bridge
Crossing Park.

The meeting was paused at 8:13pm so that the town board could meet in executive session to
discuss a personnel matter.

The meeting officially adjourned at 8:30pm.

Respectfully submitted,

Annette Alberghini,
Office Manager



8.08.030 Enumerated public nuisances.

It is a public nuisance to create or to cause or to maintain within the town any of the following conditions
which directly or indirectly cause or have the potential to cause injury or annoyance to the general public:

A.  Contaminated water, filth, garbage, and rubbish, and any abandoned or discarded appliances,
including, but not limited to, stoves, refrigerators, freezers and the like, or any offensive or deleterious
matter to be and remain on any premises in the town.

B.  Excessive noise. The intent of this chapter is to limit noise sources to protect public health and welfare
and to allow the peaceful enjoyment of property.

1.

It is unlawful for any person or business to hold an outdoor music event using amplified sound
without a permit.

Noise standards for receiving properties.

a.  Except as provided in paragraph (B) of this subsection and in subsection (4) of this section,
a person may not cause or permit noise levels emanating from any property, such that the
levels received on any property within the below land use categories exceed the levels
contained in Table 1 below. (COMAR 26.02.03.02B.(1))

TABLE 1 - MAXIMUM ALLOWABLE NOISE LEVELS (DBA) FOR RECEIVING LAND USE CATEGORIES

Day/Night

General Commercial Town Commercial Residential

Day

67 67 65

Night

62 62 55

b. A person may not cause or permit noise levels emanating from construction or demolition-
site activities that exceed: during daytime hours, ninety (90) DBA; or during nighttime
hours, the levels specified in Table 1 above (COMAR 26.02.03.02B.(l)).

Measurement of noise levels.

a. The measurement of noise levels under this subsection shall be conducted at points on or
within the property line of the receiving property (or the boundary of a land use area) and
may be conducted at any point for the determination of identity in multiple source
situations.

b.  Sound level meters used to determine compliance with this section shall meet or exceed
the specifications for type ii sound level meters.

Exemptions. The provisions of this section do not apply to:

a.  Devices used solely for the purpose of warning, protecting, or alerting the public, or some
segment thereof, of the existence of an emergency situation;

b.  Household tools and portable appliances in normal usage;

C. Lawn care and snow removal equipment during daytime hours, when used and maintained
in accordance with the manufacturer's specifications;

d.  Blasting operations for demolition and construction, between the hours of 7:00 a.m. and
5:00 p.m.;

e.  Motor vehicles on public roads;

f. Emergency operations;

(Supp. No. 37)

Created: 2025-02-23 10:59:47 [EST]
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Pile driving equipment, between the hours of 8:00 a.m. and 5:00 p.m.;

Sound not electronically amplified created by sporting, amusement, and entertainment
events and other public gatherings operating according to terms and conditions imposed
by the town, Frederick County or Frederick County public schools, between the hours of
7:00 a.m. and 11:00 p.m.;

i. Construction and repair work on public property, between the hours of 7:00 a.m. and 8:00
p-m. Monday through Friday and the hours of 9:00 a.m. and 5:00 p.m. on weekends and
holidays, unless changes are approved in advance by the zoning administrator;

j. Air conditioning or heat pump equipment used to cool or heat housing on residential
property. For this equipment, a person may not cause or permit noise levels which exceed
seventy (70) DBA for airconditioning equipment at receiving residential property, and
seventy-five (75) DBA for heat pump equipment at receiving residential property;

k. Trash and recycling collection between the hours of 7:00 a.m. and 10:00 p.m.
. Carnivals, fairs and amusements conducted by civic and service organizations; and

m. Sporting events conducted by primary or secondary schools, colleges, or recreational
leagues on board of education, county or municipally owned properties, between the
hours of 7:00 a.m. and 11:00 p.m.

C.  Unattended Donation Containers. It is unlawful for any person, firm or organization to place or
maintain or permit the placement or maintenance of an unattended donation container within the
corporate boundaries of the town of middletown. "Unattended donation container" means any box,
building, trailer, or other receptacle that is intended for use as a collection point for donated clothing,
furniture or other household materials at times when no employee or representative of the sponsoring
company or organization is present to accept donations.

Properties owned by schools, charitable and/or philanthropic organizations that are properly licensed
as required by any federal, state, or local government organization are exempt from 8.08.020.C. of
these zoning regulations, subject to the following conditions:

1.  Donation containers must be located in the rear or side of any building and not directly in the
publics view near any main entrance.

2. Alldonations must be completely enclosed within the storage container; and
3. Donation containers must be maintained and emptied on a weekly basis prior to filling up; and

4.  Donation containers must maintain the aesthetic character of the neighborhood in which they
are placed, as determined by the zoning admintrator.

5.  Before installation, donation containers must be approved by the zoning administrator via a
zoning certificate. Approval shall include the location, size and color of the donation box. Any
changes to conditions 1—4, at an approved location, may result in revocation of the zoning
certificate.

D. Nuisance rental properties. Under the licensing and inspection of rental dwellings 17.43.030.C,,
nuisance rental properties could lose their rental license if they meet the definition of a nuisance rental
property. See definition under 17.04.030.

E.  Graffiti and/or Vandalism to Public/Private Property. Graffiti/vandalism shall be removed by a property
owner as soon as practicable, but no later than within fourteen (14) days of occurrence by property
owners once it has been documented.

(Ord. No. 24-10-01, § 1, 11-25-2024)

Created: 2025-62-23 10:59:47 [EST]
(Supp. No. 37)
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Robert Wilkes

From: Ahalt, Bradley W <Bradley.Ahalt@fcps.org>

Sent: Friday, November 21, 2025 8:38 AM

To: Robert Wilkes

Cc: Bruce Carbaugh; R Hawkins; Fox, Ryan; Bucklen, Ryan; Golden, Brooks; Gray, John; Jones,
Greg; Miller, Jordan; Smith, Tammie S; John Miller

Subject: RE: Middletown ES/MS Co-Located School - Saturday Work

Robert,

FCPS and the MEMS Project Construction Team want to be good neighbors and work with-in the Town regulations,
but we ask for some flexibility with the weekend work start times because of the following parameters:

1.

FCPS considers the Middletown School Campus to be private property with respect to the Campus Site not
public property as referenced in the ordinance below because FCPS is responsible for the maintenance of
the Campus Site. (Grounds & Roadways, etc.)

a. Construction and repair work on public property, between the hours of 7:00 a.m. and 8:00 p.m.
Monday through Friday and the hours of 9:00 a.m. and 5:00 p.m. on weekends and holidays, unless
changes are approved in advance by the zoning administrator;”

The MEMS Project was planned and bid to have a six (6) day work week schedule with a standard start time
of 7:00 am to achieve the Project Substantial Completion date and meet the Project Schedule

demands. Any deviation from these parameters will impact the Construction Schedule and may possibly
add additional cost to the Project.

Working outside during Eastern Standard time at this time of the year is not conducive to working longer
hours due to the lack of daylight.

FCPS is requesting that the Town reconsider our request to have the MEMS Construction Project start time for 7:00
am Monday through Saturday.

We look forward to your response and please contact me with any questions.

Thanks,

Brad

Bradley W. Ahalt

Senior Project Manager

FCPS Facilities Services Division

Capital Programs Department
Construction Management

110 Thomas Johnson Drive, Suite 210
Frederick, MD 21702
Bradley.Ahalt@fcps.org

240-586-8455 Office / 240-674-5946 Cell

From: Robert Wilkes <rwilkes@ci.middletown.md.us>

Sent: Thursday, November 20, 2025 3:05 PM

To: Ahalt, Bradley W <Bradley.Ahalt@fcps.org>

Cc: Bruce Carbaugh <bcarbaugh@ci.middletown.md.us>; R Hawkins <rhawkins@ci.middletown.md.us>; Fox, Ryan
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<ryan.fox@whiting-turner.com>; Bucklen, Ryan <ryan.bucklen@whiting-turner.com>; Golden, Brooks
<brooks.golden@whiting-turner.com>; Gray, John <john.gray@whiting-turner.com>; Jones, Greg <greg.jones@whiting-
turner.com>; Miller, Jordan <jordan.miller@whiting-turner.com>; Smith, Tammie S <Tammie.Smith@fcps.org>; John
Miller <John.Miller@ci.middletown.md.us>

Subject: RE: Middletown ES/MS Co-Located School - Saturday Work

This email originated from outside of the FCPS organization.

Brad,

We can’t approve a blanket 7:00 a.m. Saturday start time. If needed, we can consider Saturday
workday extensions on a case-by-case basis when operationally necessary. Because of how
close the work area is to Woodmere Circle, extending hours are preferred over starting earlier.

Thank you and feel free to call me with questions,

Robert

Robert Wilkes

Town Administrator

Town of Middletown
rwilkes@ci.middletown.md.us
Office (301) 371-6171

Fax (301)371-6474

Cell (240)793-3362



From: Ahalt, Bradley W <Bradley.Ahalt@fcps.org>

Sent: Thursday, November 20, 2025 2:13 PM

To: Zoning <zoning@ci.middletown.md.us>

Cc: Bruce Carbaugh <bcarbaugh@ci.middietown.md.us>; R Hawkins <rhawkins@ci.middletown.md.us>; Fox, Ryan
<ryan.fox@whiting-turner.com>; Bucklen, Ryan <ryan.bucklen@whiting-turner.com>; Golden, Brooks
<brooks.golden@whiting-turner.com>; Gray, John <john.gray@whiting-turner.com>; Jones, Greg <greg.jones@whiting-
turner.com>; Miller, Jordan <jordan.miller@whiting-turner.com>; Smith, Tammie S <Tammie.Smith@fcps.org>
Subject: FW: Middletown ES/MS Co-Located School - Saturday Work

Robert,
| am inquiring about the work hours for Saturday work at the MEMS Project Site as referenced in the email below.

I hope the Town will allow the Construction Activities to be performed on weekends in accordance with weekday
hours of operation and the Noise Ordinance hours of operation which begins at 7:00 am and not 9:00 am.

Please examine, advise, and respond accordingly.

Please contact me with any questions.

Thanks,

Brad

Bradley W. Ahalt

Senior Project Manager

FCPS Facilities Services Division

Capital Programs Department
Construction Management

110 Thomas Johnson Drive, Suite 210
Frederick, MD 21702
Bradley.Ahalt@fcps.org

240-586-8455 Office / 240-674-5946 Cell

From: Bucklen, Ryan <Ryan.Bucklen@whiting-turner.com>

Sent: Thursday, November 20, 2025 12:16 PM

To: Ahalt, Bradley W <Bradley.Ahalt@fcps.org>

Cc: Fox, Ryan <Ryan.Fox@whiting-turner.com>; Golden, Brooks <Brooks.Golden@whiting-turner.com>; Gray, John
<John.Gray@whiting-turner.com>; Miller, Jordan <Jordan.Miller@whiting-turner.com>; Jones, Greg
<Greg.Jones@whiting-turner.com>

Subject: Middletown - Saturday work
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AL\ Caution:

This email originated from outside of the FCPS organization.

Brad,

As discussed in this morning's OAC meeting, please see the below snip from the Middletown Code of Ordinances.
Title 8, Chapter 8.08.030 B. 4. i.

“Construction and repair work on public property, between the hours of 7:00 a.m. and 8:00 p.m. Monday through
Friday and the hours of 9:00 a.m. and 5:00 p.m. on weekends and holidays, unless changes are approved in
advance by the zoning administrator;”

Please advise if these hours apply to our project.

Thanks,
Ryan Bucklen
m Project Manager
The Whiting-Turner Contracting Company
S 300 East Joppa Road
WHITING-TURNER  Baltimore, Maryland 21286
Phone: 410-821-1100
Mobile: 443-632-7334
www.whiting-turner.com




Benefits for Part-Time Employees and Employees Working at Least
30 Hours per Week

A. Part-Time Employee Benefits

Permanent (year-round) Part-time employees who work 20-29 hours a week are eligible for the
following benefits:

e Sick Leave:
Part-time employees shall earn sick leave in accordance with the Maryland Healthy
Working Families Act.

« Holiday Pay:
Part-time employees shall receive prorated holiday pay based on their regularly
scheduled weekly work hours.

¢ Personal Leave and Birthday Leave:
Personal leave and birthday leave shall be provided on a prorated basis according to the
employee’s regularly scheduled weekly work hours.

B. Benefits for Employees Working a Minimum of 30 Hours per Week

Employees who consistently work at least 30 hours per week (1,560 hours per year) are
eligible for health insurance (under the Affordable Care Act) at the full-time employee rate and
are eligible for other Town benefits (Dental, vision, and all leave-types).

All leave benefits for employees scheduled for 30-39 hours per week shall be prorated based
on their contracted weekly hours. Seasonal and temporary employees are excluded, and only
permanent employees are included.

Example: An employee scheduled for 32 hours per week would receive 80% of the leave benefits
provided to a 40-hour-per-week employee.

Raise Requests

Any employee requesting a raise must submit the request in writing. The employee’s supervisor
shall review the request and forward it, with an endorsement or an explanation for non-support,
through the reporting hierarchy to the Town Administrator.

Requests for raises will be reviewed as part of the annual budget process, unless the request is
based on a significant change in job duties or responsibilities, in which case it will be
reviewed and addressed immediately.



City of Frederick

The City provides employees who work 1040 hours or more each year with certain
group insurance programs and offers you the opportunity to elect participation in
other voluntary insurance programs. The terms of the City’s benefits plans are subject to
change. The City is not responsible for any changes in or elimination of benefits or benefit
plans. Please see the summary plan description and plan documents located on the City’s
Network Common Drive for specific information on the City’s benefit plans.

Brunswick

SECTION V: Fringe Benefits 5.1 Prorated Benefits: Regular Part-time employees may be
eligible for a proportionate percentage of benefits provided by the City, in relation to the
work hours of a regular full-time position. This includes but not limited to health benefit
contributions, accrued leave, holiday compensation, etc. 5.2 Non-Regular Part-time
positions as defined in Section lll, 3.10., are not entitled to fringe benefits. 5.3 Health
Insurance: Regular Full-time and Regular Part-time Employees will be eligible to elect
coverage under the City's healthcare insurance program. The cost for employees and their
dependents will be determined by the Mayor and Council and paid by payroll deduction.
This plan will provide medical, prescription drug coverage, vision, and dental to the
employee. The employee’s dependents will be eligible for this coverage. Prorated benefits
will be applied as detailed in Section 5.1 above. In compliance with ACA, Regular Part-
time employees whom work thirty (30) or more hours regularly in a pay week will be
eligible for Medical benefits at a Regular Full-time employee rates.



Town of Middletown

Vehicle Safety Program and Vehicle Use Policy

Purpose

The Town of Middletown is committed to promoting safe and responsible use of Town
vehicles. This program sets forth safety training requirements, driving record checks, and
policies governing the use of Town vehicles to protect employees, residents, and Town
property.

Part | - Vehicle Safety Program

1. Defensive Driver Training

- New Drivers: All employees authorized to operate a Town vehicle must complete a
defensive driver training course within the first 90 days of driving privileges.

- After an At-Fault Accident: Any employee found to be at fault in a vehicle accident while
operating a Town vehicle must complete remedial defensive driver training.

- Refresher Training: All employees authorized to operate Town vehicles must complete
defensive driver refresher training on an annual basis.

2. Driving Record Checks

- New Hires: Driving records will be reviewed for all new hires who are expected to operate
Town vehicles before being granted driving privileges.

- Ongoing Checks: Driving records for all employees authorized to operate Town vehicles
will be reviewed at least once every two (2) years.

- Corrective Action: Employees with unsatisfactory driving records may have their driving
privileges restricted or revoked, and may be required to undergo additional training, in
addition to any action taken by Maryland MVA.

-Employees should notify supervisors immediately of any changes to their driving
privileges.

3. CDL Requirements

- Employees holding a Commercial Driver’s License (CDL) must comply with all Maryland
state and federal requirements for maintaining their license.

- CDL holders are responsible for remaining current on all required medical certifications,
renewals, and testing as required by law.

- Failure to maintain a valid CDL may result in loss of job duties that require CDL operation.



Part li — Vehicle Use Policy

1. Authorized Use of Town Vehicles

- Town vehicles are provided strictly for conducting official Town business.

- Personal use of Town vehicles is not permitted except as outlined in this policy.

- Employees must operate Town vehicles in a safe, lawful, and courteous manner at all
times.

2. Taking Vehicles Home
- Employees may take a Town vehicle home only if:

» They are designated as “on-call” and approved by the Town Administrator or Department
Head.
¢ Written approval has been granted for specific job-related needs.

3. Passengers

- Only Town employees and persons directly involved in Town business may be transported
in Town vehicles.

- Transporting family members is not permitted without prior approval from the Town
Administrator or their designee.

4. Personal Use

- Personal use of Town vehicles is prohibited.

- Exceptions may be granted in writing by the Town Administrator or designee in
extraordinary circumstances.

5. Employee Responsibilities

- Employees must ensure vehicles are kept clean, fueled, and in geod working order.

- Employees must report any vehicle damage, maintenance issues, or safety concerns
immediately.

- Seat belts must be worn by all occupants at all times.

- Employees must comply with the Town’s Cell Phone Use Policy and Maryland’s hands-free
driving laws.

- Employees are prohibited from reporting to work and operating Town vehicles while
under the influence of alcohol, illegal drugs, or any substance—including legally prescribed
or over-the-counter medications—that impairs their ability to safely and effectively drive.

Enforcement

Violations of this policy or safety program requirements may result in disciplinary action.
Employees are personally responsible for any fines, penalties, or legal consequences
resulting from violations of traffic laws.



Town of Middletown

Cell Phone Use Policy

Purpose

The purpose of this policy is to promote the safety of Town of Middletown employees and
the public by setting clear rules for the use of cell phones and mobile devices during work.
This policy ensures compliance with Maryland law, including the Maryland Transportation
Article §21-1124.2 and related provisions, which require hands-free use of mobile devices
while operating a motor vehicle.

Scope

This policy applies to all Town of Middletown employees, whether full-time, part-time,
temporary, or contract, whenever they are:

- Operating Town-owned vehicles,

- Operating personal vehicles for Town business, or

- Performing duties on behalf of the Town.

Policy

1. General Use

- Cell phones and mobile devices are provided to some employees for business purposes.

- Personal use of cell phones during work hours should be kept to a minimum and must not
interfere with job duties, safety, or productivity.

- Employees are prohibited from using cell phones in a way that creates unsafe conditions
for themselves or others.

2. Use While Driving

In accordance with Maryland law:

- Employees may not use a handheld phone for calls, texts, emails, or other functions while
operating a motor vehicle.

- Hands-free use of phones is permitted (in accordance with Maryland Law), but employees
are encouraged to minimize calls while driving and to pull over safely when possible.

- Text messaging, emailing, social media use, or entering data into a phone while driving is
strictly prohibited.

- The use of earbuds or headphones in both ears while driving is prohibited.

3. Emergency Exceptions
Limited exceptions apply under Maryland law:

- Employees may use a handheld phone to contact 9-1-1 or other emergency services if
necessary to report an emergency.



4. Disciplinary Action

Failure to comply with this policy may result in disciplinary action. Employees may also be
personally responsible for any fines, penalties, or legal consequences arising from violations
of Maryland law.

Acknowledgment

Employees are required to read and acknowledge this policy. By signing below, the
employee agrees to comply with the Town of Middletown Cell Phone Use Policy and
understands the consequences of violations.



