Middletown

AGENDA FOR THE TOWN WORKSHOP

July 9, 2026
Workshop 7:00PM
Drought Status-
PLEDGE TO THE FLAG
CALL TO ORDER
PROCLAMATION
e Volunteerism
PUBLIC HEARING
e Zoning Regulation Amendment - Site Plans
STAFF REPORTS
Deputy Report Public Works & Utilities
Main Street Manager
CONSENT AGENDA

e Town Meeting Minutes
o June 4, 2026 — Workshop Meeting Minutes
o June 8, 2026 — Regular Meeting Minutes
o June 22, 2026 - Regular Meeting Minutes

UNFINISHED BUSINESS
e Ordinance 26-06-02- Park Rules*V

NEW BUSINESS

e Town Personnel Policy- Clothing Allowance

TOWN ADMINISTRATOR REPORT
e Storm Cleanup Update

Planning & Zoning

Financial Officer




ANNOUNCEMENTS

e Farmers Market- Every Thursday through October
e National Night Out- August 4, 2026, 6:00pm — 8:00pm

ADJOURNMENT

Lifesize Meeting Invite Information
Join the meeting: https://call.lifesizecloud.com/11085268.
Passcode: 21769
Click to call from Mobile (audio only)
United States: +1 (312) 584-2401, 11085268#,21769#
Call in by Phone (audio only)
United States: +1 (312) 584-2401
Meeting extension: 11085268#
Passcode: 21769#

# Identifies the Number of Times the Item has been on a Town Workshop and/or Town Meeting Agenda
V Identifies a Vote to be taken on the agenda item.



TOWN OF MIDDLETOWN
DEPARTMENT OF PLANNING AND ZONING

J) Hartner

Staff Planner and Zoning Administrator

Phone: 301-371-6171 | FAX: 301-371-6474 | jhartner@ci.middletown.md.us

April 21, 2026

TECHNICAL STAFF REPORT

Burgess and Commissioners Workshop -- May 7, 2026

TITLE

Zoning Regulation Amendment (ZRA) to require Site Development Plan submission for residential development

in the R-1, R-2, and R-3 districts.

CASE NO. ZRA-26-001
PETITIONER Staff-initiated -- JJ Hartner, Department of Planning and Zoning.

BACKGROUND AND HISTORY OF EXISTING ZONING REGULATIONS

Middletown's zoning regulations have evolved over the past 55 years to provide increasing levels of review for
development projects, with site plan review emerging as a key tool for managing site-level impacts.

The 1969 Zoning Ordinance, adopted on March 3, 1969, contained no provisions for Site Development Plans or
detailed site plan review of any kind. Residential development was regulated through a simple zoning
certificate process (Article Ill, Sec. 3.1), which required only a basic scaled plat showing lot dimensions and
proposed building footprints. Commercial and industrial districts were similarly limited to dimensional
compliance, with no site-specific review for drainage, parking, or landscaping. The accompanying 1969
Subdivision Regulations (adopted March 17, 1969) focused exclusively on preliminary and final plats for multi-
lot subdivisions, including design standards for streets, drainage, and utilities---but these did not apply to
individual residential lots.

The 1976 Zoning Ordinance (Ordinance #182, readopted December 17, 1974, and revised April 19, 1976)
marked a significant advancement by introducing formal Site Plan requirements for non-residential districts.

Specifically:



e Article VI, Section 6.4 (Neighborhood Commercial/GC Districts) required submission of a site plan to the
‘Planning Commission showing "proposed building location and use, driveways, parking and loading
areas, landscaping, water and sewer facilities, storm drainage facilities, and street lighting."

. Article VI, Section 7.4 (Industrial Park District) imposed identical requirements, along with a fee of $5
per 1,000 square feet of gross floor area.

Residential districts (R-1 Low Density, R-2 Medium Density, and R-3 High Density under Article V) remained
exempt from site plan review, continuing to rely on zoning certificates. The 1974 Subdivision Regulations
(readopted December 17, 1974) mirrored the 1969 version, maintaining a subdivision-only focus.

Current regulations (Chapter 17, Municode Library) retain this distinction, with site plan review required for
commercial, industrial, overlay, and special uses, but not for standard single-lot residential development. Key
examples include:

e Section 17.20.050: General site plan approval process for certain uses.

e Section 17.42.040: Site plan requirements for parking, screening, and landscaping.

e R-20 Residential Cluster District: Preliminary and final site development plans, including open space and
density calculations.

¢ Neo-Traditional Residential Overlay (NTR on R-3): Overlay master plans and site improvement plans
under Title 16.

Single-family lots in R-1, R-2, and R-3 districts still proceed primarily through zoning certificates, with no
mandatory site plan review unless part of a cluster or special exception. This creates a regulatory gap for
individual residential projects that may impact drainage, access, or neighboring properties.

DESCRIPTION OF PROPOSAL

The proposed amendment would extend the town's existing site development plan (SDP) review process to
residential development in the r-1, r-2, and r-3 districts only when an objective review trigger is met, with the
primary trigger being grading or earth disturbance exceeding 5,000 square feet. This revision is intended to
align fhe legislative text with the stated purpose described in the staff request and to avoid requiring planning
commission review for routine residential projects with minimal site impact.

The amendment retains all current commercial, multifamily, public, institutional, and industrial site plan
requirements now found in section 17.32.230 and related provisions. For detached single-family and duplex
residential projects in the r-1, r-2, and r-3 districts, an SDP would be required before issuance of a zoning
certificate only when the proposed development, addition, accessory structure, or site work involves more
than 5,000 square feet or 100 cubic yards of grading or earth disturbance (whichever is less).

The town should also create a streamlined residential SDP submission path for single-family and small-scale
residential projects subject to this section. That streamlined submission may consist of a scaled drawing

depicting property boundaries, existing and proposed structures, setbacks, driveway and access points, grading



limits, drainage information, stormwater management information if required, erosion and sediment controls,
utility locations, and any required buffers or screening, rather than the full range of submittal materials

typically expected for commercial or industrial development.

The existing fee schedule would apply, with no new fees created, except as otherwise amended by the burgess
and commissioners. Exemptions should continue to streamline minor work, but they should be tied to the

same objective disturbance-based standards used elsewhere in this amendment.

This amendment draws from regional best practices focused on objective earth-disturbance thresholds and

administrable residential submission requirements.

STAFF ANALYSIS AND RECOMMENDATION

The proposed SDP requirement for residential development represents a logical evolution of iddletown's
zoning framework while avoiding overbroad application to every new residential structure or minor site
change. Currently, commercial and industrial projects undergo detailed SDP scrutiny for impacts like drainage
and parking, yet equivalent residential projects involving substantial grading or stormwater consequences may
receive only limited zoning certificate review. This amendment closes that gap through objective, measurable

triggers.

The revised approach also addresses legal concerns that the earlier draft did not match the stated purpose,
used subjective triggers, and subjected routine residential projects to the same framework used for
commercial and industrial development. By using a 5,000-square-foot or 100 cubic yard earth-disturbance
threshold, providing a streamlined residential checklist, and adding a definite review timeline, the amendment

becomes more predictable and administrable.
Implementation impacts should be moderate: staff workload would increase mainly for projects with

meaningful site disturbance; applicants would receive early feedback on grading, access, and drainage issues;

and the town would improve consistency in review of residential projects that create material site impacts.

STAFF RECOMMENDATION: APPROVAL



EXHIBIT A -- Proposed Legislative Text

Section 17.32 -- Site Development Plans

Section 17.32.230 - Site plans required for approval by planning commission.

A.  PURPOSE

1. THE PURPOSE OF THE SITE DEVELOPMENT PLAN IS TO INDICATE THE LOCATION AND

2.

CONSTRUCTION SPECIFICATIONS FOR BUILDINGS, STRUCTURES, PAVED AREAS, GRADING,
DRAINAGE, ON-SITE UTILITIES, SIDEWALKS, TRAILS, REQUIRED FOREST CONSERVATION AREA,
LANDSCAPING AND OTHER IMPROVEMENTS WITHIN A SITE PROPOSED FOR DEVELOPMENT.
THE BURGESS AND COMMISSIONERS FIND THAT RESIDENTIAL PROJECTS INVOLVING
SIGNIFICANT GRADING OR EARTH DISTURBANCE MAY ADVERSELY AFFECT DRAINAGE
PATTERNS, STORMWATER MANAGEMENT, ADJOINING PROPERTIES, PUBLIC INFRASTRUCTURE,
AND PUBLIC SAFETY. THE PURPOSE OF THIS SECTION IS TO PROVIDE OBJECTIVE REVIEW
STANDARDS FOR SUCH PROJECTS WHILE AVOIDING UNNECESSARY REGULATION OF ROUTINE
RESIDENTIAL CONSTRUCTION HAVING MINIMAL SITE IMPACTS.

B. INALLZON!NG DISTRICTS, NO ZONING CERTIFICATE SHALL BE ISSUED UNTIL A SITE
DEVELOPMENT PLAN HAS BEEN SUBMITTED TO AND APPROVED BY THE PLANNING COMMISSION.
A SITE PLAN SHALL BE REQUIRED FOR:

1.

NONRESIDENTIAL:

A. NEW OR EXPANDED DEVELOPMENT IN NONRESIDENTIAL ZONING DISTRICTS,
EXCLUDING ROAD, WATER, SEWER, OR DRAINAGE IMPROVEMENTS.

B. ANY ESTABLISHMENT OF A USE OR CHANGE IN USE IN A NONRESIDENTIAL
ZONING DISTRICT.

RESIDENTIAL. RESIDENTIAL DEVELOPMENT AS FOLLOWS:

A SITE DEVELOPMENT PLAN SHALL BE REQUIRED ONLY FOR RESIDENTIAL DEVELOPMENT,
ADDITIONS, ACCESSORY STRUCTURES, OR OTHER SITE IMPROVEMENTS LOCATED WITHIN
A RESIDENTIAL ZONING DISTRICT THAT PROPOSE GRADING OR EARTH DISTURBANCE
EXCEEDING EITHER:

(A) 5,000 SQUARE FEET OF EARTH DISTURBANCE; OR

(B) 100 CUBIC YARDS OF GRADING.
ROUTINE RESIDENTIAL DEVELOPMENT NOT EXCEEDING EITHER THRESHOLD SHALL NOT
REQUIRE A SITE DEVELOPMENT PLAN AND SHALL INSTEAD BE REVIEWED THROUGH THE
TOWN'S ZONING CERTIFICATE AND PLOT PLAN REVIEW PROCESS.



3.

SPECIAL EXCEPTION USES.
ALL SPECIAL EXCEPTION USES IN COMMERCIAL DISTRICTS. IN OTHER DISTRICTS,
THE DEPARTMENT OF PLANNING AND ZONING MAY REQUIRE A SITE
DEVELOPMENT PLAN FOR SPECIAL EXCEPTION USES WHICH REQUIRE EXTERIOR
SITE IMPROVEMENTS.

C.  REVIEW PROCEDURE, FEES, EXEMPTIONS, TIMELINE, AND APPEALS.

1.

THE PLANNING COMMISSION SHALL APPROVE THE SITE PLAN IF IT COMPLIES WITH THIS
ORDINANCE, SUBDIVISION REGULATIONS, AND TITLE 16.

FEE: OUTLINED IN THE EXISTING FEE SCHEDULE.

EXEMPTIONS: PROJECTS THAT DO NOT EXCEED EITHER 5000 SQUARE FEET OF EARTH
DISTURBANCE OR 100 CUBIC YARDS OF GRADING SHALL BE EXEMPT FROM SITE
DEVELOPMENT PLAN (SDP) REQUIREMENTS. HOWEVER, FOR DEVELOPMENT EXEMPTED
BY THIS SUBSECTION FROM SDP REQUIREMENTS, A PLOT PLAN SHALL BE SUBMITTED IN
CONJUNCTION WITH THE ZONING CERTIFICATE APPLICATION AND IN ACCORDANCE WITH
THE REQUIREMENTS OF THE MIDDLETOWN DEPARTMENT OF PLANNING AND ZONING.
REVIEW TIMELINE: WITHIN SIXTY (60) DAYS AFTER RECEIPT OF A COMPLETE RESIDENTIAL
SITE DEVELOPMENT PLAN APPLICATION, THE TOWN SHALL ISSUE A WRITTEN DECISION
APPROVING, APPROVING WITH MODIFICATIONS, OR DENYING THE APPLICATION. IF THE
TOWN ISSUES A WRITTEN REQUEST FOR ADDITIONAL INFORMATION REASONABLY
NECESSARY TO DETERMINE COMPLIANCE WITH THIS CHAPTER, THE REVIEW PERIOD
SHALL BE TOLLED UNTIL THE REQUESTED MATERIALS ARE SUBMITTED. ANY SUBSEQUENT
REQUESTS SHALL BE LIMITED TO INFORMATION REASONABLY RELATED TO THE MATERIALS
SUBMITTED IN RESPONSE TO THE INITIAL REQUEST. A WRITTEN DECISION SHALL BE
ISSUED WITHIN FORTY-FIVE (45) DAYS AFTER RECEIPT OF THE REQUESTED MATERIALS.
ANY PERSON AGGRIEVED BY A FINAL DECISION REGARDING A RESIDENTIAL SITE
DEVELOPMENT PLAN MAY APPEAL TO THE BOARD OF APPEALS IN ACCORDANCE WITH
THE PROVISIONS OF ARTICLE 17.44.

REQUIRED CONTENTS FOR A STREAMLINED RESIDENTIAL SITE DEVELOPMENT PLAN SHALL

INCLUDE, AT A MINIMUM:

THE FOLLOWING REQUIREMENTS ARE INTENDED TO ESTABLISH A STREAMLINED RESIDENTIAL

SUBMISSION PROCESS AND SHALL SUPERSEDE THE GENERAL COMMERCIAL SITE DEVELOPMENT



PLAN REQUIREMENTS CONTAINED [N SECTION 17.32.240 UNLESS ADDITIONAL INFORMATION IS
REASONABLY NECESSARY TO EVALUATE COMPLIANCE WITH THIS CHAPTER.

1. PROPERTY SURVEY OR OTHER LOT BOUNDARY INFORMATION ACCEPTABLE TO THE
ZONING ADMINISTRATOR;

2. EXISTING AND PROPOSED BUILDING LOCATIONS, USES, AND SETBACKS;

3. DRIVEWAYS, ACCESS POINTS, AND OFF-STREET PARKING AREAS;

4. LIMITS OF DISTURBANCE, EXISTING AND PROPOSED GRADING, DRAINAGE INFORMATION,
AND STORMWATER MANAGEMENT INFORMATION IF REQUIRED;

5. EROSION AND SEDIMENT CONTROL MEASURES WHEN REQUIRED;

6.  WATER, SEWER, AND OTHER UTILITY LOCATIONS TO THE EXTENT APPLICABLE; AND

7. LANDSCAPING, SCREENING, OR BUFFERS ONLY TO THE EXTENT OTHERWISE REQUIRED BY
THESE REGULATIONS.

8.  THE TOWN MAY PREPARE A CHECKLIST FOR STREAMLINED RESIDENTIAL SITE
DEVELOPMENT PLANS IDENTIFYING FORMAT REQUIREMENTS AND REQUIRED
INFORMATION, INCLUDING EXISTING CONDITIONS, PROPOSED IMPROVEMENTS,
GRADING, DRAINAGE, ACCESS, AND STORMWATER INFORMATION APPLICABLE TO THE
PROPOSED WORK.

E. PARKING REQUIREMENTS MAY BE WAIVED UPON APPROVAL BY THE PLANNING COMMISSION.
THE ZONING ADMINISTRATOR SHALL REVIEW ALL CHANGE OF USE PERMITS TO ASSURE SITE PLAN
REQUIREMENTS HAVE BEEN MET.

(Ord. No. 15-06-02, § II, 6-8-2015; Ord. No. 10-10-03, § II, 10-25-2010; Ord. 08-01-01 § 2 (part), 2008)

Section 17.32.240 -- Site Plan Requirements.

THE SITE DEVELOPMENT PLAN SHALL SHOW THE EXISTING INFORMATION AND PROPOSED
IMPROVEMENTS WITH SUFFICIENT DETAIL FOR AGENCY REVIEW AND APPROVAL AND SUBSEQUENT
CONSTRUCTION. AT A MINIMUM, AN SDP MUST INCLUDE, BUT SHALL NOT BE LIMITED TO, THE
FOLLOWING REQUIREMENTS. THE PLANNING COMMISSION AND/OR TOWN PLANNER MAY REQUIRE
ONLY SUCH ADDITIbNAL INFORMATION AS IS REASONABLY NECESSARY TO DETERMINE COMPLIANCE
WITH THESE REGULATIONS AND SHALL NOT REQUIRE SUBMISSION OF MATERIALS UNRELATED TO THE
PROPOSED RESIDENTIAL DEVELOPMENT.



A.

GENERAL:

PLAN SHALL BE PREPARED ON BASE SHEETS 24 FEET BY 36 FEET OF A MATERIAL
APPROVED BY THE DEPARTMENT OF PLANNING AND ZONING.

THE SCALE OF THE DRAWINGS SHALL BE FROM ONE INCH EQUALS TEN FEET TO ONE INCH
EQUALS 50 FEET, OR AS APPROVED BY THE DEPARTMENT OF PLANNING AND ZONING.

THERE SHALL BE A TITLE BLOCK INCLUDING:

A. TAX MAP NUMBER AND LOT OR PARCEL NUMBERS;

B. PLAT, PARCEL, OR PROPERTY NAME;

C. SECTION AND AREA, IF APPROPRIATE;

D. ELECTION DISTRICT;

E. OWNER'S NAME, ADDRESS, AND TELEPHONE NUMBER,;
F. .; SCALE; AND

G. DATE.

MIDDLETOWN PLANNING COMMISSION APPROVAL SIGNATURE BLOCKS ON ALL SHEETS.

FOR RESIDENTIAL SITE DEVELOPMENT PLANS SUBMITTED PURSUANT TO SECTION
17.32.230(B)(2), A PROFESSIONAL SEAL SHALL NOT BE REQUIRED UNLESS OTHERWISE
REQUIRED BY APPLICABLE MARYLAND LAW OR UNLESS THE APPLICATION INCLUDES
ENGINEERING, SURVEYING, STORMWATER MANAGEMENT, OR OTHER PLANS THAT MUST
BE PREPARED BY A LICENSED PROFESSIONAL.

NAME, ADDRESS AND TELEPHONE NUMBER OF THE PLAN DESIGNER.



INFORMATION ABOUT EXISTING CONDITIONS:

10.

11.

12.

13.

14.

15.

16.

VICINITY MAP SHOWING PROPERTY LOCATION IN RELATION TO ACCESS ROADS WITH
SCALE AND NORTH ARROW;

EXISTING TOPOGRAPHY TWO-FOOT CONTOUR INTERVALS FOR PROPOSED PARCEL AND
ADJACENT PROPERTIES;

COQORDINATE GRIDS AND TICKS;
ONE-HUNDRED-YEAR FLOODPLAINS;

WOODED AREAS AND MAJOR TREES, INCLUDING A FOREST STAND DELINEATION, IF
REQUIRED;

BUILDINGS AND STRUCTURES, INCLUDING SEWAGE PRETREATMENT STRUCTURES;
UTILITIES AND FIRE HYDRANTS;

EXISTING ROADS AND/OR RIGHTS-OF-WAY AND OTHER PAVING, TRAILS, AND PROPOSED
STATE OR COUNTY RIGHTS-OF-WAY;

EXISTING AND PROPOSED COUNTY PARKS, SCHOOLS, OR OTHER PUBLIC FACILITIES;
EASEMENTS OF RECORD WITH RECORDING REFERENCE;
PONDS, WETLANDS, WETLANDS BUFFERS, STREAMS AND STREAM BUFFERS;

FREDERICK COUNTY SURVEY CONTROL STATIONS SHALL BE PLOTTED ACCURATELY,
IDENTIFYING ANY THAT REQUIRE RELOCATION;

ACCURATELY PLOTTED LOT OR PARCEL SHOWING PROPERTY LINES WITH BEARINGS AND
DISTANCES;

NORTH ARROW;
IDENTIFICATION AND ZONING OF ADJACENT PROPERTIES;

THE LOCATION AND APPROXIMATE AGE OF ANY EXISTING STRUCTURE AND WHETHER
THE STRUCTURE IS TO BE RETAINED OR REMOVED;



17.

18.

19.

THE BOUNDARIES OF BURIAL GROUNDS WITH A CERTIFICATION BY THE DEVELOPER THAT
THE BURIAL GROUNDS HAVE NOT AND WILL NOT BE DISTURBED EXCEPT AS PERMITTED
BY LAW, OR A CERTIFICATION THAT THERE ARE NO BURIAL GROUNDS ON THE PROPERTY
BEING DEVELOPED; A CEMETERY BOUNDARY DOCUMENTATION AND ACCOMMODATION
PLAN SHALL BE SUBMITTED, IF REQUESTED BY THE PLANNING COMMISSION, ON A CASE-
BY-CASE BASIS;

LEGEND; AND
GENERAL INFORMATION, TO INCLUDE:

a. EXISTING ZONING;

b. 'SUBDIVISION OR FINAL DEVELOPMENT PLAN REFERENCE, IF APPROPRIATE;

c. TOTAL AREA OF SUBMISSION;

d. APPROVED STREET NAMES AND NUMBERS; AND

e. OTHER SPECIFIC INFORMATION AS MAY BE REQUIRED BY THE ZONING ORDINANCE,
INCLUDING STRUCTURE AND USE SETBACKS.

INFORMATION CONCERNING PROPOSED IMPROVEMENTS:

LOCATIONS, SIZE, AND HEIGHT OF ALL PROPOSED BUILDINGS AND STRUCTURES,
INCLUDING SEWAGE PRETREATMENT STRUCTURES. INDICATE IF BUILDINGS WILL HAVE
AN AUTOMATIC FIRE PROTECTION SPRINKLER SYSTEM.

LOCATION AND TYPE OF ALL PROPOSED PAVING, PARKING, DRIVEWAYS, ROADS, TRAILS
AND WALKWAYS.

LOCATION AND SIZE OF ALL PROPOSED UTILITIES, INCLUDING FIRE HYDRANTS OR
PROVISIONS FOR A STATIC FIRE PROTECTION SYSTEM, IF REQUIRED.

PROPOSED EASEMENTS INCLUDING UTILITY OR USE-IN-COMMON DRIVEWAY
MAINTENANCE EASEMENTS AND STATE OR COUNTY RIGHTS-OF-WAY.

PROPOSED COUNTY PARKS, SCHOOLS, OR OTHER PUBLIC FACILITIES.

PROPOSED GRADING WITH ALL PERTINENT ELEVATIONS, PROPOSED CONTOURS,
DRAINAGE AREAS, STORMWATER MANAGEMENT MEASURES, DRAINAGE ARROWS, AND
WETLANDS CREATION IF ANY.

SEDIMENT AND EROSION CONTROL MEASURES.



EXISTING TOPOGRAPHIC FEATURES TO BE RETAINED.

9. FOREST CONSERVATION PLAN, IF REQUIRED, AND ALL PROPOSED LANDSCAPING.

10. CONSTRUCTION DETAILS FOR PROPOSED IMPROVEMENTS OR REFERENCE TO APPROVED
STANDARD CONSTRUCTION DETAILS.

11. TOWN OF MIDDLETOWN REFERENCE NUMBERS TO INFORMATION FROM OTHER
APPROVED PLANS, SUCH AS WATER AND SEWER CONTRACTS OR IMPROVEMENT PLANS.

12. ADDITIONAL NOTES, COMPUTATIONS, DIMENSIONS IN COMPLIANCE WITH LAWS AND
REGULATIONS.

D. RESIDENTIAL SITE DEVELOPMENT PLANS SUBMITTED PURSUANT TO SECTION 17.32.230(B)(2)

SHALL BE REVIEWED USING THE STREAMLINED RESIDENTIAL SUBMISSION REQUIREMENTS

ESTABLISHED BY SECTION 17.32.230(D). THE PLANNING COMMISSION OR ZONING

ADMINISTRATOR SHALL NOT REQUIRE COMPLIANCE WITH THE FULL COMMERCIAL SUBMISSION

REQUIREMENTS OF THIS SECTION UNLESS REASONABLY NECESSARY BECAUSE OF UNUSUAL SITE

CONDITIONS, ENVIRONMENTAL CONSTRAINTS, OR PUBLIC INFRASTRUCTURE IMPACTS.

(Ord. No. 15-06-02, & Il, 6-8-2015; Ord. No. 10-10-03, & I, 10-25-2010)

Section 17.32.250 - Planning commission site plan review, approval and expiration.

A.

All site plan approvals shall automatically expire three years after the date on which the
planning commission approves the site plan, unless substantial construction of site
improvements pursuant to a validly issued permit has begun in good faith. In the event a
site plan approval was obtained from the planning commission prior to the enactment of
thié section, such site plan shall expire three years after the date on which this section
was enacted, unless substantial construction of site improvements pursuant to a validly

issued permit has begun in good faith.



B. Upon written request submitted to the planning commission no later than one month
prior to the expiration date, and for good cause shown by the applicant, a one-time
extension for a period not to exceed six months may be granted by the planning
commission. Extension of the site plan may be granted by the planning commission for

delays attributable to town, county or state agencies.

C FOR RESIDENTIAL SITE DEVELOPMENT PLANS SUBMITTED UNDER SECTION 17.32.230(B),
THE REVIEW TIMELINE SET FORTH IN SECTION 17.32.230(C)(4) SHALL APPLY IN ADDITION
TO THE EXPIRATION PROVISIONS OF THIS SECTION. NOTHING HEREIN SHALL REQUIRE A
RESIDENTIAL SITE DEVELOPMENT PLAN TO COMPLY WITH SUBMISSION REQUIREMENTS
APPLICABLE SOLELY TO COMMERCIAL OR INDUSTRIAL DEVELOPMENT UNLESS
SPECIFICALLY REQUIRED UNDER SECTION 17.32.240(D).

(Ord. No. 10-10-03, § Ill, 10-25-2010; Ord. No. 21-01-01, § |, 4-12-2021)

17.32.245 - Outdoor lighting standards.

C. Site Plan Submissions.

DEFINITION UPDATES

"SETBACK," MEANS THE DISTANCE BETWEEN A STRUCTURE OR USE AND A BOUNDARY SUCH AS A
LOT LINE, PROJECT BOUNDARY, RIGHT-OF-WAY LINE, OR ZONING DISTRICT BOUNDARY. A SETBACK IS
MEASURED AS THE SHORTEST HORIZONTAL DISTANCE BETWEEN THE PROJECT BOUNDARY AND THE
NEAREST POINT OF THE USE, STRUCTURE OR PROJECTION THEREOF. WHERE THESE ZONING
REGULATIONS REQUIRE A MINIMUM SETBACK FROM A ZONING DISTRICT OR RIGHT-OF-WAY, AND THE
PROPERTY SUBJEC'!; TO THE SETBACK DOES NOT ABUT OR ADJOIN THE ZONING DISTRICT OR RIGHT-OF-
WAY, THE REQUIRED SETBACK IS MEASURED ACROSS THE INTERVENING PROPERTIES. FOR LOTS THAT
FRONT DIRECTLY ON A PUBLIC ROAD, THE SETBACK IS MEASURED FROM THE ULTIMATE RIGHT-OF-WAY
OF THE PUBLIC ROAD AS DETERMINED BY THE MIDDLETOWN DESIGN MANUAL, OR THE STATE HIGHWAY
ADMINISTRATION, HIGHWAY NEEDS INVENTORY.



"SETBACK, FRONT," EXTENDS ACROSS THE FULL WIDTH OF THE LOT, BETWEEN THE FRONT PUBLIC

STREET RIGHT-OF-WAY OR FRONT LOT LINE AND THE NEAREST LINE OF THE STRUCTURE OR ENCLOSED
PORTION THEREOF:

A.

FOR LOTS THAT FRONT DIRECTLY ON A PUBLIC STREET, THE FRONT SETBACK IS
MEASURED FROM THE ULTIMATE PUBLIC STREET RIGHT-OF-WAY PROVIDING ACCESS TO
THE LOT OR TOWARDS WHICH THE FRONT OF THE HOUSE OR STRUCTURE IS TO BE
ORIENTED. IF THE PROPOSED HOUSE ORIENTATION AND ACCESS ARE NOT THE SAME, THE
TOWN PLANNER AND/OR ZONING ADMINISTRATOR WILL DETERMINE WHICH PROPERTY
LINE(S) WILL BE CONSIDERED THE FRONT FOR SETBACK PURPOSES. THE ULTIMATE RIGHT-
OF-WAY OF THE PUBLIC ROAD IS DETERMINED BY THE MIDDLETOWN DESIGN MANUAL
OR THE STATE HIGHWAY ADMINISTRATION, HIGHWAY NEEDS INVENTORY.

FOR LOTS WITH NO FRONTAGE ON A PUBLIC STREET, THE FRONT SETBACK IS MEASURED
FROM THE FRONT LOT LINE ASSIGNED WHEN THE LOT IS RECORDED. THE FRONT LOT LINE
IS THE LOT LINE TOWARDS WHICH THE FRONT OF THE HOUSE IS TO BE ORIENTED.

IF THERE ARE ANY DISCREPANCIES (E.G., IF THE PROPOSED HOUSE ORIENTATION AND
LOT/PARCEL ACCESS ARE NOT THE SAME) THE TOWN PLANNER AND/OR ZONING
ADMINISTRATOR WILL DETERMINE WHICH PROPERTY LINE(S) WILL BE CONSIDERED THE
FRONT FOR SETBACK PURPOSES AND SHALL BE SELECTED IN ORDER TO PROVIDE THE
BEST UTILIZATION OF THE LOT AND GREATEST PRIVACY FOR THE ADJACENT LOTS.

"SETBACK, REAR," EXTENDS ACROSS THE FULL WIDTH OF THE LOT, BETWEEN THE REAR LOT LINE

AND THE NEAREST LINE OF THE STRUCTURE, PORCH OR PROJECTION THEREOF. THE REAR LOT LINE IS
OPPOSITE THE LOT LINE FROM WHICH THE FRONT SETBACK IS MEASURED. FOR A LOT WITH MORE THAN
FOUR SIDES, THE REAR SETBACK IS MEASURED FROM ALL SEGMENTS OF THE LOT BOUNDARY THAT ARE
OPPOSITE THE FRONT LOT LINE.

"SETBACK, SIDE," EXTENDS BETWEEN THE SIDE LOT LINE OR SIDE PUBLIC STREET RIGHT-OF-WAY
AND THE NEAREST LINE OF THE STRUCTURE OR PROJECTION THEREOF, EXTENDING FROM THE FRONT

SETBACK TO THE REAR SETBACK, OR, IN THE ABSENCE OF EITHER OF SUCH SETBACKS, TO THE FRONT

PUBLIC STREET RIGHT-OF-WAY AND/OR REAR LOT LINE.



Middletown Community Deputies

Monthly Activity Report

June 2026

Dfc. McCarrick #0485

Traffic Stats

Citations Issued: 1 (18)
Warnings Issued: 42 (231)
Repair Orders Issued: 0 (0)
Accidents: 7 (31)

Selective Enforcement: 14 (92)

Proactive Enforcement

Walking Patrol / Talks: 11 (114)
Bike Patrol: 4 (9)

Patrol Checks: 44 (354)

School Safety Checks: 15 (145)

Arrest Stats
Criminal Arrests: 1 (4)
Traffic Arrests: 0 (4)
Juvenile Arrest: 1 (1)

Warrants / Summons: 1 (5)

Calls for Service

Burglaries: 1 (1)

Destruction of Property: 1 (9)
Disturbances: 4 (23)

Juvenile complaints: 1 (11)
Noise complaints: 0 (8)
Suspicious Activity: 12 (52)
Theft: 0 (4)



Drug Incidents / Attempted Overdose

Special Events/ Important Information

Protective order violation — Boileau Ct. Charges filed. Arrest made.

4th degree burglary — 200blk W Main St. Juveniles entered a house without permission.
Nothing stolen or damaged. Charges filed.

Destruction of property — Young Branch Dr. Flag damaged. No suspect ID'd.

Suspicious person — various locations. Living out of vehicle for multiple days. Has since moved
on.

Hit and run collision ~ Main Cup parking lot. Suspect vehicle/driver ID’d and information
exchanged.

Accidents

200blk W Green St
300blk Washington St
MHS parking lot
600blk W Main St

E Main St / N Church St

2 - Main Cup parking lot



Public Works Monthly Report
July 9, 2026

COMPLETED WORK

WS: Installed 3 mxu’s and 8 meters this month (approx. total of 920 mxu's and 580 meters installed). Designed built and
put online a new spray system for the clarifier using reuse water. Installed new pista grit reducer on paddle drive.
Residential meter, check valves and prv replacements, Clean and vacuum multiple locations (summer help) Oil change an
chem pump maintenance at various locations. New dehumidifier at Brookridge PS.

GF: Stripe parking lots, gtrly meter reading, mulch beds, watering, hydrant repair, Harris shop work, rebuild 12” valves for
12” line replacement, truck 5 salvage, Miss U locates, Mow springs and spread millings, Park maintenance.

Public Works
New Projects or Requests

Drought Update: Conditions have changed to “Severe Drought” as noted on the Drought Monitor Website 7/2/26. Well
depths are ok and better than May. July has not yet been recorded. Water usage has not been excessive (281,000 gpd).
Not suggesting a change this week.

2025 rainfall 34.3” 2024 40.0”, 2023 31.2”

Unbudgeted/ Contingent Expenses: FY26

Public Alert Siren — Struck by lightning ballpark repaired and working. $2665.00

West Plant Aerator Motors = $4,891.58 + 4891.58

Well 15 redevelopments. $19,000.00

Well 16 pump and motor replacement: $7700.00

Springs at 63 gpm or 90,720 gpd

Sludge Hauling End of FY 25 total cost $20,460.00, Hauled 180,000 gal, Bedded 294,975 gal

Sludge cost for FY 26 $24,991.79 27,000 gal hauled, 8,550 gal bedded Total hauled 216,000 gal Bedded 245,101 Gal
Water Use (Average Daily for the Month, Flows stated in gallons per day)

Permit Limits (gal) 387,000/504,000 AD/MMU 250,000 AD 250,000 AD
Base flow 176,000 Base flow 115,000
MONTH WATER USE SPRING FLOW East WWTP West WWTP Rain
past yr present yr Jpast yr present yr {past yr present yr jpast yr present yr

January 301,078 295,872] 43,826 36,019] 181,000 140,000 143,000f 166,000f 1.3
February 290,920 327,966] 59,368 41,994] 214,000 232,000 149,000 186,000] 2.2
March ** 293,437 289,698] 62,773 63,141] 184,000 257,000] 126,000 208,000] 3.1
April ** 285,129] 300,769] 88,897 65,845] 221,000 177,000] 144,000] 133,000] 1.8
May 299,062 311,785] 206,355 83,479] 334,000] 205,000 256,000] 177,000] 5.1
June 305,755 324,995] 209,064 101,829] 228,000F 186,000fF 237,000f 167,000F 3.2
July 342,183 310,042} 100,522 141,059] 167,000 173,000 116,000 136,000 2.9
wust 326,634 353,554 74,327 91,097] 220,000] 146,000 186,000] 129,000] 1.05
September 313,860 355,814} 59,637 64,681] 176,0000 186,000 129,000f 153,000] 3.65
October ** 318,039 360,737 54,666 51,989] 171,000] 165,000] 126,000] 134,000] 2.15
November** | 282,501 294,062] 46,757 44,727] 163,000] 159,000] 114,000] 137,000] 1.4
December 291,871 295,730] 46,722 40,822] 200,000] 165,000] 139,000] 146,000] 1.9

Avg Daily/yr 304,206 318,419 87,743 68,800 204,917 182,583 155,417 156,000 29.8
Avg Yr Flw 111.04 116.22 32.03 25.14 74.79 66.64 56.73 56.94

**Hydrants flushed this month
Spring 2021 704,842 Fall 2021 744,925 Spring 2022 664,933 Fall 2022 749,561(5 day avg) spring 23 702,023 Fall 23 no
flushing Spring 24 581,628 gal, Fall 2024 544,364 gal. Spring 2025 cancelled. Fall 2025 518,046 gal, Spring 26 cancelled

Planned Work

Lead and Copper (inventory due Oct 16, 2024) updating lead status unknown, 21 accounts remain unknown, Water usage
analysis, Water and Sewer Regs update. Trash Policy, W and S Rate study, Cyber security requirements to meet SB 871
(July 1), RRA and ERP update and certification to EPA (June 30).

WS Projects: | and |, will need to redeploy flow monitors when drought conditions subside.



Director’s Report: Solar and power analysis continues monthly. West Plant ENR options continue to be evaluated.
Submitted cyber maturity assessment to MDE for compliance. Lead and copper letters sent out (Schools and day care to
be addressed in the near future- no deadline this year). Received offer for solar participation on some PE accounts
outside our current vendors. Our energy consultant advised against it citing other municipalities participated and did not
find it cost effective. Will be summarizing and analyzing budgets and plant reports for end of FY. Storm event cost tracking
and facility repair review. Revision of LOC/PWA templates and policies for upcoming project. Reviewed Mason's Law and
provided a brief summary, will supplement with a full summary and future costs the Law projects on the Town.

Fuel Surcharges: Sludge hauling 3x = 37.00 wk, trash: was 251.10 now 1255.50/ month. No chemical changes, Year
End Projection: +$3600.

Open Projects
ADA sidewalk ramp reconstructions: FY 26 completed.

Glenbrook Arch Engineering Study: Annual monitoring and included in County Bridge Survey. Received report from
County Bridge Survey on Sept 30. No action

Water System: Reviewed system for end-of-life meters (521 each - FY 25). AMI planned to be operational in FY 27
budget.

CCT Project: Project is complete.

Water Hydraulic Model: no update.

SSO and 1&l: Sump pump inspections have eliminated significant amounts of inflows. End of May rain events have shown
some | and | but not as significant as previous events.

West Wastewater Treatment Plant: Renewal NPDES completed and submitted July 27, 2025. No action.

East WWTP: Awaiting draft permit. Draft of PER completed and will be submitted to MDE. Irrigation Permit MDE
Inspection on March 30, 2026. We expect some corrections to be required in the report. Met with MDE permit writers and
they will issue a DRAFT Permit in June for the East Plant with compliance effective 3 years from now.

Wells: All wells are up and running as they should be.

Municipal Center: Facility study planning has begun.

Harris Farm Property: Master Plan RFP has been received. Would like to use CIP funds to replace rollup uninsulated
damaged garage doors Repairs and operators are more than the specified door replacements that are insulated. $39,000
for doors and electric (104,000 — 43,000 — 6000 — 39,000 = 17,000). Doors have been replaced and covered salt storage
is completed.

Linden Boulevard Culvert Replacement and Streetscape: May 14, 2024, Board approved no sidewalks, new Town
Standard streetlights. Construction cost estimate 1.9 million, bid received awarded to Kinsley Construction in the amount
of $1,613,000.000. To complete: Street lighting tentative July 16 start. Projected cost savings from budget is $200,000.
We would suggest using this to fund the projects in the W and S CIP that were deleted and or added costs.

Patching Contract: FY 26 contract is complete.

Remsberg Park Perimeter Nature Trail: Staff has met with consultant and survey has begun. The preliminary layout
indicates 6 bridges that are a 50-foot span each along the proposed route. The estimated cost of these bridges is
$75,000/each based on the previous bridge at the park. Staff will present an alternative route that includes purchase of
private property or an easement on private property that would eliminate 4 bridges. Staff will pursue an easement as
discussed at the May 2025 Town Board Meeting. No action.

School Property 12” Waterline: Executed the proposal for the new 12" waterline replacement across school property in
coordination with collocated school phasing. Approved March 2025 by budget amendment ($16K). ARRO is finishing the
design and will be forwarding to school consultant in September. Design complete and provided to FCPS. At the request
of the Board, staff has contacted MAU has agreed to the negotiated price of $393,145.00 This will be included as a
mandatory expense in the FY 27 budget and started and completed summer of 2026. Project has started and is 75%
complete and on schedule to be completed end of July. Several unknown existing conditions found causing some
modifications as well as coordination with schools has been difficult. High school meter replaced while on shutdown
status.

POS LPPI CP and P: Applied for FY 26 POS capital projects (roof and electric), acquisition to follow as soon as the
revised deed is recorded. CP and P application was submitted for Wiles Branch Park play structure. Acquisition
application for Harris has been applied for ($263,124.15) and approved by DNR, submitted for acquisition and 2
development projects on 4/30/2026 for POS and received approval for all 3 asks. CP and P grant is due August 19, 2026
at 3 pm. We will apply for the Wiles Branch playground equipment and a possible project at Jefferson Village if it is
eligible. No update from County POS yet so we have not yet applied for the FY27 grants.

Developments

ADMAR Annexation: Design for treatment plant in progress 99% submittal has been submitted for review. IP drawings
reviewed. Have executed all monitoring and pumping plan contracts. Meeting with MDE on July 2, discussed the
monitoring plan, reduced to 2 weeks before and 2 weeks after the pumping test. Pumping test was agreed to pump the
entire year of allocation (14.09 gpm, 20,289 gpd, 1.055MG) over 90 days with 2 pumps running. The final permit will be
provided after the pump test and monitoring. Most level monitors and all testing pumps will be removed the week ending
the 6 of March. It appears there is direct interference with a private pond which will likely require mitigation as part of the
permit conditions. The report has been provided to the Town for review and staff will review in the next week.
Collocated School Project: Received the updated Traffic Study reviewed and provided to Town consultant. The study
appears to address Town requests and a traffic signal at Cone Branch meets two warrants. It will be up to SHA to accept
these and permit a signal. Town selected on way North on Martha Mason directional travel. Received SHA comments for



the Traffic Impact Study requesting additional information or clarification on the signal warrant analysis. Provided sketch to
traffic consultant for Martha Mason traffic control. SHA has issued traffic study comments and does not support a traffic
signal at Cone Branch currently. No action

Miscellaneous: No action

Future Budget Considerations

W&S: Comprehensive sewer plan, West WWTP ENR plant replacement (non-process component for Town budget).
PFAS treatment, 12” valve on Green Street waterline for isolation of Middletown Glen.

GF: 2 future positions for 2 full crews.

Regqulatory

EPA

Revised Lead and Copper: Inventory is on the Town website and letters for lead status unknown have been sent out.
New LCRI has been released for comment and we will begin preparing for the new rule. Summary of new LCRI
requirements has been drafted. AWWA has filed a petition for judicial review to the LCRI. Petition is based on affordability,
timeline to replace lead lines and feasibility. Staff continues to eliminate unknown services (29 remain). Lead certification
due by July 1, 2026 will be late. Summer 2026 lead and copper sampling cycle has begun, letters for sampling net out.
PFOA PFOS: MDE Grant applied for January 2024. New PFAS regulations have been adopted by EPA. Initial sampling
must be performed between 2024 and 2027, 2027 to 2029 initial results published in CCR and regular monitoring must
begin, 2029 systems must comply with all MCL’s (must have treatment online). UCMRS testing has been received and
PFAS content has increased slightly the next round of samples have been taken and submitted Dec 1. Staff has received
and approved the PER for submittal to MDE. The 90% design drawings are proceeding.

MDE

Permits: East WWTP Discharge Permit (exp Dec 2021) submitted 22 months prior to expiration and then revised 14
months before expiration. MDE advertised the reapplication. We have requested an increase in discharge flow from
250,000 to 350,000. MDE has approved the County Water and Sewer Plan which requested the increase in flow. MDE,
will await the PER ENR selection process before releasing Draft permit. See East WWWTP above.

Irrigation Pump Station: Working on Nutrient management plan, soil samples and other permit requirements. Combined
source samples for permit report have been taken. MDE has inspected the golf course on March 30, 2026. We have
received the report and responded to the findings. Nothing critical. Addressed the filed comments received.

MS4 Permit: MDE has issued a new MS4 permit to FrCo (they administer the permit) valid for 5 years. 2025 report
submitted October 27, 2025. Staff attended a MS 4 conference and Middletown was reported to be in compliance through
2030.

West WWTP ENR Upgrade: Draft PER has been submitted to MDE. The next step after any significant concerns from
MDE and receive a design proposal from RK and K. We have received initial comments from MDE that are concerning
and the design proposal from RK and K. MDE meeting on January 8, 2025. RK and K has provided a possible option for a
new plant at the West utilizing the dog park. The PER has been submitted to MDE.

ANNUAL REPORTS

Wastewater: Due January 31 each year: Capacity Management reports, Sludge Utilization, Sludge Hauling,

Water: CCR July 1, Lead Certification July 1, Usage reports (2x per year)

Renewals: 3. West WWTP Discharge 7/31/25 (July 28, 2025 submitted to MDE) 4. County Water and Sewer Plan Update
(due 4/4) 5. Reed bed sludge removal Aug 26. MDSHA Blanket Permit



DROUGHT Water Production Capabilities

12/1/2023
MAXIMUM PRODUCTION NON DROUGHT
YIELD GPM
12678919 200
14 10
15 55
16 17
2 5
23 18
305
SPRINGS WINTER avg 85
SPRINGS SUMMER avg 50
SPRINGS SUMMER min

TOTAL DAILY

439200

122400 561600
72000 511200

** new pump drop pipe

YIELD GPM
160
7
42
7
5
17
248

-

40
30
17

SPRING 2/5/26

4/30/2026

4/30/2026

357120

57600
43200
24480

2/1/2026. 4/30/26
MAX PRODUCTION DROUGHT (2023 Drought DATA)

TOTAL DAILY
156

85

37

225 19 GPM run 17 hours.

5
17
246

414720
400320
381600

22

354240
411840
397440
378720

31680

MAX PROD
385920




2025 Water and Sewer Capacity

Water Capacity Calculations Jan 2026

EDU Annual Average Month of Mazimum

Annual Appropriation Permit 387,000 504,000
104 Reserve Capacity 38,700 50,400
W1ilnfill Lots not connected(see below) 32.95 250 8,238 10,709
Existing Demand - 3 Year Average 316,306 404,871
Available Capacity 23,757 38,020
Planned W2 Future Connections
Lancaster Property 10 250 2500 3.500
104 Reserve Capacity 250 350
Future Demand 2,750 3.850
Available System Capacity 21,007 34,170
EDU’s Available 250 84
Memar Annexation 148 137 20,276 28,386
102 Reserve Capacity 2,028 2838
Memar Annexation Demand 22,304 31225
EDU's Required™ 83
*° This will be offset by additional soutce provided by the developer.

MDE Active Adult not allocable at 250, alocable at 137 gpd, changed Jan 2025
¥1 Infill, not connected
26 East Green St Lot next to Lake 1
12 14 E Main ST Church Lots 2
28 W Main St 1 jeff and main
101 Green St 1
204 Lombardy Court 1
26 Walnut St 0 newlot online 2025
2 Boileau Drive 1
Municipat Hall 4 E Main o online 2023
Brown TH's 406 W Green St 0 online 2023
carolines view 106 E Green St 9
Jefferson St check tap fee already paid 4 310,312,316 327,0penlots
Cross Stone Commons 495
216 E Green St Darrs Addition 1
New Library 0 online 2023
18 East Green St Lot Williams lot 0 online 2025
8 Corner Lot at E Green and N Church St 2 current parkinglots  added Nov 2024
6 North Church - Alekos Pkg lot 1
212 'S Jefferon St 1 abandoned no use
708 A East main Street (easement acc) 1 added 1112126

2 lots on Main ST Rhoutzahn

2

500, 502 e main

3295

EOU's



11272026

Wastewater Capacity
Usage GPD Basin® EWWTP WwWTP
Design Capacity 350,000 250,000
Permit Number _ 13-DP3182 18-DP-0462
Permilted Capacity MGD 0.25 0.25
planned permit increase MGD 0.100 0.000|
Current Permit Discharge Limt MGD 0.250 o.2so|
Planned Permit Discharge Limit MGD 0.350 0.250
3 year avg discharge flow NGD 0.212 0.161
Percent Capactty Used at Permit Capacity 85% 65%
Available Capacity MGD 0.0377 0.0886
Units Available Current Permit SFD 151 354
Future Connections
infill lots S1
conencted no use 4 250 West 0.001
Carolines View 9 250 West 0.00225
Cross Stone Commons 4.95 250 East 0.0012375
0 250 West 0
Infill Lots 15 250 West 0.001" 0.0025
0 250 West 0
planned S2 res MEMAR 148 250 Ether 0.037
planned S2 comm LANC N 1 IT800] £ast 0.0016 of
Planned future flow MGD 0.0038 0.043
Available Capacity with approved connections at current Permit 0.0338 0.0458
Units available at current permit 135 183
Available Future Capacity at design capacity Permit 0.1338" 0.04
Units available at design capacity 535 183

Abbreviations

Milion Gallons/ Day MGD
Single Family Dvselling SFD
Equivalent Dwelling Unt EDU

Equivalent Dwelling Untt flow 1 EDU = 250 GPD
Approved Lot but not connecte S1

Platted Lot proposed usage  S2
Basin determined by gravity
flow or by pumped flow t

Connection Changes

None

505

32.95

319

719



TENTATIVE ENR PROJECT SCHEDULE (NOT CURRENT)

RK and K has provided a revised PER document to the Town for review prior to submittal to the MDE. This
submittal the MDE is the first activity of the schedule.

1. PER submittal to MDE. September 2025

2. Review and Acceptance by MDE January 2026

3. Design of the WWTP February 2026 through February 2027
4. Final Permitting August 2027

5. Bidding of the WWTP (MDE approval) December 2027

6. Construction completion of the WTTP January 2029

Force Main Project

1. Design February 2026 through December 2026
2. Final Permitting and ROW approval August 2027

3. Bidding and approval by MDE December 2027

4. Construction of FM January 2028



Town of Middletown Planning and Zoning Department

To:  Burgess & Commissioners and Middletown Planning Commission
From: JJ Hartner, Staff Planner/Zoning Administrator
Date: 7/9/2026

RE:  Monthly Planning & Zoning Update

Major Subdivisions:

Foxfield - Section 6

Coblentz Road
Improvement Plans conditionally approved by the Planning Commission.

Site Plans, Plats and Minor Subdivisions:

Middletown Middle & Elementary School replacement

E. Green Street/Martha Mason Dr.

Working out an issue with the MOU. The Improvement Plan was conditionally approved by the Planning
Commission with the following conditions:

1. Execute Traffic MOU with Town and submit Improvement Plans to Planning Commission for
approval for all public right-of-way changes.

Provide copy of recorded Landscape MOU to Town and maintain area as per agreement.

Provide corrected landscape drawings for Site Plan record set at Town.

Modify Landscape Signage ‘General Note #2’ to account for Zoning Administrator approval as well.
On the Cover Sheet, change ‘has entered’ into ‘will enter’ in the box related to the Traffic MOU.

A ol S

Next steps — Waiting on legal review of MOU for road construction that is currently being reviewed by our
attorney. Once all required documents are approved , plans will be signed and/or accepted by the Planning
Commission Chair.

Variances:

S Jefferson Street - Scheduling for August BOA hearing.
324 Ingalls - Scheduling for August BOA hearing.



Zoning Certificates Issued:

June 2026 Zoning Certificates Type Address M-town | ZoningAdmin. | County
Received Approval Approvat
Town of Middletown, Phil Heffner Other 650 W, Main Street 6/1/2026 6/1/2026 Yes
Allie MacKinnon Fences 324 Ingalls Drive 5/29/2026 6/5/2026 Yes
Theresa Badum Decks & Porches 73 Boileau 5/27/2026 6/5/2026 Yes
JuanTzoc, Jr. Pools & Hot Tubs 15N, Pointe Terrace 6/10/2026 6/11/2026 Yes
Cross Stone Commons Other 100 Middletown Parkway 6/12/2026 6/15/2026 Yes
Middletown Associates Limited Partnership Signs 807 East Main Street 5/26/2026 6/15/2026 Yes
Ann & AnthonyWelch Pools & Hot Tubs 113 Mina Drive 6/22/2026 6/26/2026 Yes
Mathew Cherian Demolitions 103 South Jefferson Street 6/18/2026 6/26/2026 Yes
Beverty Lawson Interior Improvements 121 vy Hill Drive 6/24/2026 6/26/2026 Yes

Reports: e Contract for Burnt Bridge Crossing Park RFP has been forwarded to the town
attorney for review.

¢ Regulation amendments

Regulation

Amendments: ¢ Some zoning definition updates - Proposed legislation attached to this agenda.

e Requiring Site Plans for residential developments - Regulation proposal

distributed last month. Public Hearing tonight. I suggest sending this back to the
Planning Commission again for review since our attorney's comments caused me
to draft a significantly longer version of this regulation amendment. Proposed

legislation attached to this agenda.

e Regulation amendments related to permitted and accessory structures in all
zoning districts - Upcoming (Sept. 1, 2026)

Meetings:  Next Middletown Green Team Meeting - July 21, 2026, at 4pm Next Planning

Commission Meeting - June 20, 2026

Next Board of Appeals Meeting - August, 2026 (still coordinating the exact date).




QMAIN STREET

MIDDLETOWN

To: The Burgess and Commissioners
From: Becky Axilbund, Executive Director
RE:  Main Street Workshop Report
Date: July9, 2026

Upcoming Dates:

Wednesday, July 8" - Tree Dedication and Reading of the Declaration of Independence
Thursday, July 9" - Becky Training with MD Humanities Council 10am to 4pm on Storytelling
Tuesday, July 14" — Becky Training with MD NonProfits — Beyond the Basics of Collecting
Data How to Useful Information for NonProfits 9am to 1:00pm

Thursday, July 23" - Main Street Board Meeting

Wednesday, July 29" — Evening Walking Tour Down Main Street with David Guiney

August 7-14 — Becky on Vacation

Saturday, August 29" — Main Street Board Retreat!

Organization:

e Julyis the one month where there are no major projects due or happening, soitis an
opportune time for me to grab some additional training and attend sessions that |
believe will be helpful for Main Street Middletown to carry out the work we are doing.

o Storytelling is a buzzword all over the Main Street organization. It has been
used at the National Main Street that we should be the ones creating the
spaces and opportunities for others to share their stories (like open mike
nights). Some people use the terminology to encourage everyone to share a
story to invite tolerance and inclusiveness. Others see it as keeping local
traditional stories alive. Because itis being tossed around like the latest and
greatest thing we can do on Main Street, | wanted to hear from a Humanities
perspective of how we can implement more storytelling (without being so
obvious) in our programmatic products.

o Collecting data is also a big part of what Main Streets (and nonprofits) do, so
we can show the impact of what we do. | have found that collecting data is
one thing, interpreting it is another step, and then presenting it in a way that
is digestible and has context is another. | have found that MD Nonprofits
tends to have good guidance and actionable steps. My goalis to be able to
present what we do in inspired ways. Then, share those tools learned at
these workshops with business owners, so they, too can think about the



statistics they keep, and how to use these tools in future marketing
campaigns.
Our FY 2027 Budget was approved by the Board at the June 25" Board meeting.
We are happy to be working with Tristan as an intern at Main Street Middletown this
summer. We are working with him to match his interests in marketing and business.
Welcome Center Map — we hired Bruce Morgan to create a map for the Welcome
Center to hand out to visitors. Thisis an 11x17, front and back map of downtown,
and it keyed to places to Eat/Drink, Shop, Experience, and Play. The reverse side of
the map provides an extended view of town to include the shopping and dining
places on the edge of town and another map showing the location of nearby
wineries, museums, and farms. We have sent it back requesting edits, but knowing
Bruce, we should be able to start handing these out soon!

Promotions:

We had a very successful June 13" Maryland House and Garden Pilgrimage event
with about 350 people coming through the door and visiting the Welcome Center.
We understand from Tour goers that the highlight was visiting Beausoleil farm off
Mount Tabor Road. Even though there was a back up of traffic people were
overwhelmingly in awe of this architectural gem —in our own backyard. The event
raised funds for one of our partner organizations - the Heart of the Civil War Heritage
Area. The HCWHA has granted Main Street Middletown over 100K in grant funds
over the last few years, so we were proud to be part of this event and help out!
Planning has started for the Scarecrows March Down Main! We loved the new
things that were implemented last year — the two Super-Sized Scarecrows, the
musician, and the parade from the Library’s special Saturday storytime down to the
Welcome Center. We are on repeat for all of these and are working on ways to give
businesses opportunities to sponsor things, such as the Craft Table, or the
musician, or a family photo Opp set-up area.

o Inaddition, | have reached out to Rose Hill Children’s Museum and the
Double Decker Bus company to explore a potential partnering idea to tie
families with both locations and help bring attention to our Scarecrows
another Saturday, as well as bring light to the locally significant artifact held
at Rose Hill-the Gladhill Hearse. We are in the idea generation phase of
how to make this a fun, spooky tie-in between the two.

Check on the History Happens on Main Street 250" Anniversary Map and read about
Middletown! https://mainstreet.org/our-network/main-street-250

Please see attached 8-page article spread going into the Mid-Atlantic Home & Travel
Guide for July. (See Attached)

David Guiney and | will lead an evening walking tour on Wednesday, July 29" at 6pm
to try to attract a slightly different crowd. (See attached Flyer)

| received an email from the Hallmark Channel!! & There is actually a contest
going on about how does your small town “do” Christmas? | am looking forward to
writing this application and sendingitin!! While | am sure there are a lot of beautiful




towns with fun holiday themed names, | think with TC Harbaugh’s historic poem to
go along with the current event, | think we will have a great angle to push!

Economic Development:
e July Business Newsletter was sent out with the following information for business
owners:

o Reminder of Business Mixer scheduled for August

o Reminder to complete JotForm for Coffee & Conversation learning sessions
to be scheduled for the Fall

o Exterior Fagade Improvement Grant

o Writing New Interior Improvement Grant — need to learn about business
interior updates

Design Committee:

e The Board voted to provide funds to help pay for the public art that will be installed
at the corner of North Church Street and East Green Street. Longer term plans for
Main Street is to create an art-trail between Main Street and Tapia’s/Beans &
Dreams/The Trolley Stop/Abbraccio Gelato. Previously, the DHCD said there was
not enough linkage between the downtown and this cluster of businesses, so we are
working to visually make a stronger connection.

e The Design Committee is looking for new volunteers to join this committee. We are
looking for landscape enthusiasts, historic preservationists, artists, architects, and
folks with “a good eye” for imaging spaces.

Here’sto FY 2027 &
Your continued partnership with Main Street Middletown, MD Inc.!
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Be sure to make your first stop at the Middletown Welcome Center
to get acquainted with the Town and the surrounding areas. 7

CHARM

We are Middletown, Maryland — a small town in
western Frederick County with charm, history,
good eats and treats that make a visit here an
experience worth savoring and an escape from
the daily grind.

We sit within easy reach of Washington, D.C.,
Baltimore and Maryland's Eastern Shore,
nestled in the heart of the Middletown Valley
with the Catoctin Mountains to our east and the
Appalachian Mountains to ourwest. Visitors arrive
along the Old National Road — the nation's first
federally funded highway — winding down the
Catoctins with glimpses of South Mountain to the
westand sweeping views of our valley opening up
around them. George Washington traveled this
same road in his younger days with Gen. George
Braddock and called this place "most beautiful."
We believe visitors will find it 50, too.

As Main Street leads into our commercial district,
we invite visitors to admire our stalely Victorian
manses before discovering an array of farm-to

table dining options, fresh-churned ice cream
and distinctive retailers. We recommend making
the Middletown Welcome Center a first stop —
our staff will help visitors get acquainted with
the town and surrounding areas. We host year

round events focused on families and fun, and
we encourage checking our website for what's
happening during any visit

HISTORY

Middletown was founded in 1767, and in the
nearly 260 years since, we have accumulated a
remarkable store of history for atown our size.

We are the proud hometown of Yankees outfielder
Charlie Keller, who played alongside Babe Ruth;
T.S. Harbaugh, known as the “king of the dime
novel;" Roger Nelson Stembel, who fought so
bravely in the Civil War that a USS Fletcher-
Class Destroyer was named in his honor; and
Revolutionary War hero Sgt. Lawrence Everhart,
who is credited with saving the life of George
Washington's cousin and fought in nearly every
| major Revolutionary War battle. Just outside our
{ town limits, internationally known bladesmith

PHOTOS COURTESY OF MIDDLETOWN MAIN STREET

16 MID-ATLANTIC HOME & TRAVEL MID-ATLANTIC HOME & TRAVEL 17



Significant battlefields surround us — MOROCACY to the east, Gettysburg to the north, Antietam
to the west — and the Battle of SOuth Mountain began as skirmishes along our western edge.

18

MID-ATLANTIC HOME

& TRAVEL

William Moran rediscovered the art of creating
Damascus steel along the Old National Road.

Main Streetis curtained by large, lush trees, framing
views of historic homes and adding to the evidence
of our Main Street witnessing many seasons and
history. Our commercial district is dotted with
architectural styles ranging from Federal and Greek
Revival to Queen Anne, Folk Victorian and Beaux
Arts, with many vernacular buildings reflecting
the German-influenced building traditions of our
earliest settlers.

We sit within the Heart of the Civil War Heritage
Area and the National Heritage Area, a Journey
Through Hallowed Ground. Significant battlefields
surround us — Monocacy to the east, Gettysburg
to the north, Antietam to the west — and the Battle
of South Mountain began as skirmishes along
our western edge. Both Federal and Confederate
soldiers marched through our streets. Our
churches and public buildings served as makeshift
hospitals. Future President Rutherford B. Hayes,
wounded at Antietam, convalesced in one of our
private homes.

In 1862, we were held for ransom by Confederate
soldiers. Our citizens, numbering about 600,
managed to stave off the full demand by making
a partial payment. We have kept the ransom note,
and visitors can see it on display at the Middletown
Welcome Center.

EATS

We think visitors will want to stay longer in
Middletown just to work their way through
everything our dining scene has to offer — and
we're proud of what we're serving.

Along our Main Street, visitors will find finger-
licking sticky barbecue, blackened salmon salad,
crab cakes, spicy salsa with street tacos, fluffy
waffles dripping in butter and syrup, bartender’s
specialty drinks, the tastiest gyros in the county
and so much more. Our dining scene is a mix of
longtime favorites and exciting newcomers, and
together they serve up memorable meals for locals
and visitors alike.
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FHOTOS COURTESY OF MIDDLETOWN MAIN STREET

Our dining scene is a mix of longtime favorites and exciting newcomers,
and together they serve up memorable meals for locals and visitors alike.

We are proud of The Main Cup, our local hot spot
for upscale American dining. Under new ownership,
Sheriff Salam and Cherie Neuman understand they

" aretaking on alegacy business, and we believe they

are honoring it well — preserving the local flavor
while introducing new dishes worth discovering.
Founded in 2005, the restaurant is housed within
another of our belovedinstitutions, Main's Ice Cream
Factory, which helped put our town on the map with
its fresh-chumed ice cream beginning in 1922.

For those seeking comfort food, we offer
Dempsey's Grille, a family-owned staple where
generations have gathered over made-to-order
omelets, Salmon BLT Salad and hearty Chicken
Pot Pie. And we are delighted to welcome Aleko's
Village Café as the newest addition to our Main
Street family. Owner and chef Joanna Tsinois
brings authentic Greek flavors, warm hospitality
and recipes rooted in her heritage — creating an
atmosphere where great food, conversation and
community come together in the way we like best.

TREATS

We have cornered the market on ice cream — and
we are not even a little sorry about it Middletown
has our own Ice Cream Trail, and we encourage
wvisitors 10 take it seriously.

We invite visitors to step back in time at More Ice
Cream, where eating a cone on the frant porch the
way their grandparents would have is very much
the point. At Lee Delauter & Sons — our beloved
local gas station and convenience store — we offer
what we believe is one of the most Americana
experiences available anywhere: ice cream at the
oldest licensed Hershey's dealer in the nation.

We recommend Abbraccio Gelato asthe trail's next
stop. We will leave the debate between ice cream
and gelato to others — what we know is that this
gelato is made fresh daily and is worth every bite.

We are also tremendously proud of Deb's Artisan
Bakehouse. Owner Deb King brings enthusiastic
energy and extraordinary talent to every cookie,
cake and croissant that comes out of her kitchen.
Her items provide exactly the right combination of
sweet, savory, satisfying and surprising — one bite

0a The Pesch in Middletona

Diroceiakely! \\ X

MID-ATLANTIC HOME & TRAVEL 19



is never enough. We will be honest: the bakery is
only open afew days a week and there will likely be
aline. We promise itisworth it.

Just outside of our town limits, we are fortunate
to be neighbors with two outstanding dairy farms.
At South Mountain Creamery, a working farm,
visitors can watch the cows and — with a little
advance planning — feed the baby calves. The ice
cream is as fresh as it gets. For those who find that
dairy doesn't agree with them, we point with pride
to Moo Cow Creamery at the eighth-generation-
owned Walnut Ridge Farm, where the farming
famiy has worked with their cattle to eliminate the
A2 protein that gives some people trouble. We
believe everyone deserves great ice cream, and
have done our best to make sure that's true.

SHOPPING

We know that not every treat comes in a cone
or on a plate, and we think our shopping scene
reflects that.

We are home to Gladhill Fumiture, one of the
oldest furniture stores in Maryland, which has been
decorating discerning homes for more than 110
years with dassic American-made lines across five
floors of showrooms. We think it is one of the more

dpl isit to Mi canoffer.

For smaller luxuries, we offer The Trolley House
Market, with women's accessories, home decor
and gourmet food items; Hello Gorgeous Boutique,
with women's clothing that takes visitors from day
10 evening; and The Turquoise Trailer, which brings
out the cowgirl in everyone with a modern flair. We
are also proud of Middletown Sportsland, a regional
icon for more than 40 years, known throughout the

sincaining

A it taer e

Juasacter

of baseball gloves, bats and shoes, and its ability
1o customize gear for the biggest fans of any
hometown team.

And before visitors leave, we hope they will stop
backat the Middletown Welcome Center for locally
crafted stickers, cards, coloring books and more —
small things that carry a piece of our community
home with them.

IRESOURCES

MIDDLETOWN WELCOME CENTER
19 W. MAIN ST.

301.371.61M
mainstreetmiddletown.org

THE MAIN CUP
14 W MAIN ST.
301.371.4433
themaincup.com

DEMPSEY'S GRILLE
16 W MAIN ST.
301.371.7400
dempseysgrille.com

ALEKO’S VILLAGE CAFE
6 N. CHURCH ST.
3013713500
alekosvillagecafe.com

LEE DELAUTER & SONS
201S CHURCH ST.
301.371.8854
leedelauter.com

MORE ICE CREAM
13 W MAINST.
240.490.5337

ABBRACCIO GELATO
203B E MAIN ST,
301.473.5335
leedelauter.com

DEB'S ARTISAN BAKEHOUSE
402 W GREEN ST.

com

valley for its customer service, impressive

debsar
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SOUTH MOUNTAIN CREAMERY
8305 BOLIVAR RD.

301.371.8565
southmountaincreamery.com

MOO COW CREAMERY
3935 BUSSARD RD.
240.549.9183
moocowcreameryllc.com

GLADHILL FURNITURE
10 WALNUT ST.
301.371.6800
gladhillfurniture.com

TROLLEY HOUSE MARKET

203 EAST MAIN STREET

HELLO GORGEOUS BOUTIQUE
4 WEST MAIN STREET
301.371.4909
hgsalonboutique.com

THE TURQUOISE TRAILER

10 W. MAIN ST.
theturquoisetrailerboutique.com
MIDDLETOWN SPORTSLAND
108 W MAIN ST.

301.371.4242
mtownsportsland.com

1MMAIN ) STREET MPar

MARYLAND
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s PLEASE JOIN US FOR AN

Walking Tour

WWEDNESDAY, JULY 29TH

B 7:00 P.M.

WN WELCOME CENTER

Main Street, Middletown, MD 21769
Tickets, Please Donate $10 per person

(_M AIN Led By:
Becky Axilbund, Architectural Historian &
STREET oot

David Guiney, Ret. National Park Service Interpreter
MIDDLETOWN
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Burgess and Commissioners of Middletown

Financial Summary —July 9, 2026
Audit

Deleon & Stang staff were at Town office on June 23 performing preliminary fieldwork. Final fieldwork will be scheduled
in late August or early September to ensure the financial statements will be complete and submitted to the State by the

deadline, October 31, 2026.
Bank Reconciliations

All the Town’s bank accounts have been reconciled at least through June 8, 2026. Below are the Town’s bank accounts
and the date the account was last reconciled with the general ledger balance as of 6/30/26.

Account Number Description Last Reconciled Date  GL Balance
90-10000 Truist Rainy Day Fund 6/30/2026 0.01
90-10005 Truist Operating 6/30/2026 1,254,016.76
90-10010 MVB - Operating 6/30/2026 -
90-10025 MVB - Money Market 6/30/2026 322,114.00
90-10030 Truist Payroll 6/30/2026 -
90-10070 PNC MLGIP - PFAS 6/30/2026 222,810.67
90-10060 PNC MLGIP - Sludge removal 6/30/2026 233,410.97
90-10065 PNCMLGIP- | &1 6/30/2026 402,214.92
90-10050 PNC - GF Capital 6/30/2026 352,986.84
90-10100 Truist Index - escrow 6/30/2026 7,226.23
90-10110 MVB - Parks & Rec Pickleball 6/15/2026 3,398.93
90-10115 MVB - Heritage Committee 6/8/2026 12,467.58
90-10120 Truist - Christmas in the Valley 6/30/2026 3,893.64

$2,814,540.55

General Fund Unrestricted  1,189,833.79
General Fund Restricted 485,192.96

$1,675,026.75

Water/Sewer Unrestricted 281,077.24
Water/Sewer Restricted 858,436.56
$1,139,513.80

All the capital index and rainy day Truist accounts have been transferred over to PNC to the Maryland Local Government
Investment Pool (MLGIP) have been added at PNC bank and are reflected in the totals above. The money market
account at Middletown Valley Bank still needs to be transferred over into the MLGIP.



Summary of Grants

Below is a summary of the active grants within the general fund through June 30, 2026. The grants that are highlighted
in green are complete projects. The FY27 POS requests have been submitted to the State for their approval. Once we
receive State approval we can begin the application process. We anticipate the State approval in August.

Grant #i/fyear Type

Project Description

Grant Amount Town Match

Total Expense Amount

Date of
Approval

Incurred to
date

Reimbursed to
date (if any)

Comments

POS, LPPI and CPP grants

6/30/2026 g

P [1/20/2025] S
Remsberg Park ADA Survey &
7814-10-516  |POS Accessibility 214,765.59 42,846.81 5/21/2025| S 38,947.20 | $ - __|Project in process
7938-10-533  |POS Heritage Park Electric 11,228.00 1,247.00 11/20/2025| $  1,151.88 | $ - |Projectin process
Year 1 acquistion request is
POS Acq complete, projectis rolling
7778-10-508 FY25 Acquisition Harris Property 240,205.83 6/13/2025| $ 240,205.83 | $ 240,205.83 |forward
POS Acq
7778-10-508  |FY26 Harris Property 263,124.00 240,468.17 1/29/2026| $ 217,736.93 | $ 207,747.82 |Project in process
POS Acq Waiting on State Approval to
FY27 Harris Property 205,468.00 e submit application
Wiles Branch ADA Path Waiting on State Approval to
POS FY27 Replacement 40,500.00 4,500.00 submit application
Heritage Legacy Tree Waiting on State Approval to
POS FY27 Sidewalk and Bench 16,560.00 1,840.00 submit application
$1,089,564.86 $ 315,447.77 $ 560,654.84 $ 502,954.09
DGS - congressional spending grants
25-220 DGS FY26 Harris Farm 475,000.00 - S - S - |Grantintakingis in process
26-265 DGS FY27 Harris Farm 900,000.00 - Grant intaking is in process
$1,555,000.00 $ - $ 69,569.00 $ 69,569.00
Other grants

2025|SLCGP

Remsberg Nature Trail
Design

20,000.00

OY312024) S

67/16/207)

& 3/13/2025| $  6,675.00

20,000.00

Project in process

$ 144,715.00

$ 529.30 $ 131,919.30

$

144,715.00



Water/Sewer

Expense Amount
Date of Incurred to Reimbursed to
Grant #/year  Grantor Project Description Grant Amount Town Match  Approval Date date (if any) Comments
6/30/2026

ITown |

26-607 DGS Wastewater Treatment Plant - 5/6/2026| $ - S - |Grantintaking is in process
Brookridge Water Treatment
MDE Plant PFAS Removal 925,000.00 - 7/29/2025| $ 116,018.84 | $ - |Projectin process
Additional Funds Request for Application submitted end of
MDE Brookridge Water Treatment 152,863.00 - S - S - |January 2026; pending award
Application submitted end of
MDE Well 15 and 16 PFAS Removal | 2,250,000.00 - S - S - |January 2026; pending award
$4,108,294.00 $ 418877.74 $ 180,431.00



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN WORKSHOP MINUTES

June 4, 2026

The workshop of the Burgess and Commissioners of Middletown was called to order on June 4, 2026, by
Burgess John Miller at 7:00 p.m. Present were Commissioners Jennifer Falcinelli, Rick Dietrick, Kevin
Stottlemyer, Larry Bussard and Chris Goodman.

PRESENTATION:
If I Were Mayor Finalists — Noone was in attendance. It will be rescheduled.

PUBLIC HEARINGS:

FY27 Operating Budgets — Resolution 26-02 - The total operating revenues for the FY2027 General
Fund are $5,045,821 which is an increase of 7.15%. This includes the third year of a three-year 30%
property tax assessment increase, and an increase in the County Tax Equity allocation. Total operating
expenses for FY2027 are projected to be $4,475,034, which is an increase of 4.69%. It includes a 3%
COLA and an up to 2% merit increase for employees and includes 50% of a staff accountant position that
will begin mid-year. It also includes a 16% increase in health insurance costs which were slightly offset
by an insurance rebate of $23,000. The deputy contract is decreased to one deputy.

Burgess Miller opened the floor for any comments or questions.
Richard Gallagher, 23 Woodmere Circle, stated the deputy highlight should include the 1000-hours of
additional deputy support.

The total operating revenues for the FY2027 Water/Sewer Fund are $2,429,335 which is an increase of
26.87%. This includes a 12.5% water and sewer rate increase, and a $383,946 General Fund subsidy for
administrative salaries and benefits. Total operating expenses for FY2027 are projected to be $2,427,964,
which is an increase of 28.67%. It includes a 3% COLA and an up to 2% merit increase for employees
and includes 50% of a staff accountant position that will begin mid-year. It also includes an
administrative line item regarding a General Fund subsidy for administrative salaries and benefits that
should be allocated to the Water/Sewer Fund and directly offsets the revenue line item.

Burgess Miller opened the floor for any comments or questions.

Linda Gladhill, owner of Mid-Town Laundromat, stated that her water/sewer costs have increased 73%
since last year. Is there an expected increase every year? Small businesses need help, and costs just keep
increasing. It was recommended that she call the town during business hours and have her meter checked.
She might have a leak. Staff are able to data log the meter to see if it is continuously running. She stated
that her bills when up once she had her meter replaced. It could be that her old meter was not recording
properly.

FY27 Water/Sewer Rates — Resolution 26-03 — This is a resolution to increase water and sewer rates
12.5%. This increase is due to the increased costs for chemicals and treatment, mandates from MDE and
the EPA, and processing costs.

Burgess Miller opened the floor for any comments or questions.
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Linda Gladhill, owner of Mid-Town Laundromat, asked if the rates were predicated by the State. The
costs for water and sewer treatment keep rising. The Water and Sewer Operating Fund should be a stand-
alone self-sustaining fund. The town is trying to get the fund to that point which includes rate increases.
The town does not want to burden its residents and businesses by implementing one large increase all at
once

The public hearing ended at 7:17pm.

STAFF REPORTS:
Deputy Report — Deputy McCarrick reviewed his report.

Director of Public Works (DPW) Report — Bruce was not present. His report will be given at the
Monday June 8" meeting.

Main Street Manager Report — Becky Axilbund reviewed her report. The Maryland Home & Garden
Pilgrimage tour is June 13%. The Middletown Welcome Center is the first stop. The FY27 Main Street
budget is pretty well defined. Volunteer recruitment for Saturday hours at the Welcome Center is
underway. A new endeavor is to meet quarterly with other local service groups and non-profit
organizations to identify ways to help each other and build strong partnerships. Becky will be presenting
at the Maryland Main Street Conference. Her topic is “How to Implement Historic Preservation in Your
Main Street Program”. The property owner of 100 North Church Street has an idea for public art. It would
be a mural on the side of their building reminiscent of an old postcard. She previously informed the Town
Administrator and the Staff Planner of the owner’s idea. The west bound lane of East Green Street would
need to be closed in that area while the painting of the mural is underway. The Facade Improvement
Grant monies have been awarded. Main Street Middletown will receive$175,000 for its facade
improvement program. This award was much more than what was originally applied for.

Staff Planner (SP) Report — JJ Hartner reviewed his report. There has been little movement regarding
the Foxfield 6 and Co-located School projects. He is still waiting for a response from the town attorney
regarding the traffic MOU at the school complex development. Nine residential zoning certificate
applications were received in May. The BOA variance request for the property on South Jefferson Street
is delayed as the owner needs to provide more information. There is a scheduled public hearing this
Monday for the Forest Conservation Regulation update as part of the process for the town code to meet
the new State requirements by July 1*. Zion Lutheran Church is interested in putting up a digital sign on
Main Street to replace the current sign. The current sign does not meet the town code and was
grandfathered in. Information on the sign would be changed 2-3 times a week. Town board members were
unsure if a digital sign would be allowed in town. Would it fall under the definition of illuminated signs,
or flashing/moving signs. The board would like that section of the town code addressed to clarify that
digital signs are not allowed. The next sustainability committee meeting is June 16" at 4pm. The planning
commission workshop is Wednesday June 10% at 7pm.

Finance Officer (FO) Report — Bea did not provide a report. She has been working on the FY2027
budget. Her report will be given at the Monday June 8" meeting.

Staff reports are included at the end of these meeting minutes.

CONSENT AGENDA:
o Town Meeting Minutes
o May 7, 2026 — Workshop Minutes
o May 11, 2026 — Meeting Minutes



o May 26, 2026 — Meeting Minutes — Commissioner Falcinelli asked that the town
hall security information under the CIP discussion be corrected to state “the
board decided to make a budget line item of $100,000.”

UNFINISHED BUSINESS - None.

NEW BUSINESS

Middletown — Main Street MOU - The Main Street Program Manager (MSPM) had previously
provided a copy of this MOU during her staff report in May. The Middletown/Main Street MOU is a
requirement by Maryland Main Street. This draft was modified to meet Main Street Middletown’s hybrid
relationship with the Town as compared to other Main Street organizations in the State. It generally
defines roles and responsibilities for each organization. The MSPM quickly reviewed the document. This
is an agenda item for the June 8" town board meeting.

TOWN ADMINISTRATOR REPORT - None.
ANNOUNCEMENTS
e Farmers Market- Every Thursday through October — Christ Reformed Church parking lot

e Middletown Independence Day Celebration — June 27, 2026, Spm — conclusion, at the
Middletown Community Park

The meeting adjourned at 8:05pm.

Respectfully submitted,

Annette Alberghini,
Recording Secretary



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN MEETING MINUTES

June 8, 2026

The meeting of the Burgess and Commissioners of Middletown was called to order on June 8, 2026, by
Burgess John Miller at 7:00 p.m. Present were Commissioners Jennifer Falcinelli, Rick Dietrick, Kevin
Stottlemyer, Larry Bussard and Chris Goodman.

PUBLIC COMMENT None.

PUBLIC HEARING

Ordinance No. 26-06-01 - Forest Conservation Regulation Amendments - This is an amendment to
the ordinance to include State mandated changes to Forest Conservation regulations which must be in
place no later than July 1, 2026. The Staff Planner (SP) stated the intent of these regulation changes is to
strengthen forest conservation efforts in the state. Subsection R addresses Transit Oriented Development
(TOD) and subsection S addresses multi-family housing of a single structure containing at least 25
dwelling units. The SP stated that neither subsection is currently applicable to Middletown and he will
remove them. After discussion the town board recommended leaving both in but include a note in
parenthesis that “(This was not applicable in 2026.)”. This would allow the updated information to remain
in the town code and be applicable if needed in the future. It was noted that the reforestation ratio for both
these subsections was reduced from what was previously allowed.

Burgess Miller opened the floor for any comments or questions.

The town received emails from members of the sustainability committee and the planning commission
questioning why this was not brought before either group for review or comment. Since these are specific
state-mandated regulation updates the town board saw no need for a review by either group.

The public hearing ended at 7:07pm.
This will be an item on the June 22, 2026 town board meeting agenda.

STAFF REPORTS

Director of Public Works (DPW) — Bruce reviewed his report. Drought conditions have improved to
“Moderate Drought”. Staff will continue to monitor precipitation and water use and notify the town board
if any changes need to be made. There is no change from the current “Code Yellow” status. Springs are at
73gpm/105,000gpd. For May water use was — 311,785 gal., spring flow was — 83,479 gal., EWWTP
treated 205,000 gals. and the WWWTP treated 177,000 gals. The town received 5.1 inches of rain in
May. The DPW is currently working on the CCR which now must include UCMR information. New
cyber security requirements include an EPA contractor reviewing the system (both billing and operations)
and create a maturity assessment from the findings. The town will certify that this assessment has
occurred. Certification will be required. Currently operators receive 30 minutes of training during
recertification. Someone will be designated the cyber security lead at the town. The ENR draft has been
submitted (6/2/26).A new west plant is not an option. Potomac Edison will be giving the town a $2,492
refund for an erroneous account. The Linden Blvd project has reached the paving stage. Amanda Stone-
Gines, 114 Franklin Street, asked why there is no sidewalk on Linden Blvd. if it is a town code
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requirement. The Town Board granted an exemption since sidewalk location was not positively
determined by the neighborhood group. POS projects for FY26 were verbally approved this includes
acquisition monies for the Harris farm and 2 development projects. The town has not received the written
approval yet from the County. The developer has paid the outstanding invoices for Foxfield Section 6.
Staff met with MDE administration to extend the EWWTP permit. MDE will issue a draft permit with
new discharge criteria and requirements. The town will have 3 years to comply. This should include the
requested increase in discharge flow to 350,000. MDE will await the PER ENR selection process before
issuing the draft permit.

Financial Officer (FO) — All ARPA funds have been fully spent ($4,737,854). The town has spent the
money on twenty-seven projects. A finalized report will be required in April 2027. Preliminary office
work for the FY26 audit has begun. The summer intern is assisting. Preliminary field work by the auditor
will be during the week of June 22", Deadline submission of this audit is October 31, 2026. Bank
accounts have been reconciled through May 10, 2026. The town has $3,061,816 in the bank. $2,149,401
in the General Fund and $912,414 in the Water/Sewer Fund. The FO quickly reviewed the grants
summary.

CONSENT AGENDA:
e Town Meeting Minutes
o May 7, 2026 — Workshop Minutes
o May 11, 2026 — Meeting Minutes
o May 26, 2026 — Meeting Minutes

Motion: Commissioner Falcinelli motioned to approve the consent agenda as presented Seconded by
Commissioner Goodman. Motion approved (6-0).

UNFINISHED BUSINESS

FY27 Operating Budgets — Resolution 26-02 — The total operating revenues for the FY2027 General
Fund are $5,045,821 which is an increase of 7.15%. Total operating expenses for FY2027 are projected to
be $4,475,034, which is an increase of 4.69%.

The total operating revenues for the FY2027 Water/Sewer Fund are $2,429,335 which is an increase of

26.87%. Total operating expenses for FY2027 are projected to be $2,427,964, which is an increase of
28.67%.

Burgess Miller stated the public hearing was held June 4, 2026. Since the public hearing there has been no
further input from the public.

Motion: Commissioner Bussard motioned to approve Resolution 26-02 as presented Seconded by
Commissioner Goodman. Motion approved (6-0).

FY27 Water/Sewer Rates — Resolution 26-03 — This is a resolution to increase water and sewer rates
12.5%. This increase is due to the increased costs for chemicals and treatment, mandates from MDE and
the EPA, and processing costs.

Burgess Miller stated the public hearing was held June 4, 2026. Since the public hearing there has been no
further input from the public.



Motion: Commissioner Falcinelli motioned to approve Resolution 26-03 as presented. Seconded by
Commissioner Goodman. Motion approved (6-0).

Middletown — Main Street MOU — The Main Street Program Manager (MSPM) had previously
provided a copy of this draft MOU for review. The Middletown/Main Street MOU is a requirement by
both Maryland Main Street and National Main Street. This draft was modified to meet Main Street
Middletown’s hybrid relationship with the Town as compared to other Main Street organizations in the
State. It generally defines roles and responsibilities for each organization. The board recommended
modifying section B Local Government Responsibilities, subsection 7 to state “donating annually to the

program’s overall budget through the town’s annual budget process.” and deleting everything else in that
subsection.

Motion: Commissioner Falcinelli motioned to approve the Town of Middletown/Main Street Middletown
MOU as presented with the modification. Seconded by Commissioner Bussard. Motion approved (6-0).

Park Rules — The Town Administrator (TA) stated this item has been brought up previously. Staff would
like to schedule a public hearing next month. The Town Attorney put these rules in ordinance form.
Tonight the town board recommended modifying the definition of enforcement officer to state “means
any Town employee or official designated by the Town to enforce this chapter including any sanctioned
officer of the Frederick County Sheriff’s Office.

NEW BUSINESS None.

REPORT OF COMMITTEES

WATER & SEWER - Commissioner Falcinelli stated the DPW report given earlier will be her report
for the month.

PUBLIC WORKS - Commissioner Dietrick reported:

A water valve was installed on South Jefferson Street. A screen was installed around the Natelli Field
port-a-john. Landscaping is ongoing to include tree trimming, mulching etc. Town bleachers were
repaired. Items from the heritage room were moved to the basement and the carpet in the heritage room
was cleaned along with the rest of the carpet at town hall. A streetlight in Middletown Glen was repaired.
An aerator at the WTP was repaired. Pothole patching is ongoing. Various signs have been posted in
town. A curb stop was installed on North Pointe and another on Manda Drive.

SUSTAINABILITY - Commissioner Stottlemyer reported:

The committee is identifying guest speakers for the Green Talks at the library. The food forest tree
planting is progressing. Concerns were raised about the trees planted on Arbor Day. The trees were
checked and appeared healthy. The next committee meeting will be moved from June 16™ to the 23%,
Staff were asked to make the changes on social media.

PLANNING COMMISSION - Commissioner Bussard reported:

The planning commission is scheduled to meet for its workshop this Wednesday, June 10". The meeting
will follow on June 15%.

PARKS AND REC. COMMITTEE - Commissioner Goodman reported:

The POS projects for 2027 have been accepted. This includes the request for acquisition monies for the
Harris Farm. The committee members plan to tour the parks and playgrounds in September in order to
identify projects by January for the next fiscal year. The committee is reviewing possible restrictions
regarding e-bike use in the parks and on the walking paths. Are these allowed in the parks? Staff will
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assess the current status of signage and usage. Amanda Stone-Gines, 114 Franklin Street, asked if there
were bike lanes throughout town. She also asked if bicycles are not allowed usage in the parks, on bike
trails or town sidewalks, where will children be allowed to ride them. The town is reviewing e-bike usage
and is brainstorming possible ideas/options to address the issues.

PUBLIC INFORMATION - Commissioner Falcinelli reported:

There were 5278 individual visits to the town’s website. The top 5 pages reviewed were 1. Community
Calendar, 2. Business Directory, 3. Agendas and Minutes, 4. Water & Sewer, and 5. Meter Calendar.
Residents are reminded to sign up at Citizen Connect on the Town’s website to stay up to date with what
is going on in town. The town has replaced the old citizen connect banner with a new one.

TOWN ADMINISTRATOR REPORT -

250" Celebration/Independence Day Celebration — The town held its pre-event meeting this morning.
Shauna Loun, FCP&R, attended. The county is happy partnering with the town for this event. Three
deputies will be on site that evening. Giveaways have been ordered. There will be 8-9 firemen on site to
assist with safety as well. MVAA youth will assist with trash collection on Saturday and debris cleanup
on Sunday. The question was raised if the town should require certificates of insurance when food trucks
or other equipment is used at town parks. To date there have been no issues. It was recommended that
staff contact LGIT for information.

ANNOUNCEMENTS
e Farmers Market - Every Thursday through October — Christ Reformed Church parking lot
e Middletown’s Independence Day Celebration — June 27, 2026, Spm to conclusion at Middletown
Community Park.
The meeting adjourned at 7:59pm.
Respectfully submitted,

Annette Alberghini,
Recording Secretary



BURGESS AND COMMISSIONERS
OF MIDDLETOWN MARYLAND

TOWN MEETING MINUTES

June 22, 2026

The meeting of the Burgess and Commissioners of Middletown was called to order on June 22,
2026, by Burgess John Miller at 7:00 p.m. Present were Commissioners Jennifer Falcinelli, Rick
Dietrick, Kevin Stottlemyer, Larry Bussard and Chris Goodman.

PUBLIC COMMENT None.

GUEST SPEAKER

Rick Weldon, Frederick County Chamber of Commerce,- Mr. Weldon was before the town
board tonight speaking on community volunteerism. A few local municipalities have adopted
proclamations on the importance of volunteerism, and Mr. Weldon asked if Middletown would
also adopt a similar proclamation. Donna and Stanley Robison accompanied Mr. Weldon. They
are volunteers with the JustServe.org. This is an organization that works with faith-based and
nonprofit organizations in finding volunteers and promote volunteer opportunities within their
local communities. The Robison’s assist with Frederick County opportunities. There are a global
website and app that lists volunteer opportunities in communities (justserve.org). Governor
Moore has adopted volunteerism as part of his platform. Mr. Weldon will forward proclamation
copies from other municipalities for the town board to review.

PUBLIC HEARING

Ordinance No. 26-06-02 - Park Rules — This proposed ordinance adds a new chapter regarding
enforcement of posted park rules in Middletown owned parks. Town Administrator (TA) stated
this item has been brought up previously. The modification suggested from the last meeting has
been included in this updated version. The definition of “enforcement office” now includes
members of the Frederick County Sheriff’s Office. This chapter includes violations and
enforcement if park rules are not followed.

Burgess Miller opened the floor for any comments or questions. There were none.

The public hearing ended at 7:13pm.

This will be an item on the July 9th, 2026 town board workshop agenda.

CONSENT AGENDA

UNFINISHED BUSINESS:

Ordinance No. 26-06-01 - Forest Conservation Regulation Amendments - This is an
amendment to the ordinance to include State mandated changes to Forest Conservation

regulations which must be in place no later than July 1, 2026. The intent of these regulation
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changes is to strengthen forest conservation efforts in the state. The Staff Planner stated that a
footnote has been added at the end of Section 16.40.013 addressing subsection R and S and any
potential future ordinance changes. DNR has reviewed the proposed ordinance amendments and
provided additional recommendations to the document for full compliance. Their
recommendations are in red font.

Motion: Commissioner Stottlemyer motioned to approve ordinance 26-06-01 as presented this
evening. Seconded by Commissioner Dietrick. Motion approved (6-0).

FY27 CIP Budgets

FY27 General Fund CIP Budget - The Finance Officer (FO) reviewed the proposed budget.
The total available for Capital Outlay is $3,793,346. The projected Capital Outlay is $3,336,466,
leaving a surplus of $456,881. The loan for Linden Boulevard, the Remsberg Park ADA POS
request funds, monies from the equipment trade in, and Remsberg Park Nature Trail design
monies are all “ins and outs” within the proposed budget. The carryover from FY26 is related to
the Harris Farm. The mini excavator costs are split 50/50 with the Water and Sewer CIP budget.
Questions were raised regarding use of the leftover funds from the Linden Boulevard project
once completed. Staff recommend the monies be used in the Water & Sewer CIP budget for
Capital Outlay, specifically the high school waterline replacement. The exact amount will not be
known until the project is closed.

Town Hall Security - An architect walked through town hall. She is willing to provide feasibility
and facilities assessment of the building related to main entrance into the building where it is
now and also if the main entrance was moved to the rear entrance of the building. She will gather
feedback, look at work groups and workflow, and needs and wants. The cost is $3,000. The town
board recommended proceeding with the architect’s assessment.

FY27 Water & Sewer CIP Budget — The FO reviewed the proposed budget. The total available
for Capital Outlay is $2,259,390. The projected Capital Outlay is $2,259,354, leaving a surplus
of $36. This includes one tap fee for the year. Staff recommend that excess monies from the
Linden Boulevard project be placed in this budget. The use of those funds is appropriate. No
amendment is needed as the ordinance stated, “use on road and utility infrastructure”. The
monies would be applied to the high school waterline replacement. This project is the
replacement of a flanged cast iron waterline which was installed in the early 1970’s that
currently has multiple breaks.

Motion: Commissioner Bussard motioned to approve both of the FY27 CIP Budgets as
presented this evening. Seconded by Commissioner Goodman. Motion approved (6-0).

NEW BUSINESS None.

TOWN ADMINISTRATOR REPORT -

eBikes/Scooters — The TA sent out copies of Boonsboro’s ordinance addressing eBikes/scooters
earlier. Boonsboro’s webpage lists the Maryland laws and Boonsboro ordinances which govern
their use. In Boonsboro they are not allowed on sidewalks. Regular bicycles are allowed on
sidewalks for those children under 12 years of age. Staff recommend developing something
similar. The ordinance would need to address age of use, helmets, speed, and sidewalks and
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walking paths. Questions were raised regarding the usage of ADA electric devices. Maryland
law will have to be reviewed to address those inquiries.

ANNOUNCEMENTS

e Farmers Market- Every Thursday through October
e Middletown’s Independence Day Celebration- June 27, 2026, SPM to Conclusion
e Dedication of the Town’s Liberty Tree- Heritage Park- July 8, 2026, 6PM

The meeting adjourned at 7:56pm.

Respectfully submitted,

Annette Alberghini,
Recording Secretary



ORDINANCE NO. 26-06-02
AN ORDINANCE TO AMEND THE MIDDLETOWN MUNICIPAL CODE BY ADDING A
NEW CHAPTER REGARDING ENFORCEMENT OF POSTED PARK RULES.
SECTION 1. BE IT ORDAINED AND ENACTED by the Burgess and Commissioners of
Middletown that the Middletown Municipal Code be, and hereby is amended by adding a new
Chapter 12.10 entitled “Park Rules Enforcement,” to read as follows:
TITLE 12 — STREETS, SIDEWALKS, AND PUBLIC PLACES
CHAPTER 10 - PARKS AND RECREATIONAL FACILITIES
12.10.01 Purpose and Authority.

This chapter is enacted pursuant to the authority granted to the Town of Middletown under
Maryland law to protect public health, safety, and welfare and to regulate the use of public property
and to establish rules for the use of public parks.

12.10.02 Definitions.

For purposes of this chapter:

A. "ENFORCEMENT OFFICER" means any Town employee or official designated by the Town
to enforce this chapter, including members of the Frederick County Sheriff’s Office.

B. "PARK" means any park, recreational facility, playground, trail, athletic field, open space, or
other recreational property owned, operated, or maintained by the Town of Middletown.

C. "POSTED RULES" means any rule, regulation, restriction, or prohibition visibly posted within
or at the entrance to a Town park.

12.10.03 Violations and Enforcement.

A. Any person violating a Posted Rule shall be subject to one or more of the enforcement actions
authorized by this chapter.

B. An Enforcement Officer may issue a verbal warning or written warning for any violation of a
Posted Rule.

C. An Enforcement Officer may issue a civil citation for a violation of a Posted Rule. Civil fines
shall be assessed in accordance with the Town's Fee and Fine Schedule.

D. In addition to or instead of a warning or civil citation, the Town may issue a trespass order
prohibiting a person from entering any Town park property for a period of up to sixty (60) days.



E. Fee and Fine Schedule.

The Burgess and Commissioners may establish and amend civil fines for violations of Posted
Rules by resolution. The current Fee and Fine Schedule shall be maintained at the Town Office
and on the Town's official website. Such schedule, as amended from time to time, is hereby
incorporated by reference into this chapter.

12.10.04 Appeals.

A. Any person receiving a civil citation or trespass order under this chapter may appeal such action
by submitting a written appeal to the Town Office within ten (10) calendar days of the date of
issuance.

B. The appeal shall be reviewed by the Burgess and Commissioners or their designee.

C. A final written determination shall be issued within thirty (30) calendar days following receipt
of the appeal.

12.10.05 Posting of Rules.

A. The Town shall ensure that park rules are posted at park entrances or other conspicuous
locations within Town parks.

B. Posted Rules may be amended, revised, or supplemented from time to time by the Burgess and
Commissioners or their designee as necessary to protect public safety, preserve Town property,
and promote the orderly use of park facilities.

12.10.06 Enforcement Authority.

Enforcement Officers are authorized to enforce the provisions of this chapter and any Posted Rules
adopted pursuant to this chapter.

12.10.07 Severability.

If any section, subsection, sentence, clause, phrase, or portion of this chapter is held invalid by a
court of competent jurisdiction, such decision shall not affect the validity of the remaining portions
of this chapter.

SECTION II. BE IT FURTHER ENACTED AND ORDAINED that this Ordinance
shall take effect twenty (20) calendar days following its approval by the Burgess and
Commissioners.



INTRODUCED ON THE DAY OF ,2026

PASSED ON THE DAY OF , 2026

EFFECTIVE DATE: , 2026

ATTEST: BURGESS AND COMMISSIONERS
OF MIDDLETOWN
BY:

Robert Wilkes, Town Administrator John D. Miller, Burgess



Uniform and Clothing Allowance Policy
1. Purpose

The purpose of this policy is to establish a consistent uniform, clothing, and boot allowance
program for eligible employees whose job duties require work clothing, protective
footwear, or Town-branded apparel.

2. General Policy

The Town provides certain employees with a uniform/clothing allowance to help offset the
cost of work-related clothing and footwear necessary for the performance of their duties.
This allowance is intended to support the purchase, cleaning, maintenance, and
replacement of eligible work items.

In addition to any stipend or reimbursement provided under this policy, the Town will
supply branded T-shirts and sweatshirts to eligible employees on an annual basis.

3. Uniform Requirements

Employees who purchase their own work clothing using a stipend or reimbursement under
this policy shall comply with the following uniform requirements:

e Pants may be blue jeans, khaki pants, or flex pants in cargo or multi-pocket style.

e Acceptable pant colors are tan or brown shades, green, navy blue, or black.

e Pants must be in good condition and may not have holes larger than 1/2 inch in
diameter or rips larger than 1 inch in length.

e Shirts may be dry-wicking, poly-blend, or cotton material.

e Acceptable shirt styles include T-shirts, button-down shirts, and polo shirts.

e Shirts must display “Town of Middletown” and the Town seal, either screen printed or
embroidered on the left chest.

e Acceptable shirt colors are safety yellow, white, black, tan, green, or blue.

Employees are responsible for purchasing, laundering, mending, and otherwise maintaining
uniforms and clothing items purchased under this policy unless specifically provided
otherwise by the Town.

4. Eligible Items
Eligible clothing and work-related items may include, but are not limited to:

e Work boots

e Daily work clothing consistent with the uniform requirements in this policy
e Coveralls

e (Coats and jackets

e Raingear



e Other employment-related clothing items approved by the employee’s department
director

All clothing purchased under this policy must be appropriate for the employee’s position
and comply with the Town'’s dress code and safety requirements.

5. Non-Exempt Employee Uniform Stipend
Eligible non-exempt employees shall receive an annual uniform stipend of $875.

e The stipend will be paid once per fiscal year at the beginning of the fiscal year through
payroll.

¢ The stipend is considered taxable compensation and will be subject to applicable
payroll taxes and withholdings.

e The stipend may be used for the purchase, cleaning, maintenance, and replacement of
approved work clothing and boots.

6. Exempt Employee Boot Reimbursement

Eligible exempt employees shall be eligible for boot reimbursement up to $200 per fiscal
year.

e Reimbursement is limited to the purchase of work boots required or appropriate for the
employee’s job duties.

e Reimbursement must be supported by an itemized receipt.

e Requests for reimbursement must be submitted in accordance with the Town’s

standard reimbursement procedures and approved by the employee’s department
director.

7. Permanent Part-Time Boot Reimbursement

e Permanent Part-Time employees will receive $100 per fiscal year for boot
reimbursement

8. Town-Provided Apparel

The Town will provide eligible employees with Town-branded T-shirts and sweatshirts
annually. The type, quantity, and distribution schedule of branded apparel will be
determined by the Town.

9. Replacement of Town-Provided Items

Employees may request replacement of Town-provided clothing or apparel that becomes
worn out, damaged, or no longer serviceable through normal work use.

10. Administrative Staff Attire

All administrative staff are expected to wear appropriate business attire unless specific
duties for the day require other clothing.



11. Employee Responsibilities
Employees receiving a stipend, reimbursement, or Town-issued apparel are expected to:

e Maintain a neat, clean, and professional appearance appropriate to their position.

e Wear clothing and footwear that are safe and suitable for assigned duties.

e Comply with the Town'’s dress code and department-specific uniform requirements.

e Use Town-provided branded apparel and any stipend or reimbursement for legitimate
work-related clothing purposes.

12. Effective Date

This policy is effective July 1, 2026





