
AGENDA FOR THE TOWN MEETING 
September 11th, 2023 

7:00PM  

PLEDGE TO THE FLAG

CALL TO ORDER 

PUBLIC COMMENTS 

PROCLAMATION 

• Middletown Goes Purple – September 2023

CONSENT AGENDA 
• Town Meeting Minutes

o August 14th, 2023 - Meeting Minutes

o July 24th, 2023 – Meeting Minutes

UNFINISHED BUSINESS
• School Zone Speed Cameras – FCSO Speed Study2

• WWTP ENR Upgrade Update8 

REPORT OF COMMITTEES: 
• Water/Sewer Commissioner Falcinelli 

• Public Works Commissioner Dietrick 

• Sustainability Commissioner Stottlemyer 

• Planning Commission Liaison Commissioner LaPadula 

• Parks & Recreation Commissioner Goodman 

• Public Information Commissioner Falcinelli 

NEW BUSINESS 

• Drought Warning & Status Update2

• Budget Amendment Proposal – Patching for East Green Street Waterline Break2



 

 

 

• Proposed Town Banner Policy Update2 

 

• 6-Inch Meter Billing Correction & Implementation2 

 

• Draft Public Records Request Form2 
 

TOWN ADMINISTRATOR’S REPORT 
 

PUBLIC COMMENTS 
 

ANNOUNCEMENTS 0 

• Middletown Heritage Festival – Saturday, September 23, 2023 

• Scarecrow March on Main Street – Saturday, October 14, 2023 

• Middletown Halloween Parade – Saturday, October 28, 2023 
 

ADJOURNMENT 
 

 

 

Lifesize Meeting Invite Information 

 
Join the meeting: https://call.lifesizecloud.com/11085268 

Passcode: 21769 

 

Click to call from Mobile (audio only) 

    United States: +1 (312) 584-2401,, 11085268#,,21769# 

     

Call in by Phone (audio only) 

    United States: +1 (312) 584-2401 

Meeting extension: 11085268# 

Passcode: 21769# 

 

 

 

 

                                          
#   Identifies the Number of Times the Item has been on a Town Workshop and/or Town Meeting Agenda 

V   Identifies a Vote to be taken on the agenda item 



 
 

PROCLAMATION 
OF 

THE BURGESS AND COMMISSIONERS 

 
MIDDLETOWN GOES PURPLE 

SEPTEMBER 2023 

 

 
WHEREAS: Substance abuse related deaths and overdoses are a 

community problem and finding solutions depends on involvement 

among people throughout the community; and 

 

WHEREAS: The effects of opioid abuse and overdoses, in particular, 

are felt by a whole community and need to be addressed by the entire 

community; and 

 

WHEREAS: Middletown supports those who struggle with addiction, 

their loved ones and first responders and providers who witness the 

realities of addiction daily; and 

 

WHEREAS: Effective substance/opioid abuse prevention and 

recovery programs succeed because partnerships are created among 

social service agencies, schools, religious organizations, local 

governments, law enforcement agencies, and the business community; 

and 

 

WHEREAS: All citizens should become involved in caring for our 

families and friends that are affected by addiction. 

 

NOW THEREFORE WE, The Burgess and Commissioners of 

Middletown, do hereby proclaim the month of September 2023 as 

Middletown Goes Purple Month in the Town of Middletown and call 

upon all citizens, community agencies, religious organizations, medical 

facilities and businesses to increase their participation in efforts to 

prevent substance abuse, and support recovery efforts thereby 

strengthening the communities in which we live. 

 

       

 

For the Burgess and Commissioners, 

John D. Miller, Burgess 

 

Middletown, Maryland Founded in 1767 
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BURGESS AND COMMISSIONERS 
OF MIDDLETOWN MARYLAND 

 

TOWN MEETING MINUTES 
 

TOWN MEETING                                 August 14, 2023 

The meeting of the Burgess and Commissioners of Middletown was called to order on August 14, 2023 

by Burgess Miller at 6:30 p.m. Present were Commissioners Jennifer Falcinelli, Rick Dietrick, Kevin 

Stottlemyer, and Chris Goodman.  

 

PUBLIC HEARING: 

Ordinance 23-07-01 – to Amend Title 12 of the Town Code, Sidewalk Maintenance & Repair - The 

Zoning Administrator reviewed the updates to the sidewalk ordinance. All sidewalks would be inspected 

over a 4-year period, with one quarter of the town’s sidewalks being inspected annually. The town 

website will have a sidewalk inspection page which will include a map identifying the 4 inspection zones, 

the form used for inspections, a contractor list and helpful information on do it yourself repairs for small 

sidewalk repairs. Residents would be notified of upcoming inspections. 

Ordinance 23-07-02 – to Amend Title 17 of the Town Code, Fences - The Zoning Administrator 

reviewed the updates to the fence ordinance. Fences may be constructed over utility easements but require 

a signed fence easement agreement submitted prior to zoning certificate approval. If utility access is 

needed fence removal and re-installation would be done at the property owner’s expense. 

 

Public hearing public comment: There was none. There were no questions from the Town Board. 

 

The public hearing ended at 7:04PM. 

 

PUBLIC COMMENT: 

Frederick County Council Member Jerry Donald stated that the skate park for the Middletown 

Community Park is coming. It looks to be completed in Spring of 2024. The Middletown library 

construction is on schedule. 

 

SPECIAL RECOGNITION: 

Jessica Thompson & the Frederick County Knucklers – 100th Annual National Marbles Winner – 

The Burgess and Commissioners and Frederick County Council Member, Jerry Donald, honored 

Frederick County Knucklers Team Member and Middletown Resident, Jessica Thompson, for winning 

the 100th Annual National Marbles Tournament, which took place in Wildwood NJ. 

 

CONSENT AGENDA: 

• Town Meeting Minutes 

o August 3rd, 2023 – Town Meeting 

 

Motion: Commissioner Goodman motioned to approve the consent agenda as presented. Seconded by 

Commissioner Dietrick. Motion passed (5-0-1). Commissioner LaPadula abstained as she was not present 

for the August 3, 2023 workshop. 

 

UNFINISHED BUSINESS: 
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WWTP ENR Upgrade Update – RK&K provided a preliminary report. Costs for the upgrade have 

increased to $40 million. Of that total the Town will have to pay $10-15 million. It is a three-year project. 

MDE is mandating that we upgrade our WWTP. As stated in previous meetings, Bay Restoration monies 

will pay up to 70% of the project costs. Elected and State officials are aware of this upcoming project. 

Middletown has unique circumstances. The town aerated lagoon is obsolete. A new WWTP cannot be 

built in that location as it lies within a floodplain and is cost prohibitive. RK&K recommends pumping 

the wastewater to a new East WWTP for treatment and then pump the effluent (treated) water back to the 

west so that it is emptied into Catoctin Creek as Hollow Creek (near the East WWTP) is too small a creek 

to handle the effluent flow. FEMA funding may be available to assist with relocating the new plant out of 

the floodplain. A hazard plan will be developed to be included in the FEMA application.  

 

Delegate Pippy will be in town tomorrow, August 14, 2023, to tour the facility. A date is being scheduled 

in September for the County Council to tour the facility. 

 

NEW BUSINESS: 

Middletown Glen HOA & On-Street Parking – Commissioner LaPadule recused herself and left the 

meeting room before this discussion since she is a resident of Middletown Glen. Many of the residences 

do not have enough off-street parking for visitors. The Middletown Glen HOA held a ballot vote 

concerning allowing on-street parking in the Middletown Glen subdivision. The vote was 39 against on-

street parking and 35 for on-street parking. The HOA President stated that the majority of the residents 

who responded do not want on-street parking, however the 35 residents who voted for on-street parking 

should be heard. The issue would be reassessed if there was more development of the property 

immediately behind the subdivision. The town has not changed its position against on-street parking in 

the subdivision. There is currently no expressed interest in annexing the adjacent property for 

development. The town board was asked for recommendations regarding the subdivision’s parking issues. 

The Town will have a conversation with the community deputies about possibly relaxing enforcement 

during the holidays. Safety is the main issue regarding on-street parking in the subdivision as there are 

many children and the road is narrow. If enforcement is relaxed, then safety becomes a bigger concern. 

 

Once the discussion had concluded, Commissioner LaPadula returned to the meeting. 

 

Ordinance 23-07-01 – to Amend Title 12 of the Town Code, Sidewalk Maintenance & Repair - All 

sidewalks would be inspected over a 4-year period, with one quarter of the town’s sidewalks being 

inspected annually. The town website will have a sidewalk inspection page which will include a map 

identifying the 4 inspection zones, the form used for inspections, a contractor list and helpful information 

on do it yourself repairs for small sidewalk repairs. The town board would like to see the map of the four 

zones, and a current written estimate of the cost of generic repairs from Precision. Residents would be 

notified of upcoming inspections. 

 

Motion: Commissioner Falcinelli motioned to approve Ordinance 23-07-01 as presented. Seconded by 

Commissioner LaPadula. Motion passed (6-0). 

Ordinance 23-07-02 – to Amend Title 17 of the Town Code, Fences - Fences may be constructed over 

utility easements but require a signed fence easement agreement submitted prior to zoning certificate 

approval. If utility access is needed fence removal and re-installation would be done at the property 

owner’s expense. Fences currently built on top of easements would also have to be removed and replaced 

at the owner’s expense. 

 

Motion: Commissioner LaPadula motioned to approve Ordinance 23-07-02 as presented. Seconded by 

Commissioner Falcinelli. Motion passed (6-0). 
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REPORT OF COMMITTEES: 

WATER & SEWER – Commissioner Falcinelli reported: 

For July water use was – 318,543 gal., spring flow was – 87,179 gal., East WWTP treated 178,000 gals. 

and the West WWTP treated 127,000 gals. The Town received 3.15 inches of rain in July. Middletown 

has not met all the criteria for a drought. Information was provided to SERCAP for the rate study. 

Historically the general fund (GF) has been subsidizing the water/sewer (WS) fund; specifically, $400-

$500,000 in salaries were funded from the GF. A report should be provided at the end of September that 

should reflect the WS fund solvency if funding continues as is, and a second analysis of if the WS fund 

operated as a true enterprise fund.  Three of the five Memar wells tested positive for PFOS. Samples from 

the Memar wells have been sent to the Tort testing facility for inclusion in the tort information. The town 

is still waiting on the MDE appropriation permit for the Memar wells. Town staff and the consultant are 

reviewing the draft WWTP ENR report and will be submitting a response to RK&K for clarification on 

certain points in the report. The sanitary sewer on South Church Street is being relined. The lead and 

copper testing is still ongoing. The town submitted an RMC grant application for the spring line 

replacement.  The committee recommends an annual meter audit of town meters. 

 

PUBLIC WORKS – Commissioner Dietrick reported: 

Banners were put up, storm pond was inspected, the chess table was installed at Memorial Park, and 

interpretive signs were installed. There was a Broad Street storm drain repair, a cleanout at 713 East Main 

Street and 120 East Main Street. Water valves were repaired in Cone Branch Drive, a bench was installed, 

and a missing sign at CVS replaced. Flowers were watered, mowing was completed, gutters were cleaned 

at the plants, cold patch repairs finished all while continuing the on-going usual maintenance on the fleet. 

A new urinal was installed at Memorial Park Men’s bathroom.  

 

Discussion occurred regarding security and surveillance of at town facilities. Town staff can identify the 

hot spots in town. Commissioner LaPadula would like to revisit the topic of speed cameras in school 

zones. New Market has installed them and seen a decrease in speeding. They hired an officer to handle 

the program for them. The previous discussion ended because Sheriff Jenkins would not approve speed 

camera usage, which was required. Speed cameras are common in school zones around Frederick County. 

It was suggested to have a vendor come and provide a presentation as a reminder, while also researching 

the state requirements for speed cameras. 

 

SUSTAINABILITY – Commissioner Stottlemyer reported: 

The Middletown Library will host a sustainability class on Monarch Butterflies on October 28, 2023 at 

10:30AM. Members of the committee cleaned up the pollinator garden this past weekend. There are still 4 

compost bins for sale at town hall. The battery recycling project is going very well. The Reed Center will 

be holding a class September 2, 2023 at 12:00PM entitled Supporting Bees. Town staff killed a spotted 

lantern fly outside of town hall. The town board would like recommendations form the committee 

regarding weed killing.  

PLANNING COMMISSION – Commissioner LaPadula reported: 

The workshop will not be held this month. The Planning Commission meeting will be held Monday, 

August 21, 2023. The one agenda item is the review of the Comp Plan. They have done a very thoughtful 

and thorough work to complete it. Mr. Mattingly who has volunteered to format the document has 

requested in lieu of payment that the Town make a donation to Middletown Valley People Helping 

People. Once an amount is determined a budget amendment will need to be created and approved. 
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PARKS AND REC. COMMITTEE – Commissioner Goodman reported:  

A new concrete chess table was installed at Memorial Park. A DNR grant application has been submitted 

for the playground at North Pointe, and for the parking lot paving at Remsberg Park. Commissioner 

Goodman will contact MVAA concerning the batting cage at Memorial Park. It is not finished and looks 

like an eyesore. If anyone has ideas for the committee to pursue, please send them to Commissioner 

Goodman. 

 

PUBLIC INFORMATION – Commissioner Falcinelli reported: 

In July, the town website had 3230 unique Ips visit the site. The top five town website pages visited were 

1. Community Events, 2 Water & Sewer, 3. Community Calendar, 4. Business Directory, and 5. News 

and Announcements. As always, residents were reminded to sign up for town email notifications and 

robocalls to keep up to date on the latest in Middletown. 

 

TOWN ADMINISTRATORS REPORT: 

 

Cone Branch Drive Mill & Overlay – There was a preconstruction meeting. The cost is $241,000. Miss 

Utility has been marked. The company is waiting on a crew to become available to complete the 4 week 

project. 

 

Church Street CIPP Project – Starts tomorrow, August 15, 2023. 

 

Heritage Park – The Town Administrator has contacted an appraisal firm to get a quote. 

 

Common Alleys in Town – The town has received several complaints concerning the Broad 

Street/Prospect Street common alleys. The town attorney is researching to identify who owns those alleys 

and what to do to resolve these issues in the long term. 

 

103 Broad Street – Burgess Miller and the Town Administrator met with Mr. Martin concerning his life 

estate deed. An MOU is being developed. Mr. Martin does not want the house to be rented. He would like 

the large lot to be made into a park and called Martin Park, in honor of his parents. The house could be 

office space, meeting space, or a museum. 

 

PUBLIC COMMENTS:  

None. 

 

ANNOUNCEMENTS:  

• Family Movie Night, Saturday, August 19, 2023 at Remsberg Park  

• Vintage Vehicles in the Valley – Saturday, September9, 2023 on West Green Street 

• Middletown Heritage Festival – Saturday, September 23, 2023 on Main Street 
 

Workshop adjourned at 8:42 PM.  

  

    Respectfully submitted, 

 

  

    Annette Alberghini, 

    Office Manager  
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BURGESS AND COMMISSIONERS 
OF MIDDLETOWN MARYLAND 

 

TOWN MEETING MINUTES 
 

TOWN MEETING                                 July 24, 2023 

The meeting of the Burgess and Commissioners of Middletown was called to order on July 24, 2023 by 

Burgess Miller at 6:30 p.m. Present were Commissioners Jennifer Falcinelli, Rick Dietrick, Jean 

LaPadula, Kevin Stottlemyer, and Chris Goodman.  

 

PUBLIC COMMENT:  

Greg Wigle, 100-104 West Main Street, stated that with the Town Board discussing the sidewalk 

ordinance that he wanted it known that the sidewalks installed in front of his business during the Main 

Street Streetscape project started spauling the first month after installation. Installers unloaded hardener in 

front of their building which has created a problem. The interior edge along the street is already chipping. 

He stated he and his partner are starting at a disadvantage with the sidewalk ordinance. He asked if there 

was a warranty for the work done, and if yes, when does it end? Burgess Miller stated that the town will 

look into the warranty and also see if anything was noted during the final walk-through with SHA. Mr. 

Wigle stated that he had made SHA, their contractors and town staff aware of the sidewalk situation in 

front of his property while streetscape was an active project. 

 

PERSONAL REQUESTS FOR AGENDA: None. 

 

CONSENT AGENDA: 

• Town Meeting Minutes 

o July 10, 2023, – Town Meeting  

 

Motion: Commissioner Falcinelli motioned to approve the consent agenda as presented. Seconded by 

Commissioner Goodman. Motion passed (6-0). 

 

UNFINISHED BUSINESS: 

WWTP ENR Upgrade Update –  

History: Middletown has one of the few lagoons left in the State. Because of the WWWTP’s current 

location in a flood plain, it is probable that the upgrade would include pumping waste from the west to the 

east plant. Maryland Bay Restoration Fee (BRF) monies are now available to upgrade small plants. 

Because the town has a lagoon it was selected to receive monies. BRF monies will pay for the preliminary 

study, design and up to 66% of the construction of a new plant. The projected costs for the ENR upgrade 

are $30 million. It is estimated that BRF monies will cover $20 million. The lobbyist will be assisting 

with finding funding for the $10 million remainder. It will cost an additional $2 million to decommission 

the lagoon. 

 

Tonight: Town staff and Commissioner Falcinelli toured the Eastern Correctional Institute wastewater 

treatment facility in Westover, MD on July 11th. The plant is similar in size to what the Town could be 

constructing. The Town Administrator reviewed the photos taken of the different elements of the plant. 

The plant is operated by a staff of four. It uses SCADA. The plant is more efficient, the most modular, 

and on a smaller footprint. This plant cleans the water to the point where someone could drink it. Those 

who toured the facility were impressed with the technology. The question was asked that if the town 
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could not afford this type of upgrade, what is plan B. It was asked if the engineers contracted to do the 

study for this project are reviewing all options. It was reiterated that the ENR requirement will be a 

mandate from MDE in the future. Bay Restoration Fees (BRF) collected can be used for an ENR upgrade. 

Currently approximately 10% of the water treatment plants in the state have an ENR. When the EWWTP 

was built the town was assured it would last 50 years. Now it seems it is obsolete. The EWWTP was 

supposed to be expandable. It was stated that the State tightened limits so the town’s current technologies 

can’t support what is needed or what will be required. The WWWTP is nearing the end of its useful life. 

The town will be pursuing grant monies to assist in covering the town’s costs for the upgrade. It was 

suggested to have the engineers review their plans and explain the process they used to get to the three 

options they are proposing for the town. 

 

FY2021 Financial Statements Update – The town received the draft FY2021 audit. The MDNA was 

completed and sent to the auditors today. The 2021 audit should be finalized next week. A meeting will 

be scheduled for the auditors to present their findings to the town board. The FY2022 audit will begin 

once the FY2021 audit is finalized. That audit is scheduled for completion in October 2022. 

 

NEW BUSINESS: 

457b Plan Implementation Update – There is much interest in providing another retirement option for 

town employees. The Finance Officer (FO) and the Director of Public Works (DPW) met with two 457b 

providers to gather information. One provider would charge $500 to set up the 457b with an annual fee of 

$4500. The second provider would charge $300 to set up with the annual costs being borne by employees 

enrolled in the plan. The FO and DPW recommend setting up the second plan with AIG. There is little 

cost to the town. 

Motion: Commissioner LaPadula motioned to approve the recommendation by the FO and DPW to offer 

the 457b plan provided by AIG to town employees as presented. Seconded by Commissioner Stottlemyer. 

Motion passed (6-0). 

 

Ordinance to Amend Title 12 of the Town Code, Sidewalk Maintenance & Repair – The Zoning 

Administrator reviewed the updates to the sidewalk ordinance. All sidewalks would be inspected over a 4-

year period, with one quarter of the town’s sidewalks being inspected annually. The town website will 

have a sidewalk inspection page which will include a map identifying the 4 inspection zones, the form 

used for inspections, a contractor list and helpful information on do it yourself repairs for small sidewalk 

repairs. The town board would like to see the map of the four zones, and a current written estimate of the 

cost of generic repairs from Precision. Residents would be notified of upcoming inspections. 

Ordinance to Amend Title 17 of the Town Code, Fences – The Zoning Administrator reviewed the 

updates to the fence ordinance. Fences may be constructed over utility easements but require a signed 

fence easement agreement submitted prior to zoning certificate approval. If utility access is needed fence 

removal and re-installation would be done at the property owner’s expense. 

 

TOWN ADMINISTRATOR’S REPORT: 

Potomac Edison Charging Station – The Town Administrator reviewed the photos and information on 

the charging station. It will be located at the rear of the town hall parking lot. It would occupy three 

spaces. If approved, it could be installed by September. 

 

Rate Study – The initial data request has been completed. The draft should be available in September. 

 

PFAS – Three of the four Memar wells were tested. The PFAS levels indicated were 2ppt, 10ppt and 

26ppt. The minimum for treatment is 4ppt. The test results were provided to the lawyers handling the 
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PFAS tort for the town. The developer will have additional requirements to meet for wastewater treatment 

as part of the Foxfield Section 6 development.  

 

As a side note to Foxfield Section 6 development; Wormald would like to make changes to the 

annexation agreement. The draw down tests have been completed and they would like to move forward. 

Changing the agreement is premature as the town has not yet received any information from MDE. 

 

PUBLIC COMMENTS: None. 

 

ANNOUNCEMENTS:  

• National Night Out – August 1, 2023, 6-8PM at the MVFD Activities Center 

• Everyone is reminded to pick up their Middletown Ice Cream passport at Town Hall and 

join in the fun of celebrating Middletown’s ice cream destinations. 
 

The meeting adjourned at 8:05 PM.  

 

  

    Respectfully submitted, 

 

  

    Annette Alberghini, 

    Office Manager  







 

 

 
Banner Display Policy 

Approved by Burgess and Commissioners 
April 8, 2019 

Revised June 10, 2019 

Revised July 22, 2019 

Revised September 5, 2023 

 

Only the Town of Middletown has the authority to hang and remove banners at the banner pole 

site.  No person or organization may hang a banner on the banner poles.   The Banner Display 

Policy must be followed to have a banner hung at the Town of Middletown’s banner pole site.   

Applications for Banner Display can be found at www.middletown.md.us and attached to this 

policy.   

 

Banners are limited to advertising or commemorating events sponsored by the Town of 

Middletown or non-profit groups within the 21769 zip code. Organizations are limited to hang 1 

banner for their event, unless there isn’t another organization banner scheduled, then an 

organization can display in both banner locations.  This includes banner requests submitted after 

any organization’s original two banner submission approval.   

 

All Town of Middletown and its committee’s banners and town sponsored events will take priority 

and will be hung on the top.  

 

To display your organization’s banner, an application must be submitted 60 working days prior to 

the day the banner is to be displayed.   

 

Applications must be accompanied with a sample sketch of the proposed banner. 

 

Banners must be delivered to the Middletown Municipal Building, 31 W. Main Street 7 business 

days prior to approved hang date.   Banners must be picked up within 7 working days after they 

are taken down; banners that are not picked up within the specified time period will be discarded. 

 

Banners should meet the following criteria to withstand the elements of the weather: 

• Double sided 

• Size - Banner size must be 36 inches high by a maximum width of 360 inches wide 

http://www.middletown.md.us/


 

 

• Material – 18 oz vinyl recommended with 1-inch-wide webbing sewn all around with 

reinforced corners 

• Grommets – ½ inch grommets every 2 feet on top and bottom 

• Wind Slits required on all banner sizes 

 

 

Banner Prohibitions: 

• No commercial advertisements, religious, political, or ideological banners. Sponsors of 

events logos are allowed.   

• No inappropriate material including but not limited to: offensive language, hate speech, 

and/or content considered derisive.   

 

Decisions on the appropriateness of banners will be solely decided by the Town of Middletown.  

Any banner that does not comply with the above criteria shall not be displayed. 

 

 

 



 
 
 
 
 
        September 11, 2023 

 

Name 

Mailing Address 

City, State Zip 

 

RE: 6-inch meter – Billing Error 

 

Dear Name: 

 

Town Staff recently completed an internal audit of the utility billing system.  We identified multiple 

commercial services addresses, where water usage was underreported by a factor of ten (10).  Looking 

deeper into the usage totaling error, we discovered an issue with our metering and billing software.   

 

For example, if 50,000 gallons of water were used for the quarter, it was reported in the system as 5,000 

gallons. This underreporting of water usage, and subsequent sewer usage, has been occurring since your 

meter was installed and we verified the calculation error with the software company.  Unfortunately, this 

means that you have been continually undercharged for water and sewer usage and your quarterly utility 

costs will soon increase considerably. 

 

Working with the software company, we corrected the error, and your next water/sewer bill will reflect 

the correct water usage and charges for the quarter. The Burgess and Commissioners have reviewed the 

audit, findings, and corrections, and have approved charging the corrected usages and fees, beginning 

____________, to allow your business time to adjust to increased water and sewer expenses.   

 

To demonstrate the increase in utility costs you can expect, please see your average quarterly usage and 

fees, calculated with the totaling error discovered in our software.  Below that, please see the corrected 

usages and fees you can expect, beginning _________. 

 

Service Address Water Usage Water Charge Sewer Usage Sewer Charge 

Current      

After _______     

 

We apologize for the inconvenience.  The Burgess, Commissioners, and Staff work hard to ensure the 

utility charges we assess are fair and economical for all customers.  If you have any questions, please feel 

free to contact me at 301.371.6171. 

 

       Sincerely, 

       Burgess & Commissioners 

       Middletown, Maryland 

       Paul D. Mantello, 

       Town Administrator 

 

Cc: File 



FOR OFFICIAL USE ONLY Request Number _______________  Approved  Denied

Signature of Reviewing Official ___________________________________ Date ____________________ 

Search/Preparation Cost $________ + Copy Cost $________ + Postage Cost $________ = Total Cost $________ 
Amount Paid __________ Date Paid _______________ Date Mailed/Picked Up_______________ 

Applicant Information 

Name  ______________________________________________________________________________________ 

Residential Address  ___________________________________________________________________________ 

Mailing Address (if different)   ___________________________________________________________________ 

Phone Number  ____________________ Email  _______________________________________________ 

Request Information 

Description of the Requested Public Record: 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

I am requesting: 

 To inspect the records in Town Hall during normal office hours (Monday – Friday, 8:00 am – 4:30 pm)

 Copies of the records

 For pickup

 To be mailed to the above mailing address (PREPAYMENT of postage costs is required)

For letter-size (8.5” x 11”) black-and-white copies, the fee is $0.20 per page.  Charges for standard engineering 

drawings (24” x 36”), half-sheet or right-of-way plat sizes shall be computed and charged based upon the approved 

fee schedule for Planning and Zoning documents.  Additional charges may apply for other paper sizes and/or color 

ink.  If records are not susceptible to photocopying (e.g., punch cards, magnetic tapes, blueprints, microfilm), the fee 

for copies will be the actual cost of reproduction; this may be required to be prepaid. 

If this request requires more than 2 hours to research and compile, the hourly fee will be the sum of the hourly 

rates of each staff member.  

By signing below, you are attesting to the truth of the above information and are agreeing to pay all applicable fees.  

The Town will respond within a reasonable period, not to exceed 30 days from the date of the request. 

Applicant Signature ________________________________________ Date ____________________ 

Town of Middletown
    31 West Main Street, Middletown, MD 21769

  Public Records Request Form
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